LAUDERDALE CITY COUNCIL MEETING AGENDA
7:30 P.M. TUESDAY, MARCH 22, 2016

LAUDERDALE CITY HALL, 1891 WALNUT STREET

The City Council is meeting as a legislative body to conduct the business of the City according
to Robert’s Rules of Order and the Standing Rules of Order and Business of the City Council.
Unless so ordered by the Mayor, citizen participation is limited to the times indicated and always
within the prescribed rules of conduct for public input at meetings.

1.

2.

7.

CALL THE MEETING TO ORDER
ROLL CALL

APPROVALS
a. Agenda
b. Minutes of the March 8, 2016 City Council Meeting
c. Claims Totaling $47,963.84 ‘

CONSENT
a. Street Sweeping Service Agreement
b. Revisions to Deputy Clerk — Treasurer Job Description
c. PCIC Minutes
SPECIAL ORDER OF BUSINESS/RECOGNITIONS/PROCLAMATIONS

INFORMATIONAL PRESENTATIONS / REPORTS
a. Annual Police Report, SAPD Chief John Ohl

PUBLIC HEARINGS

Public hearings are conducted so that the public affected by a proposal may have input into the
decision. During hearings all affected residents will be given an opportunity to speak pursuant to
the Robert's Rules of Order and the standing rules of order and business of the City Council.

8.

9.

DISCUSSION / ACTION ITEMS
a. Community Event Planning
b. 2016 Election Update and Absentee Voting Agreement with Ramsey County

ITEMS REMOVED FROM THE CONSENT AGENDA

10. ADDITIONAL ITEMS

11. SET AGENDA FOR NEXT MEETING

Annual Auditor’s Financial Report

Utility Billing Fee Correction Policy

Comprehensive Plan RFP

Comcast Cable Franchise Discussion — April 26

Annual Storm Water Report — April 26

Storm Water Project Discussion with Capitol Regions Watershed District

o oo TR




12. WORK SESSION
a. Opportunity for the Public to Address the City Council

Any member of the public may speak at this time on any item not on the agenda. In
consideration for the public attending the meeting, this portion of the meeting will be limited
to fifteen (15) minutes. Individuals are requested to limit their comments to four (4) minutes or
less. If the majority of the Council determines that additional time on a specific issue is
warranted, then discussion on that issue shall be continued at the end of the agenda. Before
addressing the City Council, members of the public are asked to step up to the microphone,
give their name, address, and state the subject to be discussed. All remarks shall be addressed
to the Council as a whole and not to any member thereof. No person other than members of the
Council and the person having the floor shall be permitted to enter any discussion without
permission of the presiding officer.

Your participation, as prescribed by the Robert's Rules of Order and the standing rules of order
and business of the City Council, is welcomed and your cooperation is greatly appreciated.

Fence Ordinance Revisions
Predatory Offender Ordinance
Nuisance Code Enforcement
Community Development Update

o oo

13. CLOSED SESSION
a. 2016-2017 Labor Agreement

14. ADJOURNMENT




LAUDERDALE CITY COUNCIL
MEETING MINUTES

Lauderdale City Hall

1891 Walnut Street

Lauderdale, MN 55113

Page 1 of 3 March 8, 2016
Mayor Dains called the Regular City Council meeting to order at 7:32 p.m.

Councilors present: Mayor Jeff Dains, Roxanne Grove, Denise Hawkinson, and Lara Mac Lean.
Councilors absent: Mary Gaasch.

Staff present: Heather Butkowski, City Administrator and Jim Bownik, Assistant City
Administrator.

Approvals

Mayor Dains asked for changes to the meeting agenda. There being none, Motion was made by
Councilor Grove to approve the agenda, seconded by Councilor Mac Lean and carried
unanimously.

Councilor Mac Lean moved to approve the City Council meeting minutes of February 23, 2016.
Councilor Grove seconded the motion and carried unanimously.

Councilor Hawkinson moved and seconded by Councilor Mac Lean to approve the claims
totaling $113,969.89. Motion carried unanimously.

Consent

Mayor Dains asked if any Councilors wished to remove items from the Consent Agenda. There
being none, Councilor Hawkinson moved and seconded by Councilor Grove to approve the
Consent Agenda thereby approving Resolution 030816A Depositing the Excess Unreserved
Fund Balance to Capital Improvement Fund; Resolution 030816B Authorizing Interfund Loan
for Fund 405 Tax Increment Projects; January Financial Report; Recreation Agreement with City
of Roseville; and Selection Assessment Services Agreement with Lisa Lynn Consulting. Motion
carried unanimously.

Public Hearing

A. Predatory Offender Ordinance

City Administrator Butkowski has completed research for drafting the ordinance regarding Level
3 offender residency with the basis being distance from parks and group day care centers. Other
cities have adopted ordinances with distances ranging from 1,000 to 2,000 feet. Administrator
Butkowski noted that 1,000 feet would be a sizable portion of the city but would not preclude
residency in Lauderdale. Council discussion ensued with 1,500 feet suggested.

Paul Roufs of 2383 Larpenteur Avenue W questioned the levels of offenders and who the
ordinance was addressing. Councilor Hawkinson replied that Level 3 is the only issue the City

can address.

Mayor Dains closed the public hearing at 7:38 p.m.
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Following further discussion, Council directed the administrator to provide maps for the next
discussion showing the various distances and coverage of the City.

Discussion / Action Items

A. Authorize Bidding of 2016 Seal Coating Project

Mayor Dains introduced Kelly Schlegel of Stantec. Ms. Schlegel reported that the plans and
specifications have been completed for bidding the 2016 Seal Coat Project. The City last seal
coated in 2008 with the recommended general maintenance standard being to seal coat every 5 to
7 years. The project for bidding is to crack fill and seal coat all of the city streets with two
alternates, the first being the city hall and park parking lots and the second being the alleys. The
project expected timeline is 3 to 4 weeks for completion.

Motion was made by Councilor Hawkinson and seconded by Councilor Grove to approve the
letting of plans and authorize bidding of the 2016 Seal Coat Project. Motion carried unanimously
on a roll call vote.

B. Authorize Bidding of 2016 Sanitary Sewer Lining Project

Stantec representative Kelly Schlegel reviewed the sewer lining project that consists of 2,100
feet of mains. The lines were televised and reviewed by City Engineer Amundsen. Several
problem areas exist that will be corrected before the lining is completed. Additionally, the
manhole castings and lids will be replaced the entire length of Eustis Street, which will help with
infiltration.

Motion was made by Councilor Mac Lean and seconded by Councilor Hawkinson to approve
letting of the plans and authorize bidding of the 2016 Sanitary Sewer Lining Project. Motion
carried unanimously on a roll call vote.

Administrator Butkowski noted the next meeting may include the Annual Police Report. She
also noted the 2015 Comprehensive Annual Financial Report presentation on April 12 by Abdo,
Eick & Meyers, LLP, Comcast Cable Franchise on April 26, and the Annual Storm Water Report
on April 26.

Work Session
A. Public Comment
None.

B. Fence Ordinance

City Administrator Butkowski noted that the fence ordinance discussion began with a resident
that had added an extension to their fence with canvas panels. Current ordinance permits six foot
fences. Paul Roufs was in attendance being the property owner affected due to height and
materials. Mr. Roufs shared information with the council verbally and in writing.
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Administrator Butkowski noted that height is one issue but other issues should be reviewed.
Council consensus was not to increase the height over six feet.

C. Community Update
Administrator Butkowski reported that three applications have been received for the Deputy City
Clerk-Treasurer opening.

There being no further business on the council agenda, motion was made by Councilor
Hawkinson and seconded by Councilor Mac Lean, carried unanimously, to adjourn the meeting
at 8:07 p.m.

Respectfully submitted,

C\//////Vlgic }‘Z//Z//i
Terry J. : erg /

Deputy City Clerk




CITY OF LAUDERDALE
CLAIMS FOR APPROVAL
March 22, 2016 City Council Meeting

Payroll
03/11/16 Payroll:  Direct Deposit # 502192-502196 $8,501.34
03/11/16 Payroll:  Payroll Liabilities, E-payments 1084E-1087E $7,254.52

Vendor Claims
03/22/16 Claims; Check #'s 23243-23265 $32,207.98

SUBTOTAL $47,963.84

Total Claims for Approval $47,963.84




CITY OF LAUDERDALE 03/12/16 1:06 PM
Page 1

Payments

Current Period: MARCH 2016

Batch Name 031116PR

Payment Computer Dollar Amt $7.254.52 Posted

Refer 5323 ICMA RETIREMENT TRUST - 457  Cki# 001084E 3/11/2016

Cash Payment G 101-21705 ICMA RETIREMENT March 11 2016 Payroll $1,476.45
Invoice 102125048 3/11/2016

Transaction Date 3/11/2016 Due 0 NORTHSTARCHE 10100 Total $1,476.45
Refer 5324 MN DEPARTMENT OF REVENUE  Cki# 001085E 3/11/2016

Cash Payment G 101-21702 STATE WITHHOLDING March 11 2016 Payroll $550.89
Invoice 3/11/2016

Transaction Date 3/11/2016 Due 0 NORTH STAR CHE 10100 Total $550.89
Refer 5325 NORTH STAR BANK, CHECKING S  Ck# 0010886E 3/11/2016

Cash Payment G 101-21701 FEDERAL TAXES March 11 2016 Payroll $1,292.05
Invoice 3/11/2016

Cash Payment G 101-21703 FICA WITHHOLDING. March 11 2016 Payroll $2,110.78
Invoice 3/11/2016

Transaction Date 3/11/2016 Due 0 NORTH STAR CHE 10100 Total $3,402.83
Refer 5326 PERA Ck# 001087E 3/11/2016

Cash Payment G 101-21704 PERA March 11 2016 Payroll $1,824.35
Invoice 3/11/2016

Transaction Date 3/11/2016 Due 0 NORTHSTARCHE 10100 Total $1,824.35

Fund Summary
10100 NORTH STAR CHECKING

101 GENERAL $7,254.52

' $7,254.52
Pre-Written Check $7,254.52
Checks to be Generated by the Computer $0.00

Total $7,254.52




CITY OF LAUDERDALE

03/18/16 1:09 PM
Page 1

*Check Detail Register©

MARCH 2016

Check Amt |

10100 NORTH STAR CHECKING

Paid Chk# 023243 3/22/2016  ADHIKARI, DADIRAM

E 101-41200-442 MISCELLANEOUS $80.00 B Social Room cancellation refund
Total ADHIKARI, DADIRAM $80.00
Paid Chk# 023244 3/22/2016 BECK, GORDON
E 101-43000-331 TRAVEL EXPENSE $15.44 Pavement Life Training Mileage
Total BECK, GORDON $15.44

Paid Chk# 023245 3/22/2016

E 101-41200-227 TOOLS & EQUIPMENT
Total CDW GOVERNMENT, INC

CDW GOVERNMENT, INC

$714.30 CGS2749
$714.30

Canon Document Scanner

Paid Chk# 023246  3/22/2016  CITY OF FALCON HEIGHTS
E 101-42100-321 FIRE CALLS $228.85
Total CITY OF FALCON HEIGHTS $228.85

February Fire Calls

Paid Chk# 023247 3/22/2016

E 601-49000-327 OTHER SERVICES
E 401-48401-328 STREET REPAIR
Total FINANCE & COMMERCE, INC.

FINANCE & COMMERCE, INC.
$80.22 742650470
$83.04 742650471
$163.26

advertise sanitary sewer lining project
advertise seal coating project

Paid Chk# 023248 3/22/2016

E 601-49000-425 CLOTHING
E 602-49100-425 CLOTHING

G & K SERVICES

$63.40 2277524-02
$63.40 2277524-02

February Uniforms
February Uniforms

Total G & K SERVICES $126.80
Paid Chk# 023249 3/22/2016 HUGHES AND JOSEPH
E 101-41500-300 LEGAL FEES - PROSECUTING $925.00 0050 V February
Total HUGHES AND JOSEPH $925.00
Paid Chk# 023250 3/22/2016  INTEGRA
E 101-41200-391 TELEPHONE/PAGERS $51.26 13724536 fax line

Total INTEGRA $51.26

Paid Chk# 023251 3/22/2016  METRO SALES, INC.

E 101-41200-401 COPIER CONTRACT
Total METRO SALES, INC.

$168.80 [INV487772
$168.80

12/17/15-3/16/16 copier charge

Paid Chk# 023252 3/22/2016

E 402-48000-560 VEHICLE
Total MIDWAY FORD COMPANY

MIDWAY FORD COMPANY

$24,206.24 106951
$24,206.24

2016 Ford Pickup

Paid Chk# 023253 3/22/2016 NAPA AUTO PARTS

E 101-43000-202 PERMANENT SUPPLIES
Total NAPA AUTO PARTS

$22.99 653836
$22.99

Headlight

Paid Chk# 023254 3/22/2016
E 201-45600-372 MUGS

NORTH STAR BANK, CHECKING STMT
$307.56

City Mugs
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Check Amt |

otal NORTH STAR BANK, CHECKING STMT $307.56

Paid Chk# 023255 3/22/2016 NORTH STAR BANK, PETTY CASH

E 101-41200-331 TRAVEL EXPENSE $15.00 APMP Lunch Meeting - JB

E 101-41200-201 GENERAL SUPPLIES $67.71 Garbage Bags, Filters

E 101-41200-203 POSTAGE $4.87 Certified Mait - W-2's
Total NORTH STAR BANK, PETTY CASH $87.58

Paid Chk# 023256 3/22/2016  PREMIUM WATERS, INC

E 101-41200-208 WATER DELIVERY $39.42 619861-02-16 February
Total PREMIUM WATERS, INC $39.42

Paid Chk# 023257 3/22/2016  PUBLIC EMPLOYEES INS PROGRAM

G 101-21706 HEALTH INSURANCE $1,720.90 451858 April Insurance Premiums
Total PUBLIC EMPLOYEES INS PROGRAM $1,720.90

Paid Chk# 023258 3/22/2016 RAMSEY COUNTY, PROP REC & REV

E 101-41500-538 VOTING MACHINE $1,491.05 PRREL-00044 New Voting Equipment
Total RAMSEY COUNTY, PROP REC & REV $1,491.05

Paid Chk# 023259 3/22/2016 SAM S CLUB

E 101-43000-213 LUBRICANTS & OTHER FLUIDS $84.14 Oil for Trucks
E 101-41200-201 GENERAL SUPPLIES $20.05 Newsletter Frames
Total SAM S CLUB $104.19

Paid Chk# 023260  3/22/2016 US BANK EQUIPMENT FINANCE

E 101-41200-401 COPIER CONTRACT ~ $148.00 299914200 Copier Contract
Total US BANK EQUIPMENT FINANCE $149.00
Paid Chk# 023261 3/22/2016  VERIZON WIRELESS
E 601-49000-391 TELEPHONE/PAGERS $16.29 February
E 101-43000-391 TELEPHONE/PAGERS $32.58 February
E 602-49100-391 TELEPHONE/PAGERS $16.29 February
Total VERIZON WIRELESS $65.16

Paid Chk# 023262 3/22/2016  XCEL ENERGY, 2430 LARPENTEUR

E 101-43000-381 ELECTRIC UTILITIES ~ $186.53 492163270 2430 Larpenteur Avenue
Total XCEL ENERGY, 2430 LARPENTEUR $186.53

Paid Chk# 023263 3/22/2016  XCEL ENERGY, CITY HALL

E 101-43000-383 GAS UTILITIES $259.23 492094898 City Hall

E 101-43000-381 ELECTRIC UTILITIES $175.95 492094898 City Hall

E 101-43000-381 ELECTRIC UTILITIES $14.14 492187914 1821 Eustis Street

E 101-43000-383 GAS UTILITIES $36.67 492187914 1821 Eustis Street
Total XCEL ENERGY, CITY HALL $485.99

Paid Chk# 023264 3/22/2016  XCEL ENERGY, PARK & GARAGE

E 101-43000-381 ELECTRIC UTILITIES $41.43 492600721 1917 Walnut Street
E 101-43000-383 GAS UTILITIES $101.80 492600721 1917 Walnut Street
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E 101-45200-381 ELECTRIC UTILITIES
E 101-45200-383 GAS UTILITIES
Total XCEL ENERGY, PARK & GARAGE

$55.25 492600721
$65.31 492600721

$263.79

1885 Fulhams Street - Warming House
1885 Futham Street

Paid Chk# 023265 3/22/2016  XCEL ENERGY, STREET LIGHTING

E 101-43000-380 STREET LIGHTING
E 101-43000-380 STREET LIGHTING
E 101-43000-380 STREET LIGHTING
Total XCEL ENERGY, STREET LIGHTING

10100 NORTH STAR CHECKING

Fund Summary

$45.69 492145263

$57.18 492161634
$501.00 492285092
$603.87

$32,207.98

10100 NORTH STAR CHECKING

101 GENERAL

201 COMMUNITY EVENTS

401 CAPITAL IMPROVEMENT STREETS
402 CAPITAL IMPROVEMENTS

601 SEWER UTILITIES
602 STORM SEWER ENTERPRISE FUND

$7,371.54
$307.56
$83.04
$24,206.24
$159.91
$79.69

$32,207.98

Lauderdale Bridge Lights
Larpenteur Avenue
February Street Lighting




LAUDERDALE COUNCIL

ACTION FORM

Action Requested Meeting Date March 22, 2016
Consent X : i
Public Hearing ITEM NUMBER Street Sweeping Quotes
Discussion — STAFF INITIAL HB
Action -
Resolution - APPROVED BY ADMINISTRATOR
Work Session

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

Staff received a quote from Mike McPhillips, Inc. Similar to last year, staff did not solicit addi-
tional quotes as Mike McPhillips has been the only company that consistently meets the City’s
expectations in terms of quality of sweep and attention to detail. Staff will solicit additional
quotes if the Council would like. The City also enters into service agreements with contractors;
which is included with the motion.

OPTIONS:

Approval of Mike McPhillips, Inc. completing the annual street sweepings or direct staff to get
additional quotes. ’

STAFF RECOMMENDATION:

By approving the Consent Agenda, the Council approves contracting with Mike McPhillips,
Inc. to perform the 2016 spring and fall street sweeping at a cost not to exceed $6,000 and
direct staff to enter into a service agreement with them.

COUNCIL ACTION:




City of Lauderdale

1891 Walnut Street  Lauderdale » Minnesota 55113

Phone: 651.792.7650  Fax: 651.631.2066
March 7, 2016

The City of Lauderdale is requesting a quote for the following work:

o Inthe spring, sweep all city streets, alleys, and city-owned parking lots.

o Inthe fall, sweep all city streets, alleys, city-owned parking lots, and two county roads: Eustis
Street from Roselawn Avenue to Larpenteur Avenue and Roselawn Avenue from the TH280
sound wall to Fulham Street.

e This is approximately 5.5 miles of streets.

Timing of the sweeps will be coordinated by the Public Works Coordinator. The fall sweeping is
expected to occur after the vast majority of the leaves have fallen.

PROCEDURE

1. First day of sweeping must be a Tuesday, Wednesday, or Thursday. No street sweeping shall be done
on Mondays (city-wide garbage and recycling collection day). [

2. Day 1: sweep streets curb to curb and all paved surfaces of the alleys/parking lots.

3. Day 2: clean up remaining areas not swept.

4. All sweepings must be hauled away at contractor’s expense.

CITY TO PROVIDE

1. Posting of “no parking” street signs.

2. Street map of Lauderdale.

3. Daily supervision of areas to be swept.

4. Space to park sweeper overnight at city garage.

CONTRACTOR TO PROVIDE

1. Hydrants for water are available. Contractor must make arrangement with St. Paul Regional Water to
purchase the water (they own the local water utility).

2. Affidavit of insurance — prior to start date.

3. Agree to the terms of the City’s Service Agreement.

4. NEW: Estimate of yards of material hauled away.

Please return the quote by Wednesday, March 16, 2016. The City reserves the right to aceept or
reject quotes for any reason.

Company Name Mike McPhillips, Xiompany ContactMichael Edge

Address__ 825 Concord Street North

City South St. Paul StateMN Zip_55075

. Phone 651-451-4030 Fax 651-451-4015 Email_mike@mephillipsinc.com

Type of Sweeper and Dump Trucks UsedElgin Pelican sweepers International & Peterbilt

Dump Trucks

Total not to exceed (including labor): $ 6,000.00 total sum

Cost per additional sweeping, if requested by the City (Hourly rate): $__87.00

Signature: 'M,/ ,/ d? Date: 3/14/2016

CONTACT: David Hinrichs, Public Works Coordinator: 7:00 a.m. - 3:00 p.m., Monday - Friday.




Contract between the City of Lauderdale and Mike McPhillips, Inc.

This contract (the “Agreement”) is made and entered into this 22" day of March, 2016, between
the City of Lauderdale, Minnesota (the “City”), and Mike McPhillips, Inc., (the “Contractor™),
(collectively, the “Parties™).

1. Scope of Services. The Contractor agrees to perform the following services:

e In the spring, sweep all city streets, alleys, and city-owned parking lots.

e In the fall, sweep all city streets, alleys, city-owned parking lots, and two county roads: Eustis
Street from Roselawn Avenue to Larpenteur Avenue and Roselawn Avenue from the TH280
sound wall to Fulham Street.

o This is approximately 5.5 miles of streets.

e The timing of the sweepings will be coordinated with the City’s Public Works Coordinator. The
fall sweeping is expected to occur after the vast majority of the leaves have fallen.

e All sweepings must be hauled away by the contractor at contractor’s expense.

o The first day of work must be a Tuesday, Wednesday, or Thursday. No street sweeping may be
done on Monday.

2. Compensation. The City agrees to pay the Contractor an amount not to exceed the quoted
price of $6,000.00. The City shall not withhold monies for the payment of any federal or state
income taxes, social security benefits, or other taxes.

3. Term. This agreement is applicable for spring and fall street sweepings in 2016.

4. Independent Contractor Relationship. It is expressly understood that the Contractor is an
“independent contractor” and not an employee of the City. The Contractor shall have control
over the manner in which the services are performed under this Agreement. The Contractor shall
supply, at its own expense, all materials, supplies, equipment and tools required to accomplish
the work contemplated by this Agreement. The Contractor shall not be entitled to any benefits
from the City, including, without limitation, insurance benefits, sick and vacation leave, workers’
compensation benefits, unemployment compensation, disability, severance pay, or retirement
benefits.

5. Insurance Requirements.

A. Liability. The Contractor agrees to maintain commercial general liability insurance in a
minimum amount of $1,000,000 per occurrence. The policy shall cover liability arising
from premises, operations, products-completed operations, personal injury, advertising
injury, and contractually assumed liability. The City shall be named as an additional
insured.

B. Automobile Liability. If the Contractor operates a motor vehicle in performing the
services under this Agreement, the Contractor shall maintain automobile liability
insurance, including owned, hired, and non-owned automobiles, with a minimum liability
limit of $1,000,000 combined single limit. The City shall be named as an additional
insured.




C. Workers’ Compensation. The Contractor agrees to comply with all applicable workers’
compensation laws in Minnesota.

D. Certificate of Insurance. The Contractor shall, prior to commencing services, deliver to
the City a Certificate of Insurance as evidence that the above coverages are in full force
and effect.

6. Indemnification. The Contractor agrees to defend and indemnify the City, and its employees,
officials, volunteers and agents from and against all claims, actions, damages, losses and
expenses arising out of the Contractor’s performance or failure to perform its duties under this
Agreement.

7. General Provisions.

A. Entire Agreement. This Agreement supersedes any prior or contemporaneous
representations or agreements, whether written or oral, between the Parties and contains
the entire agreement.

B. Assignment. The Contractor may not assign this Agreement to any other person unless
written consent is obtained from the City.

C. Amendments. Any modification or amendment to this Agreement shall require a written
agreement signed by both Parties.

D. Governing Law. This Agreement shall be governed by and interpreted in accordance
with the laws of the State of Minnesota.

E. Savings Clause. If any court finds any portion of this Agreement to be contrary to law or
invalid, the remainder of the Agreement will remain in full force and effect.

F. Waivers. The waiver by either party of any breach or failure to comply with any
provision of this Agreement by the other party shall not be construed as, or constitute a
continuing waiver of such provision or a waiver of any other breach of or failure to
comply with any other provision of this Agreement.

G. No Waiver by City. By entering into this agreement, the City does not waive its
entitlement to any immunity under statute or common law.

H. Termination. Either party may terminate this agreement at any time for any reason. If
the contract is terminated early, the City will pay a pro rated fee for services performed to
date. ' :

IN WITNESS WHEREOF, the Parties, have caused this Agreement to be approved on the date
above.

City of Lauderdale, Minnesota

By: Contractor

Jeffrey Dains, Mayor

And: Michael Edge, Mike McPhillips, Inc.

Heather Butkowski,
City Administrator




LAUDERDALE COUNCIL

ACTION FORM
Consent X L
Do Feating ITEM NUMBER Deputy Clerk Job Description
Discussion STAFF INITIAL oL
Action
Resolution —_— APPROVED BY ADMINISTRATOR
Work Session

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

The Council recently adopted the revised Deputy Clerk-Treasurer job description. Based on
the limited pool of applications received, staff are asking the Council to make one revision
that appears to be a barrier to getting a larger candidate pool. On page 2, staff propose
changing the minimum qualification of “4 years of administrative and/or financial experi-
ence in municipal government” to simply “Administrative and/or financial experience in
municipal government.”

STAFF RECOMMENDATION:

By approving the Consent Agenda, the City Council approves the revised Deputy City
Clerk—Treasurer job description.




JOB DESCRIPTION

Job Title: Deputy City Clerk-Treasurer
Department: Administration

Reports to: City Administrator

FLSA Status: Non-Exempt, Full-time

Wage Scale: $21.69 per hour - $27.13 per hour
DESCRIPTION:

Under limited supervision, this position performs all Clerk related functions including records
management and data practices; preparation of Council agendas and related documents; business
and rental housing licenses; election administration; performs all Treasurer related functions
including accounts payable, accounts receivable, cash receipting, budget preparation, and audit
preparation. This position also provides support to the City Administrator and City Council.

DUTIES INCLUDE:

Clerk

e Prepare and distribute City Council agendas and packets including public meeting
notices. Completion of Council meeting minutes. Serve as Notary Public.

e Administer, organize and conduct primary and general elections including election judge
recruiting and training, arrange polling place, candidate filing and financial reports,
absentee voting, maintain and ballot test voting equipment. Ensure election procedures
are in compliance with election laws.

e Assist the public and staff by providing/interpreting policies, procedures, rules and
regulations, ordinances, etc. including federal, state and local laws to the public and
internal customers.

e Administer the City-wide Records Management Program and Records Retention
Schedule. Maintain official City records such as ordinances, resolutions, code books,
agenda packets, affidavits of publication, minutes, contracts, etc. including converting
paper records to electronic using Laserfiche software, posting and publishing legal
notices in conformance with laws.

e Manage the license/permit process for liquor, tobacco, peddler, businesses and rental
housing.

e DProcess building permits, plumbing permits and mechanical permits and schedule
inspections; maintaining calendar for inspections.




Assist the Data Practices Responsible Authority and Compliance Official pursuant to the
Minnesota Data Practices Act.

Treasurer

Performs accounts receivable function including general invoicing, limited utility billing,
collections and certification of uncollectable delinquencies.

Performs accounts payable function including accounts payable payment, vendor records
and tax reporting.

Performs general ledger maintenance, account reconciliation and fund reconciliation.
Performs accounting and reconciliation for tax receipts and special assessments.
Reconciles investments monthly and assists the City Administrator in placing or
redeeming investments.

Codes cash receipts and enter into financial management for deposits.

Prepares journal entries as needed monthly and for year-end process for audit.

Assists the City Administrator in preparation of the annual budget and ten-year capital
improvement plan.

Responsible for preparing audit work papers and confirmation letters.

General

Remain current in Clerk and Treasurer matters, evaluate their impact on City and make
recommendations. Research information and compose reports, letters and memorandums
as directed.

Other duties and special projects as assigned.

QUALIFICATIONS:

Minimum Qualifications

High School Diploma or equivalent

Administrative and/or financial experience in municipal government
Intermediate level proficiency with Word and Excel

Valid driver’s license and satisfactory motor vehicle record

Desired Qualifications

Associate degree in business, accounting, office administration or closely related field
Minnesota Certified Municipal Clerk designation (MCMC) and or/International Institute
of Municipal Clerks (IIMC) certified

Previous experience as Deputy City Clerk, City Clerk, Treasurer or Municipal
Accounting position

Experience working with elections and knowledge of elections laws and procedures
Experience in records management, data practices and open meeting law




TOOLS AND EQUIPMENT USED:

Computer, copier, scanner, telephone, calculator, fax machine, and election equipment.
Computer software includes Microsoft Office Suite and Laserfiche, financial accounting
software of Banyon and Springbrook/Accela.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.  Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is frequently required to sit at a desk and
move around the office; talk/hear; use hands to finger, handle or feel objects, goals to controls:

and reach with hands and arms. Specific vision abilities required by this job include close vision
and ability to adjust focus.

The employee must occasionally life and/or moves 25 pounds and is able to drive to off-site
meetings and trainings.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually quiet.

OTHER:

Hours: Typically Monday through Friday, from 8:00 a.m. — 4:30 p.m.; with the exception of
council meetings and elections.

Draft: 02/23/2016




ACTION REQUESTED LAUDERDALE COUNCIL |

Cons'ent MEETING DATE March 22, 2016
Special

Public Hearing ITEM NUMBER PCIC Minutes
Report

Discussion/Action STAFF INITIAL  Jim.
Resolution

Work session APPROVED BY ADMINISTRATOR

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

Attached are the minutes from the Park & Community Involvement Committee meeting of
March 14, 2016.

OPTIONS:
1) Approve as consent item.
2) Remove from consent for discussion and/or action.

STAFF RECOMMENDATION:
By approving the consent agenda, the Council acknowledges receipt of and placing on file the attached
minutes of the Park & Community Involvement Committee.

COUNCIL ACTION:




PARK & COMMUNITY INVOLVEMENT COMMITTEE
MINUTES
MONDAY, MARCH 14, 2016

CALL TO ORDER
Eisenschenk called the meeting to order at 6:43 p.m.
ROLL CALL

Members Present: Matt Eisenschenk, Susie Zahratka,
Dan Murphy, Marilyn Smith
Members Absent:  April Brandt, Monica Gallagher
Staff & Council Present: Jim Bownik, Heather Butkowski, Roxanne Grove
Others Present:

APPROVAL OF THE AGENDA

Smith motioned to approve the agenda, second by Zahratka. Motion carried
unanimously.

APPROVAL OF MINUTES OF OCTOBER 5, 2015 MEETING

Smith motioned to approve the minutes, second by Zahratka. Motion carried
unanimously.

REPORTS
DISCUSSION/ACTION
A. Committee Goals (follow up to council/committee work session)

Bownik provided background information and introduced Butkowski to lead the
discussion. Butkowski began with a historical perspective starting with the
organizing of the Civic Club in 1958 and the transition of events to the city in the
1990s. Butkowski addressed recent concerns about the lack of volunteers for
events and the ability to recruit and retain committee members. She mentioned
some new tools that should help including Facebook, the Minnesota Grown
Directory and using an online volunteer scheduler to better identify volunteer
opportunities.

Butkowski also discussed the structure of the committee. There is support to
change the name of the committee for broader appeal and to reflect the
decreased need for park planning by the committee. There is also support to
hold planning meetings open to anyone involved with the planning of a particular
event. :

Bownik added that one of the goals of these discussions is to improve
community involvement by looking at the needs of the community and if the
current events still meet a community need. Another goal is to see if



10.

community leaders would be willing to help fill those needs by leading an event
or aspect of an event, with staff in a support role. This would help create an
emotional connection with residents, and improve creativity and interest. Smith
offered to discuss the new ideas with residents at Brandychase, as it may be an
untapped resource.

Bownik mentioned how Day in the Park has been simplified and streamlined by
necessity and may no longer meet a community need as it once had. Grove
mentioned that the event still has too few volunteers and is very labor intensive
with the set up and clean up. There are other events in August that may dilute
interest in the event including the Farmers Market, MN Night to Unite and a
Primary Election. The committee discussed the idea of not having Day in the
Park, but taking aspects of the event and adding them to the five Farmers
Markets to enhance those events and build interest. Aspects discussed include
the water slide, puppet wagon, music, bounce house and games. Eisenschenk
mentioned a baseball game would add interest as well.

Murphy and Zahratka offered to lead a group that organizes a new winter
festival. Murphy mentioned ideas for the event such as cross country skiing, ice
skating, horses, sledding, a bonfire, S‘'mores and hot chocolate. Eisenschenk
offered to manage the bonfire aspect of a new winter event. Bownik mentioned
Brandt may be interested in helping as well.

Next steps include discussing support for these new ideas with the city council
and setting up a planning meeting in April for the Farmers Markets and later for
Halloween. Staff will work on contacting groups involved with Day in the Park
such as the Northern Lights 4H Club, Lazy Does It and the puppet wagon to see
if they could be part of the Farmers Market events this year instead of Day in the
Park. Staff will also work on preparing information about any changes for the
next newsletter.

OTHER BUSINESS

SET PRELIMINARY AGENDA FOR NEXT MEETING

The agenda for the next meeting is TBD.

SET DATE FOR NEXT MEETING

The committee meets on Mondays at 6:30 p.m. The next meeting date is TBD.

ADJOURNMENT

The meeting was adjourned at 8:00 p.m.

Respectfully submitted,

Jim Bownik
Assistant City Administrator / PCIC Staff Liaison
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LAUDERDALE COUNCIL i

MEETING DATE March 22,2016

Consent
Special
Public Hearing
Report
Discussion/Action
Resolution
Work session

ITEM NUMBER 2016 Community Events

STAFF INITIAL  Jim

HH T

APPROVED BY ADMINISTRATOR

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:
Heather, Roxanne, and I met with the PCIC last week as a follow up to the council/committee meeting
(see the minutes for more information). There was consensus to not have Day in the Park, but roll aspects
of that event into the farmers markets. This would eliminate one of August’s three community events and
is expected to help grow the farmers markets (along with being a member of Minnesota Grown).

There was also consensus to restructure the committee with a new name that does not involve park plan-
ning. The name has not yet been determined. Planning meetings for events would be arranged at more
flexible days/times to allow more opportunities for residents to participate. We would also make use of
online scheduling to attract volunteers. We think all of these things will attract more leaders and open
new ways for residents to use their time and talent to build engaging community events instead of simply
doing things out of a sense of tradition. It may encourage those that like to volunteer but don’t want to
join the committee to be more active with the planning, organizing and managing of an event. Here is a
tentative schedule for the year:

Saturday, May 21: City-wide Garage Sale

June Farmers Market
o Family friendly entertainment and picnic (TBD)

July Farmers Market
o Water slide, bounce house and ice cream truck

August 2: MN Night to Unite

August Farmers Market
o Game Night (including the Mayor’s Games) and food truck

September Farmers Market
o Lazy Does It Dixieland Band and Vendor Fair

Saturday, September 17: SK Fun Run/Walk (tentative)
October: Farmers Market

October 31: Halloween Party

OPTIONS:
Discuss and provide direction to staff and the PCIC.




LAUDERDALE COUNCIL

ACTION FORM

Action Requested Meeting Date March 22, 2016
Consent ITEM NUMBER 2016 Election Year
Public Hearing ’
Discussion X i
Aotion —x STAFF INITIAL M
Resolution APPROVED BY ADMINISTRATOR
Work Session

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

While the country is in full election mode, staff are starting to get ready too. Voters will see
changes when they vote at City Hall this year as the new election equipment is being rolled
out by Ramsey County. Staff will receive training in May and then train our judges in June
or July. Staff also ordered a couple of voting booths to try out and to begin replacing some
of the very vintage ones we have.

The voting equipment has the functionality to do many new things such as recording ballots
cast for multiple precincts, providing for easier use by the disabled, and allowing for absen-
tee voters to cast their ballots into the machine instead of relying on a series of envelopes.
Current state law is expected to change over time to take advantage of these features.

Before Terry accepted her new position, the preliminary plan was to handle absentee voting
in house as we have always done because Terry was experienced in running elections. With
the likelihood that the new Deputy Clerk-Treasure won’t have election experience, staff are
reconsidering this plan. Ramsey County Elections is offering three options this year for ab-
sentee ballot (AB) management. These options stem from the fact that absentee voting is
now run like an election separate from the one of election day.

Without another experienced election official in the office, Option C will be difficult as we
are expected to receive about 150 ABs. Option B doesn’t make sense as city staff would
have to drive ABs to the County every three to five days to be counted. This leaves Option
A. With Option A, staff still would provide absentee voting to walk-ins at City Hall; we
would also mail out AB requests. However, mail in voters’ ballots would be sent directly to
the County to be processed. Staff would only be responsible for bringing the in-person bal-
lots to the County for counting and safekeeping, including processing rejected ballots. Since
the majority of voting is by mail, this will help staff but it will also prevent the usual crunch
judges deal with on election night when some are pulled aside to handle the ABs while the
rest tally the election day results. It is the most expensive option at an expected cost of $525
to $800 dollars but obviously saves time and money elsewhere. Many Ramsey County cit-
ies have gone away from absentee voting at City Hall but I still think it is an important ser-
vice; the additional support provided by the County will make it more manageable.

STAFF RECOMMENDATION:
Motion to approve having Ramsey County Elections provide absentee voting services as
defined as Option A in the attached document at a cost of $5.25 per ballot. '




RAMSEY COUNTY

‘ Elections Office

February 19, 2016

TO: Ramsey County Local Election Officials

FROM: Joseph Mansky
Ramsey County Elections Manager

SUBJECT: OPTIONS FOR PROCESSING AND COUNTING ABSENTEE BALLOTS IN 2016

Section III(E)(3) of the joint powers agreement provide the cities with an opportunity each year to
select one of three options for processing and counting absentee ballots. This is now the time to select
your option for the 2016 state elections.

The three options are as follows.

Option A RC Elections will: 1) accept/reject all absentee ballots submitted by city voters; 2)
conduct the daily audit of AB transactions; 3) open ballot envelopes and initial ballots;
and 4) count the ballots. The cost of selecting Option A will be $5.25 per AB transaction.

Option B RC Elections will: 1) open ballot envelopes and initial ballots and 2) count the ballots.
The cost of selecting Option B will be $1.02 per AB transaction.

Option C The city will perform all accepting/rejecting, auditing, processing and counting duties
itself. The city will assume all costs of Option C.

For those cities that choose Option C, we will provide you with a sufficient number of ballot counters
to count the estimated number of absentee ballots that we expect you will receive this year, at no
additional cost to you.

Remember that with all three options, the cities will retain the responsibility to conduct both in-person
absentee voting at city hall and all mail voting for city voters. The cities will pay these costs directly.

Please let me know by March 22 which of these three options you would like to select for 2016.

90 Plato Blvd. West
Saint Paul, MN 55107
Phone: (651) 266-2171
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LAUDERDALE COUNCIL

ACTION FORM
Action Requested Meeting Date March 22, 2016
Consent ITEM NUMBER Fence Ordinance
Public Hearing »

: . ol
Discussion — STAFF INITIAL 7
Action —
Resolution — APPROVED BY ADMINISTRATOR
Work Session X

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

Staff revised the draft fence ordinance based on the previous Council discussion concerning
fence heights. At this meeting, staff is looking for Council perspective on a few other issues
so we can ensure the ordinance and staff practices are meeting the Council’s expectation.

Section 9-7-1 was revised to allow for a clearer understanding of what is and isn’t a fence
and to allow the Council to set different standards for boundary versus non-boundary fences.

Section 9-7-3 establishes a maximum height of six feet for residential fences. It also re-
quires property owners to get permits for modifications to existing fences so that staff can
verify the owner’s plans are in conformance with city code. Picture A shows an example of
someone who modified an existing fence.

Staff made a first attempt at defining fence maintenance versus reconstructing enough of a
fence that it required a permit. The standard in the draft is pretty strict at only being able to
replace one section and two posts in a year. A more lenient standard would be something
like one whole side of a fence. Since many fences are old, the issue is whether the City
Council wants owners to confirm that their fences are not encroaching on other’s property.

Section 9-7-3 specifically would not require permits for the small fences that are basically
pushed into the ground so long as they are not boundary fences. If the Council feels these
types of fences can be used as boundary fences, staff will change the language. An example
of this is identified as Picture B. The current ordinance doesn’t provide clear guidance on
this type of fencing as it is not structural or permanent in nature.

9-7-4 provides parameters for property owners with changes in grade as some portions of
their fences may end up exceeding six feet.

9-7-5 fleshes out what materials boundary fences can be made from. Pictures C and D
demonstrate a common type of fencing found around town. The draft ordinance would re-
quire new fences be made from wood, vinyl, chain link, or “decorative steel, aluminum, or
wrought iron.” Stakes with the utility or field fencing then would not be allowed going for-
ward. Similarly, I am looking for the Council’s perspective on slats in chain link fences—
Picture F.




DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

I spoke to Janine Erkenbrack, the person requesting to build a seven foot privacy fence
along Larpenteur Avenue. [ am anticipating she will attend Tuesday’s meeting. She dis-
cussed bringing in pictures of the type of fence she would like to build. I explained to her
that the Council seemed set on limiting fences to six feet but the Council has discretion in
the matter. '

Based upon the conversation, staff plan to bring the draft ordinance back for discussion at
least one more time prior to adoption.




CHAPTER 7

FENCES AND RETAINING WALLS

SECTION

9-7-1: Definitions

9-7-2: Scope

9-7-3: Permits—Reguired

9-7-4: Regulations

9-7-5: Boundary Fence Materials
9-7-6: Variance

9-7-7: Conformance

9-7-6 Penalty

9-7-1: DEFINITIONS:

"

TPy + nllrroc £ +haa Oh ot r + 1 + v farn ~ W Sy

? = P s A tJuJ_tJ\J;_) P = CIT1 WO Llut/L, _L, CITCT oI p T O T T O uxx_y

ok S R Wk L R 2PN At A AN LA A A g A ned PR D I R rha ~h
L_)\._LLAL/L,LA.L\.,, LT 1ITTC T OO = 7 A b}_LUk_\_,L/\_.L. 11, P 3 5 N S W W i O e L g t/J__LVuL/_Y, AEE T2 T
1o A et~ A A £ A 2 A r I e o ] S B RN R Ry

P ey UlTThoC T OOT T T E - VVU\J\A, o de WA g =y A4 ¥ ) = P 4§ § & G UPl N S Sy & S Ny T _.\_ALV_LLA‘\A_LTI\_j
bocltatr ara Wit szl 1a A a Ay o e o bitd 1 A4 m e

LJ(JL/J\;JL,UH\.) P AW i wn A\_/_Luu_l_ll\j b}u_!_\.;_) L > £ =5 LJLA_I_L\.A_LLJ.S;J

Boundary Fence: A fence parallel to the property line.

Fence: Any partition, structure, wall, gate or other object
erected as a divider marker, physical or visual barrier, or
enclosure located along the boundary, or within a yard.

Privacy Fence: A fence used for screening of outdoor living areas

and for enclosures where restricted visibility or protection is
required or desired.

For—the purpose—of this Chapter;—the+term—“rRetaining wall*:—
means—aA structure constructed to hold back or support an earthen
bank

9-7-2: SCOPE:

The provisions of this Chapter are intended to supplement the
provisions of Title 10 of this Code relating to fences and
retaining walls.

9-7-3: PERMITS—REQUIRED:

A. Residential Properties: The construction of alid—fences over

six feet above grade shall —reguire—abuildingpermitis not

allowed. The construction of ad3t—fences six feet above grade or
less shall require a fence permit.




B Commercial And Industrial Properties: Fences in commercial
and industrial areas may be erected abutting the lot line to a
height of six feet plus two feet for a security (barbed wire or
other) arm. The construction of fences seven feet above grade or

less shall require a fence permit. The construction of fences
seven feet above grade or more shall require a building permit.

C.s Fence or building permits are required for fence
modifications that expand the length or height of an existing
fence on any property.

Bl Permits are not required for maintenance which includes:
painting; replacing up to one section not exceeding eight feet in
length; and replacing up to two posts in any calendar year.
Maintenance does not include increasing the height of the fence.

E. Permits are not required for non-boundary fences that do not

exceed three feet in height and are secured by posts no deeper
than six inches into the ground.

The construction of all retaining walls ewer—four feet abeove—
gradein height or greater shall require a building permit. The
construction of add—retaining walls four feet above grade or less
shall require a retaining wall permit. Retaining walls are
measured from the bottom of the footing to the top of the wall.

9-7-4: REGULATIONS:

A. Maintenance: All fences and retaining walls shall be regularly
maintained and kept in good repair. Vegetation surrounding the
fence or retaining wall shall be trimmed and well maintained.

B. Setback: In the event a fence or retaining wall is adjacent to
and parallel with the front lot line (or side lot line on the
street side of a corner lot), such fence or retaining wall shall
be set back at least one foot from the street right of way or
property line. In the event a fence or retaining wall is
adjacent to and parallel with a platted alley, such fence or
retaining wall shall be set back at least two feet from the alley
right of way or property line.
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PC. Face of Fences: That side of the fence considered to be the
face (finished side as opposed to structural supports) shall face
abutting property.




£ED. Public Rights Of Way: No fences or retaining walls shall be
permitted on public rights of way without approval of the City
Council.

#E. Abutment To Property Lines: Fences and retaining walls may be
permitted along property lines subject to the following:

1. Physical Damages: Fences and retaining walls may abut property
lines provided no physical damages of any kind results to
abutting property.
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32. Certificate Of Survey: Where the property line is not clearly
defined, a certificate of survey may be required by the Building
Official or Zoning Administrator to establish the property line.
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53. Front Setback Area: No fence or retaining wall along or
within the front setback area shall be permitted without the
approval of the City Council.

4. Adjusting for Contours and Grade: At no point may fence
panels exceed six feet in height nor shall fence posts exceed six
and one-half feet in height from grade.

9-7-5: BOUNDARY FENCE MATERIALS:

A. Privacy fences shall be made from wood, vinyl, or composite
material designed for fence applications. Privacy fences in
residential areas shall not be made from chain link or metal
fencing with slats.

B. All other fences shall be made from wood; vinyl; decorative
steel, aluminum, or wrought iron; or chain link designed for
fence applications.

C. Materials that may not be used include garden and utility
fencing or fabric. These materials are commonly referred to as
snow or safety fencing; chicken wire; poultry fencing, hardware
cloth, lawn fencing; and lattice.




9-7-56: VARIANCE:

Any person wishing to erect or construct a fence or retaining
wall in a manner contrary to this Chapter or Title 10 of this
Code shall first obtain a variance from the City Council for that
purpose.

9-7-7: CONFORMANCE

Nothing herein is intended or shall be deemed to make legal or
conforming any fence constructed prior to [insert effective date

of this amendment] which was not constructed in full compliance
with the terms of this ordinance then in effect.

9-7-68: PENALTY:

The ¥Violations of this Chapter shall constitute a misdemeanor—
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Each day that a violation remains shall constitute a separate
offense. The City may also take enforcement action it finds

appropriate, as described in Section 10-3-6—-B of this Code.

SECTION 2. This ordinance shall be effective upon its adoption
and publication.

Adopted by the Lauderdale City Council this X™ day of March,
2016.

Jeffrey Dains, Mayor

ATTEST:

Heather Butkowski, City Administrator

Published in the Roseville Review the X™ day of April, 2016.




Fences around Town
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LAUDERDALE COUNCIL

ACTION FORM

Action Requested Meeting Date March 22, 2016
Consent ITEM NUMBER Predatory Offenders Ord.
Public Hearing )
Discussion STAFF INITIAL P
Action
Resolution

. Er— APPROVED BY ADMINISTRATOR

Work Session X

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

The Council previously discussed whether to adopt a predatory offender ordinance. The or-
dinance would limit where level three sex offenders can live within Lauderdale. The re-
strictions would be around areas where people, especially children, congregate such as parks
and day care centers. Based upon the previous Council discussion, staff created maps from
the County's GIS system to show distances of 1,000, 1,500, and 2,000 feet from the City’s
two parks. The City’s licensed day care centers further restrict the areas where offenders
could live but those restriction areas will change as daycare centers come and go.

As the language of the ordinance is pretty boilerplate, the only issue to resolve is how far
from parks and daycare centers to restrict level three sex offenders. This is left to the judge-
ment of the Council based upon how you see families and children using and accessing the
parks. Staff will finalize the ordinance after this meeting and bring back for adoption at the
next one.

STAFF RECOMMENDATION:




CITY OF LAUDERDALE
ORDINANCE NO. 16-01

An Ordinance Adding Title 5, Chapter 11 to the
Code of Ordinances Regarding Predatory Offenders

The city council of the city of Lauderdale ordains as follows:

SECTION 1. Creating Chapter 11 Predatory Offenders under Title 5 Police Regulations.

SECTIONS:

5-11-1: Findings and Intent

5-11-2: Definitions

5-11-3: Prohibited Location of Residence
5-11-4. Exceptions

5-11-5: Penalties

5-11-1: FINDINGS AND INTENT

Repeat predatory offenders present an extreme threat to public safety. Predatory offenders are
likely to use physical violence and to repeat their offenses, and most predatory offenders commit
many offenses, have many more victims than are ever reported, and are prosecuted for only a
fraction of their crimes. This makes the cost of predatory offender victimization to society at large,
while incalculable, unmistakably steep.

It is the intent of this chapter to serve the city’s compelling interest to promote, protect, and improve
the health, safety, and general welfare of Lauderdale citizens by creating areas around locations
where children are known to regularly congregate in concentrated numbers wherein certain
predatory offenders are prohibited from establishing temporary or permanent residence.

5-11-2: DEFINITIONS

The following words, terms, and phrases, when used in this chapter, shall have the meanings
ascribed to them, except where the context clearly indicates a different meaning:

DESIGNATED PREDITORY OFFENDER: means any person who has been categorized as a
Level III predatory offender under Minnesota Statutes Section 244.052, a successor statute, or a
similar statute from another state in which that person’s risk assessment indicates a high risk of re-
offense.

PERMANENT RESIDENCE: means a place where a person abides, lodges, or resides for 14 or
more consecutive days.




TEMPORARY RESIDENCE: means a place where a person abides, lodges, or resides for a period
“of 14 or more days in the aggregate during any calendar year and which is not the person’s
permanent address, or a place where the person routinely abides, lodges, or resides for a period of
four or more consecutive or non-consecutive days in any month and which is not the person’s
permanent residence.

SCHOOL.: means a public or nonpublic elementary or secondary school.

LICENSED CHILD CARE CENTER: means a group child care center currently licensed by
Ramsey County or the State of Minnesota.

PUBLIC PLAYGROUND: means a city-owned, improved park or other outdoor area designed,
equipped, and set aside primarily for children’s play.

5-11-3: PROHIBITED LOCATION OF RESIDENCE

A. Itis unlawful for any designated predatory offender to establish a permanent or temporary
residence within 1,000 feet of any school, licensed child-care facility, public playground, or any
other place where children are commonly known to regularly congregate.

B. Measurement of Distance. For purposes of determining the minimum distance separation
required by this chapter, the requirement shall be measured by following a straight line from the
outer property line of the permanent or temporary residence of the designated predatory offender to
the nearest outer property line of the school, licensed child-care facility, public playground, or any
other place where children are commonly known to regularly congregate.

5-11-4: EXCEPTIONS

A designated predatory offender residing within a prohibited area as described in 5-11-3 does not
commit a violation of this chapter if any of the following apply:

A. The person established the permanent residence or temporary residence and reported and
registered the residence pursuant to Minnesota Statutes Sections 243.166 and 243.167 or a
successor statute, prior to March 15, 2016;

B. The person was a minor when they committed the offense and they were convicted as an adult;
C. The person is a minor;

D. The school, licensed child care center, or public playground within 1,000 feet of the person’s
permanent residence was opened after the person established the permanent residence or temporary
residence and reported and registered the residence pursuant to Minnesota Statutes Sections 243.166

and 243.167, or a successor statute;

E. The residence is also the primary residence of the person’s parents, grandparents, siblings, or
spouse; or




F. The residence is a property purchased, leased, or contracted with and licensed by the Minnesota
department of corrections prior to March 15, 2016.

5-11-5: PENALTIES

Any person who violates this chapter shall be guilty of a misdemeanor. Each day that a person
maintains a permanent or temporary residence in violation of this Code shall constitute a separate
offense.

SECTION 2. This ordinance shall be effective upon its adoption and publication.

Adopted by the Lauderdale City Council this X" day of April, 2016.

Jeffrey Dains, Mayor

ATTEST:

Heather Butkowski, City Administrator

Published in the Roseville Review the X™ day of April, 2016.
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LAUDERDALE COUNCIL

ACTION FORM

Action Requested Meeting Date March 22, 2016
Consent ITEM NUMBER Code Enforcement
Public Hearing
Discussion AN

. — {

Action STAFF INITIAL ﬂﬁb
Resolution — APPROVED BY ADMINISTRATOR
Work Session X

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

Spring came early and code enforcement is underway. As such, I wanted to have a conver-
sation with the Council about expectations, process, and opportunities for improvement.

After the snow melted, I put any non-resident property owner with a rental housing license
on notice if they had code violations. There were very few of them and most issues have
been resolved.

It was my understanding when I started that the City had a history of designating a time for
property clean up before beginning inspections. We advertise this in the newsletter each
year. Would the Council like to continue this tradition? I question whether it is effective or
whether it simply pushes off inevitable enforcement. If the Council would like to continue
this tradition, staff will put notice in the April newsletter and carry out inspections in May.

Generally, staff have sent out a series of three letters attempting to seek compliance. When I
started, the third letter was generally the end of the process as it resolved many issues and
outstanding issues then were carried over to the next year. A few years ago I started work-
ing with Katrina Joseph, city prosecuting attorney, on a legal approach for significant com-
pliance issues. She recommended keeping the multi warning approach so she can demon-
strate to the courts that the City hasn’t been able to get compliance. When the letters from
staff don’t work, Katrina sends a letter threatening criminal prosecution. As you know, she
has followed through with criminal charges in a couple of cases. Unfortunately, the results
have been disheartening due to the length of the process and some judges’ decisions.

Civil court is another remedy available to the City. That process is also slow and more cost-
ly. Ron Batty, city civil attorney, suggested a cost of $5,000 for remedying each non-
compliant property owner situation.

In limited cases, the City has pursued abatements. This has been done with rank growth but
it can be used in other instances where yards have refuse or unmanaged compost piles. The
process requires City Council intervention in terms of holding public hearings and hearing
appeals. This process also is not quick but it is quicker than the court process. Staff is look-
ing for Council feedback on following this sort of process with non-compliant property
owners. Before starting this process, staff would look at possible revisions to the existing
abatement language to make sure it is written such that the process is transparent to the pub-
lic.




DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

Coupled with this, staff would look to make other updates to city code, Council willing. For
example, junk left at the curb has been increasingly problematic. In two instances last year,
property owners refused to clean up. One finally did after receiving a citation and dings to
their rental housing license. In the other instance, a tenant resolved the issue (even though
they weren't the source of the junk). To the neighbors, the weeks it takes to get resolution
are nothing but frustrating. Staff have been discussing with the city attorneys whether staff
can abate these issues without Council action. The idea would be to treat them like un-
cleaned sidewalks; if the issue is not resolved promptly, staff would remove the issue and
bill the owner for the cost of the clean up. Would the Council be interested in seeing some-
thing like this implemented if it is possible?

Finally, Katrina and I continue to discuss options for implementing an administrative cita-
tion program, even if only for limited issues. This would require the assistance of the SAPD
and will be something we discuss with the new chief.




LAUDERDALE COUNCIL

ACTION FORM

Action Requested Meeting Date March 22, 2016
Consent — ITEM NUMBER 2016-17 Union Agreement
Public Hearing
Discussion _— STAFF INITIAL
Action i
Resolution — APPROVED BY ADMINISTRATOR
Closed Session X

DESCRIPTION OF ISSUE AND PAST COUNCIL ACTION:

Attached is the most recent draft of the 2016-2017 union agreement. Staff posted notice that
the Council will discuss in closed session.

STAFF RECOMMENDATION:




AGREEMENT BETWEEN
THE CITY OF LAUDERDALE
AND
AMERICAN FEDERATION OF STATE, COUNTY
AND MUNICIPAL EMPLOYEES
COUNCIL 5

January 1, 2844 2016 - December 31, 2645 2017
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ARTICLE 1: RECOGNITION

| A. The employer recognizes the empleoyee—representativeUNION as
the representative of all workers who are defined as public
employees by Minn. Stat. 179A, excluding supervisory and
confidential employees.

B. If the EMPLOYER establishes new job classes within the
bargaining unit, both parties agree to negotiate on wages. All
other terms and conditions of this AGREEMENT will apply.

ARTICLE 2: DEFINITIONS

The following words and phrases will have the meanings given here
and will apply throughout this policy. All other words and
phrases used in this policy will maintain their generally
accepted common meanings.

A. ANNIVERSARY DATE -the month and date of an employee's
initial hiring or promotion.
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£+~ B.EXEMPT EMPLOYEE -employees to whom the federal Fair Labor
Standards Act does not apply. Generally, administrative,
executive and professional employees are exempt employees.

B+ C.IMMEDIATE FAMILY -the employee's spouse and children and the
following relatives of either the employee or the employee's
spouse: mother, father, brother, sister, and grandparent,
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E— D.INDEPENDENT CONTRACTOR/CONSULTANT -persons or firms hired by
the City who determine their own hours of operation or use
their own resources in the performance of their duties.
Independent contractors and consultants are not City
employees.

E. JUST CAUSE - the term shall mean any act of misconduct on the
part of an employee, which will reasonably justify the
imposition of discipline and further justifies the penalty
imposed.

F. NON-EXEMPT EMPLOYEE -employees to whom the federal Fair Labor
Standards Act applies.

G.OVERTIME -time worked by non-exempt employees in excess of 8
hours per day or forty (40) hours per week.

H.PART-TIME EMPLOYEE
1) REGULAR PART-TIME EMPLOYEE - an employee retained on a

non-temporary basis who works less than forty (40)
hours per week on a regular schedule throughout the
year.




2) NON-REGULAR PART-TIME EMPLOYEE - an employee retained
on a temporary basis who works less than forty (40)
hours per week on an irregular schedule throughout the
year.

I.REGULAR FULL-TIME EMPLOYEE - an employee retained on a non-
temporary basis who works forty (40) hours or more per week
on a regular schedule throughout the year.

J.STEWARD - An employee designated by the UNION for the purposes
of communicating with the EMPLOYER on matters of interest to
either party; and representing bargaining unit members in
the union grievance process.

JK. TEMPORARY OR SEASONAL EMPLOYEE - an employee retained to fill
a full-time or part-time position which is of a provisional
or seasonal nature.

| KL. TERMINATION - a complete separation of an employee from City

employment. Termination can be voluntary, through
resignation or retirement, or involuntary, through discharge
by the City.

| EM. EMPLOYEEREPRESENTATEVEUNION - The American Federation of

State, County and Municipal Employees, Council 5.
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ARTICLE 3: NON-DISCRIMINATION

It is the City's policy to provide equal employment opportunity
to all employees and applicants for employment in accordance with
all applicable equal employment opportunity-affirmative action
laws, directives and regulations of Federal, State and Local
governing bodies or agencies thereof.

ARTICLE 4: UNION SECURITY

A. In recognition of the UNION as the exclusive representative:

A.1 The EMPLOYER shall ence—each—menth—-deduct an amount
sufficient to provide the payment of regular dues
established by the UNION from the wages of all
employees authorizing, in writing, such deduction on a
form designated and furnished for such purpose by the
UNION. The employer will deduct a "fair-share" fee
according to Minn. Stat. 179A from the wages of those
employees choosing not to join the union and provide
the fair share fee to the union through an equivalent
process. Only the duly certified exclusive
representative shall be granted payroll deduction of
dues and fair share fees for employees covered by this
AGREEMENT .




A.2 The EMPLOYER shall remit such deductions monthly to the
appropriate designated officer of the UNION with a list
of the names of the employees from whose wages
deductions were made.

A.3 The UNION shall certify to the EMPLOYER, in writing,
the current amount of regular dues to be withheld and
any fair share assessments authorized by law.

A.4 Such dues deductions shall be canceled by the EMPLOYER
upon written request by the employee, at which time a
fair share fee will be deducted as authorized by law.

A.5 The EMPLOYER shall, upon request of the UNION, make
available to the UNION a report listing all employees
included in the bargaining unit as identified by the
article herein titled "Recognition.”" Such report shall
contain the name, classification, pay rate, work unit
and mailing address of record.

. The UNION agrees to indemnify and hold the EMPLOYER harmless
against any and all claims, suits, orders or judgments
brought or issued against the EMPLOYER as a result of any
action taken or not taken under the provisions of this
article.

. The UNION may designate certain employees from the
bargaining unit to act as stewards and shall, within thirty
(30) days of the execution of this AGREEMENT and upon
occurrence of any change thereafter, certify to the EMPLOYER
a current list of business representatives, officers and
stewards who are authorized by the UNION to investigate and
present grievances to the EMPLOYER. The EMPLOYER agrees to
recognize such representatives for the purpose of
investigating and presenting grievances to the EMPLOYER
subject to the following stipulations:

C.1 ©Not more than one employee representative {steward or
officer) will be authorized time off with pay to
investigate or present any one grievance matter to the
EMPLOYER. Nothing in this clause 1s intended to limit
the number of UNION stewards who may request to use
their own time (vacation, compensatory, or time without
pay) to investigate and present grievances.

C.2 Employee stewards and officers may leave their work
stations with the concurrence of their designated
supervisor(s), and they shall notify their designated
supervisor (s) upon return to their work stations.




Concurrence of the supervisor to leave a workstation
for UNION business will be limited to the investigation
and presentation of grievances to the EMPLOYER.

C.3 One employee representative (steward or officer) of the
UNION shall receive paid time off to participate in
contract negotiations and meet and confer meetings.

C.4 The EMPLOYER shall make reasonable adjustments to the
workloads of employee representatives of the UNION who
receive paid time off for UNION related activities
under the provisions of subsections A, B, and C, above.

D. Non-employee business representatives of the UNION as
previously designated to the EMPLOYER as provided herein
may, with concurrence of the EMPLOYER, come on the premises
of the EMPLOYER for the purpose of investigating and
presenting grievances.

E. The UNION may use the EMPLOYERS facilities for UNION
business with prior approval of the EMPLOYER.

F. The EMPLOYER agrees to allow the UNION to use designated
bulletin boards for the purpose of posting notices of UNION
meetings, UNION elections, UNION election returns, UNION
appointments to office, UNION recreational and social
affairs, arbitration awards, decisions of the Bureau of
Mediation Services and the courts, and other items
authorized by signature of union officers. All posted
materials must be UNION publication or legibly signed by an
authorized UNION officer.

G. Nothing in this AGREEMENT shall be construed to affect the
status of veterans in contravention of existing veterans
preference laws relating to the employment, discharge or
promotion of veterans.

"H. The EMPLOYER shall allow officially designated union
officers a 20-minute period within the new employee
orientation period to brief new bargaining members on the
union and to provide a copy of this AGREEMENT and any other
official materials authorized by union officers.

ARTICLE 5: MEET AND CONFER

At least once each month or as often as mutually agreed upon, the
parties will meet and confer to discuss non-negotiable items such
as health and safety, work rules and procedures, and other items
which are mutually agreed upon.




ARTICLE 6: SENIORITY

A. Seniority is an employee's length of service for the
EMPLOYER from the most recent date of employment, re- |
employment or reinstatement. |

A.1 Seniority is not interrupted during the period an
employee is on approved leave, including leave for
UNION business or layoff, if the employee returns to
active work status having complied with all the terms
and conditions of this AGREEMENT and the conditions the
EMPLOYER established in approving the leave.

A.2 An employee appointed to a permanent position in the
same job class and department as he/she was employed as
a temporary employee shall have seniority for purposes
of layoff and recall from the employee's most recent
date of hire as a temporary employee, provided such
temporary and permanent appointments are contiguous and
sequential.

B. Seniority lists shall contain the names of bargaining unit
employees by class arranged in order of most to least
senior. Upon request of the UNION, the EMPLOYER shall
establish a seniority list for all bargaining unit members.

C. The City Council may layoff any employee whenever such
action becomes necessary in the city council's judgment,
including shortage of work funds, the abolition of a
position, or changes in organization; provided, however,
that fourteen (14) days written notice be given if
practicable. No regular or probationary employee shall be
laid off while there is a temporary employee serving in the
same class of position or for which the regular or
probationary employee is qualified, eligible and available.
Any regular employee, upon receiving a lay-off notice, may
request to be reduced to a lower paid position within the
same department if the lower paid position is vacant and the
employee held the position previously. The request to be
reduced must be submitted in writing within seven (7)
calendar days of receipt of the notification of lay-off.
Except in those instances where senior employees are not
qualified to perform remaining work duties, seniority shall
determine the order of:

C.1 Layoff, (which shall be in inverse order of seniority
with the City).



C.2 Recall from layoff, (which shall be in order of
seniority with the city, provided that if an employee
does not return to work upon recall, as directed by the
EMPLOYER or on an extended date mutually acceptable to
the employee and EMPLOYER, he/she shall automatically
have terminated his/her employment). Notice of recall
from layoff shall be made by certified mail to the
employees last known address as shown by the employer's
records. The employee will have 14 days to respond to
this recall notice before recall rights to the position
are wailved.

The most senior employee with the minimum qualifications
for an open position will receive first choice of whether or
not to take that position.

ARTICLE 7: DISCIPLINE

The EMPLOYER will discipline employees only for just cause.
The employer will follow the principle of progressive
discipline wherever practicable.

. Discipline, when administered, will be in one or more of the
following forms and normally in the following order:

1. Oral Reprimand

2. Written Reprimand

3. Suspension

4. Discharge or disciplinary demotion.

. If the EMPLOYER has reason to reprimand any employee, it
shall normally not be done in the presence of other
employees or the public.

. Written reprimands, disciplinary suspensions, disciplinary
demotions or discharge of permanent employees may be
appealed up to and through the arbitration step of the
grievance procedure contained in this AGREEMENT. The
employer will notify the union promptly of all such
disciplinary actions.

. Investigations, which do not result in disciplinary actions,
shall not be entered into the employee's personnel records.
A written record of all disciplinary actions shall be
entered into the employee's personnel record. All
disciplinary entries in the personnel office record shall
normally state the corrective action expected of the
employee.

E.1 An employee who 1s reprimanded in writing,
suspended, demoted for disciplinary reasons, oOr




discharged shall be furnished with a copy of notice of
such disciplinary action.

E.2 Employees shall have access to information
contained in their personnel records in accordance with
the provisions of the Data Practices Act, as mentioned.

F. Employees will not be questioned concerning an
administrative investigation of disciplinary action more
serious than a written warning unless the employee has been
given an opportunity to have a UNION representative present
at such questioning. When mutually agreeable, the UNION
shall have the right to take up a suspension, demotion,
and/or discharge as a grievance at the second step of the
grievance procedure, and the matter shall be handled in
accordance with this procedure through the arbitration step
if deemed necessary.

G. Disciplinary action shall be taken in a timely manner.
ARTICLE 8: GRIEVANCE PROCEDURE

A grievance shall be defined as a dispute or disagreement raised
by an employee against the EMPLOYER involving the interpretation |
or application of the specific provisions of this AGREEMENT.

A. Step One: Oral report. The employee or union representative
will discuss the grievance with his or her supervisor or the
designated personnel representative within 10 working days
of the incident or the time the employee learned of the
incident. The supervisor shall give his/her oral or written
answer within 10 working days after the employee or
representative has presented the grievance.

B. Step Two: Hearing. If the grievance is not satisfactorily
resolved in Step one and the UNION wishes to appeal the
grievance to Step two of the grievance procedure, 1t shall
be referred, in writing, to the City Administrator within 10
working days after the designated supervisor's answer. The
grievance appeal shall be initiated by means of a written
grievance which shall set forth the nature of the grievance,
the facts on which it is based, the provisions of the
AGREEMENT allegedly violated, and the relief requested. The
City Administrator shall discuss the grievance with the
employee and the UNION within 10 working days after the date
presented at a time agreeable to the parties. The City
Administrator and/or his/her designated representative shall
give written answer to the employee and the UNION
representative within 10 working days following their




meeting, or two days subsequent to the next meeting of the
City Council, whichever is greater.

. Grievance time frames may be extended with the mutual
consent of the parties. If a grievance 1s unresolved at Step
two, the parties may agree to seek a mediated settlement
through Minnesota Bureau of Mediation Services. Any fees and
expenses for the Mediator’s services and proceedings shall
be borne equally by the EMPLOYER and the UNION, provided
that each party shall be responsible for compensating its
own representatives and witnesses. Employees who serve as
such representatives or witnesses shall not be compensated
at a rate in excess of their base pay rate.

Step Three: ARBITRATION -If the grievance is not settled in
accordance with the foregoing procedure, the UNION and
employee may refer the grievance to arbitration within
fourteen (14) calendar days after the employee and UNION'S
receipt of the EMPLOYER'S written answer in Step two.

The parties shall mutually agree upon an arbitrator. If the
parties are unable to agree on an arbitrator, the selection
of an arbitrator shall be made in accordance with the "Rule
Governing the Arbitration of Grievances" as established by
the Public Employment Relations Board and administered by
the State of Minnesota Bureau of Mediation Services.

The arbitrator shall hear the grievance at a scheduled
meeting subject to the availability of the EMPLOYER and the
UNION representatives. The arbitrator shall inform the
employee, the UNION representative and the EMPLOYER of
his/her decision within thirty (30) calendar days following
the close of the hearing or submission of briefs by the
parties, whichever is later, unless the parties agree to an
extension thereof.

The fees and expenses for the arbitrator's services and
proceedings shall be borne equally by the EMPLOYER and the
UNION, provided that each party shall be responsible for
compensating its own representatives and witnesses.
Employees who serve as such representatives or witnesses
shall not be compensated at a rate in excess of their base
pay rate. If either party desires a verbatim record of the
proceedings, it may cause such a record to be made, provided
it pays for the record. If both parties desire a verbatim
record of the proceedings, the cost shall be shared equally.

The arbitrator shall not have the right to amend, modify,

nullify, ignore, add to, or subtract from the provisions of
this AGREEMENT. The arbitrator shall consider and decide

10




only the specific issue(s) submitted, in writing, by the
EMPLOYER and the employee/UNION, and shall have no authority
to make a decision on any other issue(s) not so submitted.
The arbitrator shall be without power to make decisions
contrary to or inconsistent with or modifying or varying in
any way the application of laws, rules or regulations having
the force and effect of law. The decision shall be based
solely upon the arbitrator's interpretation or application
of the express terms of this AGREEMENT and on the facts of
the grievance presented.

The parties may, by written agreement, agree to submit more
than one grievance to the arbitrator provided that each
grievance will be considered as a separate issue and each on
its own merits. If a grievance is not presented within the
time limits set forth above, it shall be considered waived.
If a grievance is not appealed to the next step within the
specified time limit or any agreed extension thereof, it
shall be considered settled on the basis of the EMPLOYERS
last answer. If the EMPLOYER does not answer a grievance or
an appeal thereof within the specified time limits, the
employee and the UNION may elect to treat the grievance as
denied at that step and immediately appeal the grievance to
the next step. The time limit in each step may be extended
by mutual written agreement of the EMPLOYER and UNION
representatives involved in each step.

The grievant shall not suffer loss of regular pay. The
presence of the grievant is necessary at a grievance
presentation meeting with the EMPLOYER or an Arbitrator,
except where such grievance presentation meeting or
arbitration hearing occurs during the period the grievant
has been removed from his/her job for disciplinary reasons.

ARTICLE 9: NO STRIKE-NO LOCKOUT

. In recognition of the provisions included in this AGREEMENT
for a grievance procedure to be used for resolution of
disputes, the UNION agrees that neither the UNION, its
officers or agents, nor any of the employees covered by this
AGREEMENT will engage in, encourage, sanction, support or
suggest any strikes, slow downs, mass absenteeism, mass use
of sick leave, the willful absence from one's position, the
stoppage of work or the abstinence in whole or in part of
the full, faithful and proper performance of the duties of
employment. Any violation of any provisions of this Article
may be cause for disciplinary action up to and including
discharge.

11




B. No lockout shall be instituted by the EMPLOYER during the
life of this AGREEMENT provided Section A of this article is
not violated by employees or the UNION.

ARTICLE 10: WORK SCHEDULES

The normal hours of work for all employees will be established by

the City €euwneit Administrator with—speeifie—woerk schedules
subject—to—the-CityCouvneit'sapprovat. Department heads and

supervisory employees are required to work all hours necessary to
perform their duties.

A. Part-time and Temporary Employees' Work Schedules.
The City shall provide temporary, seasonal and non-
regular part-time employees with an advance
approximation of hours to be worked during the upcoming
year at the time of hiring whenever possible. This
approximation is not a guarantee of those hours but
rather a guideline subject to change at the City's
discretion.

B. Rest Breaks. An employee 1s entitled to take one fifteen
(15) minute rest break during each consecutive four
(4Yhour period of work with the permission of the
employee's immediate supervisor. Rest breaks should be
scheduled to avoid disrupting City business. An employee
may take an unpaid 30 minute lunch break.

C. Call Back. An employee called in for work at a time other
than the employees’ normal scheduled shift will be
compensated for a minimum of two (2) hours pay. That
compensation will be at straight time until total hours
worked for the week exceeds 40 or in excess of eight (8)
on any given day, at which time the employee will
receive payment at the overtime rate.

D. On Call/Standby. Employees required to remain on standby
will be compensated for all hours worked, and will receive
additional time at regular pay for each eight hours (8)
hours on standby. Monday through Friday, employee will
receive an additional one-half hour of regular pay for each
eight (8) hours on standby. Saturday, Sunday, and Holidays,
employees will receive 3.5 hours of regular pay for each day
on standby. FEmployees who are on standby must be able to be
within City limits as soon as possible and no later than 45
minutes when called, in normal circumstances. Standby duties
may be contracted to an outside service provider at any
time.

12




. Flex Time Scheduling. The City Administrator and local union
may mutually agree to a flex time scheduling plan. Existing
flex time scheduling plans remain in effect unless the local
union or appointing authority notifies the appeinting
agtherityother of its intent to terminate.

ARTICLE 11: OVERTIME AND COMPENSATORY TIME

. All non-exempt employees are eligible for overtime pay.
Overtime will be paid at a rate of one and one half times
the regular hourly rate of pay for hours worked in excess of
8 on any given day or each hour worked over forty (40) hours
in a given work week. Overtime work must have prior approval
by an employee's immediate supervisor or the designated
personnel representative except in the case of emergencies.

. All paid leave time shall be considered time worked for the
purpose of computing overtime.

. Compensatory time off may be available to non-exempt
employees at the City's option as an alternative to overtime
pay. If available, non-exempt employees are eligible for
compensatory time off at the rate of one and one-half hour
for each hour worked in excess of forty (40) hours per week.
Compensatory time off must be used within two (2) weeks of
the date or dates on which it is accrued unless permission

is received from the desigrated—perseonnet
representative{srCity Administrator to use it on a later

date. No compensatory time off is available unless the
employee has received approval from his or her supervisor or

the designated perseonnetl—representative{s)rCity Administrator

before the work is performed.

Exempt employees may flex their work schedule within the

eighty (80) hour bi-weekly pay period provided they receive

supervisory approval. When an exempt employee has an
emergent, unanticipated work need and prefers to
subsequently flex the time, he/she may work the necessary
time without prior supervisory approval. Exempt employees

may earn compensatory time on an hour for hour basis for
hours worked in excess of eighty (80) in a bi-weekly pay
cycle and such time must be used within one month of accrual.
It is understood that the earning of compensatory time does
not affect or change the employee’s status with regard to the
Federal Fair Labor Standards Act. Accumulated compensatory
time for exempt employees will not be paid out under any
circumstance.

ARTICLE 12: BENEFIT ELIGIBILITY
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Only regular full-time and regular part-time employees are
eligible for benefits. Non-regular part-time employees, temporary
and seasonal employees, and independent contractors and
consultants are not eligible for benefits provided by the City.
Regular full-time employees are eligible for full benefits.
Regular part-time employees are eligible for holiday, vacation
and sick leave benefits in proportion to the hours they work per

week ratedon—the folleowing seate:

Under 20 hours per week Holidays & Sick leave at 1/4 benefits

20 to 30 hours per week 1/2 benefits
30 to 40 hours per week 3/4 benefits
40 or more hours per week Full benefits

ARTICLE 13: HOLIDAYS

The following days are observed paid holidays:

New Year's Day January 1

Martin Luther King Day 3rd Monday in January
Presidents' Day 3rd Monday in February
Memorial Day » Last Monday in May
Independence Day July 4

Labor Day 1st Monday in September
Veteran's Day November 11
Thanksgiving Day 4th Thursday in November
The day following Thanksgiving Day 4th Friday in November
Christmas Eve Day December 24

Christmas Day December 25

A. Whenever one of the above holidays falls on a Saturday, the
preceding day will be observed as a holiday. Whenever one of
the above holidays falls on a Sunday, the following day will
be observed as a holiday.
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seheéa%&aq—app%e#a%— Holiday pay will be for all employees
covered by this Agreement. They will receive pay for the
regular amount of scheduled hours. Any employee who works
on a holiday will be paid at the apprepriate rate of one and
one-half their regular hourly rate of payewertime for all
hours worked.

C. Personal Holidays: Full-time employees shall also receive
one (1) personal holiday per year. The date of such
personal holiday shall be approved by the EMPLOYER. Personal
holidays shall be taken during the calendar year earned.
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ARTICLE 14: VACATION

Vacation may be used as earned after the probationary period has
been satisfactorily completed. Vacation is computed based on the
employee's anniversary date.

A.

Accumulation. Vacation for regular full-time employees 1is
accumulated as shown, based on the number of years of
employment with the City:

0 through 5 years of service - 3.08 Hhours per pay period to
a maximum of 10 days per year.

6 through lokyears of service - 4.62 hours per pay period to
a maximum of 15 days per year.

Employees with more than 10 years of service with the City
will accrue an additional .31 hours per pay period for each
year of service starting the eleventh (11) year up to twenty
(20) years. The maximum accrual for those with more than
ten (10) years of service is 320 hours or forty (40) days.

Current Eemployees may carry over twice their annual
vacation—-earning rate. Any unused vacation time in excess of
this amount will be forfeited unless other provisions are
made by the city eewmeitadministrator. Employees hired after
the date of this agreement may carry over twice their annual
rate of vacation up to 30 days or 240 hours. Regular full-
time employees must use at least five (5) days of vacation
time during each year of City employment. The word "day"
implies a nominal eight-hour shift.

. Requests. Vacation time must be requested at least forty-

eight (48) hours in advance. Vacation requests must be
approved by the empleyee'ls——supervisor—or—thedesignated
personnel—representativecity administrator and may be denied
in the event of an emergency or if taking a vacation at that
time would impair the City's ability to carry out its

business.

. Legal Holidays during Vacation. Whenever a legal holiday

falls on a working day during an employee's vacation, that
holiday will not be counted as a vacation day.

Terminal—Leave. Any employee leaving the Munieipal
servieeCity in good standing shall be compensated for
vacation leave accrued and unused to the date of separation.

ARTICLE 15: INSURANCE

15
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All regular full and part-time employees may be covered by a
group health, dental, life, short-term disability and long-term
disability insurance plan as approved, from time to time, by the
City Council. A portion of the monthly premium costs of such
insurance plan may be paid by the Municipality, such portion to
be negotiated by the EMPLOYER and the UNION. The balance of the
premium costs shall be paid by the employee. The Employer will
also offer a deferred compensation plan.

The Employer will provide, as part of the group insurance plan,
basic life insurance coverage equal to the annual salary of the
employee, up to $50,000 of annual salary and basic long-term
disability insurance. Additional units of diife—insurance may be
purchased by the employee as permitted by the Insurance Carrier.

Effective January 1, 2644 2016, the Employer will increase by
£ifty dollars—{$50-006)rthirty-five dollars ($35.00) per month, its

maximum contribution to the cost of group insurance. The City
will contribute up to a maximum of eight—hundredfifty doltlars
4$8503—nine hundred £iftydeliarsthirty-five ($956935) per month
per employee for group health, dental, life, short-term and long-

term disability insurance.

Effective January 1, 2646 2017, the Employer will increase by
fifty dollars ($50.00) per month, its maximum contribution to the
cost of group insurance. The City will contribute up to a maximum
of nine hundreddellars—{$900) cne—thousanddeltars—530866) nine
hundred eighty five dollars ($985) per month per employee for
group health, dental, life, short-term and long-term disability
insurance.
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Should the employee’ healtth insurance selections plans—and
ccess—emplroyer—contributioneanbetotal less than the Employer’s

maximum contribution, the employee may contribute the unused fex

deferred compensation in a deferred compensation plan, health

savings accounts, or health care savings plan The——emptoyee—shalt
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The Employer reserves the right to modify health insurance
provisions of this Agreement in the event the Employer is subject
to a penalty, tax, fine, or increased cost as a result of the
requirements of the Affordable Care Act.

DEFERRED COMPENSATION

Should an employee have their primary insurance provided by an
outside entity, such as a spouse’s employer, the employee may

16



elect for contributions to a deferred compensation fund in an
amount based on benefit eligibility. In order to qualify, the
employee must provide proof of insurance. Each month, the
Employer shall pay into full time employees’ deferred

compensation funds an amount equal to the cost provided for group

insurance as described-—en—page—35in Article 15. Part time
employees’ deferred compensation will be proportional to their
benefit eligibility.

At no time can the cost to the Employer for group insurance plus
deferred compensation exceed the maximum insurance contribution
defined—en—page—3+5in Article 15.

T rdar + 3l 2 Fig +h mr ] 7 PRk SN | Ny £ £

TIT - OFQCT ©co guuartiyy il ooy Moo T pPTovIaC— T - - =

11 Th Anfarrad ~amev Aot g A b Taad 4 A g0 T nad—a £ +
== EregemmesEa It G Tt ComMptiroaTcT=OTt SHC T ot Wit o S 30y == e ¥ 3
Ml 1z PN N IO ) melosizoral ~ovaaaes AT 4 e o N rr
ooy <C TCJOoOTIIo It MPToOyCToS gTTOoop—TICaortir Tirouaralt PTrogTaitt

ARTICLE 16: WAGES

Step System: Employees shall receive a one step increase at 6
months, and another step at the anniversary of their first year
of employment. Employees will receive a one increment increase
annually thereafter upon the anniversary of their hire up to the
5th step.

26344 2016 Pay Increase: Employees shall receive a 3% pay
increase effective January 1, 264 2016.

26045 2017 Pay Increase: Employees shall receive a 3% pay
increase effective January 1, 2845 2017.

ARTICLE 17: AUTO-ALLOWANCE

Employees authorized to use their personal vehicles on City
business will be reimbursed for vehicle expenses at rates set
under federal guidelines—er—by—the——eity—ecouncil by separat
contract.

When employees possess specialized equipment (snowplows, bobcats,
etc.), the City cannot require employees to donate the use of
that equipment, and must negotiate a rental fee that is
acceptable to employees.

ARTICLE 18: UNIFORMS
The employer will provide appropriate uniforms, outer clothing
and footwear required by OSHA to field workers (pants and

shirts). The employer will provide two city logo shirts to non-
field employees each year.
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ARTICLE 19: SICK LEAVE

leave may be used as earned upon appointment to City

employment.

A.

Accrual.

1. Sick leave will be accrued for all current, regular full-
time employees at the rate of one (1) day per calendar month

and may be accrued to a maximum of ninety (90) days.

2. Sick leave will accrue for employees hired after the
adoption of this agreement at a rate of one (1) day per
calendar month and may be accrued to a maximum of sixty (60)

days.

Use of Sick Leave. Sick leave may be used only in the event
of personal illnessy+; legal quarantiney; disability;—es
emergencies such as death or serious illness in an
employee's immediate family; or to care for a sick minor
child. An employee must request sick leave from his or her
immediate supervisor before the start of the employee's
workday on each day-sick leave is used. An employee may be
requested to file a physician's statement, signed by the
physician and the employee, indicating the nature of his or
her illness. An Vi ey —8 i
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Upon separation of employment from the Employer, for any
reason other than discharge for just cause, the employee or
their designated beneficiary shall be paid one-half (1/2)
of all unused accumulated sick leave, provided that the
employee has ten (10) years of continuous service with the
employer at the time of separation.

Employees may contribute up to four (4) days of sick leave
annually to a health care savings plan after the
probationary period has been satisfactorily completed.

ARTICLE 20: FUNERAL LEAVE

An employee receives three (3) days paid leave to attend to the
funeral of a member of the employee’s immediate family. Funeral
leave must be taken on consecutive working days, one of which is
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the day of death or the day of the funeral. If extended time is
necessary, such time may be granted by the City Administrator and
will be taken as sick, vacation, unpaid or a combination thereof.

ARTICLE 26 21: LEAVE OF ABSENCE WITHOUT PAY

Upon request, a leave of absence without pay may be granted by
the City Council for a period of up to ninety (90) days for

regular full-time employees. Ne—b fits—will-—aeery = s
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ARTICLE 2% 22: COURT DUTY

Any regular full-time or regular part-time employee who is
required to serve as a juror or as a witness in court regarding
City business shall be granted leave with pay while serving in
such capacity. Upon completion of jury duty, the employee shall
reimburse the City for the amount of jury duty pay, less the
amount received for traveling expenses.

ARTICLE 22 23: MILITARY LEAVE

All employees subject to Minnesota Statute Section 192.26 or
192.261 or U.S.C.A., Title 38, Section 2021 are entitled to the
benefits and condltlons listed therein.

ARTICLE 23 24: ELECTION DAYS

Any employee who is entitled to vote in any statewide general
election or at any election to fill a vacancy in the office of
representative in Congress, may absent himself/herself from
his/her work for the purpose of voting during such election day
for a period not to exceed two (2) hours without deduction from
salary on account of such absence, provided the employee has made
prior arrangements for the absence with the EMPLOYER. Any
employee making claim for time off for voting and not casting a
ballot or utilizing the time off for unauthorized purposes shall
be subject to disciplinary action.

ARTICLE 24 25: SCOPE OF AGREEMENT
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A. This AGREEMENT shall represent the complete agreement
between the UNION and EMPLOYER. The parties acknowledge that
during the negotiations which resulted in this AGREEMENT
each had the unlimited right and opportunity to make
requests and proposals with respect to any subject or matter
not removed by law from the area of collective bargaining,
and that the complete understandings and agreements arrived
at by the parties after the exercise of that right and
opportunity are set forth in this AGREEMENT.

B. Therefore, the EMPLOYER and the UNION, for the life of this
AGREEMENT each voluntarily and unqualifiedly waives the
right and each agrees that the other shall not be obligated
to bargain collectively with respect to any subject or
matter referred to or covered in this AGREEMENT or with
respect to any subject or matter not specifically referred
to or covered in this AGREEMENT, even though such subject or
matter may not have been within the knowledge or
contemplation of either or both of the parties at the time
that they negotiated or signed this AGREEMENT.

ARTICLE 25 26: DURATION

A. This contract shall become effective January 1, 28634 2016
and shall continue in full force and effect up to and
including December 31, 2845 2017.

B. Any and all prior agreements, resolutions, practices,
policies, rules and regulations regarding terms and
conditions of employment, to the extent inconsistent with
the provisions of this contract, are hereby superseded.

C. Either party desiring to terminate or modify this contract
must notify the other party in writing at least thirty (30)
days prior to December 31, 2643 2016 for wages and
conditions of employment for calendar year 2034 2017 or
beyond. A notice of desire to modify this contract shall set
forth specifically all proposed modifications sought by the
party and all clauses of this contract for which no
modification is sought shall be renewed automatically.

C. Negotiations with respect to proposed modifications may
commence at any time after notice of proposed
modifications has been given.

ARTICLE 26 27: SAVINGS CLAUSE
This AGREEMENT is subject to the laws of the United States, the

|
|
State of Minnesota, and Ramsey County. In the event any J
provisions of this AGREEMENT shall be held to be contrary to law
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by a court of competent jurisdiction frem—whesefinal Sudgment—or

(@)
| + n +h ™ srosrided
1

I

decree—no—appealhas been—takenwithin the time provided;an
administrative ruling, or legislation or administrative
regulation, such provision shall be voided. All other provisions
shall continue in full force and effect. Upon written request of
either party, the parties shall meet and negotiate on a

substitute provision for the voided provisions.

+
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UNION

By: Dated:

Chris Hanson, AFSCME Co. 5, Business Representative

By: Dated:

David Hinrichs, Public Works Coordinator, City of Lauderdale

CITY OF LAUDERDALE

By: Dated:

Jeff Dains, Mayor, City of Lauderdale

By: Dated:

Heather Butkowski; City Administrator, City of Lauderdale

22




Al o E ety
Ty Ox

b Won o

'
3

ESRSAT BN S K AT S L i

12N
O

W

1 4 el
(& g nag 0 8 32

h
Tt

+ i
e

Loy

ol b
T
ety

o ©

'
CLOTOTAS

]
3
10

h
T

P . o e cry
o v (&3

amnm 1l s
CH POy

A1 ]
peTtTTy - g g g

|2 ¥ A Sy
A i
LSPA W S & 3 3 W S

oo

] e sy

ol
=)

mr
A2 34 > gm mp g v

e
Ot

PO IR i PR = Y\
CoHtGTTtroi—co—pP

Ao o

- K
(&3 i N e 2
bhed £

n
o tTio T Lo TTeT O

] 4
WO 1T

ot oln]

L

(& m oy

e

b
E Ry v g o

v

Pl

nee o

A
FOFHE4TY ot o
I =]

o i oo £ gz
LSS 3 oy LJ\,{_LbJ\JL) T

pva

a3 o

boaon
LCAGA B g

TIero

1 3 sz
Py

n

<

el laca
LA B2 = ) I:J_Lu

o T
<

T

+1h Nyiter Bly
(Se % DY

W CTIT

.

comem 1y v

coO— o onETy

N I
o

-7
L/L_L_L,

[E SO 7y

R
Pt

Fo)
LA A )

b

1
[ i

Ponin

I P SR
TICTTTI OO T

%

ERP S L W]
AT \.,J__LLJ\J.\_J.\JLL,

d

3 oy

o
POoSoOT oo UTTy

Pl

falial

by

17

Fal
ooy

A i e 5y

A iy [N & wu ny AW vy

T

TIT

i sz

TCcy prupp_l.k,_y,

g
T

Ama
= = 23 3wy

1oyt n o (a by 4
WO Y 1T =Ty

I,

~ 4
= e

EVAPaN
T

EREREIRIN
Tty Wit

Axizeore

ey
TrrrogT T ALTAYRT

P SN 2 T N A =R |
Wi o

v

LWl

o~

BT S N

T T T OO AT COTroISrTT

ah 1ol

3

o o sl
S ey S~

1

3~
3 g S W

Catsz srah
= 7

n

2
L TL

oL

Fak i Wk aWateWal!

n
1T

ool e
ST

ot n

Je XL

Ty Py

n

o 4
i S % ML WS M\ A §

373

TTo T OTT

CAZTS N
=N

TITY
Ik =

T

Wit L

A\ vy

Vi
a

moasz
Ty

A oAl 1aaea
05 M ATAS S 3 B A\ M W i e  §

o8 £ etk
cC ot OO0t TT

m

E ISV SN |
i

o AL
DOy ot oo L UTT

Dyi1iey

4 ev e ey
oSty

1
TTT

AL

T OW S
1000 £

1

+ Emarth
[ 7 am i v s i s 8 S
11 h 4'7/((\

ITNTE e
~

= oy
B vy

+ 1 od rerime
TIT T oo TTrIo T

Lader

condiratrod
OrrioaC T T O TITTr O 1

N
o

VAT 0 Ve T - Wi S 2 2 B Tl B 2 21

p i

piigesy ppuugiagwzag

A

BV

CTTIi Uaryls T

dot a~t

7

oot Paal 4740
o C—T 7o

5

Fou) M.
TITTTI O OTTE

13
|Zaw;

3
W 1

b o B B 3
(=3

,
K

Sy o~
oo T

bt

Tamed Ayyaer Ed
cCC Tt 0OT

A1~
IO OTTO L aTTor, gk

£

o Ao e A
[CRTICS B AV K& o Ipw yo o s =

Sffay
OO

Ry
Y

T At Ao ok hasr
WY TV

ol
[T == e AW ARy g wpe & W 1 DRSS S EAS S A

N ]

1T oant o AV

FAR SN |
PP TS

A Avranaa trh e
TH—ar a5 WitC T

o

~r

-1

ot

]

2 m
| 8 23 ANy A e 2g g Sy R B §8

4

PN R
[ S U S S ) AT r/(./LJ_ fy

£.17

rmoant  F o
1T OLT

Ml
SOy it

vere A driter
T

1l

: a4

LAY & B 0 7o

11

]
4

)4 S v T A

Tl

o

‘
Eay LW aWa A% T S %]

p
T

shiraieaal o

oG
11

') s e v oy

i TTTgY

(o

T

LIRSS g mp

7

EEp L R oy

Py o rTTns

PR W R 2
cCoT

g i gt

PRV

] At vy e
1t T Hohro—proctoarcs
At 11

1
cO—CGCTCCT

oot o F
T t—/u-l_k, T
i

Ul.lJ._Y T

ATV
vy

ot o
DT

fal
[}

e
4 A MRS U S I N N S Mg Wy

A A

T ot T ity

+hdracg
W ow

1

PR I

aadl  Awviieco v g
pog

-

Pt =

Pl

13

sz

| 3 3w e
4

iige e SRS po gu mpuu w i S v AT HS Y ]

o T

St
A T

s
(A% =S a1

B

ot
(o=

4 £+
A (>

Al g e

Ea |
(ST T AT NS § Sy g m Sy e

£ H7
O

1z
S = =

mand £y
Tt
CHiprOyitetre— O ¢

e

Y
LT

s

1 33

73

1
L) = e e

I,

1 o

T OW

7

iy
T

TIT

e e

3 37~

4

L W B 1

Pl

+
[ Ry A~ o gy s S S

Srmszoam e v oo
WHo—t

Ty OTT

£ om
S SNV 3§ B

1

oy Axrrrer  AanA ol o
EEAS ASARRS ¥ Sav AV SIS T TAS SEES S A s R AT

11l
(CeByws

raenitrcad £

o mAasz I
Co— Ity %0

Emnl s

[awy

\ws

TCOoT=T
of _+h

J_LLLLLJ_L U_Y
oot

ntora £ £l
A U S G N Sy ) i . Uy g

~

1

| A AP W o N 0 i 2

nenraat MadAd oo
T 67 % S N U b ¥9g

T

n
A\ i I W W 2y

St
L_/\_/QLJ_._I-‘.H L g v

300

7.

ame-d

+hat +h
L 0 & 3wy

e el
(e wy i N NI S

" Al Sl EER R W=t =N S SN
o sOaoTC T O
£ 13
[ 3 1 S > 1 W o N

ooy o

X7z
v

<

A2 139 e = g

TTT

ALl TS e 2 3

[Cavye)

Sl e
G COTO ot

o~

-

£ Aemne

LWl

a2

LHRdaeir

3
=

+

}
3 oy
sy

(L aue A po)

.

1T

[y A A e iy

o
o Ty

tho s
(S

R

4

S oy | tJ_LU.LL_J.b.J_ Ty

'
2

nrah

i SR CUENECN | R 11 o
Wt tetChi—woit

sz ] At~ Al g
Voo Ct

I o
TITOS

1

wh

4
WIT 11T

hel
O

e £ Ao E N
o OTgo— O ot

LSV S & 3 2% Sy o s wovpt iy

rtrarnaf
+ x5z

P N
[ &5 R S wy L

n

Nnoaaoo o
JATA RS S

145z
Ty

I

b R P o

Berat
\JL\/\’J_LAL,_LLJ.E

.
4
W T

r_ i
T

r
PaVaa b i i et a2 Wtk a Y
N = gu iy wri a3

ol
(SN AT SR A Ty S g Suam =y P 2 IS S

Rt a2 e Bl I Y

'
4

IOy TPTCIAnS

o Lt

vy
Wi C—OTT

wled moex
WOt 31197

It

v

4+

T T

L

1M ey
ER O

mach
BrarC it

el oo

I
LA 2 5 3= n S mp oy 2

oo

Xz

modieanl ~apya
3 AU W g S Wy @ s MR W) @ 2 i Ny

Y117 ey er
AT = A

.

Loy
p

LR L% &

Ay oy

1A
<

oy ot
(SR T® R vy e guup ¥ 3

TICS

.

R EL L5 %1
TIT oy

i}
e T e B o
THTT

iyt
[ AW ¥y & gy 5 g

Eo O P2 +
T Oy o =

A Aarmet e
ottt T

Bt b W)
\ e avye)

r hAaao
TITns

A\

.

 Adeand LY X T W neayat g ey
o OpCTratTtTItg—OTx

o N g

Tated
[ S NP P S W WP O OIS

4

LIy e)
WL

—
(=8

o1 o

oo

WThHo

CTTho O

TIThD

1~
i o S

I
(=5 v

L Wt 2k &2

P21 SN 5 g iy ) A S g

= e~y

TOCo CUYUT eIty

Trmer Nnorato Aexiia v
cCo—5P

healrn
TPy

Tated aeet dandt
[B S W S S A CO O T

Ly

wIoyge]
WO

sz Tazad da o
[ N O SV A N U S VA PR N 3 o o 4 (=)

1}

SoamtE e gy
A i 3 S s e S

1

K
| N L Y @ g

Pol S |
It

7 £ opln oo
jeawy A\ A =y L7 i PR L6 g E )
JaE IS oot
L 0 ) A - \—_Y

11

n
LA = 4 M= S A N g 2

ol
o

L& ]

Emey 1
T Oy
Fha

=P

coant e
\\"D i 3 o w

maedl e
e CaT

Ty
T

3

3 o

a1
PP S 5 ) 3 I G i A S I, W e @ A W e

Nl

: U,
[ MR N s S

LEL & L s
v

P

oD

1oy
=R~y =

a3
g s iy

23



aamen ] o
St

ESPaNT ST W B S AW

a o ammem.]
P SAATAS e e 31 31 g

foe &
B S

EVAN =N |
e i

1 113 g

1

st
+he

Tt

FE

1

Xl

TITC

LSV 5 I W R P u R S 1 ¥ 7 TTITE P PR Rl @ g W

LA s gy

I S S

1lab

T TTO T O TS

.F
\J.LJ._YL_) A =
TG Sy

[w)

n B Aasra
=

i
E

'
73

+h
Wittt

k3

3~

rxzd o
SUPCEYToOoT

Pt T

RPN EUENE
TS/ E

£z

Aot
1L\JLa_LJ_.Y

oo mmirat
T Oy oo o ¢

Ny esyar ]

Xt

dacizer

Ty LI ooy

+ el
T+t

1

Pt ol o e 0 o WY

.
SNty

1ot o aam el
v o T IO Uity

OV

R et =
S 3

My
Ty

1
T

LN U G W Ny
JER SRS SRET SN

T
STTrCTTC

[ SRR P i

¥ Aansr Ay
oty ooy

13l
oGt

.
Pa Vot ok & i ]
oY

n

oy

-
TITro—o

ALY
A2 113 o = wip s

Ty
[Epws

r

T
at e~ +
[SATIw §

A

IS Sun oy

K
o

1313 Yy oam

p

BN

I LT

1

x 1
Wzt —

o L1

O 7T

H# 4
T

nit o
oo

Yoo W e
g™

LR S SRR SR A g & g s S o 313

COTpPULToT™

T o O o

A1 ok
+ha

Yy Ayraer X
EERS AT RS % Spw S En

11 Al
(= e maw

g+
A S

1333

PO I

<

amnrn oz

oy o r\,\iu.x.,v_

T T O7y

Nz
Llllj
+

£
[ S N

4 xr
Ty

E

r

[y & 2wy

a s
E SRS S S S e 4

o

R W =
P

haao W
T30 CEt:

Ty 4 el A mrl aoszoan
o Citp oy T
Ao

ot
[SXSS R S S

boan
30
In

P A= B N
Hay 1o

St rpene b v puyaliyatdan
T A AL SR W & G G S W i §
doranAd
TTUL VU_L_L_Y \AL/‘EJ\_/LJ.\/L

1~ ndaencgr 3
TIICInr oo ST P eTTarTTT

abam

T

R @ yw)

[EFFAwS

=

T oI

P

choma a1 1 57

n
oo —CTt

h mrl Aavzan masz
T P ToOyCcT

0
+
() jot vt o i A A o

+

o

T

EEE U~ I
T Ourt

IO

Aiyaed

tao
ToTTC

by

PR L B N LG W S

LR

oot g e

et
_L\_j\J
P

13l
O

e FRwy

A +

EEl 2w g ym S B S 3

EAP e s & s . %l

(S
a
T

LTIy

4 v

7

PTOoOPTT

cCoo Tty

r et
utJ j== TV
ahoam |
T jez e

|19 i A e i W s
corahead

=)

SR I

3-60 B Sbrmem b
p\ g LIPS S NPY O S W 3 & R WP 3 3w

£

i

AL =0 T § & e g W 1 4

=

+he oy
Tt

3 o
JE S S A WP W S A

AN TF 3
Ty M

3 e

comnl ~t
i3> gn s e Sp v 2

0 B T = W o

1.1

TOUO T UOWIIITYT O

Ao £
L e saprwe 3

W

PR APV I SIS IV ot P
(SR 28 N5 5 3 S iy wy
+ e

£iac
[ S N W W W )

4~

o el e ] kg

gy oy

Ny

M3z
oy

o
)

a1 ]

TCruoooT

AC R RTAT e gu s e s R o e a

(waw)

F2Y o4 T e Ay e 3 S e A & ¥ ¥ AT SENL ST 115 AN S 4
o

b B0 2 W o

P o e B T

Ev)

‘
4

ol
[R5 a3 g gy

4~

3

XL

A +tact
T

ERAPAS (v g age ap A &

-
T

oY

|a

ITOWCVvTITy

4

ol
oo

Pk B Wk et 20
OO

+

1 araoannda fFfor gmmmads o
W5 gTrooarttns O

+
1=

A\ e oy & 9 v Wy

EITIET
£
A

pyas

£y
o

+hdvacin
Wt wW It

%

SZTA-e
T

Poeh i |
CHipP o OYI

Lol
s e

fay =2
P

O
JA M 3 5 AR G B 3 6 L WA Y

Pl
=)

e Faiye
B Sas o

e A A A ] ey wih
[SaFaws Wit

b P R i

S

|- s

ooy T

(2 A T T e s g ey )

E PP

Iz

mr
CitpTroyCt o —OXT
£ +haxg

3
p e

1o
PSSy )
4=
LA’/ SRS S WRN SR N N 3

4

ot
TCwT \._LLLH

o

1ot
TS

Y A

o

condiratrad

ner

Raf

|

S =4 == m= s e ¥ 4 n )
S N

c Ty

OTTCrEr

[ W N S N
ot

13 oz

7o

s
3

n Il
T CI1C

o
=)

haxzes
e

n m
Ot
+

70

e by
T

S cacC Ot
o L

o

+=h

CTIICy

EEPT S EaWat
JAIAA = B S e T s 1)

med

haWal

conrnbEar and e oo~ g e o
(3 N A S T SR S S B ay S

|20 & A W W W i 3 3 3 e w g

e sz nazenae
T T L/LLL_Y IV 1=

n

=

ot &
Ty

wliia

o

rocant 1y

ey o led ey 4+ hoaxs

-
[ s

<z
¥

[ S Nl S U T €9 IR 6D i W)

ENFSRNPTR N

)
T

[ 3 S wy

o cCh Tty —tar Prais Ao
Ls Ll SN e

Iy O I T

TTrY

TIT

DN

1T be erasz

1

'
12

WL MOCT gvOTT

rmeo %

r

n

4

vy e
P SIS 5 % M N 1 3 A 2 Wt M i )

£

an

rant

o

La

T OTTTEE

TIIs

f S

TIrTine — Or

(U = aw

=

o3l + o
rTCoOrco

g 3z h~a
TTT

1
W=
POET T R )
CoSuTtsS

1,

o e,
oo gTT
ot o

L
A\ n

+txr DNAdmind abrat

3

Ia

T~

T

i S N W W A

<

ERI G AR A 3 10u mp ¥ Je oy e e g e v g

£

v sy

.
I ex

ot
coo oIy

£+

A

1~ + R
Lo T e L

Sl

Axriger
CITC Uy O o T oo

BN I W T o =
PP ot

1
AW

+ amr b ass
cO—C1tC ooy

4
£

PR B i I AW~
Wity

X,

n

R I
t/\JJ_ (R w § S S N

I TN

ror

ot

TF +he +
J S

3z

4

+he O
Tt
1

rocodunt sz

o

Sasra

worled-mer
rritg—Caty S

L

=y Y TS

Lo TToT

=

W

T o

o o

7

miy
CITTrCInp T Uy T U

Form +h
TR OFH
hi 4+

LY
LT

7.7

oz % 1
Ty W
£ hialh

i

.
3

I

Tt

b

3

J:Juult_t_vp,

oo

b o W 3

.

Ll W Y

4
Wi oty

IR

4+

3

Loy

pa

0 4 Sy o A N

by
g i

2

RN
(SIS EaE g

3

4

4

+
T o e UTT

a
T L OVt —iTy

£l o

b e

“ e
e w LS 3 3 Wy ..Ll—_y
£ 4

rmat

At

Saldld e
6% SNV I\ 30 S W N 3 e

Rk 3

IDE%S

v

ot o

FaE Tl I P
oo tTo

Eo

3~
[

LR LAWY

1 A re
TRy S

IV OX

oy le
WOt

T TCC o Coy
oyl +
R S i W S ey

T

v
CITT o Uo =

IS SASES
A sl as e £ h
COOTrC— CX a1t

+h

TITI OO

P A
CITCOC

i

Eo

(>
At e

roairl
(=3

oot
LSS P v [ M NS I O R

TIrCT

LS Vot o0 6. & 4
(=3
1

Rotoaat  the
~CtTtCotw

v

LS P

o~
F A S u s my

L aVat el
[ AT Sy = A

I

1
TWTIT

13
p g g

Ty ]

Pk B B W

TTIT

=

[ 221 v gu ey

T U ryaTaTs

+
Lo

3 37

PR

R%a
TIrC pPUuo o ove

R AP V. I = 2\
+=

.

AN o)
TToOTI T

wor

B = P J
L6 A Mgy G W - \./._l_V_I_x.L\j

Sasra
SiEnas

3 oy

3t

=

q
[\ 3 S s g £ 1 ANSA W S Sy A Y SR S G S PR A

P

b SO ok a1

ol Vi Y\‘Fl

h. o W

L i)

h

a1yl
[ LW f iy oy
:

SR me eR AT K@ gu AREaN S apE Ay F N

R
T

Lo & Vo ks
POSTTTVv >

o]

DNy

P

TI—rIrchs oo TTT

Wl

[

bed
[SVh s un WAA W )
17

TOTT oW LTI

ey

N NI N

o
O

ESNR B =

Ariiera

el

e £
O

PN
I
dvriiera masz

fa)
=}

oI o

+ Feo th

TS OTIT O

TS

TIT

13 Ty ey

3,

£

)
s W W

a1y

by

2

+
|3 B 3 1 g 2 5 1 & oy e 4 W 4 )

4= rma o

N

1~
.

T

T

[SA=2 AN I =a ey v

y
o

[ v e w4

oy

\=E=awaw ye)

24



. .
ENEVOSE DU S RPN

+h £

TTT

£

b T e A8

4

CootT o pUoSTTTLTV

toato m~ecs

meyl oo~ vk

T oy o™

Ny

LU S 4 3 A Wy
St 1

T

S g Mg i w J wg

Wit

ZXTT

n

.
4

+

.

.
J g

ot
ey bJL;LL \_LL/J_tJ(.AlL\_

-

T SR PONE I S
_Ll_ull_Ll._Y

oPPp

+h

T

P i e & Fon G
EESRATEE

TIT

Ty

3z
chiC—cocTrty

1

Wit

3 LR

rorr i o
AP SN L U R S S 4 I A S W 0

o
12

e o
[SF e

N Yooy am
S SAVAS Ep e 113

Tt e o
i SR NP N A0 1 N7 JA0 s S S U S S GRS S N O 3

K

raolaly

+h

e ro maszr A1 a~h oo . g
1315 33 AEENS Sy S ASS 348 55 SaS A oIy

Th

PSRy

_)’\/\/

31y pu

i

TTCs

+~

A
COT PO o T eT

[ P s Sy &7 S WA WP W S W 3 L N

e 0% o W T

realat+aad

n
I

n

Pkl

EA

.
F=N
[ SR N iy 0 S A N )

w

(=3

AANEL® i n MW 9

T~

1

qe3 )

ahaom
Tt

)
a9 vy

o~ oy e

1

3z

arnes

3 g sy o g

T T oy o

+

f143 g sy
ralh ol
P SN 3 § & 9 W mpm

PN |

careveven e e Faal ] vy
coO—oatte oottt Ty

Tha
T

i

2.1

LIS

PR &

chama ~o 1

T

T

TTr

o oo O oI TOy o OTIS

o A
(SRR

Ll Pt W R ]

a PE L .

a1

-

T o mel
o A e &

Q
4

TG TTICTy

£ Avirrer e
ISESEES Eapeas s}

CTorrTor OoT T OO o Ty i

p oy

THpPr Oy

s
A

Flitoaneo
T TraCc

CEE

e+t :

13 el
T3 av awpn

B W

£ 1
[ERT) AWML AT SN R S A

o7 1T

ot A

e R R Wakny

TTIC
~t N

o

Airr
oo

o

T s Wi S e a3

ot

4+

.
cal
QuL}J s O

I
TroT—1T
o /ha
o7 11

b

1

LA m vy

X

AN
£7 ..

[RJLV=pe 25 3 A gy e 24

|

|p & s

[>awy

I

b Ty

2N
S 35 O\ NS T 3 N S R v S Wep i

11 Aay +
|y W o W oy
= e
T T IO O T T OWTETr

LIRSS
p A R AT

ot odd 1
SHope Tt oT

P T W alh o

3.
e e

.
4
=

el ¥l

LR PN B =

~11

mn

7

7.3

W

3,

IO

TTOW

o

~

Axriieres

Oz
o

[

o7 TY

\AE 7

T

o7 gu iy

(= e yu)

+ 1 iy

n

e
3

A
sy

'

WL Vo 2 S T B

4

P 1 4 L0 i wen i 0

vy 11

et

thea 3o f
UL L W W I e i N R g g

£ ot A A

RPocizl o
[pv =g Sy )
~N Al

T

10
R

= TIT \Z L aea

(SR go o= =p o

TCAo T

ey

nrdxrat A A
oS v oo ottt
ot A

o

Eatral

fraatad
&y

1SN

falal

b W o e e B o S N 2 N o

1

21 ok

1=
+

s i

L\ S vy S 4wy

(AR e 2 4 A gy o B w A S S RS

[ 0 3 AW S & 35 S0 W W i 3 W e

3

e

r

Al
[SEgav
PR
[ g g 2

mr At
ChpTroycc

I
Tt
w311

T

3 At AT A Fa et
T O [ S50 W % IS NV 0 W § X & G WA SN R

COTTTTITCC

FAWR ELN
g U 3 8w S o % e e T @ S W iy

wnf

o

Ty

TS
£
A gn =

(P

+ 1

|y

1a +£h
[,

o +
o

LI LWy

oo
aC STyt

3 30
T

,
iyt abaaat

iy

TTT

LA S Supu Suws 5y
a3l

O AL 4 St 20y

<

4

Lawad

ot
CCoTTTITg

bo diaal P
Wittt G SE-05Ca—tTto

a3 11

arld o
P S\ N WP ) U B Ey S )

£ S A
P N NIV Ui S MR ML N 2

m

‘
73

T 11
W

e

AN XT T O
(A% TAey g e AT E &

T ars A~ 1] o o
W

A Iy

g hv Lo IaEn SRS S V8

at el Insg

R e I B )

ol

.
[eRe)

Ca4sz 33

+

£

e PR i
THo—OTT OortoTOC—OT

n

[ yw

[= 3w g

A

| 3 e oy

_L\—_Y
4
e )

TiT

A3

syl

e

YN erls

fal

eyt
R SO0 N U WU N o S ) K 65 AL W M N 0

S £

£

a

loaaa
oo T o oot O

1

[Py ¥ oy

~y

A=

oo oT

25



