THE CITY OF

LAKE ELMO

TO:

STAFF REPORT

DATE: June 4, 2019
CONSENT

Mayor and Council

AGENDA ITEM:  Approve 2019 Grant Agreement for Municipal Recycling Grant Distribution and

Municipal Recycling Grant Guidelines

SUBMITTED BY: Tanya Nuss, Permit Technician
REVIEWED BY:  Kiristina Handt, City Administrator

BACKGROUND:

The City submitted a grant proposal at the beginning of the year to the Washington County
Department of Public Health and Environment to receive money for recycling program expenses

in 20109.

The City received an agreement to pay up to $16,484.00 to be used for the submitted recycling
project expenses in 2019 from the Washington County Department of Public Health and
Environment.

The recycling projects the City applied for are:

1.

2.

One page of the City’s new website will be dedicated to recycling, the money will be
used for the creation and staff time updating the page.

The Fresh and the Spring & Fall Newsletters will contain recycling information in
them. Money will be used for staff time, production costs, and mailing costs associated
with the portion of these that is recycling.

A portion of the New Resident Guide will be dedicated to recycling. Money will be
used for staff time and production costs, and mailing costs associated with the portion
of these that is recycling.

A recycling ordinance update is planned, the money will be used for the creation and
publication.

The process for the agreement to become official is as follows:

e Council needs to approve the Grant Agreement and Guidelines

e Signatures from the City will need to be sent back to Washington County

e A required proof of liability and workers comp insurance certificate needs to be sent
listing Washington County as the certificate holder.

e Once all documents are reviewed, the grant agreement will be submitted for the
Department Director’s signature and the City will be notified of approval. The county
signature date will be the official start date.

e A copy of the signed agreement will be forwarded for our records.




e A Final Program Expenditures Report will be submitted to the County by the end of the
year regarding the costs of the work the City has done regarding recycling in 2019.

ISSUE BEFORE COUNCIL:
Should the Council approve the 2019 Grant Agreement for Municipal Recycling Grant
Distribution and Municipal Recycling Grant Guidelines?

PROPOSAL:

Council approval is the next step in the process to receive the grant. If Council approves the 2019
Grant Agreement for Municipal Recycling Grant Distribution and Municipal Recycling Grant
Guidelines, staff will finish the agreement submittal and track the recycling projects for all of 2019
in accordance with the guidelines. Staff will also submit the Final Program Expenditures Report
in order to meet the requirements of the grant and receive our final payment.

FISCAL IMPACT:
The grant is up to $16,484.00 to be used for recycling program expenses in 2019.

OPTIONS:
1. Approve the 2019 Grant Agreement for Municipal Recycling Grant Distribution and
Municipal Recycling Grant Guidelines
2. Deny the 2019 Grant Agreement for Municipal Recycling Grant Distribution and
Municipal Recycling Grant Guidelines
3. Take no action

RECOMMENDATION:

If removed from the consent agenda:

“Move to approve the 2019 Grant Agreement for Municipal Recycling Grant Distribution and
Municipal Recycling Grant Guidelines.”

ATTACHMENTS:
e Certificate of Liability Insurance
e 2019 Grant Agreement for Municipal Recycling Grant Distribution
e Municipal Recycling Grant Guidelines
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CERTIFICATE OF LIABILITY INSURANCE

CITYLAK OPID: J

DATE (MM/DD/YYYY)
05/24/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER
Zignego Agency, Inc.

651-777-8788

CONTACT
GONT/ House Accounts

3880 Laverne Avenue, North (ZAl_/:\?A’\:l\EO, Ext): 651-777-8788 (FAA/é No):651'777'773o
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : League of Minnesota Cities
CIZI}'tSU%I%DLake Elmo INSURERE .
£ e Vi BB N
INSURER D :
INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR TYPE OF INSURANCE (DDL SQ’\%? POLICY NUMBER POLICY EEE m}&%\,{ﬁ)@% LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 2,000,000
X | cLamsmape || occur X CMC10005481 01/01/2019| 01/01/2020 | DAMAGETORENTED | ¢
MED EXP (Any one person) $ 2,500
PERSONAL & ADV INJURY | $
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000
poLICY 5ESr Loc PRODUCTS - COMP/OP AGG | $ 3,000,000
OTHER: $
A | AUTOMOBILE LIABILITY GOMBINED SINGLELIMIT | ¢ 2,000,000
X | ANY AUTO CMC10005481 01/01/2019|01/01/2020 | BODILY INJURY (Per person) | $
OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident)| $
HIRED NON-OWNED PROPERTY DAMAGE
[ | AUTOS ONLY AUTOS ONLY (Per accident) $
$
A UMBRELLA LIAB OCCUR EACH OCCURRENCE $ 1,000,000
X | EXCESS LIAB CLAIMS-MADE MEL10005493 01/01/2019|01/01/2020 AGGREGATE $ 1,000,000
DED ‘ ‘ RETENTION $ $
A |WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ‘ ER
ANY PROPRIETOR/PARTNER/EXECUTIVE WC10011263 01/16/2019| 01/16/2020| ¢\ acp accipenT $ 1,500,000
OFFICER/MEMBER EXCLUDED? N/A 1.500.000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ VY,
If yes, describe under 1.500.000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ At

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Washington County
14949 62nd Street N
Stillwater, MN 55082

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

S Zigniger

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




WASHINGTON COUNTY

CONTRACT #
PUBLIC HEALTH & ENVIRONMEN
2019 TERM: -12/31/19
GRANT AGREEMENT
FOR

MUNICIPAL RECYCLING GRANT DISTRIBUTION

THIS AGREEMENT made and entered into by and between the County of Washington,
hereinafter referred to as the "County"”, and the City of Lake Elmo, 3800 Laverne Ave. N., Lake
Elmo, MN 55042, herein after referred to as the "Grantee".

WHEREAS, the County desires to encourage and provide opportunities for residential recycling
to reduce the County's reliance on solid waste disposal facilities, and

WHEREAS, the Washington County Board of Commissioners has budgeted funds to be used to
further develop recycling projects in the County.

NOW, THEREFORE, the parties hereto agree as follows:

1. Term:

The term of the Agreement shail be from the date this Agreement is approved by the
County to December 31, 2019.

2. The County's Obligations:

The County will pay the Grantee an amount of up to $16,484.00 which is to be used for
recycling program expenses in 2019. Payment will be within 60 days of execution of this
Agreement.

3. The Grantee's Obligations:

a.

The Grantee agrees to follow their 2019 Municipal Recycling Grant Application and
the guidelines therein (Exhibit A).

The Grantee will use all recycling grant money received in 2019 as a result of this
Agreement, for base funding activities, recycling projects, and public education
related to recycling, as indicated in Exhibit A. If all recycling grant funds are not
used within the grant period, the Grantee must return unexpended funds to the
County unless the County approves utilizing the unspent funds for recycling
projects the following year.

The Grantee shall sign and return this Agreement to the County by July 1, 2019,
Failure to do so will result in a reduction or loss of grant funds.

The Grantee agrees to support State efforts in obtaining hauler reports by ensuring
compliance through ordinance, contract or license requirements and the ability to
exercise punitive actions, if needed.

The Grantee will prepare and submit annual work plan project reports to the
County. The reports shall cover the time period from January 1 to December 31
and shall be submitted to the County by January 31st of the year following the
reporting period. The annual reports are available on the County’s Municipal
Recycling Grant Application and Reporting software (Re-TRAC Connect).

Pursuant to Minnesota Statutes Sections 115A.46 and 115A.471, all waste
generated by city/township government activities (including city/town halls, public
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works buildings, parks, and for city/townships that arrange for waste services on
behalf of their residents) shall be delivered to the Ramsey/Washington Recyciing
and Energy Center in Newport for disposal. Failure to comply with this provision
shall constitute a breach of this Grant Agreement.

The parties agree that if the Grantee contracts or otherwise arranges for municipal
solid waste hauling service on behalf of its residents and/or businesses and the
Grantee issues bills for this service, the Grantee shall bill the County Environmental
Charge (CEC) as a separate line item on the solid waste bill and shall make
reasonable effort to collect the CEC. Exception to this provision is if the licensed
hauler collected the CEC for the previous year. All County Environmental Charges
collected shall be remitted to the County according to section 14.5 of Washington
County Ordinance #178 or its replacement, Ordinance #194, effective July 1%, 2014.
Failure of the Grantee to comply with this provision shall constitute a breach of this
Grant Agreement and will result in loss of grant funds.

4. Indemnification and Insurance:

d.

The Grantee agrees it will defend, indemnify and hold harmless the County, its
officers and employees against any and all liability, loss, costs, damages, and
expenses which the County, its officers, or employees may hereafter sustain, incur,
or be required to pay arising out of the negligent or willful acts or omissions of the
Contractor/Consultant in the performance of this agreement.

The Grantee agrees that in order to protect itself, as well as the County,
under the indemnity provisions set forth above, it will at all times during the
term of this Agreement, keep in force the following insurance protection in
the limits specified:

1. Commercial General Liability/Professional Liability with contractual
liability coverage in the amount of the County’s tort liability limits set
forth in Minnesota Statute 466.04 and as amended from time to time.

2. Automobile coverage in the amount of the County’s tort liability limits set
forth in Minnesota Statute 466.04 and as amended from time to time.

3. Worker’s Compensation in statutory amount. {if applicable)

Prior to the effective date of this Agreement, the Grantee will furnish the
County with a current and valid proof of insurance certificate indicating
insurance coverage in the amounts required by this agreement. This
certificate of insurance shall be on file with the County throughout the term
of the agreement. As a condition subsequent to this agreement, Grantee shall
insure that the certificate of insurance provided to the County will at all times
be current. The parties agree that failure by the Vendor to maintain a current
certificate of insurance with the County shall be a substantial breach of the
contract and payments on the contract shall be withheld by the County until a
certificate of insurance showing current insurance coverage in amounts
required by the contract is provided to the County.
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Any policy obtained and maintained under this clause shall provide that it
shall not be cancelled, materially changed, or not renewed without thirty
days notice thereof to the County.

Data Practices;

All data collected, created, received, maintained, or disseminated for any purposes by the
activities of Grantee because of this Agreement is governed by the Minnesota Government
Data Practices Act, Minnesota Statutes Chapter 13, as amended, the Minnesota Rules
implementing such Act now in force or as adopted, as well as Federal regulations on data
privacy.

Condition Subsequent:

It is understood and agreed that in the event that reimbursement to the County from state
sources is not obtained and continued at a level sufficient to allow  the Grant, the
obligations of each party hereunder shall thereupon be reviewed to determine the
necessity of renegotiating all or parts of this Agreement.

Records Availability and Retention:

Pursuant to Minnesota Statute Section 16C.05, Subd. 5, the Grantee agrees that the
County, the State Auditor, or any of their duly authorized representatives at any time
during normal business hours and as often as they may reasonably deem necessary, shall
have access to and the right to examine, audit, excerpt, and transcribe any books,
documents, papers, records, etc. which are pertinent to the accounting practices and
procedures of the Grantee and involve transactions relating to this Agreement.

Grantee agrees to maintain these records for a period of six (6} years from the date of
termination of this Agreement,

Independent Contractor:

Nothing contained in this Agreement is intended or shouid be construed as creating the
relationship of co-partners or joint ventures with the County. No tenure or any rights or
benefits, including Worker's Compensation, Unemployment Insurance, medical care, sick
leave, vacation leave, severance pay, PERA, or other benefits available to County
employees, shall accrue to the Grantee or employees of the Grantee performing services
under this Agreement.

Nondiscrimination:
During the performance of this Agreement, the Grantee agrees to the following: No person
shall, on the grounds of race, color, religion, age, sex, sexual preference or orientation,

disability, marital status, public assistance status, criminal record, creed or national origin,

-3-



10.

11.

12.

13.

be excluded from full employment rights in, participation in, be denied the benefits of, or
be otherwise subjected to discrimination under any and ail applicable Federal and State
Laws against discrimination.

Firearms Prohibited:

Unless specifically required by the terms of this contract or the person it is subject to an
exception provided by 18 USC§ 926B or 926BC {LEOSA) no provider of services pursuant to
this contract or subcontractors shall carry or possess a firearm on county premises or while
acting on behalf of Washington County pursuant to the terms of this agreement. Violation
of this provision is grounds for immediate suspension or termination of this contract.

Noncompliance by Grantee:

If the County finds that there has been a faiture to comply with the provisions of this
Agreement, the County may terminate the Agreement at any time following seven (7) days
written notice to the Grantee and upon failure of the Grantee to cure the default within
the seven day period. The County will require the Grantee to repay the grant funds in full
or in a portion determined by the County. Nothing herein shall be construed so as to limit
the County's legal remedies to recover grant funds.

Termination:

This Agreement may be canceled by either party upon thirty (30) days written notice.
Notice to the Cities shall be mailed to the City Administrator or to the City Clerk if there is
no Administrator, Notice to Townships shall be mailed to the Township Clerk. Notice shall
be sent to the official business address of the City or Township. Notice to the County shall
be mailed to: Department of Public Health and Environment, 14949 62nd Street N, PO Box
6, Stillwater, MN 55082-0006.

Merger and Modification:

a. Itis understood and agreed that the entire Agreement between the parties is
contained here and that this Agreement supersedes all oral agreements and
negotiations between the parties relating to the subject matter. All items referred
to in this Agreement are incorporated or attached and are deemed to be part of
this Agreement.

b. Any material alterations, variations, modifications, or waivers of provisions of this
Agreement shall be valid only when they have been reduced to writing as an
Amendment and signed by the parties.



iIN WITNESS WHEREOF, the parties have executed this Agreement on the dates indicated
below.

GRANTEE WASHINGTON COUNTY

BY BY

Lowell R. Johnson, Director
TITLE Department of Public Health
and Environment

DATE

DATE

APPROVE AS TO FORM

Ass t Washmgton Co. Attorney

oare.__ /34




Municipal Recycling Grant Guidelines

2019

Municipalities in Washington County are responsible for establishing and maintaining
municipal recycling programs. The County provides educational, financial and technical
assistance to local governments to aid these programs. The County’s municipal recycling grant
program assists municipalities with recycling program expenses.

Grant funding levels are dependent on municipality household counts and recycling program
activities. Municipalities are encouraged to apply for the maximum level of funding. Three
levels of grant funding are available:
1. Abase amount is provided to cover administrative and basic recycling program
expenses and is dependent on the number of households in a community.
2. Asecond level, project funding, is targeted to specific grant projects that are related to
achieving recycling goals.
3. Athird level, shared resources funding, is targeted to fund collaborations among
municipalities; such as a shared recycling coordinator.

. Eligibility Requirements
In order to receive funding through the Washington County municipal recycling grant,
municipalities must meet the following eligibility requirements:

1. A municipality’s curbside recycling program shall be established by ordinance or a

contract with a recycling contractor and be in operation during 2019.

2. Municipality must support County efforts in obtaining hauler reports by ensuring
compliance through ordinance, contract or license requirements and the ability to
exercise punitive actions, if needed.

3. All multi-unit dwellings (4 or more units} must have recycling service available.

4. At a minimum, the municipality must meet or plan to meet the components under the
BASIC category of the recycling continuum (see page 10).

5. At a minimum, municipal staff must participate in one, in-person meeting with PHE staff
to develop the two year grant project work plan.

6. Verification of Compliance with Minnesota Statute 115.471 and 115A.46 Public Entities
Law {if applicable)

Il. Funding Application.

Municipalities must complete a funding application by April 1, 2019 to receive grant funding.
Completed applications and yearly work plan must be submitted using the Re-TRAC Connect
program.



lll. Grant Funding Allocation
Funding is separated into three (3) categories:

1. Base funding: this is funding for activities that sustain the m‘unicipalities existing
recycling program. This includes funding for administration of a recycling ordinance,
resident questions, completing the municipal grant application, work plan and annual
report, residential fecycling information and meeting the Basic components of the
continuum. The table below shows how hase funding is determined for each

community.

# of Households Eligible Amount for Base Funding
<450 . . o . $1,500.00

.451-1000 $2,500.00

_1001-2000 $500000 . -

.2001-5000 , $1000000
5001-10000. = . 1 $20,000.00 - '
>10000 __...$30,000.00

Note: household data is retrieved from the Metropolitan Council’s mast recent population estimates.
These astimates are the official population and household estimates for state government purposes,
including how local government aid {LGA) and local street aid allocations are determined. Previous year
estimates are prepared the following year and certified by July 15.

2. Project funding: this is funding to develop and implement new or expanded recycling
projects that encourage movement along the recycling continuum. A municipality is
eligible to receive $0.50/household per project. A municipality may qualify for up to four
projects per year.

3. Incentive funding: this is one-time special project funding for large purchases like
outdoor bins. _

4. Shared Resource funding: this is targeted to fund collaborations among municipalities;
such as a shared recycling coordinator.

IV. Eligible Expenses
Grant funds may be used for the following recycling related expenses:
a. Administrative :
e Salary and legal costs of personnel only while directly working on, part time or
full time, on the planning, implementation and promotion of eligible activities.
¢ Salaries, benefits and mileage for consultant services or temporary help with
prior written approval from PHE and must be related to eligible activities.



b. Public Education and Promotion

C.

d.

e,

. Design,'production, and distribution of flyers, brochures, newsletter articles,
posters, advertisements, videos, billboards, audio (radio, video, television,
theater), electronic {website and e-news) and other promotional items necessary
to advance eligible activities

¢ Development of promotional materials for a community event such as a clean-up
day or road clean up event

* The percentage of cost for a municipality’s newsletter devoted to recycling

* Environmental commissions and related expenses directly related to recycling
and waste education {(maximum of 25% of County grant funds)

Capital expenses

s Event recycling containers (ie Clear Stream recycling)

¢ Public space recycling containers (ie parks, trails, athletic facilities)

¢ Recycling containers for municipally owned/operated buildings and internal
spaces

Internal recycling

» Internal municipal recycling education and related needs (i.e. labels) or special

events
Other

® Waste reduction projects (ie backyard composting promotion activities)

¢ Other expenses with prior written approval from the PHE

V. Ineligible Expenses

a.
b.

~F@ oo

Permanent, year-round recycling drop-off locations -

Disposal expenses related to community clean up events or road clean- up activities
such as wages to workers and hauling/disposal expense for trash or material collected
and used as a fuel such as tires and used oil

Projects specific only to energy or ground water

Ongoing recycling or garbage service fees (collection, processing, transportation)
Costs for office equipment

Street sweeping expenses

Beautification projects or rain gardens

Lobbying

Funding currently budgeted or being provided by applicant

VI. List of Standard Recyclable Materials to Be Collected Curbside for Single Sort

Collection

PHE created the list of standard recyclable materials to be collected curbside after researching
current materials collected curbside by haulers as well as the availability of viable end markets
for those materials. This list covers only the minimum materials recommended for residential
curbside collection. A municipality may require the collection of additional recyclable materials.
A municipality may choose how to enforce such as through ordinance or hauler licensing. At a
minimum, the following materials must be included in the municipality’s curbside program:



Standard Recyclable Materials to Be Collected Curbside for Single Sort Collection
Paper
¢ Boxboard including corrugated cardboard {QCC)
¢ Envelopes- window and metal clasps acceptable
* Magazines and catalogs
+ Mail, office and school paper
* Newspaper and inserts
* Phone books
¢ Shredded paper in closed paper bag
Cartons
s Milk and broth cartons
* Juice boxes
Metal
¢ Food and beverage aluminum/tin/bimetal cans
Glass
¢ Food and beverage bottles and jars

Plastics

s PET (#1)
- water, soda and juice bottles
— ketchup and salad dressing bottles

e HDPE (#2)
- Milk and juice jugs
~ Dish soap bottles and detergent jugs
— Shampoo, soap and lotion hottles

s PP (#5}
—  Yogurt, pudding and fruit cups
~ Margarine, cottage cheese and other tubs

This standard list of recyclables for single sort recycling collection will be periodically reviewed
and updated by PHE as additional materials and end markets become available. PHE may add

materials to this list and require municipalities to begin collection of the new materials within

one year of receiving notification from the PHE.

VII. Verification of Compliance with Minnesota Statute 115.471 and 115A.46

Public Entities Law

As a condition of eligibility for the Washington County Municipal Recycling Grant funds,
pursuant to Minnesota Statutes 115A.46, subd. 5 and 115A.471, all waste generated by
municipal government activities, including, but not limited to city/town halls, public works
buildings, parks, etc., and waste arranged or waste contract for on behalf of its residents (such
as organized garbage collection), must be managed in accordance with the County’s Solid



Waste Management Plan and delivered to the Ramsey/Washington County Resource Recovery
Facility in Newport for disposal. Failure to comply with this provision shall constitute a breach
of the Municipal Recycling Grant Agreement.

VIil. Reporting
1. Hauler Reporting
The Minnesota Pollution Control Agency will collect tonnage reports directly from
haulers on behalf of Counties and Municipalities. Reports will be collected on a quarterly
basis and will have tonnage amounts for MSW/garbage, recycling and source separated
organics listed for each County. To ensure data is provided to the State quarterly,
municipalities are expected to continue their role in enforcing hauler compliance
through existing ordinances, contracts or licenses with haulers. Municipalities are
expected to exercise punitive actions, if needed. The final, compiled hauler reports will
be available on the County’s Re-TRAC Connect system for municipality’s to view after
the reporting period has closed. '
2, Annual Work Plan Project Status Reports
Municipalities receiving funding through the Washington County municipal recycling
grant program must complete annual work plan project status reports. The annual
report is a measure of a municipality’s progress towards meeting components on the
recycling continuum and on program expenditures. Annual reports must be completed
by the municipality receiving the grant by mid-February of each year using the County’s
Re-TRAC Connect system.
a. Work plan project status report:
¢ project completion {yes/no)
¢ performance measurements (minimum of 3 forms of measurement, as
identified in work plan, should be reported)
* description of information helpful to other municipalities desiring to
replicate projects

3. Final Program Expenditures Report
Municipalities receiving funding through the Washington County municipal recycling
grant program must complete final program expenditures report at the end of the grant
term that includes the following:
a. Program expenditures: Total program expenditures must equal total program
revenue.
‘e Administrative costs including
— Direct salaries
- Direct membership, training, subscriptions
— Consultant services and or temporary help
— Promotion
— Design, printing and postage
- Advertisements
- Videos



- Promotional items
- Special events
- Other (list and describe)
+ Capital Costs
¢ Collection Costs {recycling grant funds cannot be used for collection
costs)
¢ Other
For each line item on the report’s expenditures sheet, indicate:
- Total County grant funds used
- City/Township funds contributed
- % of County grant used for particular line item
- Total expenditures

IX. Recycling Performance

A municipality’s performance will be evaluated based on information from the annual work
plan project status reports, from hauler reports submitted directly to the State, and reasonable
effort towards reaching outcomes from work plan activities implemented. PHE reserves the
right to request documentation for information submitted.

Failure by a municipality to demonstrate measureable progress towards one or more of the
work plan goals will result in a Recycling Improvement Plan be submitted 90 days of being
notified by PHE. The Plan must be negotiated with PHE and specify the efforts that will be
undertaken by the ‘municipality to improve its recycling program to achieve the identified goal
in the work plan by implement strategies agreed upon by municipal staff and PHE. The plan
should focus on components of the recycling continuum. Funding may be withheld until the
municipality’s Plan is completed and approved by PHE.

X. County Responsibilities

a. Grant documents
PHE will provide the grant application and work pian by February 1%t for each
municipality to use to request grant funding and to develop project work plans. PHE will
also provide the annual report for municipalities to report on their recycling program.
Annual reports are available year round.

b. Meetings
PHE staff will continue to host quarterly recycling coordinator meetings and will make
meeting materials available on the City Recycling Resources webpage on the County’s
website. PHE staff will also continue to coordinate individual work plan meetings with
each municipality to identify grant projects.

¢. Technical assistance :
PHE staff will help identify if and how additional technical assistance is needed.

d. Payments
Grant payment will be made in one installments, which is to be used for recycling
program expenses in 2019. The payment will be made within 60 days of execution of




the Recycling Grant Agreement,

e. Recycling tonnages
Recycling tonnages for each municipality will be collected by the Minnesota Pollution
Control Agency (the State) from the community’s recycling hauler(s) on a quarterly

- basis. Reports are available on the County’s Re-TRAC Connect system.

f. Residential recycling survey _
If requested, PHE will assist in the development of a survey on residents’ recycling
knowledge and behavior for municipalities to promote and distribute regularly.

g. Online recycling information and best practices
PHE wilt maintain the City Recycling Resources webpage on the County’s website for use
by municipal staff to obtain information on recycling best practices, learn about other
grantee projects, track recycling coordinator meetings, and access templates and other
educational information designed specifically for use by municipalities.

g. Commercial Recycling
PHE has a separate funding mechanism to promote and support recycling in the
commercial sector. This program is called BizRecycling and more information can be
found at www bizrecycling.com. )

h. Recycling in multi-unit dwelling (4+ units)
A separate funding program may be developed for muiti-unit dwelling recycling.

Supplemental documents required upon application submittal:

Waste and recycling ordinance(s) (if applicable)

Waste and recycling contract(s) (if applicable)

City/Township council meeting minutes (if applicable)

Verification of public entities law (Minnesota Statute 115.471 and 115A.46) (if
applicable)

A certificate of insurance indicating the municipalities’ general liability limits as

indicated in Section 4 of the Agreement. Please be sure to include the certificate with the
application and not have it sent separately by your insurance carrier.
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