E.

G. POLICY AGE

CITY OF FALCON HEIGHTS
Regular Meeting of the City Council
City Hall
2077 W. Larpenteur Ave. -

December 15, 1999
AGENDA

CALL TO ORDER: 7 p.m.

ROLL CALL: GEHRZ GIBSON TALBOT HUSTAD

KUETTEL HOYT
ATTORNEY ENGINEER

COMMUNITY FORUM

APPROVAL OF MINUTES: December 6, 1999

PUBLIC HEARING: None

CONSENT AGENDA:

L.

2.

7.

8.
A.

LW I —

General disbursements through 12/9/99, $76,183.01

Payroll, 11/16/99 to 11/30/99, $9,296.40

Fund transfer from the Infrastructure Fund to the 2000 Alley
Reconstruction Fund

Adopt resolution 99-31 eliminating the 2000 debt levy on general
obligation debt

Consider scheduling first council meeting for January 5, 2000 and
cancel January 12 meeting

Consider resolution 99-32 approving a 3% standard compensation increase
for regular employees in 2000

Authorization for the city administrator to negotiate a contract for fire
inspection services with the City of New Brighton

Consideration of additional services from Barton Aschman for pavillion
work

j;onmderatlon of welcome signs for State Fair goers

I)\IIAI,)E»"{ LLC’\ . lOd‘z,Lc_co e wae, A00p

Resolution 99-29 adopting the property tax levy of $615,904
Consider resolution 99-30 adopting the 2000 budget
Consideration of ordinance 99-09 amending the zoning code with
definitions and uses related to schools, museums, galleries in the
commercial zones



Page 2
Council Agen
Dec. 15, 1999

8.

da

Consideration of ordinance 99-10 amending the zoning code on
garage setbacks

Recognize Fire Marshal Terry Iverson

Y2K Contingency Plan — Key Points

Request for action re the option to waive the statutory tort limits under
the LMCIT insurance plan

Final landscaping plan for Larpenteur Avenue east of Arona Street

H. INFORMATION AND ANNOUNCEMENTS:

L ADJOURN



City of Falcon Heights
City Council Minutes
6 December 1999

Mayor Gehrz called the meeting to order at 7:01 p.m. #

- PRESENT: Gehrz, Gibson Talbot, Hustad
Also present: Susan Hoyt, city administrator

ABSENT: Kuettel

COMMUNITY FORUM: No one was present to speak.
MINUTES OF NOVEMBER 24, 1999

The minutes of the November 24, 1999 meeting were approved.

CONSENT AGENDA:

Councilmember Gibson Talbot moved approval of the consent agenda. The
motion passed unanimously.

1. Licenses

2. Authorization for administrator to hire for the position of assistant to the city
administrator

3. Approve first responder training requirements for firefighters and eliminate
emergency medical technical (EMT) training

4. Appointment of Mr. Gregory Youngs, Jr. as a firefighter

PUBLIC HEARING:

Mayor Gehrz introduced and opened the public hearing on the proposed 2000
budget and associated tax levy at 7:.05 PM. Administrator Hoyt presented the
proposed 2000 budget and explained the property tax impact from the proposed
property tax levy of $615,904. Roland Olson, the city accountant, assisted with
the presentation. No one was present to ask questions or comment on the
proposed budget so Mayor Gehrz closed the public hearing at 7:30 PM.

POLICY AGENDA:

Resolution approving two amendments to the Joint Powers Aareement (JPA) for
the Middle Mississippi River Watershed Management Organization (MMRWMO)

Administrator Hoyt explained that the city participated in the Middle Mississippi
Watershed Management Organization (MMRWMO) as one of several cities.
Although Falcon Heights comprised .2% of the area, by participating other cities
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were able to take care of water management issues. Mr. Frame, staff
representative to the MMRWMO from Minneapolis, explained that the council
was being asked to approve the amendments to the joint powers agreement for
the MMRWMO which would expand Minneapolis’s area in the watershed and
provide some administrative language if any of the subwatershed’s chose to levy
a property tax for water related projects. Councilmember Hustad moved to
approve resolution 99-28. The motion passed unanimously.

Mayor Gehrz adjourned the meeting at 7:45 P.M.

Respectfully submitted,

Susan Hoyt
City Administrator/Clerk



CONSENT 1
Meeting Date: 12/15/99

' ITEM DESCRIPTION:  Disbursements
SUBMITTED BY: Roland Olson, City Accountant
EXPLANATION/SUMMARY:

1. General disbursements through December 9, 1999, $76,183.01
2. Payroll, 11/16/99 to 11/30/99, 49,296.40

ACTION REQUESTED: Approval



DATE 12/09/99 TIME 02:37 CITY OF FALCON HEIGH COUNCIL REPORT  PAGE 1

APPROVAL OF BILLS
PERIOD ENDING: _12-9-99

CHECK# VENDOR NAME DESCRIPTION DEPT. AMOUNT
NATIONAL AROR DAY FOUNDTN MEMBERSHIP-MAYOR LEGISLAT 15.00
ORCHARD TRUST COMPANY AS 11/99 HUSTAD CONTRIBUTN LEGISLAT - 75.00

38274 RCLLG ANNUAL MEETING LEGISLAT 150.00
' wk% TOTAL FOR DEPT 11 240.00
AMERICAN OFFICE PRODUCTS PAPER,MARKERS, FOLDERS, ADMINIST 152.30
38279 US BANCORP HP LASER JET PAPER ADMINIST 17.55
FBN, INC WEB PAGE CHRGS/COMP SUPT ADMINIST 127.50
FBN, INC ALTERATIONS TO WEB PAGE ADMINIST 170.00
LEAGUE OF MN CITIES WI/MN BREAKFAST MEETING ADMINIST 15.00
MINNEAPOLIS PAPER COMPANY LASER COPY PAPER ADMINIST 287 .44
38277 MN DEPARTMENT OF REVENUE 11/30 ST WITH ADMINIST 625.64
NCPERS GROUP LIFE INS 12/99 PHILLIPS ADMINIST 12.00
OFFICE MAX CREDIT PLAN  SURGE PROTECTOR ADMINIST 14.89
38276 PERA 11/30 PERA WITH ADMINIST  1,182.02
RAMSEY COUNTY 12/99 HEALTH INS PREMIUM ADMINIST 2,927.86
TAFF, SUSAN HOYT 12/99 AUTO ALLOWANCE ADMINIST 250.00
KINKO'S INC. COPY PAPER/CARD STOCK  ADMINIST 27.00
**% TOTAL FOR DEPT 12 5,809.20
KINKO’'S INC. COPY OF BUDGET CHRGS FINANCE 466.04
KINKO'S INC. TAX HEARING COPIES/SUPPL FINANCE 134.05
**% TOTAL FOR DEPT 13 600.09
CADY COMMUNICATIONS INC  TELE REPAIR(3 SVC CALLS) COMMUNIC 297.00
MCI WORLDCOM RES SVC LONG DISTANCE CHARGES  COMMUNIC 19.91
USWEST COMMUNICATIONS TELE TO 12/1 COMMUNIC 538.79
*** TQTAL FOR DEPT 16 855.70
HUGHES & COSTELLO 12/99 PROSECUTIONS PROSECUT  2,245.00
#** TOTAL FOR DEPT 23 2,245.00
AMERIPRIDE LINENGAPPAREL LINEN CLEANING FIRE FIG 38.34
AMERIPRIDE LINENSAPPAREL LINEN CLEANING FIRE FIG 38.34
EMERGENCY APPARATUS MAINT NFPTA PUMP TEST # 757  FIRE FIG 250.00
KINGS TRUE VALUE PADLOCK/HASP FIRE FIG 1.82
ROSEVILLE RADIO RADIO/PAGER REPAIR FIRE FIG 94,07
SUBURBAN HARDWARE CLEANING SUPPLIES FIRE FIG 66.40
SUPERAMERICA FUEL FIRE FIG 89.99
AIRTOUCH CELLULAR CELL PHONE CHRGES FIRE FIG 19.78
USWEST COMMUNICATIONS TELE 10 12/1 FIRE FIG 156.21
MN FIRE SVC CERT. BOARD 3 FOR CERTIFICATION TEST FIRE FIG 105.00
##% TOTAL FOR DEPT 24 859.95
BROWNING-FERRIS IND. WASTE REMOVAL CITY HAL 222.29
BOARD OF WATER COMMISSNRS WATER CITY HAL 16.85
BOARD OF WATER COMMISSNRS S§ CITY HAL 11.67
CARE AIR CONDITIONING & CLEAN/CHECK ROOF HEATERS CITY HAL 288.00
GLENWOOD ‘INGLEWOOD COOLER RENTAL CITY HAL .00
HERMES FLORAL COMPANY SPRUCE TOPS CITY HAL 16.50
KNOX LUMBER CO. TIMER/EXT CORDS CITY HAL 17.26
KNOX LUMBER CO. OUTDOOR LIGHTS/PAINT CITY HAL 38.53
M-75 BUILDING MAINTENANCE 11/99 CLEANING SVCS CITY HAL 206.88



DATE 12/09/99 TIME 02:37

CITY OF FALCON HEIGH COUNCIL REPORT

APPROVAL OF BILLS

PERIOD ENDING: _12-9-99

PAGE 2

CHECK# VENDOR NAME DESCRIPTION
NSP GAS 12/2
NSP ELECT 12/2

OXYGEN SERVICE COMPANY
UNITED RENTALS
AIRTOUCH CELLULAR

*%* TOTAL

KNOX LUMBER CO.
KNOX LUMBER CO.
NSP

NSP

NSP

NSP

NSP

NSP

NSP

NSP

NSP

SCHARBER & SONS
SUBURBAN HARDWARE

#**% TOTAL

BOARD OF WATER COMMISSNRS
BOARD OF WATER COMMISSNRS
ICMA RETIREMENT TRUST 457
ICMA RETIREMENT TRUST 457
NSP
NSP
NSP
ON SITE SANITATION
ON SITE SANITATION
SUBURBAN HARDWARE
SUPERAMERICA
USWEST COMMUNICATIONS

*%% TOTAL

BLOMBERG PHARMACY
DIANE MEYER

FASTSIGNS
KINKO'S INC.

**% TOTAL

E~Z RECYCLING, INC.
ST ANTHONY PARK COMM CNCL
**% TOTAL

FIRE EQUIPMENT SPECIALTIE
FIRE EQUIPMENT SPECIALTIE
’ **% TQTAL

GRAINGER, W. W., INC.

38278 MUSKA ELECTRIC CcO.

*k% TOTAL

NSP

TANK RENTAL

RENTAL SOIL IMPACTOR
PULIC WORKS CELL PHONE
FOR DEPT 31

SNOW FENCE
TIRE SUPPLIES

ELECT
ELECT
ELECT
ELECT
ELECT
ELECT
ELECT
ELECT

12/2
12/2
12/2
11/29
12.1
1272
12/1
11/30

ELECT 12/2

JD FILTER/EDGE CUTTER/SH
VEHICLE SUPPLIES

FOR DEPT 32

PARKS H20

PARKS SS

12/99 TRETSVAN

12/99 MAERTZ

ELECT 11/30

ELECT/GAS 12/1

ELECT 11/30

PORTABLE TOILET 11/99
PARTIAL MONTH PORTBL TOI
HOCKEY BOARDS/FASTENERS
FUEL

TELE T0 11/22

FOR DEPT 41

PLAYROOM SAFETY SUPPLIES
REIMB FOR PLAYROOM SUPPL
PLAYROOM SIGN

BASKET BALL FLYERS/OPEN
FOR DEPT 50

11/99 RECYCLING
1999 NEIGHBORHOOD CLEANU
FOR DEPT 56

FIRE FIGHTER BOOTS
HYDRANT WRENCH
FOR DEPT 64

4 CARPET FLOOR MATS
CEILING FANS/COMM PARK
FOR DEPT 65

ELECT 12/2

DEPT AMOUNT
CITY HAL 345.60
CITY HAL ~ 746.90
CITY HAL 9.00
CITY HAL 72.29
CITY HAL 7.85
2,008.62
STREETS 123.92
STREETS 53.16
STREETS 9.93
STREETS 64.27
STREETS 9.22
STREETS 132.47
STREETS  2,026.34
STREETS 79.02
STREETS 9.79
STREETS 18.25
STREETS 136.72
STREETS 191.87
STREETS 31.03
2,885.99
PARK & R 41.18
PARK & R 32.32
PARK & R 100.00
PARK & R 100.00
PARK & R 21.58
PARK & R 63.94
PARK & R 476.84
PARK & R 68.65
PARK & R 19.63
PARK & R 21.44
PARK & R 155.63
PARK & R 58.12
1,159.33
PARK PRO 72.09
PARK PRO 20.58
PARK PRO 15.98
PARK PRO 77.75
186.40
SOLID WA  2,559.40
SOLID WA  1,866.07
4,425.47
FIRE & R 93.95
FIRE & R 27.90
121.85
PUBLIC W 260.40
PUBLIC W 1,670.00
1,930.40
SANITARY 16.85



DATE 12/09/99 TIME 02:37

CITY OF FALCON HEIGH

COUNCIL REPORT  PAGE 3

APPROVAL OF BILLS
PERIOD ENDING: _12-9-99

CHECK# VENDOR NAME

%% TOTAL

INVER HILLS COMM COLLEGE
**% TOTAL

KILLMER ELECTRIC CO, INC.

38275 NORTH METRO LANDSCAPING
PARSONS TRANSPORATION GRP
*%% TOTAL

BERNARDY, CONNIE LANNERS
%%k TOTAL

HOWARD GREEN COMPANYC.
%% TOTAL

HOWARD GREEN COMPANYC.
*%% TOTAL

**k TOTAL

**% GRAND

DESCRIPTION DEPT. AMOUNT
FOR DEPT 75 16.85
EMT-REIMBURSED BY ST EMS RESCUE § 1,400.00
FOR DEPT 76 1,400.00

FINAL PYMT # 8 LARPENTE 20,268.50

PYMT # 5 LARPENTE 17, 766.40
PAVILIAN PROJ INITIATION LARPENTE 2,307.38
FOR DEPT 82 40,342.28
DEC 1/15 PROF SVCS MCAD 1,288.49
FOR DEPT 84 1,288.49
NE QUAD ST REPAIR ENGINE NE QUAD  4,175.64
FOR DEPT 86 4,175.64
2000 ALLEY RECONSTRUCTIN 2000 ALL 5,631.75
FOR DEPT 87 5,631.75
FOR BANK 01 76,183.01
TOTAL *x* 76,183.01



PERIOD END DATE 11/30/99

SYSTEM DATE 11/29/99

CH

CHECK  CHECK
TYPE DATE NUMBER
CoM 11 29 99 6
coM 11 29 99 8
COM 11 29 99 10
CoM 11 29 99 1
COM 11 29 99 12
COM 11 29 99 34
CoM 11 29 99 42
coM 1129 99 66
coM 1129 99 73
coM 1129 99 74
COM 112999 1002
COM 112999 1003
coM 112999 1007
coM 112999 1013
COM 112999 1026
COM 112999 1033
COM 112999 1102
COM 112999 1103
coM 112999 1136
CoOM 112999 1173

**FILE NOT UPDATED**

ECK

EMPLOYEE NAME

SUSAN GEHRZ

SAM JACOBS

JAN GIBSON TALBOT
JOHN HUSTAD

LAURA A. KUETTEL
CLEMENT KURHAJETZ
MICHAEL D. CLARKIN
ALFRED HERNANDEZ
JEREMY HUTCHISON
MARK J. ALLEN
SUSAN HOYT TAFF
TERRY IVERSON
PATRICIA PHILLIPS
WILLIAM MAERTZ
JASON CIERNIA

DAVE TRETSVEN
AUSTIN M. PETERSON
DIANE MEYER

ROLAND O. OLSON
ELIZABETH M. POSTIGO

COMPUTER CHECKS
MANUAL CHECKS
NOTICES OF DEPOSIT

KRk TOTALSHHk*

REGISTER

PAGE

CHECK
NUMBER

29877
29878
29879
29880
29881
29882
29883
29884
29885
29886
29887
29888
29889
29890
29891
29892
29893
29894
29895
29896

1

CHECK
AMOUNT

286.08
277.05
200.00
202.05
277.05
276.20
94.67
64.64
55.41
55.41
1443.82
1102.78
976.71
1213.41
58.18
879.26
535.60
288.14
838.55
171.39

9296.40
.00
.00

9296.40



CONSENT #2
Date: 12/15/99

ITEM: Fund Transfer from the Infrastructure Fund to the 2000 Alley
Reconstruction Fund

SUBMITTED BY: Roland Olson, City Accountant

REVIEWED BY: Susan Hoyt, City Administrator and Matt Mayer CPA,
Kern, DeWenter, Viere, Ltd. Certified Public Accountants

EXPLANATION/DESCRIPTION:

Summary and action requested: The council is being asked to approve the fund
transfer from the Infrastructure Fund to pay for the costs associated with the
alley reconstruction costs in the year 2000. We currently have some engineering
costs associated with this project and need to set up the fund.

Transfer from: Infrastructure Fund $200,000
Transfer to: 2000 Alley Reconstruction Fund $200,000

Meets goal # 4. To provide a responsive and effective city government.
Strategy 6: To effectively manage the city’s financial resources.

ACTION REQUESTED:
Approve the fund transfer as detailed.



CONSENT 3
Date: 12/15/99

ITEM: Adopt resolution 99- 31ehm|natlng the 2000 debt levy on general
obligation debt

- SUBMITTED BY:  Susan Hoyt, City Administrator
EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to approve
resolution 99-31 agreeing not to levy for the general obligation bonds of 1990,
1991 and 1993 in the amount of $147,200. The city pays for these funds through
its infrastructure fund that it saves to pay for the non-assessed portion of
projects.

Goal #4. To provide a responsive and effective city government.
Strategy 4: Effectively manage the city’s financial resources.

ACTION REQUESTED:

Adopt resolution 99-31.



CITY OF FALCON HEIGHTS

COUNCIL RESOLUTION

Date: December 15, 1999

A RESOLUTION ELIMINATING THE 1999 DEBT LEVY ON
GENERAL OBLIGATION DEBT

WHEREAS, the city council of the city of Falcon Heights has sufficient funds on
hand in the Debt Service Funds; and

WHEREAS, this amount is strictly reserved for the debt payment on the General
Obligation Improvement Bonds of 1993, General Obligation Improvement Bonds of 1991, and
General Obligation Improvement Bonds of 1990.

NOW THEREFORE, BE IT RESOLVED, by the city council of the City of Falcon
Heights that the following he removed from the 2000 tax levy:

G.0. Improvement Bonds 1993 $116,600
G.0. Improvement Bonds 1991 25,000
G.O. Improvement Bonds 1990 5,600

TOTAL REDUCTION: $147,200.00

Moved by: Approved by:
Mayor
December 15, 1999
GEHRZ __ In Favor Date
GIBSON TALBOT
HUSTAD ___ Against Attested by:
KUETTEL City Administrator

December 15, 1999
Date



CONSENT 4
Date: 12/15/99

ITEM: Consider Scheduling first council meeting for January 5,
2000 and cancel January 12 meeting i

SUBMITTED BY: Susan Hoyt, City Administrator
EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to reschedule
the first meeting of the year from January 12 to January 5, 2000. This

coordinates better with schedules and gets an earlier start to the new
year.

Goal 4: To provide a responsive and effective government.

ACTION REQUESTED:

Reschedule first meeting in 2000 to January 5 and cancel the January 12
council meeting.



CONSENT 5
Date: 12/15/99

ITEM: Consider resolution 99-32 approving a 3% standard compensation
increase for regular employees in 2000 ”

- SUBMITTED BY:  Susan Hoyt, City Administrator
EXPLANATION/DESCRIPTION:
Summary and action requested. The council is being asked to formally approve

the 3% salary increase for regular employees with a satisfactory performance for
1999. This increase is budgeted in the 2000 budget.

ATTACHMENT:

1 Resolution 99-32

ACTION REQUESTED:

Adopt resolution 99-32.



CITY OF FALCON HEIGHTS

COUNCIL RESOLUTION

Date: December 15, 1999

RESOLUTION AUTHORIZING COMPENSATION INCREASE FOR
REGULAR EMPLOYEES

WHEREAS, the 2000 budget includes a 3% standard compensation increase
for regular employees;

NOW THEREFORE, BE IT RESOLVED that the city administrator is hereby
authorized to award a 3% compensation increase for regular employees for the year 2000.

Moved by: Approved by:
Mayor
December 15, 1999
GEHRZ __ In Favor Date
GIBSON TALBOT
HUSTAD ___ Against Attested by:
KUETTEL City Administrator

December 15, 1999

Date



CONSENT 6
Date: 12/15/99

ITEM: Authorization for the city administrator to negotiate a contract
for fire inspection services with the city of New Brighton

SUBMITTED BY:  Susan Hoyt, City Administrator
EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to authorize the city
administrator to proceed with discussions with New Brighton about contracting
for fire inspection services beginning as of January 1, 2000 given the elimination
of the fire marshal position at year end. Under a contract arrangement New
Brighton is responsible for the personnel and education aspects of providing the
service. The administrator anticipates that any arrangements with New Brighton
will also serve Lauderdale. Until arrangements are made, the city is using its
building official for most fire code inspections. He is experienced in the fire code.

ACTION REQUESTED:

Authorize administrator to negotiate for fire inspection services as a contract with
New Brighton.



CONSENT 7
Date: 12/15/99

ITEM: Consideration of additional services from Barton Aschman for
pavilion work

SUBMITTED BY: Susan Hoyt, City Administrator

REVIEWED BY: Scott Midness, Barton Aschman
Terry Maurer, City Engineer

EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to authorize an
additional $2,500 toward the structural engineering and on-site supervision for
the pavilion from the landscape architects, if the additional funds are necessary.
The current contract for work has a not to exceed fee of $9,850. And this may
still be adequate for the project. However, Scott Midness, the landscape
architect, believes that a structural engineer will be needed to make sure the
structure is constructed to endure weather conditions. Scott also believes that he
will be more involved in the supervision of the site preparation than originally
planned because the city is doing the work internally rather than through a
landscape contractor. Staff recommends approving the additional fee to assure
the structure is sound and appropriately landscaped.

ATTACHMENT:

1 Letter to administrator from Scott Midness, dated 1 December 1999

ACTION REQUESTED:

Approve potential additional cost up to $2,500 for services with Barton Aschman.



PARSONS

PARSONS TRANSPORTATION GROUP INC.
Barton-Aschman * De Leuw, Cather + Steinman

111 Third Avenue South, Suite 350 » Minneapolis, Minnesota 55401 USA » (612) 332-0421 = Fax: (6§12) 332-6180

December 1, 1999

Ms. Susan Hoyt

City Administrator

City of Falcon Heights

2077 West Larpenteur Avenue
Falcon Heights, MN 55113

Re: Supplement #1 to Professional Services Proposal for the City Hall Pavilion & South Lawn Project
Dear Ms. Hoyt:

Per our Agreement dated September 29, 1999 (See “Assumptions: Fee Structure™) for the above referenced
project, and per your phone directive on November 30, 1999, we hereby submit Supplement #1 for additional
services related to Task 6-Construction Administration.

Additional Services

Task 6 -~ Construction Administration

¢ Review structural engineering shop drawings related to the steel pavilion structure and associated concrete
footings. (Work to be preformed by our structural engineer subconsultant)

e Estimated Additional Hours: 8-10 Estimated Additional Fee: $1,000 (Structural Engineer)

e  Provide additional on-site construction observation during construction related to compliance with drawings
and overall design intent. Work shall include staking the location of the pavilion and pathway; reviewing and
approving colors, materials, and lighting effects related to the pavilion and site work.

o Estimated Additional Hours: 20-24 Estimated Additional Fee: 51,500

We shall provide the additional services outlined above for an additional fee of $2,500. This fee shall be in
addition to the $9,850 base fee already under contract.

Please sign and date a copy of this request and mail or fax it back to me so that we may process this supplemental
agreement. We look forward to working with the City during the construction of the pavilion and the associated

site improvements.

Sincerely,

It Mdnow

Wm. Scott Midness, ASLA
Principal Associate

APPROVED BY:

Name Title Date

An Equal Opportunity Employer



CONSENT @
Date: 12/15/99

ITEM: Consideration of welcome signs for State Fair goers
SUBMITTED BY: Susan Hoyt, City Administrator

REVIEWED BY:  Carol Kriegler, Vacker Inc.
EXPLANATION/DESCRIPTON:

Summary and action requested. The council is being asked to consider small
welcome signs of the glass material for the city signs on Snelling Avenue and the
two sided sign in front of city hall for $2,200 out of the Larpenteur Avenue
account. Last year the city used cardboard signs in these locations, but these
were not durable, and, prior to that, used the commander board to welcome
people to the community. Since the city hosts over 1,000,000 people each
August, it seems appropriate to have a permanent way to welcome fairgoers
during fair week. These signs would be removed at the end of the fair and put up
again the following year. The proposed glass welcome would be the size of the
‘city hall’ on the city hall sign. The design would be approved by the city council
prior to creating the sign.

ATTACHMENT:

1 Proposal for Welcome Fair goer signs

ACTION REQUESTED:

Approve four signs to Welcome Fair goers for $2,200, if desired.
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FINE ARCHITECTURAL SIGNS

PROPOSAL

“State Fair” Signs

Sign Specifications:

e 3/8" tempered glass

e 1" radius corners

o 5"drilled mounting holes

e polished edges

e Second surface, double application Scoichcal film

e First surface, Scotchcal film applications “Welcome Fair Goers” and misc. fair related graphics. Will
submit lay-out for approval.

Mounting Hardware installation at two locations - - Snelling & Hoyt, Snelling & Roselawn
(existing mounting hardware at City Hall location)

TOTAL COST - - Four Signs (including installation): $2,200.00

Add alternate:
5% sign and hardware installation at Fulham and Larpenteur. Add $475.00

THANKS FOR YOUR CONSIDERATION!

948 SHERREN STREET WEST * ROSEVILLE, MINNESOTA 55113




ceptional service.

Qur Mission

To provide our customers with fine architectural signs
through creative design, quality-eraftsmanship, and ex-

&)

NURSERY

RECEFTION
FOR PLANNING
DEVELOPMENT

DEPARTMENT

RESTROOM

STAIRWAY _~"

Our Capabilities
Dimensional letters, numbers, and logos
Custom Interior signs and sign systems
Exterior Signs
Pressure Sensitive Letters and Logos
Sign Planning and “Way-Finding” Inventory Services

Contact: Carol Kriegler
Phone: (651)-487-3100
Fax: (651)-487-0304
www.vackersign.com
ckriegler@vackersign.com




CONSENT 9
Meeting Date: 12/15/99

ITEM DESCRIPTION: 2000 Licenses
SUBMITTED BY: Pat Phillips, Licensing Coordinator
REVIEWED BY: Susan Hoyt, City Administrator

EXPLANATION/SUMMARY:

RESTAURANT AND 3.2 BEER

Pizza Huts of the Northwest, Inc . Lic. #00-504

ON-SALE LIQUOR. SUNDAY T.IQUOR, RESTAURANT, TOBACCO

Superior Concepts, Inc. d/b/a Ciatti’s Restaurant  Lic. #00-501

OFF-SALE LIQUOR. TOBACCO, BUSINESS

J’s Liquor, Inc. Lic. #00-502

BOTTLE CLUB, 3.2 ON-SALE BEER, BUSINESS

J.L. & B, Inc., d/b/a Falcon Bowl Lic. #00-503

RESTAURANT, WINE, BEER

Tung Kwan, Inc. d/b/a Chinatown Lic. #00-500

ACTION REQUESTED: Approve contingent upon each business providing the city
with proof of liquor liability insurance



POLICY 1
Date: 12/15/99

ITEM: Resolution 99-29 adopting the property tax levy of $ 615,904
- SUBMITTED BY:  Susan Hoyt, City Administrator

REVIEWED BY:  Mayor and Councilmembers
Roland Olson, City Accountant

EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to adopt a resolution
approving the property tax levy of $615,904 to support the $1,269,116 operating
budget for 2000. The council held a public hearing on the 2000 budget on
December 6, 1999.

Meets overall goal: To promote a place that is a good place to work, live and
visit.

ATTACHMENTS:

1 Resolution 99-29

ACTION REQUESTED:

Adopt resolution 99-29 approving the 2000 property tax levy.



CITY OF FALCON HEIGHTS
COUNCIL RESOLUTION

Date: December 15, 1999

A RESOLUTION CERTIFYING THE 2000 TAX LEVY

BE IT RESOLVED that the city council authorizes the city to levy taxes in the
amount of $615,904 for the year 2000; and

BE IT FURTHER RESOLVED that the county auditor should extend the tax levy in
the amount of $615,204 for the year 2000.

Moved by: Approved by:
Mayor
December 15, 1999
GEHRZ __ In Favor Date
GIBSON TALBOT
HUSTAD ___ Against Attested by:
KUETTEL City Administrator

December 15, 1999
Date




POLICY 2
Date: 12/15/99

ITEM: Consider resolution 99-30 adopting the 2000 budget )
- SUBMITTED BY:  Susan Hoyt, City Administrator

REVIEWED BY:  Mayor and Councilmembers
Roland Olson, City Accountant

EXPLANATION/DESCRIPTION:
Summary and action requested. The council is being asked to adopt the

operating budget of $1,269,116 for 2000. The council held a hearing on the
budget on December 6, 1999.

Goal: To promote a place that is a good place to live, work and visit.

ACTION REQUESTED:

Adopt resolution 99-30.



CITY OF FALCON HEIGHTS
COUNCIL RESOLUTION

Date: December 15, 1999

A RESOLUTION ADOPTING THE 2000 BUDGET

BE [T RESOLVED by the city council of the City of Falcon Heights that the
General Operating Budget for the year 2000 in the amount of $1,269,116 is adopted.

Moved by: Approved by:
Mayor
December 15, 1999
GEHRZ ___ In Favor Date
GIBSON TALBOT
HUSTAD ___ Against Attested by:
KUETTEL City Administrator

December 15, 1999
Date




POLICY 3
Date: 12/15/99

ITEM: Consideration of ordinance 99-09 amending the zoning code
with definitions and uses related to schools, museums, galleries
in the commercial zones

SUBMITTED BY:  Susan Hoyt, City Administrator
Diana Billings, planner, DSU (analysis, proposed definitions)

REVIEWED BY:  Planning Commission
Roger Knutson, City Attorney

EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to

consider oridinance 99-08with proposed amendments to the zoning

code definitions of schools and other related clarifications. These
recommendations are the result of an analysis done by the city’s planning
consultant after the city council adopted a moratorium

on school uses in the city’s three commercial zones, B-1, B-2 and B-3 on
June 9, 1999. The moratorium was adopted after receiving inquiries

about a school use for the Harvest States office structure.
Although schools are not a permitted or conditional use in the B-1, neighborhood
commercial district, and the B-3, community business district, the council
determined that it was timely to carefully define uses like dance schools in the
B-3 zone and to evaluate the necessity of keeping schools as a

conditional use in the B-2, limited business district, given the extensive area of
the city already devoted to educational uses through Falcon Heights elementary
school, the University of Minnesota and Gibbs Farm. Limiting education uses
also reduces the number of tax exempt uses that may locate here in Falcon
Heights. Forty — three per cent of the city's market value is tax exempt.
Originally the moratorium was scheduled to expire on January 1, 2000.

The moratorium was extended into the new year, if necessary.

However, it is always in the city’s best interest to end

moratoriums as soon as reasonable for the benefit of property owners

and/or potential buyers and tenants. The planning commission is holding a
public hearing on these proposed amendments on December 14, 1999.

Goal2: To maintain and promote the assets of the city’s unique
neighborhoods including commercial, residential and open
space uses for present and future generations.



Summary of recommended changes to the zoning code (see attachments)

Essentially, the recommendations make only one change in what is now an
allowed land use and that is the elimination of colleges, academies, schools in
the B-2 zone. This proposed change would really only impacts the Hewlett

- Packard and the Hermes property because these are the only properties that are
likely able to truly accommodate a school type of use from a parking, access,
open space and building size perspective in this zone. There have been no
inquiries about schools at these locations. The proposal also removes galleries,
museums and historic buildings from the B-2 zone because these uses are found
elsewhere.

Schools remain a conditional use in the R-1 zone, which is the zone that covers
the majority of land area that is not controlled by the U or the State Fair. The
moratorium does not cover schools as a conditional use in an R-1 zone nor is it
recommended fto limit this in the R-1 zone.

Specifics:

Definitions: add educational institutions, school and studio to the zoning code.
(use studio for dance school, karate, etc.)

e Minor change in language in the R-1 single family residential zone to
incorporate new definition of schools and thereby eliminate terms of parochial
and public. (Schools remain a conditional use in an R-1 zone; the study is
limited to commercial zones.)

e Adds the definition of studio to the B-1 neighborhood commercial zone
because this use will fit with some of the locations in this district.

e Eliminate colleges and academies and schools as a conditional use
in the B-2 zone, add studios for dance, etc.

e Eliminate historical buildings (there are none), museums, art institutes and
galleries (educational in nature; have some at U and Gibbs)

e Change research laboratory to more exclusive definition in B-2 zone

e Refine definition for public owned buildings in B-2 zone to city owned
community facilities (relates to city hall).

o 'Replace school for dance etc. with only studio for dance etc. in the B-3
zone.



Background to proposed zoning code amendments.

The city's land use decisions made through zoning must be based upon some
logic about the allocation of land uses. -

Falcon Heights has 19.5% of it's total area in educational uses (U of M, Gibbs
Farm and Falcon Heights Elementary School), there is no need to add more
educational in the commercial zone to the area already allowed in the city.

The area allocated to educational uses in Falcon Heights is much higher than
nearby suburban cities in Ramsey County including Arden Hills (4.7%) of
which has Northwest College and Bethel College.

The city has limited commercial area, 1.8% of total land area in city, for
maintaining commercial services for residents and neighbors and the
commercial area should not be further devoted to already prevalent
educational uses.

State statute identifies an underlying principle of zoning codes is to preserve
a city's tax base. Statute 462.351 Municipal planning will assist in developing
lands more wisely to serve citizens more effectively , will make the provision
of public services less costly and will achieve a more secure tax base. ..
Eliminating schools as a conditional use in the B-2 zone

will indirectly help with this principle. This is not the primary reason that the
city would use to adopt this change in the B-2 zone.

The only commercial area in the city where a school is a conditional use is in
the B-2 zone. (No schools of any type are permitted in B-1and only dance
schools (studios) are permitted in B-3). However, only two properties in this
zone, Hermes and Hewlett Packard, are very well configured for school use.
A request for a conditional use permit for a school with 9 students in the office
building on Prior was feasible, but very challenging from a land use
perspective. Several conditions were required. The school never obtained
the lease for this site and, therefore, never opened.

ATTACHMENTS:

1
2
3

Proposed ordinance 99-09

Zoning map

Land allocation in educational institutions in Falcon Heights and nearby
suburbs

Recommendations on zoning code amendments from planning
consultant

Commercial B-1, B-2 and B-3 zoning codes



ACTION REQUESTED:

1 Report from city administrator
2 Discussion and questions ;
3 Adopt ordinance 99-09as discussed (requires 4 votes)



Land Use Comparisen

Land Dedicated to Schoals, Calleges and Museums
City of Falcon Heigits vs. Other Twin Cities Suburbs

Shareview
Raseville
New Brighton
Arden Hills
Moundsview
St. Anthany
Littte Canada

Falcon Heights

Total land area of the City:
Land area of the Stats Fair

Area af Falcon Heights Schoot:

Area of Gibbs Farm:

Area of U of M (minus golf course);
Total land area devoted to education:

Acres Pa

87 less than 1%
214 2.5%
290 4.7%

43 1.7%

79 2.8%
284 18.5%

Clty of Falcon Heights

Land Use Analysis
Schaals, Colleges and Museums

Acres
1,461
288

8.8
7.5
268
284

Total land area devoted to education as 3 percentage of the city's total iand area:

Total land area devated to education as 3 percentage of the city's total land area minus the Siate Fair

Total existing commercial land area as a percentage of total land area in the city:

Land area in Falcon heights autside of the U of M and the State Fair:

Totat area;
Percentage of totsl:

517 B
35.4%

\m]

19.5%
24.2%



INCOAPORATED

CONSULTING PLANNERS
LANDSCAPE ARCHITECTS

300 FIRST AVENUE NORTH
SUITE 210

MINNEAPOLIS, MN 53401
612:339-3300 PHONE
6123373601 FAX

MEMORANDUM

DATE: November 16, 1999

TO: Susan Hoyt, City Administrator
City of Falcon Heights

FROM: Diana Billings, PLANNER, DAHLGREN, SHARDLOW AND UBAN

RE: Zoning Recommendations

Following is a summary of the zoning changes recommended to address schools in Falcon Heights.

RECOMMENDATION

¢ Clearly define and differentiate between different types of schools
¢ Prohibit all schools in the city’s commercial districts

For the purpose of this recommendation, schools do not mclude dance, music, art, photography,
interior design, etc. studios. These should be defined separately.

Following are the steps required to implement these recommendations:

Definitions

Based upon the City’s unique and extensive mix of public land uses, it is important to clearly
define and differentiate between all public uses, particularly schools. From a [and use planning
perspective, there are two main categories of schools. The first includes elementary, middle, and
secondary schools. The other includes post-secondary schools. From a planning perspective,
whether a school is public or private is not as refevant as the type itself (elementary, middle,
secondary, post secondary). Therefore, it is not necessary to separately define public versus
private schools.
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Clementarv. Middle and Secondarv Schools

Elementary schools are typically less intensive uses than middle or high schools. generaring less
traffic, requiring less parking, occupying less space, ctc. However, given the existing zoning
diswicts in Falcon Heighrs, it is probably noi necessary to separately define each of these types.
Most likely, all three types would to be allowed in-each of the city's four residential districts and
none of them would be allowed in the city’s commercial districts. Following is a unified
definition derived from the city of Plymouth’s ordinance with some minor modifications made
(in italics or saikeout) for clarity:

School: A building used for the purpose of elementary,
middle (funior high) or secondary (high school)
educaton, public or private, which meets all the
requirements of compulsory education laws of the
State of Minnesota;amd-motprovrding resrdemtat
accommmodations.

Post-Secondary Schools

[t is very important to separately define post-secondary schools from elementary, middle, and
secondary schools. Clearly, post-secondary schools have significantly different planning
implications. Traffic, parking and noise are important considerations as is the availability of
housing and employment. The districts in which these types of uses are appropriate may be quite
different from those for elementary, middle and secondary schools. '

The definition for “educational institutions™ in The New illustrated Book of Development
Definitions provides a clear, concise definition as follows:

Educational Instinrton: A college or umversity authorized by the state to award
degrees.

Again, it is probably not important to differentiate between public or private post-secondary
schools.

Studios

Schools or studios for dance, music, art, photography, interior design, etc. are not included in
either of the above definitions. Since these uses may be appropriate in districts where neither
schools or educational institutions are permitted, a separate definition is nesded. Following is
the definition used by St. Louis Park with some minor modifications made (in italics or stokeout)
for clarity and to conform with the types of uses currently permitted wnder “studios” in Falcon
Heights:

Studio: A facility where the practice or study of the visual
and audio arts occurs;. This may include dance,
music, art, photography or interior design.

I 1 T 3 3 T =1
Lot f T A Bl
studiosand-stodios for-the mrartiatarts: This use
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does not include large industrial photography or

printing processes. These uses are separaie Jrom

“sehools™ and “educational institutions” as defined

in this ordinance.

- Proprietary Schools

Proprietary schools, by definition in State Statute, are not included in either the definition of
“schools” or “educational institurions” offered above. Some proprietary schools could possibly
fall under the definition of “studio” above.

Proprietary schools include trade, correspondence, business and social training schools operated
for a profit or charging tuition which do not, among other criteria, meet the state’s compulsory
education requirements or offer degrees. Some examples would include beauty colleges, model
schools, and travel schools. Should the city decide to allow for these types of schools within the
city, particularly within any of its commercial districts, the following definiton could be used:

Proprietary School: Any private business, trade, correspondence or
social training school operated for a profit or
charging tuition that meets the state’s definition of a
proprietary school.

"
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ZOoNING CHANGES NEEDED

The following zoning changes are needed to implement the above steps:
¢ Add the following definitions to Chapter 9-1.02 of the city’s code.

193 Educational Insttution: A college or university authorized by the
state tg award degress.

194. School: A building used for the purpose of elementary,
middle (junior high) or secondary (high school)
education, public or private, which meets all the
requirements of compulsory education laws of
the State of Minnesota. g, -
A

A facility where practice or study of e

and awdi/arts-oceurs;. This may include— ,, , ot
ce, music, arf, photography grinteder ——  #s
design. This use does not include large

industrial photography onprinting processes. ) /vk’d‘
These uses are separate from “schools”™ and

“educational instittions” as defined in this

[yr ordinance.

195,

Note: Proprietary schools could be added if desired. Also, as shown above, these
definitions are simply added at the end of the of the definitions section of the ordinance.
the definitions. They should be inserted in the correct alphabetical order relative to the
other definitions when the ordinance is recodified.

4 Change 9-4.01 (One Family R-1 District) Subdivision 2.b as follows:

b. Pabticand-parochiat-schoots Schools - provided no buildings
shail be located within fifty (50) feet of any lot line of an
abutting lot in an “R” use district. Any fence erected around
a play area shail be not less than fifteen (15) feet from a street
line when said fence would be across the steet from an “R”

use distict.
+ Change 9-9.01 (B-2 Limited Business Diswict) Subdivision 3 (Conditional Uses) as
follows:
g Eotlegesamd-reademTes:
Tk Schootsor-smdios Studios for dance, music, art, photography

or interior design as defined in this‘Ordinance.
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Change 9-10.01 (B-3 Snelling und Larpenteur Community Business Distriptlﬁubdivision

2 (Permitied Uses) as follows: b 5
N
2 - t »/ ST e ey
V. Schootsamdstdios Studios for art, photography ¢5TE7=225, )
dance {SFE-791), music and interior design us defined in this
Ordinance.

Note: Is it desirable to be specific about the SIC cades? If not, then eliminare them. If
yes, these same SIC should apply to the B-2 district? They could either be added to the
definition or inserted into the language for each district in which smdios are allowed.
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OTHER CONSIDERATIONS

Rasearch Labaratories
There is the potential for research laboratories to be operated through a school 2nuty, particularly
a university. It is important {0 differentiate between laboratories that are part of a"school from

- commercial research and/or development facilities. This can be accomplished through how the
City defines research laboratories in its zoning ordinance. Following is the definition for
“rasearch laboratories” from The New illustrated Book of Development Definitions which has
been modified (in italics or suikeout) for clarity that could be used by Falcon Heights:

Research Laboratory: ‘ ~ An establishment or other facility for carrying on
) investigation in the natural, physical, or social
p A & sciences, which may include engineering and

product development. This definition shall not
include research laborataries operated by a school
or educational institution as defined in this
. Ordinance. Research laboratories that are integral
'\ components of either schools or educational
_ \institutions shall be defined as schools.
J._‘."r"‘. o Y [RLVT Sy :)NW.__ i r\—;".‘--‘v— '-:zv—\"‘\{‘.-

QOther Public Uses

In the B-2 District, publicly owned and operated buildings and uses are listed as a permitted use.
If this is not clearly differentiated, this use could potentially be construed to include schools. For
clarity, the following change is recommended.

4 Change 9-9.01 (B-2 Limited Business District) Subdivision 2 (Permitted Uses) as
follows:
d. City Publicly owned

commumnity facilities provided there shall be no unscreened
outdoor storage of materials, supplies or equipment or trucks
and trailers exceeding a capacity of one and one-half (1 a)
tons.

Page 6



APPENDIX A
DEFINITIONS

Before determining whether or not a particular use is appropriate for any given district, it (s
important to first have a clear definition of the use. Following are definitions from other ciges’
ordinances and the Revised Book of Development Definitions for school, studios and
laboratories as well as related or similar uses.

A. QOther Cities’ Ordinances

Many cities’ ordinances have clear definitions for schools, studios, laboratories and other uses
that could be useful in refining the B-2 District language for Falcon Height's. Following are
some of the definitions used by other cities.

Minnetonka
“Educational Instinution or Facility - A public or private clementary middle,
secondary, post-secondary or vocational school having a course of instruction
meeting the compulsory education requirements of the Minnesota board of
education.” [Section 300.02, Page 7]

“Public Building - A structure sheltering or enclosing a government activity or
use.” [Section 300.02, Page 13]

Qakdale
“Public Land or Use: Land owned or operated by municipal, school district,
county, state or other governmental units.” [Section 25-8, Page 9]

“Research: Medical, chemical, electrical, metallurgical or other scientific research
conducted in accordance with the provisions of this ordinance.” [Section 25-8,
Page 9]

Mankaro
“School. A public or private facility that provides a curriculum of elementary and
secondary academic instruction, including kindergartens, elementary, junior high
schools, and high schools.” [Page 13]

Plymouth
“Public Uses: Uses owned or operated by municipal, school districts, county, state
or other povernmental units.” [Section 21005-20}

“School: A building used for the purpose of elementary or secondary education,

which meets all the requirements of compulsory education laws of the State of
Minnesota, and not providing residential accommodations.” [Secton 21003-22]
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~3chool. Privare: Any building or group of buildings, not operated by a public
agency or unit of government, the use of which mests compulsory education laws
of the State of Minnesota, for elementary school, middle school (junior high
school), secondary (senior high school), or higher education and which use does
not secure the major part of its funding direcdy from any governmental source.”
[Section 21003-23}

“School, Public: Any building or group of buildings, the use of which meets
compulsory education laws of the State of Minnesota, for elementary school,
middle school (junior high school), secondary (senior high school), or higher
education which secures all or the major part of its funding from governmental
sources and is operated by a public agency or government unit.” [Section 21005-
23} '

«Semi-Public Use: Uses awned by private or private non-profit organizations
which are open to some, but not all, of the public.” [Section 21003-23]

St. Louis Park

B.

“Education/Academic” [Section 14:5-3 € (3)]

“Public - Neighborhood or district based educadon service normally
provided to persons through young aduit age; the use may mchude evening
or off hour service to adults in the community. This use generally
includes an accessory food service and some retail facilities to serve
stiidents and faculty.”

“Private - Community or regional based education service normally
provided to persons through young aduit age; facilities similar to public
education facilities above.”

“Business/Trade Schools - a facility serving adults and sometimes high school age
persons which provides specialized education to develop a skill to prepare for 2
specific job. Equipment or processing which simulate an industrial or commercial
work setting my be included.” [Section 14:5-3 (d) (8)]

“Studio - a facility where the practice or study of the visual and audio arts occurs;
may include printing, sculpauring, photography, recording, radio and television
studios. This use also includes dance studios and studios for the mardal acts. The
use does not include large industrial photography or printing processes.” [Section
14:5-3 (d) (30)]

The New Mustrated Book of Development Defimitions

by Harvey S. Moskowitz and Carl G. Lindbloom.

“College: An educational institution authorized by the state to award
baccalaureate or higher degrees.” [Page 61]
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“Tducardonal Institurion: a college or university quthorized by the state (0 award
degress. Note: The term as Jdefined is applicable only to colleges and umiversities.
Elementary, middle and high schools are defined under schoals. The reason for
purposely limiting the definition is to recognize the significant difference in
impacts between the two types of facilides...” [Page 101, 102]
“Government Agency: Any department, commission, independent agency, or
ipstrumentality of the United States, of a state, county, incorporated or
unincorporated municipality, township, authority, district, or other governmental
unit.” [Page 127]

“public Administration: Legislative, judicial, and regulatory activities of federal,
state, local and international government agencies.” [Page 210}

“public Areas: Parks, playgrounds, trails, paths, and other recreational areas and
open Spaces; scenic and historic sites; schools and other buildings and structures;
and other places where the public is directly or indirectly invited to visit or
permitted to congregate.” [Page 210}

«Public Building: Any building, structure, facility, or complex used by the general
public, whether constructed by any state, county, or municipal government agency
or instrumentality or any private individual, parmership, association, partnership,
association, or corporation, including, but not limited to, assembly buildings, such
as auditoriums, libraries, public eating places, schools, and theaters; business
buildings, such as offices; and factories and industrial buildings.” (Page 210]

«R esearch Laboratory. An establishment or other facility for carrying on
investigation in the natural, physical, or social sciences, which may include
engineering and product development. Note: Research laboratories m imply
physical activites usually assaciated with “wet” labs or places with nmning
water, gases, special ventilation devices, chemicals, special heating and electical
or electronic equipment, or use of animals or human subjects under controlled
conditions. Research facilides usually include pilot plant operations, and
development ordinances usually permit a certain percentage of the floor area (25
percent, for example) for pilot plant use.” [Page 223]

«Sehool: Any building or part thereof which is designed, constructed, or used for
education or instruction in any branch of kmowledge. Note: The above definition
inciudes business schaols, trade schools, schools of dance and the martial arts, as
well as academic instinutions. Local ordinances can further define the kinds of
schools that might be allowed in specific areas, for example, only elementary and
secondary schools in residential areas...” [Page 237)

“Qehool, Elementary: any school licensed by the state and that mests the state
requirements for elementary education.” [Page 237]
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“g¢haol. Parochial: A school supported and conaolled by a church or religious
organizaton.” [Page 237]

“School, Private: Any building or group of buildings the use of whick meets state
requirements for elementary, secondary, or higher education and which use does
not secure the major part of its funding from any governmental agency.” [Page
238] '

“School, Secondary: Any school licensed by the state that is authorized to award
diplomas for secondary education.” [Page 238]

“School District: A district that serves as a unit for state financing and
administration of elementary and secondary schools.” [Page 238]

“Studio: (1) The workshop of an artist, sculptor, photographer, or craftsperson; (2)
a place for radio or television production; and (3) 2 place where movies are
produced. Note: The studio for radio or television broadcasting is only that part
of the station from which the signal originates. It could be an office or home and
is often separate and some distance from the transmitter and antennas. Froma
zoning perspective, the local ordinance should clearly idenrfy the type of studio
being permitted. Warkshaps of craftspersons, for instance, would be appropriate
for residential areas, as would small studios for radio production. Large scale
television or movie production stdios clearly belong in nonresidential areas.”

[Page 269]
«Ygcational School: A secondary or higher education facility primarily teaching

usable skills that prepare students for jobs in a trade and meeting the stare
requirements as a vocational facility.” [Page 295]

Page 4
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PLANNING & DEVELOPMENT 9-8.01

PART 8. "B-1" NEIGHBORHCOD CONVENIENCE DISTRICT
9-8.01 "B-1" Neighborhood Convenience District 2

Subdivision 1. Purpose and Intent. The purpose of the
neighborhood convenience business district is to provide for
small scale consumer goods stores and limited service
establishments which deal directly with the customer by whom
the goodds and services are consumed. The maximum business
size limit is 5,000 square feet. Some business areas may be
further restricted by zoning regulations to avoid adverse
impacts on residential neighborhoods. The district is
primarily intended to serve the surrounding neighborhood
rather than the entire community. It is desigmed to be
accessible to retail customers from the nearby
neighborhoods, to be compatible with the character of the
neighborhoods, and to minimize the blighting influence on
surrounding residential neighborhoods by limiting and
controling of the uses that are permitted.

Subdivision 2. Permitted Uses. No structure or land shall
be used except for the following specific uses (SIC =
Standard Industrial Classifications from the Office of
Management and Budget, SIC Manual, 1987):

a. Barber shops (SIC 724) except barber colleges.

b. Beauty shops (SIC 723) but excluding cosmetology
schools.

c. Convenience grocery stores (SIC 5411) excluding
motor fuel facilities.

d. Coin and philatelic (stamp) stores.
e. Drug stores/pharmacies (SIC 5912).
f. Dry cleaning and laundry pickup stations including
incidental pressing and repair (SIC 7211, 7212) with
a maximum of six employees.
g. Florists (SIC 5992).

Laundromats - self serve (SIC 7215).

i. Medical and dental offices and clinics (SIC 801-
go4) .
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j. Offices, business and professional.

k. Other small miscellaneous retail shopping goods
stores (excluding repair and service establishments and
gun shops) having a maximum floor area of 1,000 square
feet which sell fcod, apparel and small specialty
shopping goods including antique, sporting goods, book,
stationary, jewelry, camera, novelty and optical stores
(SIC 594) and small cafes and restaurants.

Subdivision 3. Conditional Uses. The following uses are
permitted subject to the issuance of a conditional use
permit (CUP):

a. Automcbile repair establishments (SIC 7533, 7537,
7538) subject to the following conditions:

1. The use is existing as of the date of adoption
of this amendment.

2. The structure and use shall not be expanded
without city council approval, based upon finding
that the expansion is a furtherance of the public
health and safety and will not negatively
impactthe surrounding neighborhood.

3. Any change in use shall be to the same or
another B-1 permitted or conditional use.

4. No more than five (5) cars shall be parked
outdoors overnight at any one time, and cars shall
be parked in an orderly fashion in a desigmated
area.

5. There shall be no outdoor storage of supplies,
materials or trash.

6. Trash containers and parking areas shall be
screened from view from residential areas to the
maximum degree practicable in consultation with
city officials and upon approval by the city
council after review by the planning commission.

b. Child Care facilities and nursery schools subject
to licensing by the State of Minnesota.

c. Motor fuel stations as an integral part of a
convenience store located at the corner of a minor
arterial and collector street as defined by the
cdmprehensive plan.

d. Secondhand goods stores as defined in the zoning
code.

-
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&, (%ilf eaws facilitiss and mursery scicols suBject
to licemsirg by che Stats of Mionmescta.

Y Tigzisc, ce-den supely aod cazzfern whclaszis storss
£, Tumerzl Domes inC WOTTUEILES

&, Limiged fzhriczring znd pracessing cf = vroduct iz
coenjunction with amy permittad use wiem such products

zra wholly processed within
deemed zppropriats and comsistanc
the distzict and eavirons. Whers
more than gne principal building,
development shall be submittad s
develgpment (P.0.D0.}.

- TEtaTical buildings, mUseums, &TC institutas and
czllerias—

i . Radig and tslevision broadcasting and czble
calevision studics (SIC 483 and 484) excluding extsrmal
antenns-systenss .

with the charactsr oL
such uses consist oI
plans Zor such
a planned umit

Research centars and lazborztariss
zocessing facilitiss.

1

excluding medical

k. Schoals or studics for dzpce, music, axt

.- vhotegraphy or intsrior desicm.

’

Veterinzry clinics with oo animzl boarding.

-
|
-

gundivisiocn 4. Permitted Accaessorv Uses. Ay accessary use
permitted in Chaptar ¢, Sectiagm 8.01.

subdivision 5. Other requirements. All uses skall in
addition ta all other requirements comply with the following

standards:

2. No bars on doors or windows during business hours.
b. No automatic interior or exterior security lock

docrs or decors that require requesting
during business hours.

entry ar exit

c. No exterior starage of merchzandisa except for

aursery stock assaciacad with z garden supply stars o
florisc. -
. No excerior salas of merchandise except for oursery

stock assaciatsd with 2 garden supply stors or florisc.
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POLICY 4
Date: 12/15/99

ITEM: Consideration of ordinance 99 — £(2amending the zoning
code on garage setbacks

SUBMITTED BY: Susan Hoyt, City Administrator

REVIEWED BY:  Planning Commission
Roger Knutson, City Attorney

EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to adopt ordinance
99-06 adding language to the zoning code which will clarify that a new garage on
an alley with access off the alley (not perpendicular to the alley) may retain the
same sideyard setback, if the setback is less than 5 feet, as the existing garage
if it remains in the new garage remains in the rear 30 feet of the lot. Although
this situation has not arisen, it is an oversight in the code, which allows people to
build new garages at the same sideyard setback as the existing garage for
garages with access not off of alleys. Garages with access perpendicular to an
alley may have a 1 foot sideyard setback and a 1 foot rearyard setback.

The planning commission will hold a public hearing on this proposed ordinance
on December 14, 1999.

Goal 2: To maintain and promote the assets of the city’s unique
neighborhoods

Strategy 5: Protect and enhance the physicalland use characteristics of the
community.

Action item: Review the zoning code.

Proposed language.

9-2.04 subd. 1 ¢

(3)  the garage meets all of the following:
(i) is detached from the principal structure;
(ii) is accessed off an alley;
(i) is replacing an existing garage that is located less than five feet
from the side lot line
(iv)  is located in the rear 30 feet of the lot

If all of the conditions of section 9-2.04 subd. 1 ¢(3) are met, the replacement
garage can be located at the same side yard setback as the existing garage
except the garage shall not be located less than 2 feet from the side lot line.



ATTACHMENT:

1 Proposed ordinance 99-){3
2 Section 8 -2.04 1 ¢ (1) and (2) of zoning code
-3 Diagram with example

ACTION REQUESTED:

1 Explanation by city administrator
2 Discussion
%] Adopt ordinance 99-40 (four votes are necessary)



No. 0-99-10

CITY OF FALCON HEIGHTS
ORDINANCE

Date: December 15, 1999

AN ORDINANCE AMENDING CHAPTER 9 OF THE ZONING CODE

PERTAINING TO GARAGE SETBACKS

THE CITY COUNCIL OF FALCON HEIGHTS ORDAINS:

Section 1.
amended to read:

(1)

)

Section 9-2.04, Subd. 1, subparagraph c of the Falcon Heights city code is

Accessory buildings, other than garages, in a residential district may be
located not less than five feet from an interior side or rear lot line unless the
accessory structure is located in the rear twenty percent of the lot, in which
case they can be located not less than one foot from the interior side or rear
lot line (overhangs may not extend into the one foot side or rear yard
setback).

Garages in a residential district must be set back at least five feet from an interior
side or rear lot line unless:

The garage meets all of the following:

(©)

(i)
(ii)

is located on an alley, and is accessed from the alley or from a public street
abutting an alley on a corner lot;

is located in the rear 28 feet of the lot; and

is oriented such that the vehicular access door is perpendicular to the alley;
or

The garage meets all of the following:

@
(i)
(iii)

()

is detached from the principal structure,

is accessed from a driveway off of a public street, not an alley,

is replacing an existing garage that is located less than five feet from the
side lot line; and

is located a minimum of five feet to the rear of the principal structure on
the nearest adjoining property that is closed to the garage; or is located at
least ten feet from any portion of the principal structure on the nearest
adjoining property.



3) The garage meets all of the following:

(D) is detached from the principal structure;

(i)  is accessed off an alley;

(iif)  is replacing an existing garage that is located less than five feet from the
side lot line; and

(iv)  islocated in the rear 30 feet of the lot

If all the conditions of Section 9-2.04, Subd. 1¢(1) are met, the garage can be located not less
than one foot from an interior side or rear lot line.

If all of the conditions of Section 9-2.04, Subd. 1¢(2) are met, the garage can be located at the
same side yard setback as the existing garage that is being replaced, except that the new garage
shall not be located less than two feet from the side lot line. The replacement garage does not
have to be in the same location as the existing garage.

If all of the conditions of Section 9-1.04, Subd. 1¢(3) are met, the replacement garage can be
located at the same side yard setback as the existing garage, except the garage shall not be located
less than two feet from the side lot line.

The corner side yard setback for accessory buildings, including garages, shall adhere to the
setback requirement for principal buildings as described in Section 9-4.01, Subd. 4(b) (20% of the
lot width). The rear yard and interior side yard setbacks shall be those required for garages and
accessory buildings on interior lots. Lots smaller than 75 feet wide shall have a minimum corner
side yard setback requirement of not less than fifteen feet. Garages on these lots may be located
closer than fifteen feet from the corner side lot line if the vehicular access door does not face the
side street. In no case shall a garage or other accessory building be located within the corner side
yard.

This ordinance shall be effective immediately upon its passage and publication.

Moved by: Approved by:
Mayor
GEHRZ ____ InFavor December 15, 1999
GIBSON TALBOT Date
HUSTAD __ Against Attested by:

KUETTEL City Clerk
- December 15, 1999
Date




9-2.03 Lot Provisions 9-2.03, 2.04

g-

Subdivision 1. Rescricrcions. & lot of rsccozd exisciag upcn
the affactive dats of this chaptar wiich dces not mest the
ragquirsmencs cf this chaptsr zs to arsz or widtk may be

utilized for singls family detached dwelling purposes
provided it is zomed residential and the measurements of
such aresa or width ar=s within sixty six and two thirds (&g
2/3%) percent of the requirements of this chapter, but said
lot of record shall oot be more intensively develaped
unless combined with one (1} or more abutting lots or
portions thereof so as to create a lot mesting the
requirements of this chapter.

Subdivision 2. P.U.D. Except in the case of Planned Unit
Developments as pravided for hereinafter, not mors than cone
principal building shall be located on a lot.

.04 Accesggory Buildings and Structures

Subdivigion 1. General
a. MNao accessory building shall be comstructed om a2 lot
prior to the time of construction of the principal
building or land use to which it is accessory.

b: An accessory building shall be comsidersd as an
integral part of the principal building if it is
located less than twelve (12) fset from the priacipal
building with respect to firewall and other :
requirements of the building cade. (Amended by
Ordinance 0-%@-Ql, January 14, 183%0.)

c. " Accessory buildings, other than garages, im a
residential district may be located not less than five
fest from an interior side or rear lot lime unless the
accessory structurs is located in the rear twenty
percent of the lot, in which case they can be located
not less than one foot from the interior side oxr reaxr
lot line (overhangs may not extend inta the one faoot
side or rear yard sethack) .

Garzges in a residential district must be set back at
least five feet from an interior side or rear lot line
unless: ' '

(1) the garzge meets all of the Zollowing:

Ert (i) és located on an a%lay, and is accessed
: ‘ from the alley aor from a public street
ya“af/" abutting an alley on a cormer lat;

i3



is
izc, and

LLi i35 grisntsd such that the vehicular
zccess deor is perzenciculsr to the
allav; or

(2) the garage meecs all of the followizg:
Erom

(L) is detached from the primcipal
strtuerurs;

(ii) is accassed from a driveway gff of a2
public strset, not an alley,

(1ii) is replacing an existing garage chat is

lccated less than five fest from the
~ side lot line; and
(iv) is locatad a minimum of f£ive feet to the
rear of the principal structure on the
nearast adjoining property that is
closest ta the garage; or is located at
jeast 10 feet from amy portion of the
"y principal stxuctur=s an the nearest
U L g—-) adjoining property.
TZ 211 the conditions of section 9-2.04 subd. 1 c. (1)
are met, the garage can be locatesd mot lass than one
faqt from an incarior side or rear lot line.

Tf all of the conditions of sectiom 9-2.04 subids: 1 €.
-¢2) are met, the garage can be located at the same side
vard setback as the existing garage that is being
replaced, except that the new garzge shall not.be
located less than two feet fram the side lot line. The
replacement garage does not have to be in the same -
) location as the existing garage.
> =fon ..o
The cornmer side yard sethack for accessory buildings,
including garages, shall adhere to the sethack
requirement Zor principal buildings as described in
Section 9-4.01, Subd. 4(b) (20% of the lot width). The
rear yard and interior side yard setbacks shall be
rhase required for garages and accessory buildings on
interior lots. Lots smaller thanm 73 feet wide shall
have a minimum cormer side yard setback requirement N
less than 15 feet. Garages on these lots may be
lecatad closer chan 15 fset from the corzer side lot
line if the vehicular access dcor does not face the
side street. Io no case shall a garzge ar ather
accessary building he located within the cormer side
vard. (Rmended by Ordinance 0-82-12, 7/26/83) Se=
Fiqure L.
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POLICY 5
Date; 12/15/99

ITEM: Recognize Fire Marshal Terry 7Iverson
- SUBMITTED BY: Susan Hoyt, City Administrator
EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to officially
recognize Terry lverson’s departure from the city’s employment. Terry served
the city as fire marshal for over ten years. He is noted for his enthusiasm for fire
prevention education and work with juvenile arsonists as well as his work in a
number of other fire prevention related areas. Terry is also a member of the
city’s fire department.

ACTION REQUESTED:

No action necessary.



POLICY 6
Date: 12/15/99

ITEM: Y2K Contingency Plan — Key Points

SUBMITTED BY: Susan Hoyt, City Administrator

REVIEWED BY:  LMCIT Insurance Trust

EXPLANATION/DESCRIPTION:

Summary and action requested. The council is being asked to review and
approve the Y2K contingency plan in place for the city. Since most services are
provided by other providers, the city’s key responsibility is to be prepared with

parks/public work help and fire personnel if needed. The city’s insurer approved
the city's contingency plan for insurance purposes.

Goal: To protect the public health and safety.

The plan essentially notes that:

- 2 parks/public works employees will staff city hall from 9 PM on December
31 until needed after midnight (2 AM); they will empty the lift station

at Coffman

- the fire department will be staffed with a minimum of 4 firefighter from
9 PM December 31 until 9 AM January 1, 2000 or until needed

- Police will station an officer at city hall and in the streets

- City officials will be within easy access of city hall and have if needed
to organize emergency efforts.

- City hall has a generator.
If telephone communication fails in the area, radios will be used to communicate.
If telephone communication is out for a period (not just a few minutes), city

personnel will be located at city hall, the school and Curtiss Field with radios.

Ramsey County sheriff deputies will be staged out of here December 31 and
January 1 at a minimum to serve the larger area.

The staff and fire officials are reviewing their role in these plans at mid and end of
month to prepare.



ATTACHMENTS:

1 Y2K Contingency
2 Memo on lift station to 1666

ACTION REQUESTED:

Report on key points.
Adopt plan.



Y2k Contingency Plan
City of Falcon Heights

- The following plan outlines contingencies that describe how the city intends
to respond to Y2k disruption of normal city operations. The plan is a
predetermined course of action responding to possible equipment or system
failures or malfunctions primarily in case there is no power and no
communication to city facilities. The plan integrates the contingency plan for
each city operation and outlines staff responsibilities, communications and
deployment of resources. The objectives of this Y2k emergency
preparedness plan are to:

e Reduce decision-making during recovery operations;

e Resume critical services quickly; and

e Enable timely and cost-effective resumption of all city services to
acceptable levels.

STAFFING

Tentatively, staffing for 12/31/99 and 1/1/2000, in the anticipation of
possible systems failure with either the city’s services (i.e. lift station), or
external system (i.e. NSP) will be as follows:

1. St. Anthony Police will have a normal shift of 3 or 4 officers plus the
Chief, Supervisors and an additional 4 or 5 officers. There will be officers
stationed at the S.A.P.D. station as well as an officer stationed at both
the City Hall and streets of Falcon Heights. Chief Engstrom has informed
officers that vacation and compensation days will not be scheduled from
12/31/99 to 1/7/00.

2. The fire station will be staffed with a minimum of 4 firefighters from 9:00
p.m. 12/31/99 to 2:00 a.m. 1/1/00, or as needed.

3. The Parks and Public Works staff will be stationed at city hall from 9:00
p.m. 12/31/99 to 2:00 a.m., or as needed. Staff will be stationed at the
--public works garage, with checks of the lift station, park facilities, and
city streets.

4. The Emergency Management Director and a police officer will be at City
Hall until 6:00 a.m., or as needed. Other city staff members will report at
6:00 a.m and remain on duty until 3:00 p.m., or as needed.



All city facilities and the lift station will be monitored for operation on
12/31/99 from 11:00 a.m. to 2:00 a.m.. Susan Hovyt, the City’s-Emergency
Management Director, will serve to monitor and report any problems or

- conditions.

GENERAL PREPARATIONS

o All vehicles / equipment fuel levels will be maintained at a high level from
Dec. 13 and beyond with full fuel capacities obtained on Dec. 30.

* Ensuring that all assigned staff members, city officials, and firefighters
are equipped with cell phones, flashlights, and battery operated radios.

e Purchasing back-up batteries for the city’s cell phones and having them
fully charged.

e Ensuring an adequate number of traditional phones are available and that
locations of phone jacks are identified.

* Making sure that all business / institutional key boxes and property owner
information is up to date at year-end.

e Obtaining hard copies and computer disks of all city ordinances, codes,
budget, payroll, etc. for storage.

e Conducting payroll on December 28.

e Making only essential purchases during the month of December.

* Having additional petty cash on hand by Dec. 1.

e Being ready, if necessary, to remove snow from major intersections, city

hall, fire station, if there is a major snowstorm and snow removal
equipment is significantly delayed, creating a serious public safety issue.

TRAINING

e Conducting a trial hook-up of the generator at city hall (9/10) and
assessing power level and capabilities. Ensure that written instructions
for hook-up of the generator are complete, accurate, and readily
accessible.



Conduct a trial manual opening / closing of garage overhead doors.

Train staff for communicating through emergency pack sets (Y2K
compliant) and our local radio channels for parks / public works, fire, and
St. Paul rescue, rather than through 911 dispatch, in the event it is
unavailable.

Conduct a trial hook-up of the generator at the lift station and ensuring
that written instructions for hook-up of the generator are complete,
accurate, and readily accessible.

LIFT STATION

Potential damages due to a lift station shut down resulting from a lack of
power have been assessed to include sewage contamination of the floor
and wall surfaces (concrete), the furnishings in the exercise room,
automobile tires / wheels, and resident’s personal property contained in
storage lockers. Through building “corridor meetings” and newsletters,
residents have been encouraged to avoid the storage of valuables in the
lower portion of their of storage lockers and informed of the potential
need to reduce / eliminate water use during any lift station failure.

EMERGENCY OPERATIONS CENTER

Making sure that the city’s emergency operations center is set-up in the
first floor of city hall by Dec. 28. This includes ensuring that the center is
stocked with a 7 day supply of water and food, blankets, sweatshirts,
toiletries, paper, pens, operations manuals, Y2k contingency plans,
flashlights, cell phones, radios etc.

COMMUNICATIONS

Preparing a message for December 31 on the cable monitor and the city
voice mail to inform people of where to call / and status reports.

Assurilng that the city administrator / emergency management director
updates and informs the mayor and council of the status of the transition
to the New Year.



POLICE

Contingency Planning Template

System: ___In-house computers (RMS)

Risk Class: High

Dept.: Police

Created By: Capt. Johmn Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.)

Dept. Head Approval@M %mz&m ___Date 95=-03 -5

I.Obiecﬁve of the p[an Maintain records management system that can be utilized by

officers for a short period of time. Simplified service.

2. Criteria forinvoking the plcln System failure for more than one week.

3. Expected life of the plan One week.

4. Roles, responsibihﬁes, and culhoriiy Secretaries to gather information and file so

as to be accessable to officers.

5. Proceduresforinvokingconiingencymode Officers to be advised of system failure,

and be-instructed on how and where to gather needed informatiom.

Lleague of Minnesota Cilies A Year 2000 Action Guide



Contingency Planning Template Continued

6. Procedures for operating in confingency mode __ Keep records room open. Create ome location

for ICR's. Type reports, warrants, etc. on typewriter.

7. Resource plan for operating in contingency mode (human resources) __Possible use of CS0's

for record keep ing.

8. Criteria for refurning to normal operating mode _ RMS computers restored to operation.

9. Procedures for returning to normal operating mode Return to S0P upon system becoming

operational.’

10. Procedures for recovering lost or damaged data __Contact computer service company for

update/repairs.

11. Estimated cost of the plan _Service bills/0.T. for secretaries and CSO's.

12. Post contingency plan Discuss aspects and how to do it better for future

emergencies.

13. Testing ofton[ingencypian — not necessary. *Computers are being replaced.

league of Minnesota Cities A Year 2000 Action Guide



Contingency Planning Template

System: Card reader system
Risk Class: Medium

Dept.: Police

Date: 04-22-99

Created By: Capt. John Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.)

Dept. Head Approval M ;.._D g’hé{;};&m Date £ =~ CZ-%9

1. Objective of the plan __Security of Police Department.

Degraded service.

2. Ciriteria for invoking the plan System failure.

3. Expected life of the plan _ Two weeks.

4.Rohs,Rﬂponﬂbﬂmes,cmiaumoﬁW' On-duty officers to provide solution (temp)/

security.

5. Procedures for invoking contingency mode __On—duty officers to check system and

secure doors.

League of Minnesota Cities % A Year 2000 Action Guide



Contingency Planning Template Continued

6. Procedures for operating in confingency mode __Frovide physical security. Management to

contract with lock company for extended unoperational card system. All officers

and public to enter and exit from single location.

7. Resource plan for operating in contingency mode (human resources) 3t least onme officer per

shift until doors are secure.

8. Criteria for refurning to normal operating mode __ Card reader system restored.

Q. Procedures for returning to normal operating mode __Return to SOP upon system being

restored. Possible issue new access cards if necessary.

10. Procedures for recovering lost or damaged data Nene.

11. Estimated cost of the plan _Overtime officer at uniom pay secale,

lQ.Pcstconﬁngencypﬂan Discuss procedure for future emergencies/failures.

13. Testing of contingency plan _N/A Computers are being replaced.

league of Minnesota Cities A Year 2000 Action Guide



Contingency Planning Template

System: MNCIS/NCIC Computer System/3270 Emulation

Risk Class: __ High

Depf_; Police

Date: 04-22-99

Created By; Capt. John Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.)

1 71 P
Dept. Head Approval @w&u(/ W ___ Date 04 - O35

1. Objective of the plan_No service. No control over this system.

2. Criteria for invoking the plan ___ System failure.

3. Expected life of the plan___Until State/Feds restore service.

4. Roles, responsibi[ilies, and cxulhority Office manager to contact State and get/retain/

implemeﬁt problem solving.

5. Procedures for invoking contingency mode __ Upon_system failure, manager to be advised

and secure information from State.

Lleague of Minnesota Cities A Year 2000 Action Guide



Confingency Planning Template Continued

6. Procedures for operating in confingency mode __Stack paperwork for entry in one central

location. Use radic system to broadcast stolens, missings, etec., if available.

7. Resource plan for operating in contingency mode (human resources) N/A

8. Criteria for returning to normal operating mode ___System restored. Enter all reports

and property.

9. Procedures for returning to normal operating mode Return to SOP.

10. Procedures for recovering lost or damaged data __ Contact State, and gauge items lost

(in computer), if any.

11. Estimated cost of the plan N/A

]2_poﬁtconﬁngencypk"l Meet with State and discuss future emergencies.

]B.Rﬁﬁngofcomﬁ@ehcypkm State/Federally driven - no impact can be made by

this user department.
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Contingency Planning Template

System: DeFibrillators
Risk Class: Medium

Dept.: Police

Date: 04-22-99
Created By: Capt. Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.}

Dept. Head Approval M.p Zr\qf%\ Date &5 -03-44

1. Objective of the plan _ Degraded service.

2. Ciiteria for invoking the plan ___ System failure.

3. Expected life of the plan ___One week.

4. Roles, responsibilities, and authority __ Supervisors of shift to inspect and test

DeFibs.

5. Procedures for invoking contingency mode ____Year 2000 check.
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Contingency Planning Template Continued

6. Procedures for operating in contingency mode Standard CPR protocol

7. Resource plan for operating in contingency mode (human resources /4

8. Criteria for returning to normal operating mode __Return of DeFibs to operational status.

9. Procedures for returning fo normal operating mode _Return to SOP.

10. Procedures for recovering lost or damaged data N/A

11. Estimated cost of the plan _N/A

12, Post contingency plan N/A

13. Testing of contingency plan N/A

*DeFibs are Y2K compliant.
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Contingency Planning Template

System: Intoxilyzor 5000
Risk Class: Low

Dept.: Police

Date: 04-22-99

Created By: Capt. Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.)

Dept. Head Approval @M gﬂﬂ‘?}@b’““ ___Date 08~ 22—~

1. Objective of the plan ___ Normal service.

2. Ciiteria for invoking the plan System failure.

3. Expected life of the plan Two weeks.

4. Roles, respc,nsjbihﬁes' and Quihofiiy Supervisor on duty to cﬁeck operational status.
5. Procedures Forrinvoking confingency mode Year 2000 check.
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Contingency Planning Template Continued

6. Procedures for operating In contingency mode All alcohol/drug offenders to be

offered blood or urine tests.

7. Resource plan for operating in confingency mode (human resources] __ N/4

8. Criteria for retumning to normal operating mode __ Return of Intox to operational mode.

9. Procedures for returning to normal operating mode Return to SOP.

10. Procedures for recovering lost or damaged data N/A

11. Estimated cost of the le'] Cost for blood/urine tests.

12. Post contingency plan __N/A

13. Testing of contingency plan N/A

*Intox. is Y2K compliant.
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Contingency Planning Template

System: Hennepin/Ramsey Dispatch
Risk Class: Mission criticle
Dept.: Police

Date: 04-22-99

Created By: Capt. John Ohl

Related to Other Systems/ Contingency Plans?
(If yes, list below.)

Dept. Head Approval W % ___ Date Qg —O05~a<

T.Objecﬂveofiheplan To operate calls for service without interruption. Normal

level of service.

2. Ciriteria for invoking the plan System failure. Unable to communicate with dispatchers.

3. Expecied life of the plan ___ A8 long as system is in failure.

4. Roles, responsibilities, and authority Supervisors (4) to be on duty at the beginning

of the new year.

5. Procedures for invaking contingency mode Multiple additional officers scheduled for

December 31lst, 1999. Personnel advised of multiple callbacks, cancellation

of days off and vacation.
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Contingency Planning Template Coritinued

©. Procedures for operating In contingency mode _ Officers to be staged at City Hall to

accept walk-ins. Officers to dispatch via city radio systems. Additional

officers to saturate neighborhoods.

7. Resource plan for operating in contingency mode (human resources| Seven to eight additional

on-duty officers to include possible callbacks.

8. Criteria for refurning to normal operating mode __Hennepin/Ramsey system up and running,

and directive of Chief.

9. Procedures for returning to normal operating mode Return to SOP, and by directive

from Chief of Police.

10. Procedures for recovering lost or damaged data N/A

11. Estimated cost of the plan ___Overtime pay at-union wage.

]2.P0ﬁcoMMgencyphn Meet with Hennepin/Ramsey Radio reps and discuss

any problems/solutions.

13. Testing of contingency plan In place.
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Contingency Planning Template

System: Phone System/Voice Mail/911
Risk Class: High

Dept.: Police

Date: 04-22-99

Created By: Capt. Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.)

Dept. Head Approval M %yﬁm— ___Date 05— O%-5%

Simplified service.

1. Objective of the plan

2. Ciiteria for Invoking the plan System failure.

3. Expecied life of the plan ___One week.

4. Roles, responsibi[iﬂes, and Gu[hor“y Four supervisors to be on-duty at New Year for

direction.

Direct officers to take their posts.

5. Procedures for invaking contingency mode
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Contingency Planning Template Continued

6. Procedures for operating in contingency mode Officers to be staged at City Hall to

accept walk-ins. Officers to dispatch via city radio systems. Additional

officers to saturate neighborhoods.

g ight additi
7. Resource plan for operating in contingency mode (human resources) jeven to eight additional

on-duty officers to include possible callbacks.

8. Criteria for refurning to normal operating mode ___Efone systems to return to normal

operation.

9. Procedures for returning to normal operating mode ___Return to SOP and by directive of

Police Chief.

10. Procedures for recovering lost or damaged data N/A

11. Estimated cost of the plan ___Overtime pay at union wage.

12.Postconﬁngencypﬂqn Meet with officers and US West to discuss future

emergencies.,

13. Testing o.f'contingencyplan No control over 911 system. Phone system reported to

be Y2K compliant.
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Contingency Planning Template

System: Wireless Communications

Risk Class: Low

Dept.: Police

Dcie: 04-22-99

Created By: Capt. Ohl

Related to Other Systems/Contingency Plans?
(If yes, list below.]

Dept. Head Approval M%ﬂ% ___ Date ON =02~ 55

1. Objective of the plan Normal service. System out of our control.

2. Ciriteria for invoking the plan System failure.

3. Expected life of the plan One week.

4. Roles, responsibilities, and authority On-duty officers to invoke planm.

5. Procedures for Invoking contingency mode __Squads to use land lines.
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Contingency Planning Template Continued

6. Procedures for operating in contingency mode Squads to use land lines instead of
cellphones. 7 -
7. Resource plan for operating in contingency mode [human resources] _ N/4

8. Criteria for returning to normal operating mode System becomes: operatiomal

9. Procedures for returning to normal operating made Retuty. fo SOE.

10. Procedures for recovering lost or damaged data N/A

11. Estimated cost of the plan N/A

12. Posgcgnﬁngencyp[qn Discuss with officers future emergencies and wireless

interruptions.

13. Testing of contingency plan N/A
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Contingency Planning Template

System: Miscellaneous Electronic Equipment
Risk Class: Low
Dept.: Police

que: 04"22—99

Created By: Capt. Ohl

Related to Other Systems/Contingency Plans?
(if yes, list below.)

Dept. Head Approval M_Q %\J&d’;fv—' ___Date © {-0%- 49

1. Objective of the plan Normal to degraded service.

2. Criteria for invoking the plan System failure.

3. Expected life of the plan Very short.

4. Roles, responsibilities, and authority __Supervisors to check equipment (video cameras,

fax, VCR's, etc.)

5. Procedures for invoking contingency mode __Re-set_clocks
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Contingency Planning Template Continued

6. Procedures for operating in confingency mode N/A

7. Resource plan for operating in contingency mode (human resources] __ N/4

8. Criferia for returning to normal operating mode N/A
9. Procedures for returning to normal operating mode N/A
N/A

10. Procedures for recovering lost or damaged data

11. Estimated cost of the plan N/A

12. Post confingency plan ___ N/A

13. Testing OF;:QmingencyplGn Systems manually driven. No Y2K issue.
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PUBLIC WORKS

~ Contingency Planning Templcf—e

System: Sanitarv Sewer Lift Station

Risk Class: _Severe

Dept.: __Pyblic Works

Date: 9/26/95‘

Created By: _ Carol Kriegler

Related to Other Systems/Contingency Plans?
(If yes, list below.)

Dept. Head Approval 5 Date

1. Objective of the plan _To provide normal level of service. To avoid sewer back-up into

1666 Coffman.

2. Criteria for invoking the plan _Power Outage

3. Expected life of the plan Until power is restored.

4. Roles, responsibilities, and authority _ Parks / Public Works staff will monitor lift station

operations, report status to emergency operations Director. Report status to

1666 personnel.

5. Procedures for invoking contingency mode ML . £ rsonnel

regarding potential need to reduce / minimize water use. Notification of Braun

and City of Roseville for use of generator.
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Contingency Planning Template Corifinued

4. Procedures Foroperoting in confingency mode _Hook-up generator. Communicate need to reduce /

eliminate facility water use.

7. Resource plan for operating in contingency mode (human resources| _Public Works staff, City of

Roseville Public Works staff, Braun Pump.

8. Ciriteria for returning to normal operafing mode _Power restoration

Q. Procedures for refurning fo normal operating mode _Disconnect generator. Communicate the resumption

of normal level of service to 1666 Coffman.

10. Procedures for recovering lost or damaged data __N.A.

11. Estimated cost of the plan __Overtime pay.

12. Post contingency plan __Review of procedures.

13. Testing ofé:bn_ﬁngencyplcn Irial gemerator hook-up. Method of communication

established.
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ADMINISTRATION

- Contingency Planning Templcfé

System: Phone system / voice mail

Risk Class:180

Dept.: Admipnistration

Date: 9/26/99

Created By: _Carol Kriegler

Related to Other Systems/Confingency Plans?
(if yes, list below.)

Dept. Head Approval Bt Date

1. Objective of the plan _ Simplified service.

2. Criteria for invoking the plan __System failure-

3. E_xpected life of the plan __ape weol

4. Roles, responsibifiﬁes, aiid authorily Administrator will be staffing City Hall- monitoring
switchboard 12/31/99.

5. Precedures for invoking contingency mede

- Pl

g io and

cellular communications. Notify Cady Eommunications.
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Contingency Planning Template Confinued

i i £fd be staged
6. Procedures Foropercfing in contingency mode City stalf and police officers to be z

at City Hall to accept walk—-in concerns to dispatch vig CITv Tradio and

cellular sysTems— Additdenat—ataff mayw b callad in

7. Resaurce plan for operating in canfingency made (human resources| __Two ot three additional personnel

will be available for additiomal staffing.

8. Criteria for retuming to normal Operafing mode __ o, sy¥etems—raturning tn normal gperations.

; i i f City Administra
@. Procedures Forrefurnmg ta normal operating mode PAfRctive of City Admind gor

10. Procedures for recovering lost ar damaged datq __N.A.

1. Estimated cost of the plan __Over-time pay.

IQ'PCBtCOHﬂUQEHCYIjUn Meet with Ug.West and Cady Communications to discuss future

potential emergencies.

13. Testing Ofconﬁngencypian Locating of phone jacks, purchase of standard and cellular

phornies, gpaff training on radio system use.
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ADMINISTRATION
FINANCE

'Contingency Planning Template

Sysfem: Tn-Honge Computrer Network

Risk Class: __ High

Dept.: Administration / Finance,

Date: 9/26/99

Created By: Carol Kriegler

Related to Other Systems/Cantingency Plans?
(If yves, list below.]

Dept. Head Approval ... Date

T.Obiecﬁve sk the plan_,_ intain records management-system that can be utilized by staff
for a shart time.

2. Criteria for invoking the plan __System failure.

3. E;:peded life of the plan _Two months.

4. Reles, responsibilities, and authority Finance and administrative personnel to manually prepare

payroll, checks, and access accounting data.Manually prepare administrative data.

5. Procedures for invoking contingency mode
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Contingency Planning lemplate Continyed

0. Procedures for operafing in contingency mode _ .Keep detailed records and reports manually.

7. Resource plan far Operating in contingency mode (human resources| _Prepare staff for manual

accounting and record keeping methods.

8. Criteria for retuming to normal operating mode _ COMPULers restored to normal.

Q. Procedures for returning to normal operating mode ___Return to normal operation when system

becomes available. Enter manually recorded data into system

10. Procedures for recovering lost or damaged datq ___ComPete system back-up by 12/29/99. Hard

copies and disks.

1'1. Estimated cost of the plan __Over-time pay.

1.2, Pc.\stconﬁngenc_y plan Enter manual data into system and review procedures.

13. Testing OFCOhﬁn‘Qe"Cy-plcn Staff meetings to discuss preparations.
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ADMINISTRATION
FINANCE

Contingency Planning Template

System: Miscellaneous electronic equipment.
Risk Class: 1%

Dept.: Administration / Finance

Date: 9/24/99

Created By: _ Carol Kriegler

Related to Other Systems/Contingency Plans@
(If yes, list below.]

Dept. Head Approval e Date

1. Objective of the plan __yNorma1 ro degraded servica

2. Criteria for invoking the plan _syerem or eguipment £ajlura.

3. Expected life of the plan __very sharr

4. Roles, responsibilities, and authority __Staff ro monitor / check olactronic squipments

(copy machine, fax, ver, etc.)

5. Procedures for invoking contingency mode _Re-set clocks contact wenderspurehase—replacments.
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Contingency Planning Template Coritinued

4. Pracedures for operating in confingency mode _ N-A.

7. Resource plan for aperating in cantingency mode (human resources] 7 4

8. Criteria for returning to normal operating mode _n_a

9. Procedures for returning o normal operating mode _ N_A,

10. Procedures for recovering lost or damaged data . 4 .

11. Estimated cast of the plan N_A

12. Post contingency plan 44

13. Testing of confingency plan _z. ;o - ¥, are meswallu driven - -

no Y2k issues.
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FINANCE

_ Contingency Planning Template

Investment Services

System:

Risk Class: moderate
Dept.: Finance
Date: Sept. 26

Created By: ___Roland 0lson

Related to Other Systems/Cantingency Plans?
(If yes, list below.)

Dept. Head Approval s Date

].Ob{edive of the plan Secure investment accounts. Make sure funds are accurately recorded

on spreadsheets.

2. Criteria for invoking the pign Failure of brokerage firms to provide accurate fund

balances.

3. Expected life of the plan ___3 months.

4. Roles, responsibilities, and authority __Accountant / city staff to monitor investment balances

and account documents.

5. Procedures For invok]'ng ccnﬁngenq mode Check. 12/31 /99 fund balances and Verif‘y’ aCCuraCy .
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Contingency Planning Template Coifinued

0. Procedures for operating in confingency mode _ Use hard copy to track and document investment

balances. Ann. ual audit by independent auditors will also %erify ending balances

for 12/31/99.

7. Resource plan for Operating in contingency mode (human resources] _Accountant to monitor.

8. Criteria for returning to norma[opercting mode _ System becomes operational and all account halances

verified as accurate.

Q. Procedures for returning fo normal operating mode _Resume normal investment practices.

10. Procedures for recovering lost or damaged datq Meet with providers regarding fund balances

if differences occur.

11. Estimated cost of the plan i

12, Posfconfingencyplcn Review any incidents and procedures.

Y2k compliant letters on file - Smith Barney, U.S.Bancorp.

13. Testing of confingency plan
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FINANCE

'Contingency Planning Template

System: Rﬂnlr'l'ng Sgrizices

Risk Class:  Moderate

Depf,: Finapre

Date:

Created BY:Rn'I and Olson

Related to Other Systems/Contingency Plans?
(If yes, list below.]

Dept. Head Approval 7 — Date

1. Objective of the plan Secure monev in bank accounts, Make sure funds are accurately

accounted for in the transition from 1999 to 2000.

2. Criteria for invoking the plan __Bank system failure.

3. Expected life of the plan __3 months.

4. Reles, responsibilities, and quihority __Accountant to maintain accurate financial records.

Hard copies filed.

5. Precedures Fcrinvoking conﬁngencymcde Check fund balances for accuracy early im 2000.
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Contingency Planning Template Continued

6. Procedures Foroperc(iing in confingency mode __Unable to access bank records or imnaccurate account

bs "ances. Only essential purchases to be made in December. -

Extaa petty cash on hand by Dec. T

7. Resource plan for Qperating in contingency made (human resources] _N.A.

8. Criteria for returning to narmal operafing mode _ Banking system operations return to normal.

Account balances verified.

9. Procedures for returning to normal operating mode __ Resume normal banking relationship.

10. Procedures for recovering lost ar damaged datg :
—HKeep—detaited-monuval-racords.

11. Estimated cost of the plan _n.a,

12. Pcstconﬁngency plan Review any incidents / procedures.

13. Testing of contingency plan 2k compliant letter.
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" Contingency Planning Template

System: Fiee Y 1 Es\nT\ A m{.\u;g_-?-, RN Ay VRuclCs

Risk Class: \r\ \ %\'ﬁ
Dept.: Y 12 Ve g:s\\“
Date: Qﬂ\‘\@-{l‘ Q&

CreatedBy: _Fyeg (aiew \4\:« \-\a*\'}f»?‘a,

Related to Other Systems/Contingency Plans?
(If yes, list below.)

Dept. Head Approval i Date

1. Objeciive of the plan ¥ o s S Neerma) TIC .

2. Criteria for invoking the plan _%- G y? reox FAaluweey

3. Expected life of the plan _ \ 1pe %

.’- [ 1 o
4. Roles, responsibilities, and authority __ ¥ \@ T C\’\\ C ™~

5. Procedures for Invoking confingency mode k\’\-\ =hg 00D ‘{ N
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Contingency Planning Template Corfinued

6. Procedures for operating in confingencymode _ v _ S o (4 < Ses 2o

p— X
\'\c WS e
S

7. Resource plan for operating in contingency mode (human resaurces] _ N\ ax A l Ao

™ ‘Q)QQ‘G NENT S

8. Ciriteria for returning to normal operating mode ‘\-\-'\Q\

-
9. Procedures for returning to narmal operatingmode_ D & g

10. Procedures for recovering lost or damaged data N\R

11. Estimated cost of the plan N

12. Post contingency plan N N

13- Testing of confingency plon_ w200 @Y 3 )¢ AssEseme S WarX Shedy
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A e

Contingency Planning Template

System: (l%msaaﬁl},?ﬁoﬁ SR (\)\cm‘\'q"\
Risk Class: __ W\ S N\

Dept:_Y 12 ¢ REQN

Date: G‘I\‘ VRV’

Created By: _¥ \ G ClasEn KV\‘L%\%E‘E\\’L

Related to Other Systems/Contingency Plans?
(If yes, list below.

Dept. Head Approval '-.' Date

1. Objective oftheplan_ To Qrecrve cal\\x <., \—\G_l?-

2. Criteria for invoking the plan S\:ﬁ—TVm £ NN

3. Expected life of the plan _ A S \(‘).\)-\\J AL S\:\Jg"\‘f.‘._ﬁ e Doww

»

4. Roles, responsibilities, and authority Yoo T < hifee o DU _

5. Procedures for invoking contingencymode_ &\ Co g w0 wS Fip v E,
M SWoN , STaTies WM @3 COE )
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Confingency Planning Template Confined

6. Precedures for operating in contingency mode __ SN o > s N\ RT e O

Qc,ﬁ' \)\H}\\\g v~ §

7. Resource plan for Operating in cantingency mode (human resaurces| _\, < A SF¥ o %

AR Vea e W ¢\ G #\:\g\m‘{\?fzs S a) Du\‘\b-

8. Criteria for refuming o normal operating mode Q, AMNo s AT RAacK on
NI A A

9. Pracedures for refurning to normal operaingmode_\Whvew \ T RTRuiluy TO

A 2 rnn\

10. Procedures for recovering lost or damaged data o A

11. Estimated cost of the plaq _ S D & ?ﬂ i
J o

12. Post contingency plan (p\{\{{)h AAIERS M EF v~

13. Testing of contingency plan __y\ ’\\5\ Ack

eague of Minnesola Cilies A Year 2000 Action Guide



fire”

_ Contingency Planning Template

System: Dz Ft‘&fi. Al AROR S
Risk Class: __ Lo w)

Dept.: "F\‘Qc Doy
Date: c:” 1R8] S

CreatedBy: _ T 2g Clare s KU\Q\-‘\P\E’FZL

Related lo Other Systems/Cantingency Plans?
(If ves, list below.)

Dept. Head Approval - __ Date

1. Objective of the plan g CRad & Syl

2. Criteria for invoking the plan S ASYEm Fadluecs

3. Expected life of the plan __\ w0 T % K

4. Roles, responsibilities, and authority _ v D) w3 a F 2a - & kﬂ'\‘ ERS \ O
b K

5. Procedures for invoking confingency mode _ ) B0 000 Ch R ¢ X

lecgue of Minnesola Cities A Year 2000 Action Guide @



Contingency Planning Template Confinyed

6. Procedures for operating in contingency mode ﬁ?{%s\a ok CPR PO Tl

7. Resource plan for operaling in contingency made (human resources] _{\| '/. A

8. Citeria for returning to normal operating mode ‘R Tar., od DEFIRS Yo moema)

9. Procedures for returning fo normal operatingmode _RETney To Sof

10. Procedures for recovering lost or damaged data (A

11. Estimated cost of the plan __ {\ A

12. Post contingency plan N

13. Testing of contingency plan N\‘\

(DTF\'ER ART Y@\( Co ol VA gy chzeV Re S Maend
: J
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CITY OF

FALCON HEIGHTS

2077 W, LARPENTEUR AVENUE  FALCON HEIGHTS, MN 55113-5594 PHONE (651) 644-5050 FAX (651) 644-8675

DATE: 2 November 1999
TO: Ted Kellogg
Merie Meyer
Paul O'Connor
Errol Flom
FROM: Susan Hoyt, City Administrato%\.»\/
RE: Y2K Preparations

Thank you for the memo summarizing the meeting that you held with Carol
Kriegler regarding the lift station. Also, thank you, Paul for meeting with me and
providing me with the information about how 1666 is preparing for a potential
Y2K emergency.

I thought it might be useful for me to summarize the city’s approach to dealing
with any lift station issues resuiting from a possible power outage. The following
steps and options are available. :

1. At 11:30 P.M. on December 31, 1999 the city crews will pump out the
lift station to make sure that it has full capacity available if power fails.

2, If power fails to the lift station, fhe'following options are available:
- Reduce water usage; possibly tum off water if necessary

- Arrange to have the station pumped via generator from Roseville
as part of Roseville’s traveling cycle

- Ask the company that is contracted with to handle sewer
emergencies to come and pump out the station as needed.

- Take the generator from city hall to the lift station and pump it out.
If city hall does not have power, this would be the last effort and
Would keep power out of city hall for a short time to accommodate
this.

HOME OF THE MINNESOTA STATE FAIR AND THE U OF M INSTITUTE OF AGRICULTURE

1

@ PRINTED ON RECYCLED PAPER



Police and fire personnel will be available and touring neighborhoods. Police and
fire radios work even when phone communication is down.

Any extended power outage that requires evacuation will be handled by the

emergency personnel who will arrange for orderly evacuation and the location
people should go to.

The phone numbers of use are:

DISPATCH FOR EMERGENCY 911

CITY FIRE DEPT. 651-644-5575
CITY HALL PHONE 651-644-5050
(if an emergency this wiil

be available)

CITY ADMINISTRATOR 651-645-3849

(home number; will be

available at home)

I have Paul O’Connor's number as a contact:

Unit 134 Phone: 651-646-3520

Please keep in touch with me as you praceed with your planning.

Thanks for all your work on this.



POLICY 7
Date: 12/15/99

ITEM: Request for action the option to waive the statutory tort limits under
the LMCIT insurance plan

SUBMITTED BY: Susan Hoyt, City Administrator
REVIEWED BY: Joel Jamnik, Attorney
EXPLANATION/DESCRIPTION:

Summary and action requested.  The League of Minnesota Cities Insurance
Trust (LMCIT) is requesting that cities determine if they wish to waive the
statutory tort limits of $750,000. Under these limits an individual can settle for
no more than $300,000 for a single claim and a single claim for all parties

cannot exceed $750,000. Joel Jamnik reviewed this proposal in a letter dated
January 23, 1998, and recommended not waiving the statutory limits. Under
certain circumstances the LMCIT, which represents the city in these claims, may
negotiate above the legal liability limit if necessary because some claims like
employment are exempt from the cap. The general counsel from the LMCIT said
that cities made different choices depending upon their circumstances. However,
he perceived that maintaining the limit was prudent in many cases. The city has had no
claims with settlements for several years.

On January 28, 1998 the Council voted not to waive the statutory tort limits.

Meets Goal 4. To provide a responsive and effective city government.
Strategy 6. To effectively manage the city’s financial resources.

ATTACHMENTS:
1. Letter from Attorney Joel Jamnik dated January 23, 1998,
ACTION REQUESTED:

Discuss and determine whether or not to maintain the statutory limits for the
city as part of the city’s LMCIT insurance policy.
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CAMPBELL KNUTSON

Professional Association
Artorneys ar Law
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Suesan Lea Pace ; Marchew J. Foli
Murruerite M. McCacron

J anuary 23: 1998 George T. Scephiensan

VIA FACSIMILE TRANSMISSION

O Crarnil:

AND U. S. MATL Gary G, Fuche

Ms. Susan Hoyt

City Administrator

City of Falcon Heights

2077 West Larpenteur

Falcon Heights, Minnesota 55113

Dear Susan:

You asked for our advice/opinion regarding the option provided to the City to
waive the monetary limits on municipal tort liability as part of obtaining liability
coverage from the League of Minnesota Cities Insurance Trust.

The question posed is primarily a policy marer having few practical legal
ramifications. The reason for this is that contrary to popular perception, few damage
claims approach $300,000 per claimant. If the limits are waived there is- the potential,
however slight or remote, that LMCIT will pay more for a claim than it would have if
the City did not waive the claim. Conversely, if the limits are not waived, there is the
possibility that LMCIT will pay less on a particular claim.

One’s perspective of the issue is a primary detriment (taxpayer, defendant,
plaintiff), as is one’s political philosophy. In my opinion, the City that waives the
limits at the time of obtaining coverage unnecessarily sacrifices a settlement point or
statutory protection too early in the process. I am enclosing a more detailed
discussion of the pros and cons of waiving the limits which was prepared by Pete
Tritz, the Director of LMCIT. Please note that the waiver endorsement issued by
LMCIT would result in a higher premium for the City. It may be helpful to find out
from LMCIT the cost of the waiver. Two additional points may be of interest. First,
about half of all LMCIT members have chosen against waiving the limits. Second,
because most of Falcon Heights’ neighbors or large institutional citizens are self-
insured, they do not have the option to waive their statutory limits except as cases are
settled or decided. It may be easier to manage multiple party litigation involviug these
other entities and the City if all the parties share the same risk.

Suite 317 o Eagandale Office Center ® 1380 Corporate Center Curve ® Eagan, MN 55121
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Ms. Susan Hoyt
January 23, 1998
Page 2

I hope this information assisis the Council in making its decision.
Very truly yours,
CAMPBELL KNUTSON

Professional Association

By: .
Joel J.

J1T:cjh
Enclosure

59023



LMCIT LIABILITY COVERAGE - WAIVER FORM

Cities obtaining liability coverage from the League of Minnesota Cities Insurance Trust must decide
whether or not to waive the statutory tort liability limits to the extent of the coverage purchased. The
decision to waive or not to waive the statutory limits has the following effects:

If the city does not waive the statutory tort limits, an individual claimant would be able to recover no
more than $300,000 on any claim to which the statutory tort limits apply. The total which all claimants
would be able to recover for a single occurrence to which the statutory tort limits apply would be limited
to $750,000. These statutory tort limits would apply regardless of whether or not the city purchases the

optional excess liability coverage.

If the city waives the statutory tort limits and does not purchase excess liability coverage, a single
claimant could potentially recover up to $750,000 on a single occurrence. The total which all claimants
would be able to recover for a single occurrence to which the statutory tort limits apply would also be
limited to $750,000, regardless of the number of claimants.

If the city waives the statutory tort limits and purchases excess liability coverage, a single claimant
could potentially recover an amount up to the limit of the coverage purchased. The total which all
claimants would be able to recover for a single occurrence to which the statutory tort limits apply would '
also be limited to the amount of coverage purchased, regardless of the number of claimants.

Claims to which the statutory municipal tort limits do not apply are not affected by this decision.

This decision must be made by the city council,) Cities purchasing coverage must complete and return
this form to LMCIT before the effective date of the coverage. For further information, contact LMCIT.

You may also wish to discuss these issues with your city attorney.

The City of accepts liability coverage limits of $ from the League of
Minnesota Cities Insurance Trust (LMCIT).

Check one:
The city DOES NOT WAIVE the monetary limits on municipal tort liability established

by Minnesota Statutes 466.04.

The city WAIVES the monetary limits on tort liability established by Minnesota Statutes
466.04, to the extent of the limits of the liability coverage obtained from LMCIT.

Date of city council meeting

Signature Position

Return this completed form to LMCIT, 145 University Ave. W., St. Paul, MN. 55103-2044

Page 1 of |



POLICY 8
12/15/99

ITEM: Final landscaping plan for Larpenteur Avenue east of Arona Street
SUBMITTED BY: Susan Hoyt, City Administrator
EXPLANATION/DESCRIPTION

Summary and action requested. The council is being asked to approve the landscaping
plan and associated costs for a contract for the Larpenteur Avenue landscaping plan. The
original landscape plan east of Arona was not fully specified in 1996 because the road
construction was not designed by Ramsey County. Scott Midness of Barton Aschman
has developed a final design and cost estimate which would ideally be adopted before the
end of 1999, The plans and costs will be presented at the meeting. Preparing and
following up on the plans will be done on an hourly basis not to exceed $6,925. Work is
already underway on this activity to be ready for 2000.

Goal 2. To maintain and promote the assets of the city’s uniqure neighborhoods and tax
base including commercial, residential and open space uses for present and future
generations.

Strategy 4. Maintain the city’s infrastructure.

Action items. Plan for and implement street improvements on Larpenteur Avenue east of
Arona.

Attachment 1. Proposal for landscaping services

ACTION REQUESTED: Hear plans
Comment/discuss
Approve plan and expenditures as desired including up to
$6,925 for final planning and oversite of the work.
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FARSOMNS TRANSPORTATION GROWS M.
Barton-Aschman - De Leuw, Cather * Stelnman
111 Third Avenue Sauth, Suite 350 ¢ Minneanolis, Minnazata 55401 USA = (612) 332-0421 = Fax' (612) 332-6180

December 3, 1999 F@JW lZ/ 8/ 11 \)581'\ ”

Ms. Susan Hoyt

City Administrator

Cily of Falcon Heights

2077 West Larpenteur Avenue
Falcon Heights, MN 55113

Re:  Professional Services Proposal for the Larpenteur Avenue Landscape Project

Dear Ms. Hoyt:

Per your request, Parsons Transportation Group Inc. (Barton-Aschman) hereby submits this
proposal for landscape architectural design services related to the Larpenteur Avenue Landscape
Project. We propose to provide the following scope of services and corresponding fee related to
that effort based upon the assumptions identified below:

Assumptions
s  Project Location: West Larpenteur Avenue {from Arona Street to Hamline Avenue.

o Project Description: Landscape/planting design within right-of-way boulevard area in
concert with the Larpenteur Avenue streei reconstruction project (SAP 62-630-45).

e Base Map/Background Information: Existing base map information, proposed design(s)
related to the street reconstruction project and any previous planting schemes to be supplied
to the consultant by the City and/or its engineer.

o Project Timeline: Complete schematic design, design development, and construction
documents; bid project; and award contract consistent with the street reconstruction project
schedule.

|
e Fee Structure: Hourly, time and expenses basis with a not-to-exceed maximum. )

Scope of Services

Task 1- Project Initiation:
» Meet with City staff and engineer to discuss the project.
o Assemble basemapping, drawing CAD files and project background information as supplied
" by the City and/or its engineer.
e Visit project corridor, perform walk-through, verify basemap information and photograph
site.
e Estimated Hours: 8 Estimated Fee: $600

5] An Equal Opporiunily Employer
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Ms. Susan Hoyt .
December 3, 1999 Z8AS&d l”-faf? 1
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Task 2- Schematic Design:

o Develop alternative concepl designs (ere3s-seetiomsteeteles-amd plan views) based upon
knowledge of the project to date, iflustrating proposed plantings within the right-of-way.

o Meet with City staff end-ergineer to discuss the pros and cons related to the concepts, and
reach consensus for developing turther, one or a combination of the designs for Design
Development.

e Estimated Hours: 16 Estimated Fee:-&-Hﬁe-ﬁl 000

Task 3- Design Development:

o Develop Design Development plan (eress-sestion-sketehes-and plan views) based upon bw’ﬁﬁw\g
direction given at Schematic Design meeting in Task 2. n W\‘“"U -Mﬂ“ '

o Identify plant material types/species associated with the above design. W E" L N
Establish preliminary gost estlmftes associated with the above design. NA‘l mua.f

o Meet with City staff an Aﬁgﬂa%eﬁto discuss the Design Development plan, and Geae-h
gonseasus for developing Construction Documents.

o Estimated Hours: }C{D Estimated Fee: $4586- {000

Task 4- Construction Documents: 5@% Cmdﬂfmﬁl )
e Prepare Construction Drawings and Speetal-Rrovisions for the landscape plantings based
upon dlrectlon gwen at the DeSIgn Developmem meetmg in Task 3

a —P-Mbh—@itw&e#&nd—eﬁgﬂmﬁehver the Constructlon Documents prior to biddiag QM
o Estimated Hours: 0 40 Estimated Fee: $4860° 2000

Task 5- Bidding/ Nie 90 {idlito

Assist/coordinate with the City engimeer-{Howard-Re-Graan-Ce=prelated to bidding
procedures. (Note: Proposal assumes City s-eagineer to perform tasks related to bidding
procedures (i.e. reproduction of plans, bid documents/forms, advertisement-ferbids,
distribution of plans, contracts, etc.)

e Answer contractor questions via the telephone and/or fax related to the design plans and
specifications,duriag-the-biddingneriad

e Coordinate with the City apd-emainees related to the bid results and award of bid.

e Estimated Hours: 5 Estimated Fee: $4567 375

Task 6- Construction Administration:

e Provide on-site construction observation during plant installation, related to compliance with
‘drawings and overall design intent. (Note: Proposal assumes City engineer to perform tasks
related to construction administration (i.e. processing pay requests, primary inspection, eic.)

e Estimated Hours: 16 Estimated Fee: $§950
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Ms. Susan Hoyt

December 3, 1999 Faut\ﬁ_.l ]Zla{q‘b

Page 3 : :

Parsons Transportation Group Inc. (Barton-Aschman) shall provide the scope of services
identified above on an hourly, time and expenses basis, [or a fee not-to-exceed $8:600_
@925
Based upon our discussions, we would anticipate beginning this work as soon as possible.
Therefore, your timely response to this proposal is requested. If you have any questions
regarding our proposal, please call me directly at (612) 370-2607. We appreciate the City
asking us to assist on this project and we Jook forward to working with the City of Falcon
Heights again.

Sincerely,

i 8 Tddren

Wm. Scott Midness, ASLA

Principal Associate
16327.avsm.doc

WSM:mad

APPROVEDR-BY—

o . I Eg
Nnn (gt % STl o e



