
FALCON HEIGHTS
2077 W. LARPENTEUR AVENUE FALCON HEIGHTS, MN 551 1 3-5594 PHONE 612.644-5050

March 16, 1989

T0: Falcon Heights City Councilmembers

FROM: Mayor Tom Baldwin and Jan Wiessner

RE: Cancellation of March 22nd City Council Meeting

i Due to the absence of pressing Policy Agenda items for the March 22nd Council

Meeting, we suggest that the meeting be cancelled. Attached are the current

Consent Agenda items which we can approve by telephone roll call. ( Any item

you think should be discussed can be held until the next meeting).

If you have an objection to cancelling the meeting or if you have agenda/dis-
cussion items which you feel we should meet to discuss next week, please let

us know ASAP.

CC: T. Maurer

T. Gedde

S. Chenoweth

PP
enclosures

HOME OF THE MINNESOTA STATE FAIR AND THE U OF M INSTITUTE OF AGRICULTURE



CONSENT AGENDA

March 22, 1989

1. Fire/Ambulance Runs

2. Disbursements

a) Disbursements through 3/22/89, $8,607.62
b) Payroll from 3/1/89-3/15/89, $9,949.17

c) Statement from Jensen, Hicken, et al for Feb., '89, $3,349.95
d) Maier Stewart statement through Feb. 25, '89, $959.01
e) Statement from Dahlgren, et al for February, 1989, $406.25

3. Ramsey County Sheriff's Report

4. Appointment of Carol Carlson, Student Intern

5. Licenses



Constnt x

Policy

Agenda Item: E-1

CITY OF lALCON HEICATS
Mteting Date: 3/22/89

REQUEST ! OR COUNCIL CO'NSIDE'RATION

ITEM DESCRIPTION:

FIRE/AMBULANCE RUNS

SUBKITTED EY: Shirley Chenoweth

REVIEWED SY: Leo Lindig

E1~LANATION/SUI~lARY (attach additional sheets as necessary):

FALCON HEIGHTS FIRE DEPARTMENT CALLS

Feb.'89 Jan.'89 Dec.'88

Fire Calls 1 ~_

Rescue Calls 9 ~!. _ 7

False Alarms 1 ~_ 0

TOTAL 11 ~_ 10

LAUDERDALE

Fire Calls 1 ~_ 2

Rescue Calls

False Alarms 1 ~_ 2

TOTAL 6 ~_ 11

ACTION REQiTESTED:

C_~



Consent R

Policy

i

CITY OF PALCON liEI6ATS

REQUEST FOR COUNCIL CONSIDERATION

Agenda Item: E-2

Meeting Date: 3/22/89

ITEH DESCRIPTION:

Disbursements

SUBMITTID BY: Tom Kelly

REVIENED BY:

II~'LANATION/SUI~4SARY (attach additional sheets as nectssary):

a) Disbursements through 3/22/89,8,607.62

b) Payroll from 3/1/89-3/15/89, $9,040.17

c) Statement from Jensen,Hicken, et al for February, 1989, $3,349.95

d) Maier Stewart statement throu gh February 25, 1989, $959.01

e) Statement from Dahlgren, et al for February, 1989, $406.25

ACTIOK REQUESTED: Approval
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DOC[, EDWARD A., JR.
DVCHMAN, JOHN ?.
GEDDE, THOMAS A.

OlOVER. EETH H.

HICE.EN, JE!lREY !.
HOWARD, ROEERT A.

JENSEN. DAViD L.

MATltE, lAUL E.

SCOTT. l[ICHAEL J.
sOUCIE, lRED M.

JENSEN, HICKEN, GEDDE g SOUCIE, P. A.

ATTORNEYS AND COUNSELORS A? LAW

300.AN0[A O!lICE CENTER

2150 THIRD AVENUE

ANOl~1,MINNESOTA bbJ03-2296

TELElHONE ( 612) 421-1110

TELECOlIER ( 612) 421-1040

March 13, 1989

f $

or covNSSL

HADLEY, CHARLES S.

LUTHER, RICHARD L.

Ms. Jan Wiesner
ClerkI-dministrator

City o! Falcon Heights
207? i~Pest Larpenteur ! we

Falcon Heights, MN 55113

Dear Ms. Wiesener:

Enclosed are our itemized statements for the City of Falcon

Heights for the month of February, 1989. The total charges
on all files are as follows:

Professional Services $ 3,271.50

Expenses __$ 78.45

Current Balance $ 3,349.95

sincerely,,/'
t/

De Etta Vigstol
Finance Director

enc.



JENSEN, HICKEN, GEDDE & SOUCIE, P.A.
rro~Ers iwc wt uw

S9'A1 r:MtrliT DATE: 02/28/89

800201 CITY OF FAI.CCI!~ )tl~ ! c;tJ7:ti-t:1VIL

C]

CITY OF FALCOII HEIGHTS

20 7 7 iJ . 1.ARPE1iTEUR AVE .

FALCON HEIGHTS, ~ 55113

oo~wou~ a~ certe~

2160 TIiD AVEME

ANOKA. A~6i80TA 66600.266

76te110fE ~iZ- 4Z1~110

NO.10075

PLEASE DETACH AND RETURN TOP PORTION WITH YOUR PAYMEM I1~AOUNT PAID _

DATE-- TT>ffi~- 2TF1~! -DESCRIPTI011 AMOUNT _~ dt~IFCE

SEGIPRIPG BALApCE 1590.40
02/OI/89 ODE1000 FACSIMILE TRANSMISSION SO
02/02/89 000000 PHOTOCOPIES 4.20
02/02/89 000000 PHOTOCOPIES 2.45
02/02/89 000000 FACSIMILE TRANSMISSION 5.~
02/03/$9 000000 FACSIMILE TRANSMISSION 2.50
02/03/89 000000 FACSIMILE TRANSMISSION 5~,00
02/03/89 000000 FACSIMILE TRANSMISSION 2..50
02/09/89 000000 FACSIMILE TRANSMISSION 50

PROFESSIOPAI. SERVICES

SEJ': ATTACHED SUlft1ARY OF TIME RECORDS)
EXPENSES

TOTAL CHAR~GPS TBIS STAT@~N'P

PAYMENT CHARGES

00 _ $ 1453.63
Less payme~ received 3J10/89

Please Pair

1434.00
19.65

1453.65

CURREIfT SAi.AIICE

3044.05

1590.~-0)

1453.65

Payeaua dui ~`• t~arMt wt w alyepd on unpaid bMria a Mw raN of 16; per ~Mh



03/13/89 JENSEN, HICKEN, GEDDE b SOUCIE P.A.

300 ANOKA OFFICE CENTER - 2150 THIRD AVE

ANOKA, MINNESOTA 55303

BILLED b UNBILLED TI1~ RECORDS FOR FILE: 800201

FILE NAME: CITY OF FALCON HEIGHTS- CIVIL

CLIENT NAME: CITY OF FALCON HEIGHTS

DATE- ATTY SEQ TRANSACTIONS- TIME CHARGES

020289 TAG 03 PHONE CONE W/ADMINISTRATOR RE 2.20 187.OOBILLED
CONDITIONAL USE PERMITS b. FOSTER HOME

ISSUES; BEVIEi~ LEGAL ISSUES

020289 PEM 10 ANALYZE ZONING AUTHORITY TO EXCLUDE USES 30 25.50BILLED
020389 PEM 02 RESEARCH COUNCIL QUESTION RE CHARITABLE 2.24 187.04BILLED

GAMBLING; PHONE CONE W/CHARITABLE
GAMBLING BOARD; PHONE CONE W/ASSISTANT
AT?~RNEY GENERAL MAGNUSON; DRAFT

NFl~RAItDOM TO COUNCIL

020389 PEN - 03 itEYIEW NATirRIdLS RE ADULT FOSTER HOME; 3.00 5255OOBILLED
PHONE CONE W/JAN WEISSNER; PHONE CONE

W/TaM SHELLAR; PHONE CONE W/SUSAN SMITH;
REVIEW ~ ANALYZE STATUTES ~ MINNESOTA
RULES RE SUBJECT; REVIEW BROOKLYN CENTER

020389 PEM 04 CASE; MEMORANDUM 1'0 WEISSNER 00 OOBILLED
020789 TAG O1 PHONE CONE W/MANAGER RE CHARITABLE 30 25.50BILLED

GAMBLING b OTHER ISSUES

020789 PEM 08 PHONE CONE W/CHARITABLE GAMBLING CONTROL 30 25.50BILLED
BOARD TO CONFIRM LICENSING PROCEDURE

020889 TAG O1 ATTEND COUNCIL MEETING 3.50 125.OOBILLED
020889 PEM 06 REVIEEW AGENDA PACKET; PREPARE FOR 1.00 85.OOBILLED

MEETING
020889 PEM 07 RESEARCH RE PUBLIC PURCHASING 1.00 85.OOBILLED

REQUIREMENTS FOR STATUTORY CITIES.

020989 TAG 04 REVIEW COUNCIL ACTION; PREPARE 80 68.OOBILLED
MEMORANDUM RE FOLLOW UP ISSUES

021089 TAG 03 PHONE CONE ii/MANAGER RE VARIOUS ISSUES; 1.40 119.OOBILLED
REVIEW STATUS OF EXISTING LEASES

021689 PEM 09 REVIEW STBATFORD RELATEp gApitRUPTCY 1.50 5127.50BILLED
NOTICE; ItEDRSFT CHARITABLE GAlBLIN6

ORDINANCE; - M@l08AIiDUM TO iiEISSNER
021789 PEN 09 P80tiE CONE li/JAN fIIESSNER RE GAMBLING 20 17.OOBILLED

ORDIl~ANCE

022089 EA8 _O1 MEI~RANDUlI RE COVERING ASSOCIATES 0 34.OOBILLBD
COMPLAIIIT

022089 PEM 09 REVIEW UNIVERSITY OF MINNESOTA REAL 60 51.OOBILLED
ESTATE LEASES

022289 PEM 05 REVIEW LETTE1 RE SCHOENECKER CLAIM 20 17.OOBILLED

TOTAL FOR FILE: 800201 BILLED UNBI LLED TOTAL
TIME 18.90hrs. OOhrs 38.90brB.

CHARGES 51434.00 04 1434.00

TAG 8.2 hrs ~ 52.50

JPH 10.3 hrs. 875.50

EAB . 4 hrs. 3L.00
t



i•
JENSEN, HICKEN, GEDDE & SOUCIE, P.A.

ATTORNEYS AND COUN8EWR6 AT UW

300 ANOKA OFFICE CENTEfl

STATEMENT DATE: 02/28/89
2t6oTflRDAVENUE

ANOKA.Nl~ESOTA 66303-Z2~8

T88Fi0PE (612- 421.4110

800202 CITY OF FALCON HEIGHTS-CRINIpAL

i•

i•

CITY OF FALCON HEIGHTS

20 7 7 N. LARPENTEUR AvE . ~
yq~ N0.10 0 T 6FALCON HEIGHTS, MN 55113

PLEASE DETACH AND RETURN TOP PORTION WITH YOUR PAYMENT AhAOlJ~IT PAID =

HATE-- -ITElh ITEM DESCRIPTIOIi A!lOURT BALANCE __ .

BEGiNNI1fG BALANCE $ 1610.35
02/10/89 000000 PHOTOCOPIES $ 4.20

02/17/89 000000 PHOTOCOPIES $ 54.60

PROFESSIONAL SERVICES

SEE ATTACHED SUlIl~lARY OF IÌME RECORDS) $ 1837.50
EXPENSES $ 58.80
TOTAL CHARGES THIS STATEMENT $ 1896.30

PAYMENT CHARGES CURRENT BALANCE

00 $ 1896.30 $ 3506.65

Less payment received 3/10/89 ( 1610.35)

Please Pay X1896.30

PaynNnt dw upon noNpt. Ina~+at wN b~ alwrp~d on unpMd OMB ~R b ~ d'1!i ~ niaMMh



03/13/89 JENSEN, HICKEN. GEDDE & SOUCIE P.A.

300 ANOKA OFFICE CENTER - 2150 THIRD AVE

ANOKA, MINNESOTA 55303

BILLED & UNBILLED TIME RECORDS FOR FILE: 800202

FILE NAME: CITY OF FALCON HEIGH TS-CRIMINAL

CLIENT NAME: CITY OF FALCON HEIGH TS

DATE- ATTY SEQ TRANSACTIONS--------------TIME CHARGES

020189 MJS 02 PREPARE FILES FOR 2/10/89 COURT ? RIALS b 60 36.OOBILLED

PRETRIALS; PHONE CONF W/ATTY WARG

020289 PEM 06 REVIEW COURT TRIAL b PRETRIAL FILES FOR 1.50 90.OOBILLED
2/10; PREPARE FOR TRIALS

020289 MJS 03 PHONE CONF W/ATTY WARG 20 12.OOBILLED
020289 KST 05 PREPARE GROSS COMPLAINT ST V FOLEY; 1.20 30.OOBILLED

LETTER TO DEPT MOTOR VEHICLES;. PREPARE

CITATIONS b COMPLAINT ST V STIBAL

020389 KST 03 LETTER T'0 DEPUTY SCHROEPFER 40 10.00BILLED

020689 MJS 03 REVIEW b REVISE GROSS MISDEMEANOR 60 36.OOBILLED
COMPLAINTS

020889 MJS 03 COURT APPEARANCE AT ARRAIGNMENTS IN 4.80 288.OOBILLED
MAPLEWOOD; PREPARE FILES FOR JURY TRIAL

020889 KST 04 PHONE CONF W/CLERK OF COURT; PHONE CONF 90 22.50BILLED

W/UNIVERSITY OF MINNESOTA POLICE

DEPARTMENT; PREPARE SPEEDY FILES FOR

TRIAL

020989 PEM O5 PHONE CONE W/DEFENDANT RE CONTINUANCE; 1.00 60.OOBILLED

REVIEW ADD-ON FILES; PHONE CONF W/POLICE
OFFICERS RE SAME

020989 PEM 06 PREPARE FOR 2/10/89 COURT TRIALS ~ 1.00 60.OOBILLED
PRETRIALS

020989 MJS 02 PHONE CONF W/DEFENDANT BERKMAN; REVIEW 30 18.OOBILLED
COMPLAINT FORMS

020989 KST OS PHONE CONF W/DEPUTY 5CHROEPFER; PHONE 4.20 105.OOBILLED

020989 KST 06 PHONE CONF W/DEPUTY SCHROEPFER; PHONE 4.20 105.OOBILLED
CONF W/CLERK -0F COURT; PHONE CONF W/RCSO
PHONE CONF W/DEFENDANT • TTY BAUER"S

OFFICE RE ST V BETHKE; LETTER TD DBFEii-

DeNT ATTY BAUER; S LETTERS TO WITNBSSES
020489 KST O7 ST V DAVIDSON; Z LETTERS TO PUBLIC 00 OOBILLED

DEFENDER; DOCKET COURT CALENDAR

020989 MJS 08 PHONE CONF W/ATTY BERGSON REST V HUOT 30 18.OOBILLED
021089 PEM 03 CONDUCT PRETRIALS b COURT TRIALS 3.00 180.OOBILLED
021089 KST 03 PREPARE 2/27 FILES FOR TRIAL; 4 LE?TERS 1.80 S45.OOBILLED

TO RAMSEY COUNTY SHERIPF'S OFFICERS;
LETTER TO VICTIM; PREPARE SUBPOENAS

021389 KST 03 PHONE CONF W/CLERK OF COURT 10 2.50BILLED
021489 KST 02 PREPARE ST V RANDALL FOR TRIAL 80 20.OOBILLED

021689 KST 02 LETTER TO DEPARTMENT OF MOTOR VEHTCLES; 70 I7.SOBILLED
PREPARE FILES FOR TRIAL

021689 PEM 04 REVIEW & SIGN GROSS 1~iISDEMEANOR 60 S36.OOBILLED
COMPLAINTS b REPORTS

022089 MJS 02 ORDER b CALENDAR FROM ASSIGNMENTS CLERK

OF COURT; REVIEW ~ REVISE FORMAL

80 48.Ot3BILLED

COMPLAINTS; PRONE CONF W/ATTY BERGESON



03/13/89 JENSEN, HICKEN, GEDDE & SOUCIE P.A.

300 ANOKA OFFICE CENTER - 2150 THIRD AVE

ANOKA, MINNESOTA 55303

BILLED b UNBILLED TIME RECORDS FOR FILE: 800202

FILE NAME: CITY OF FALCON HEIGHTS-CR IMINAL

CLIENT NAME: CITY OF FALCON HEIGHTS

DATE- ATTY SEQ TRANSACTIONS--------------TIME CHARGES

022089 KST 03 2 PHONE CONF'S W/METRO LEGAL 20 S.OOBILLED
022189 MJS O1 LETTER FROM ASSIGNMENTS RE CHAMBERS DUTY 20 12.OOBILLED

FOR JUDGES

022289 MJS 09 PHONE CONF W/LARRY ANDERSON, UNIVERSITY 40 24.OOBILLED
OF MINNESOTA POLICE DEPARTMENT; PHONE

CONF WNATTY BERGESON

022389 MJS 07 REVIEW ST V KROSS REPORTS b MATERIALS 80 48.OOBILLED
FROM UNIVERSITY OF MINNESOTA POLICE

DEPARTMENT

022489 PEM O1 PHONE CONF W/MAPLEWOOD CLERK OF-COURT RE 20 12.OOBILLED
JURY TRIALS FOR 2/27

022489 MJS 03 PHONE CONF WNATTY BERGMAN; PHONE CONF 1.20 72~.OOBILLED

WNATTY JOHNSON; PHONE CONF WNATTY
CLEARY; PHONE CONF W/CLERK OF COURT RE

JURY TRIALS

022489 KST 07 PHONE CONF'S W/WITNESSES ST V HUOT, 80 20.OOBILLED

WILKE, RANDALL; TRIAL PREPARATION

022689 MJS O1 REVIEW FILES; PREPARE FOR JURY TRIALS 2.80 168.OOBILLED

022789 MJS 02 COURT APPEARANCE AT JURY TRIALS IN

MAPLEWOOD; PHONE CONF'S W/WITNESSES;

3.30 198.OOBILLED

REVIEW MARCH TRIAL SCHEDULE

022889 MJS 03 PHONE CONF W/PEGGY ESPERSEN RE ST V 40 24.OOBILLED
ESPERSEN; PHONE CONE W/ASSIGNMENTS COURT

RE MARCH COURT TRIALS

022889 KST 06 PREPARE FILES FOR TRIAL; PHONE CONF 60 15.OOBILLED
W/CLERK OF COURT

TOTAL FOR FILE: 800202 BILLED UNBILLED TOTAL

TIME 39.90hrs. . OOhrs 39.90hrs.

CHARGES 51837.50 $. 00 $ 1837.50

M,TS i6:7 hrs. ioo2.o0
PF1~! 7.3 hrs . k 38.00
ffiT 15.9 hrs. 397.•50

39.9 1837.50



f C?

M1~/I~ilfi
CONSULTING ENGINEERS

Maier Stewart & Associates Inc.

City of Falcon Heights
2077 Larpenteur~Avenue West

Falcon Heights, Minnesota 55113

Summary of Engineering Services Rendered

January 29 through February 25, 1989

Project # Project Description Invoice ~ Amount Due

330-000-00 Falcon Heights General 1549 S 545.68

330-012-70 Assessment Manual 1550 S 413.33

TOTAL ENGINEERING SERVICES RENDERED THIS PERIOD $ 959.01

I hereby certify this represents a true and complete picture of the

charges for Engineering Services during the period in question, and

as such, constitutes a claim against the City of Falcon Heights.

Terry J. er, Vice President

1959 SLOAN PLACE, ST. PAUL, MINNESOTA 55117 61?-77f-8021



Maier Stewart & Associates

1959 Sloan Place

St. Paul, Minnesota 55117

Project: 330-000-00 FALCON HEIGHTS GENERAL SERVICE Invoice No. 1549

March 11, 1989

Page number 1

City of Falcon Heights
2077 Larpenteur Avenue West

Palcon Heights MN 55113

For Engineering Services Rendered From January 29 through February 25, 1989 -

Professional Services

Date

Principal Engineer

Terry J. Maurer

Other Billable
2-18-89

2-25-89

Word Processor

Jeanne M. Trudeau

Clerical 2-18-89

2-25-89

Marie O. Soliz

Clerical 2-18-89

Staff Labor Expense:

Cost DPE

Hours Rate Muit

8.50 23.00 1.00

50 23.00 1.00

50 9.82 1.00 9.82 2.45 12.03

50 9.82 1.00 9.82 2.45 12.03

50 11.80 1.00 11.80 2.45 14.46

10.50 545.68 545.68

TOTAL THIS INVOICE 545.68

Profit
Rate Mult Amount

23.00 2.45 478.98

23.00 2.45 28.18

Hamline Avenue MSA Reporting $ 183.51

Review Hamline/Larpenteur Signal $ 152.91

Ramsey County CIP Meeting &~Issues $ 209.26



Maier Stewart & Associates

1959 Sloan Place

St. Paul, Minnesota 55117

Project: 330-012-70 ASSESSMENT MANUAL

City of Falcon Heights
2077 Larpenteur Avenue West

Falcon Heights MN 55113

Invoice No. 1550

March 11, 1989

Page number 1

For Engineering Services Rendered From January 29 through February 25, 1989

Professional Services:
C t DPE Profitos

Date Hours Rate Mult Rate Mult Amount

Principal Engineer

Terry J. Maurer

Report Preparation
2-18-89 1.50 23.00 1.00 23.00 2.45 84.53

ther Billable
2-11-89 2.50 23.00 1.00 23.00 2.45 140.88

Word Processor

Marie O. Soliz

Clerical 2-11-89 5.50 11.80 1.00 11.80 2.45 159.01

2-18-89 1.00 11.80 1.00 11.80 2.45 28.91

Staff Labor Expense: 10.50 413.33 413.33

TOTAL THIS INVOICE 413.33



C'ONSL'LT1tiG I?LANNFRS

LANDcCAFE ARC}IITECTS

3i1i1 FfRST AVENUE NORTH

SUITE 2111

MINNEAPOLIS, hiN i~.t(11
G12.339.33UQ

STATEMENT

0150?.2 Bullseye Shopping Center

City of Falcon Heights
2077 Larpenteur Avenue, W.

Falcon Heights, MN 55113

Jan Weisner

2/28/89
Page 1

P~ECT
MANAGER C. John Uban

Professional Services for the period: February 1, 1989 to February 28, 1989

Consultation

Phone Calls J. Wiesner

Review/Discuss Parking Study, Parking Variance

Research/Analysis Parking Variance

Writing Summary Memo to City Council on

Special Studies

Total Professional Services ; 406.25

Invoice Total ** ~ 406.25

Total Accounts Receivable 1220.75

Balance Oue _____ 1627_00



Consent %

Policy CITY OF FALCON HEIGATS

BEQUEST POR COUNCIL CONSIDERATION

Agenda Item: E-3

Meeting Date:3/22/89

ITEM DESCRIPTION:

Ramsey County Sheriff's Report

SUBMITTED nY: Sheriff's Department

REVIEiiED BY:

l~LANATIOA/SUMMARY ( attach additional sheets as necessary):

See attached report.

ACTION REQUESTED: _
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Consent X Agenda Item: E-4

Policy
CITY OF PALCON HEIGATS

Meeting Date:3/22/89

REQUEST FOR COUNCIL CONSIDERATION

ITEM DESCRIPTION:

Appointment of Carol Carlson to Administrative Assistant,

Student Internship

SUBMITTED BY: Jan Wiessner

REVIEf~IED BY:

EXPLANATION/SUMMARY ( attach additional sheets as aecessary):

I recommend that Carol Carlson be hired as a part-time Administrative

Assistant at the hourly rate of $6.00/hr., 20 hours/week starting April 3,

1989. Carol is unusually well qualif ied for a student internship ( see

attached resume). She is finishing her Bachelors Degree at Metropolitan
State College and plans to attend Hamline University in the MPA program
this fall. Her plans are to stay with us as an intern through the summer.

ACTION REQUESTED: Approve appointment of Carol Carlson.



February 27, 1989

Ms. Jan Weisner

City Achninistrator

City of Falcon Heights
2077 West Larpenteur Avenue

Falcon Heic~ts, MN 55113

Dear Ms. Weisner:

l '~?
yr.S

I am writing to express my interest in the position of Administrative Intern

for the City of Falcon Heights. Enclosed is a copy of my restmie and a list

of references for your review and consideration.

I believe the position in Falcon Heights offers an excellent opportunity to

work in a beautiful, developing oe~umanity. I feel I have excellent skills

and abilities to offer the City of Falcon Heights. My experiences in city

management include planning and zoning; development and administration of

policies and per; pexsonnel recruitment, development and management
including cle worth/affirmative action; and staff liaison to

appointed and elected councils and ccmmtissions.

I am returning to school to complete my education and this position would

allow time to pursue my studies and yet assist you as a management intern.

I would appreciate the opportunity to meet with you to further discuss my

qualifications. Thank you for taking time to review my application. Also,

I would be more than happy to answer questions or submit additional

information.

Again, thank you for your consideration.

Sincerely,

Carol E. Carlson

Enclosure



Champlin, Minnesota 55316

Home: 427-1031

Office: 533-1521

OBJECTIVE ~ A challenging and innovative city administrator position
that can utilize my background and skills in a positive
city environment.

QUALIFICATIONS . Excellent oral and written c~mnanications skills

Background in planning, risk management, personnel,
arxi the day-today operations of a city.

Short term and long range planning skills.

Budget and finance skills.

F.XF~II2IENCE DIl~7CICB2 OF SERVICES 1985-present

Responsibilities include day-today operations of the

city administration including personnel, records

management of information ( official records of city,
cx~uter and administrative procedures), housing,
elections, risk management, special amts, and

licensing.

Responsible for Council agendas and activities.

Staff to Civil Service Coarnnission and Chemical Health

Advisory Coaam~ission.

Acting City Manager in absence of City Manager.

E~IItIIIJCE ASSISTANP CITY 1983-1985

ASSI~TANP 1979-1983

City of Champlin, Minnesota.



Assisted in the administration and management of City.
Responsibilities included housing, risk management,
budget, planning and zoning, park planning, personnel,
management of information ( records and computer),
economic development and enerr~y.

Staff to Planning Ccetanission, Economic Development
Cceaanission, Energy Conm~isslon and Park and Recreation
Ccemnission. City's representative to Elm Creek and

Shingle Creek Watershed Districts.

Acting City Administrator in absenc-.e of City
Administrator.

Civil Defense Coordinator - Attended classes in

Marylarxi arxi W~hington.

EDUCATION North Hennepin Camtnunity College
Brooklyn Park, Minnesota

College of St. Thomas

St. Paul, Minnesota

PROFESSIONAL ~/ Executive Board

DEVEIDPN~JT /~ League of Minnesota Cities 1987-present

President, Vice-President, Secretaryll' reasurer 1980-1982

Minnesota Association of Urban Management Assistants

President, Vice-President, Secretary 1979-1980

Minnesota Women in City Goverrmnelzt

Guest Instructor in Records Management/Computers/Energy
North Hennepin Comm~~nity College
South Hennepin Technical Institute

Cca~miunity Colleges thiroughout the state

League of Minnesota Cities Conferences

Governor's Award for Enexgy Accounting Program
National Award for Records Management Program

Attended rnnmeraus sem~r~ars and oonferenoes related to

Management of cities as well as skills

REFERENCES Daniel J. Donahue

City Manager
City of New Hope
4401 Xylon Avenue North

New Hope, Minnesota 55428

office 533-1521)



Mayor Edwan-i J . Erickson

City of New Hope
4401 Xylon Avenue North

Josephine D. Nunn

Metropolitan Council

401 Elm Creek Road

Ghan~lin, Minnesota 55316

hcane 421-1547 )

Edward J. Babcock

Attorney at Taw

Babcock ar~d Locher

118 East Main Street

Anoka, Miru~sota

55303

office 421-5151)

Helen Schendel

Associate Director

League of Minnesota Cities

183 University Avenue East.

St. Paul, Miruzesota 55101

office 227-5600)

Dean Rick

Councilmember

City of Chaplin
11108 Gettysburg
Criamplin, Minnesota

home 427-1680)

Robert 'Thistle

Springsted, Inc.

85 East 7th Place

St. Paul, Miru~esota

office 223-3000)

Tarrv Bakken

Political Science
and Law Departments
Hewitt And Snelling Avenues

St. Paul, Minnesota

office 641-2189)



Consent Meetintt Date: 
3/22/8

Policy
Agenda Item• S

CITY OF FALCON HEIGHTS

BEQUEST FOR COUNCIL CON8IDERATION

ITEM DESCRIPTION:

Licenses

SUBMITTED BY: Katherine J. Zimmerman

REVIEWED BY: Shirley Chenoweth

E%PLANATION/SUMMARY (attach additional sheets as necessary):

New Licenses - Bryant Construction, Inc.

Donovan Mechanical, Inc.

ACTION REQUESTED:

Approval

6/29/87



r

t CONSENT AGENDA

March 22, 1989

Corporate

Clarks Submarine Sandwiches # 306

Swlange Dancer's Studio, Inc. # 307

Cut Hut # 309

General Contractor

Bryant Construction, Inc. # 308

Mechanical Contractor

Donovan Mechanical, Inc. # 305

NEW




