Pl

SC

ADMINISTRATIVE UPDATE

December 14, 1988

Falcon Center - The underground gas storage tank issue was resolved.
They provided documentation showing that the tanks had been removed.

Park Planning Consultant - The Park & Rec. Commission interviewed 3 park
planning agencies on Thursday, Dec. 8th. The commission plans to meet again
to discuss the issues before making a recommendation to the City Council at
the next meeting.

Charitable Gambling Ordinanée_f Paul Mattke has completed a draft
ordinance for Council's review in January.

Breakfast with Santa - Breakfast with Santa was attended by about 200

people on Saturday, Dec. 10. The event featured Santa, a good breakfast,
entertainment, a ''Childrens Only Shop'", and an open house in the fire statiom.
The fire department, Scout Troop 297, Hermes Floral, Pizza Hut, and Falcon
Heights Community Ed Advisory Council deserve a big thanks for their help

in making this event a success.

City Council/Staff Holiday Party - Continuing the tradition, a holiday
potluck will be held at City Hall on Friday, Dec. 23, at 12:00 P.M.
Everyone is welcome.

\

The RCLLG Annual Meeting and holiday partyv is being held December 21st
at the Lido. Menu choices are Pollo Speciale Italiana and Tenderloin Filet.

Please call Shirley with reservations and dinner choice by Friday morning
(December 16th).
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‘Hispanic’s rights
»‘:iolated at store -

On Thursday, Hunt said Sanchez had writ- ]l
ten two bad checks. He declined to com- :
{ ment further over the telephone.
; (htharineSﬁnemhumanrightsenfm
ment supervisor, said Sanchez Stopped
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§ during the department’s investigation, but ’
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CITY OF FALCON HEIGHTS

ngcmé‘iﬁl?ﬁ, 1988 C.T 'ﬁ: m,odm/r J
M Shuk (A,W WG’VK\

A. CALL TO ORDER 7:00 P.M. W W{%am @uﬁu«

B. ROLL CALL: WALLIN BUSH CIERNIA U~ BALDWIN L /L
CHENOWETH WIESSNER ‘8. CHENOWETH 1/€L/ﬁf)z770x%
ATTORNEY ENGINEER

C. APPROVAL OF MINUTES OF NOVEMBER 9, 1988: /V\,l &O\(Y\/VY\MLMV’/\

ACTION:

— (s ff/\/tw&rv

D. PUBLIC HEARIN S: None.

O WW&M
E. CONSENT(AGENDA:
1. Disbursements

oM WN

a. General Disbursements through 12/14/88,
b. Payroll, 11/1/88-11/15/88, $11,757.16
Payroll, 11/16/88-11/30/88, $7,795.10
Fire/Ambulance Runs
Minutes of Various Commissions
Licenses
Ramsey County Sheriff's Report for October, 1988
Authorize Replacement of Petty Cash Funds out of Contingency Account

Accept Donation of Historical Photographs from Lowell Anderson
ACTION:

F. REPORTS, REQUESTS AND RECOMMENDATIONS:

1.

~3)

Accessory Use Request by John Burns for Utility Shed ,
. Buans ‘;a{prn* Gorsy. - adfocent o 7

ACTION:
' %Mw mwﬁmw

Request to Wzive TIF Applicatlon Fee by Marcor Properties, Inc.

ACTION:

3. "Celebrate Minnesota 1990" Project and Grant Application

ACTION:

(i) Street Light Replacement/Expansion in University Grove Area

5.

6.

ACTION:

Hamline Avenue Project Update

ACTION:

1988 Budget Adjustment

ACTION:
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Agenda, Dec. 14, 1988

7.

12.

Audit Proposal from George M. Hansen Company

ACTION:

Proposed Ordinance Relating to Scavenging

ACTION:

Appointment of City Accountant JWave

ACTION:

Appointment of Full-Time Secretary

ACTION:

Consider Schedule and Council Workshop

ACTION:

Consider Cancellation of December 28th Meeting

ACTION:

ANNOUNCEMENTS AND UPDATES:

ADJOURNMENT:

ACTION:




A Dece,ber 9, 1988

ADDENDUM TO CONSENT AGENDA FOR DECEMBER 14, 1988:

Add to Item E(1):

d. Statement from Maier, Stewart & Associates for Services through

November 26, 1988, $65.23
Statement from Jensen, Hicken, Gedde & Soucie for October and

November, 1988, $3,597.01

e.




Maier Stewart & Associates
1959 Sloan Place

. St. Paul, Minnesota 55117
Project: 330-011-70 SNELLING/LARPENTEUR Invoice No. 1265
REDEVELOPMENT December 7, 1988

Page number 1

City of Palcon Heights
2077 Lar;enteur Avenue West
Falcon Heights MN 55113

For Engineering Services Rendered From October 30 through November 26, 1988

_____________________ Cost DPE Profit

Date Hours Rate Mult Rate Mult Amount
Project Engineer
Terry J. Maurer
Other Billable
11-05-88 1.00 22.00 1.00 22.00 2.45 53.90
! erical
Suzanne Iantosca
Clerical 11-19-88 .50 9.25 1.00 \9.25 2.45 11.33
Staff Labor Expense: 1.50 ‘ 65.23 65.23
TOTAL THIS INVOICE 65.23

I hereby certify this represents a true and complete picture of the
charges for Engineering Services during the period in question, and as
such, constitutes a claim against the City of Falcon Heights.

Terry J. Maurer, Vice President




' JENSEN, HICKEN, GEDDE 8 SOUCIE, P.A.

‘ ATTORNEYS AND COUNSELORS AT LAW
BOCK, EDWARD A,]JR. ©OF COUNSEL
BUCHMAN, JOHN T. 800 ANOKA OFFICE CENTER HADLRY, CHAKLES 8.
OGEDDE, THOMAS A. 2150 THIRD AVENUE LUTHER, RICHARD L.

OROVER, BETH H.
HICKEN, JERFREY P. ANOKA, MINNESOTA 855303-2206

HOWARD, ROBERT A.
JENSEN, DAVID L. YELEPHONE (6812) 421-4110

MATTKE, PAUL E. TELECOPIER (612) 421-1040
SCOTT, MICHAEL ].

SOUCIE, FRED M.

PDecember 8, 1988

Ms. Jan Wiessner

Clerk Administrator

City of Falcon Heights
2077 West Larpenteur Ave
Falcon Heights, MN 55113

Dear Ms. Wiessner:

Enclosed are our itemized statements for the City of Falcon
Heights for the months of October and November, 1988. The
total charges on all files are as follows:

‘ Professional Services $ 3,483.50
Expenses 13.
Current Balance $ 3,597.01

Sincerely,

G gtte Vaqptl

De Etta Vigstol
Finance Director

enc.
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ATTORNEYS AND COUNSELORS AT LAW

STATEMENT DATE: 11/30/88

800202

CITY OF FALCON HEIGHTS
2077 W. LARPERTEUR AVE.
FALCON HEIGHTS, MN 35113

PLEASE DETACH AND RETURN TOP PORTION WITH YOUR PAYMENT

St s B it i ol e S e i e e T e N

JENSEN, HICKEN, GEDDE & SOUCIE, P.A.

300 ANOKA OFFICE CENTER
2150 THIRD AVENUE

CITY OF FALCON MEIGETS-CRIMINAYOKA MNNESOTA 553032296

TELEPHONE 812) 4214110

WNVOICENO. 9661

AMOUNT PAID §

——DATE— —ITEM- 1TEN DESCRIPTION-——————— AMDUNT _ BALANCE
BEGINNING BALANCE ) $2560.80
10/12/88 014433 SERVICE FEES $84.00
10/12/88 000000 PHOTOCOPIES $4.90
10/18/88 000000 LONKG DISTANCE PHONE CONF $.60
10/19/88 000000 LORG DISTANCE PHONE CONF $.25
10/19/88 000000 LONG DISTANCE PHONE CONF $1.01
10/20/88 000000 PAYMENT RECEIVED-SERVICES $1372.50-
@ 10/20/85 000000 PAYMERT BECEIVED-EXPENSES $37.00-
11/02/88 000000 PHOTOCOPIES $19.60
11/04/88 000000 PAYMENRT RECEIVED-EXPENSES $9.80-
11/04/88 000000 PAYMENT RECEIVED-SERVICES $1141.50-
PROFESSIONAL SERVICES
(SEE ATTACHED SUMMARY OF TIME RECORDS) $2487.00
EXPENSES $110.36
YOTAL CHARGES THIS STATEMENT $2597.36

PAYMENT
$2560.80-

CHARGES
$2597.36

CURRENT BALANCE
-$2597.36

Payment dus upon receipt. imerest will be cherged on unpaid balence st the rats of 1% per month



127/07/88 JERSEN, HICKEN, GEDDE & SOUCIE P.A.
300 ANOKA OFFICE CENTER - 2150 THIRD AVE
. ANOKA, MINNESOTA 55303

o-ocoooooot..ooaoooonaooan.o.otooooonaoooooo00ocooooooooooocoooooooaoooooooooo.

0o.'ooc..o'".0.-.."...000000oo00ot0.000.000Q00t0-..0.00000.00000000.000000.00

BILLED & UNBILLED TIME RECORDS FOR FILE: 800202
FILE NAME: CITY OF FALCON HEIGHTS-CRIMINAL
CLIENT NAME: CITY OF FALCON HEIGHTS
~DATE~ ATTY SEQ TRANSACTIONS TIME CHARGES
100488 PEM 05 PHONE CONF W/PAUL GODFREY RE MCCARTHY 1.10 866,00
CASE; REVIEW COURT TRIAL FILES FOR

~ 9/7/88

100488 MJS 10 PHONE CONF W/PUBLIC DEFENDER RE ST V .30 $18.00
CAMPBELL; PHONE CONF W/DEPUTY JAHNKE

100688 PEM 06 PHONE CONF W/WITNESS ON CASE FOR .30 $18.00
TOMORROW o

100788 PEM 01  COURT TRIALS 4.00 $240.00

101088 KLS 07 DOCKET COURT CALENDAR . $5.00

101088 MJS 09 PHONE CONF W/ATTY ALBERS .20 '$12.00

101188 MJS ©7 PHONE CONF W/MARGIE METZER RE ST V .40 $24.00

METZER; LETTER FROM JUDGE GROSS

101188 KLS 05 REVIEW INCOMING REPORTS; PREPARE FILES 1.60 §40.00
FOR TRIAL; PHONE CONF W/CLERK OF COURT;
PHONE CONF W/ATTY MARKLEY RE ST V KLIEN

101188 KLS 06 LETTER TO DEPT OF PUBLIC SAFETY .30 $7.50

101288 KLS 07 PHONE CONF W/DEFENDANT TIM MEYER; PHONE .40 $10.00
CONF W/CLERK OF COURT; PHONE CONF

Q W/VICTIM RE ST V SYLVESTER
1288 MIS 04 COURT APPEARANCE AT ARRAIGNMENTS IN 4,60 $276.00

MAPLEWOOD; PHONE CONF W/ATTY BLONDIN

101488 MJS 05 PHONE CONF W/LT EISBACH; REPORTS FROM J40  $24.00
RAMSEY COUNTY; PHONE CONF W/PUBLIC
DEFENDER

101788 MJS 05  PHONE CONF W/ATTY SHIELDS RE ST V 40 $24.00
MCGRATH; PHONE CONF W/DEFENDANT WERHEN

101888 KLS 05 OFFICE CONF W/ATTY SCOTT RE 10/28 & .20 $5.00
11/2 TRIAL PREPARATION

101888 KLS 06 PREPARE FILES FOR TRIAL 10/28 & 11/2; 4,30 $107.50
PREPARE LETTERS TO OFFICERS; LETTER TO
DEPT PUBLIC SAFETY

101988 PEM 04 REVIEW COURT TRIAL FILES FOR 11/2/88 1.00 §60.00

101988 KLS 04 PHONE CONF W/WISCONSIN DEPT OF PUBLIC .20 $5.00
SAFETY

102088 MJS 13 LETTER FROM ATTY SHIELDS; REVIEW ST V .30 $18.00
MCGRATH CASE

102185 MJS 07 LETTER FROM COURT ADMINISTRATOR .30  §18.00

102458 KLS 02 PREPARE ST V CAMPBELL FOR TRIAL; PHONE 1,20 $30.00
CONF W/CLERK OF COURT; PHONE CONF
W/PUBLIC DEFENDER RICH COLEMAN
102488 MJS 10  PHONE CONF W/DEFENDANT ABLERS .20 812,00
102555 KLS 08  PHONE CONF W/CLERK OF COURT; PHONE CONF .40  §10.00
W/PUBLIC DEFENDER'S OFFICE
688 KLS 07  PREPARE CITATION & COMPLAINTS ST V 1.30  $32.50
8 SNYDER & ST V INGVALSON; 2 PHONE CONF'S
W CLERK OF COURT



‘2/07/88

0o.oo..o'.v'.0000...0000't&..oc.tt.o.Oo'tol.0.-0.00000..000.00'0""0.....0.."

JENSEN, HICKEN, GEDDE & SOUCIE P.A.
300 ANOKA OFFICE CENTER - 2150 THIRD AVE
ANOKA, MINNESOTA 55303

..‘0....‘..'Q.QO.....'.‘.Q...‘..........0..0....0...Q.....'.C..‘C....‘..'.....C

BILLED & UNBILLED TIME RECORDS FOR FILE: 800202

-DATE-
102688
102788
102888

102888

102888

103188
103188

110188

110188

110188
110188
110288
110288
110288

110388

110488

110888
110988

110988

1110858
111085

1114535

ATTY SEQ

MIS
KLS
PEM

MIS

PEM
KLS

PEM

PEM

MJS
KLS
PEM
MIS

PEM

MJS
MIS

MJS
PEM

MJS

11
05

03

06

06
’ '§/CLERK OF COURT

03
07

04

05

03
02
03
02
05

07

07

06
02

06

02
04

FILE NAME: CITY OF FALCON HEIGHTS-CRIMINAL
CLIENT RAME: CITY OF ?ALCON HEIGHTS

TRANSACTIORS TIME CHARGES
LETTER TO JUDGE GROSS : .40 .824.00
PHONE CONF W/PUBLIC DEFENDER COLEMAR . .10 - 82.50
PHONE CONF W/RAMSEY SHERIFF'S<BEPT RE .20 812.00
EVARS CASE , '
REVIEW FILES; PREPARE FOR & ATTEND A0 $5264.00

FALCON HEIGHTS COURT TRIALS IN - . e -
MAPLEWOOD; PHONE CONF W/DEFENDANT ALBERS

PHONE CONF W/DEPUTY GIBBS PHONE CONF

W/ATTY PARIS GETTY

e E I i et S bt ath et

DOCKET COURT CALENDAR; !’HONB CoNF 20 #5.00

PHONE CONF W/DEPUTY HOVEN RE EVARS »30 §18.00
PHONE CONF W/CLERK OF COURT; PHONE CONF .70 8$17.50
W/MOTHER OF DEFENDANT ST V MISGEN;

PHONE CONF W/DEFENDANT ST V JACOBSON;

REVIEW INCOMING POLICE REPORTS

PHONE CONF W/ELIZABETH SHIELDS RE 3.50 S210.00
MCGRATH CASE; WORK UP PRETRIAL FILES FOR

11/2/88

2 PHONE CONF'S W/PARIS GETTY RE EVAKS; .50 $30.00

2 PHONE CONF'S W/SHERIFF'S DEPT RE
WITNESSES CALLED OFF FOR RESOLVED CASE

2 PHONE CONF'S W/ATTY PARIS GETTY .30 §18.00
2 PHONE CONF'S W/CLERK OF COURT .20 $5.00
PREPARE FOR COURT .40  $24.00
PHONE CONF W/LARRY JONSSEN; PHONE CONF .30 §18.00
W/CLERK OF COURT

CONDUCT PRETRIALS & COURT TRIALS AT 3.00 $180.00
MAPLEWOOD -
PREPARE FILES FOR TRIAL; PHONE CORF .80 $20.00
W/CLERK OF COURT; DOCKET COURT

CALENDAR

PHONE CONF W/CARL BLONDIN; PHONE CONF .40  §24.00
¥/CLERK OF COURT

REVIEW & REVISE FORMAL COMPLAINTS .50 $30.00
COURT APPEARANCE AT ARRAIGNMENRTS 1IN 4.90 $294.00

MAPLEWOOD; 2 PHONE CONF'S W/RORTH SAINT

PAUL ATTY BLONDIN; PHONE CONF W/CLERK OF

COURT

REVIEW INCOMING REPORTS; DOCKET COURT .70 $17.50
CALENDAR

PHONE CONF W/ATTY GIBSON .20 §12.00
PHONE CONF W/ROSEVILLE PROSECUTOR; .50  $30.00
HANDLE PROSECUTION FOR LEAVING SCENE OF

ACCIDENT

PHONE CONF W'DEPUTY ROBINSON; PHONE CONF .40 §24,00
% /CLERK OF COURT; LETTER FROM CLERK OF

~ COURT




2/07/88 JENSEN, HICKEN, GEDDE & SOUCIE P.A.
300 ANOKA OFFICE CENTER - 2150 THIRD AVE
ANOKA, MINNESOTA 55303

QO.'...O“Q.....Ol...".0‘...00......0Q.Q..0OO.CO.‘O............Q...Q'..I......

00.00..000000000.'000.0'.0.'000000-Qu0o0.0000-..000.00...0.......0..000.0000.00

BILLED & UNBILLED TIME RECORDS FOR FILE: 800202
FILE RAME: CITY OF FALCON HEIGHTS-CRIMINAL
CLIENT NAME: CITY OF FALCON HEIGHTS

~DATE- ATTY SEQ TRANSACTIONS TIME CHARGES
111488 KLS 03 OFFICE CONF W/CLERK OF COURT »20 $5.00
111588 MJS D8 REVIEW & REVISE ST V HOITE GROSS DUI .30 $18.00
COMPLAINT :
111588 MJS 09 MEETING W/DEPUTY MURPHY .30 . $18.00
111588 KLS 04 PREPARE GROSS MISDEMEANOR COMPLAIRT ST +80 §20.00

¥ HUOT; "PHONE CONF W/CLERK OF COURT;
“PHONE CONF W/PAT ROBINSON-RCSO

112188 MJS 08 PHONE CONF W/JUDGE FAIRCY'S CLERK; A0 852400

REVIEW CORRESPONDENCE & MOTION PAPERS RE
" "ST V HUOT o ST T B

112288 MJS 09 REVIEW ST V SCHAAF GROSS DUI REPORTS; .30 518.00
LETTER FROM LAMP RE ST V MONDT

112288 KLS 08 LETTER TO CLERK OF COURT; LETTER TO .60 $15.00
DEFENSE ATTY BERGESON ST V HUOT

112888 KLS 07 PHONE CONF W/CLERK OF COURT .20 $5.00

112988 MJS 02 LETTER FROM ATTY BLONDIN .20 §12.00

112988 KLS 10 PREPARE GROSS MISDEMEANOR COMPLAINT ST V. .40  §10.00
SCHAAF

MJS 20.40HRS = $1224.00
PEM 14,80HRS = $888.00
KLS 15.00HRS = $375.00
TOTAL FOR FILE: 800202 BILLED UNBILLED TOTAL
TIME .00hrs. 50.20nhrs 50.20hrs.
CHARGES $.00 §2487.00 $2487.00




JENSEN, HICKEN, GEDDE & SOUCIE, P.A.
ATTORNEYS AND COUNSELORS AT LAW

STATEMENT DATE: 11/30/88 300 ANOKA OFFICE CENTER
2150 THIRD AVBNUE
ANOKA, MINNESOTA  55303-2206
800201 CITY OF FALCON HEIGHTS-CIVIL g cyong g12) 4214110

- CITY OF FALCON HEIGHTS
2077 W. LARPENTEUR AVE,
‘WALCON HEIGHTS, WM -$5113

ANVOICENO. 9660

PLEASE DETACH AND RETURN TOP PORTION WITH YOURPAYMENT ~ ~~ AMOUNT #AD §

—DATE— -ITBY- ITEN DESCRIPTIO———— AMOUNT  BALANCE

T pecINmInG maLawcE o $1159.00
10/20/88 000000 PAYMENT RECEIVED-SERVICES '~~~ $473.50-
11/04/88 000000 PAYMENT RECEIVED-SERVICES 685,50~
11/22/88 000000 PHOTOCOPIES $2.10
11/22/88 000000 PHOTOCOPIES $1.05

PROFESSIONAL SERVICES

(SEE ATTACHED SUMMARY OF TIME RECORDS) $996.50

EXPENSES $3.15

TOTAL CHARGES THIS STATEMENT $999.65

PAYMENT CHARGES CURRENT BALAKCE
$1159.00- $999.65 $999.65

Poyment dus upon receipt. btersst wil be charged an unpeid belence st the rame of 1% per month




12}07/88

99 0 EEPE B0 PG 8000088080600 0000000800 00

JENSEN, HICKEN, GEDDE & SOUCIE P.A.
300 ANOKA OFFICE CENTER - 2150 THIRD AVE
ANOKA, MINNESOTA 55303

..O.'...C.................'.0........‘0.‘0

oooccooooooooncoonoaooooaooooooooovooo-.oooao.o-o0000000000000ooooonooo-ooo.coo

BILLED & UNBILLED TIME RECORDS FOR FILE: 800201
FILE NAME: CITY OF FALCON HEIGHTS-CIVIL

-DATE-
100488

101288
101288
101388

101888
102188

102488
102588

@::::
110788

111788

112288

112388

112885

112988

ATTY SEQ

TAG

TAG

TAG
TAG
TAG

PEM
PEM

PEM

PEM

09

04

09
09

06

04

08
07

05

01

04

03

09

07

CLIENT NAME: CITY OF FALCON HEIGHTS

TRANSACTIONS TIME CHARGES

REVIEW CHARITABLE GAMBLING ISSUES; PHONE .60 $51.00

CONF W/ADMINISTRATOR RE MARCOR

DEVELOPMENT : ~

ATTEND COUNCIL MEETING ' 2.00 $125.00

PREPARE FOR COUNCIL MEETING .70 $59.50

DRAFT & PREPARE REVISED PRELIMINARY .90 ..876.50 ,

DEVELOPMENT AGREEMENT & LETTER TO T e

ADMINISTRATOR

PHONE CONF W/ADMINISTRATOR RE SALE OF .30 $25.50

REAI, ESTATE & REVISIOR OF PRELIMINARY

DEVELOPMENT AGREEMENT ' o

LETTER TO SHIRLEY CHENOWETH RE CHRISTMAS .20 §17.00

TREE ORDINANCE

WORK ON CHARITABLE GAMBLING ORDINANCE 1.00 $85.00

REVIEW 1988 AMENDMENTS TO GAMBLING 3.00 $255.00

STATUTES; REVIEW PROPOSED GAMBLING

ORDINANCE AMENDMENTS; REDRAFT

AMENDMENTS

REVIEW GAMBLING EXEMPTION PERMIT .20  $17.00

MATERIALS FROM STATE BOARD '

PREPARATION OF SUBSTITUTION OF .70 $17.50

ATTORNEYS FROM BAFHR LITIGATION; LETTER

TO ATTY FILLA

REVIEW NOTICE OF MOTION & MOTION IN .40  $34.00

DALE TILE V LOVERING

LETTER TO ATTY CLAPP RE BAEHR .50  $12,50

LITIGATION; LETTER TO RAMSEY COUNTY

DISTRICT COURT ADMINISTRATOR

PHONE CONF'S W/ADMINISTRATOR RE LEASE 1.60 $136.00

AGREEMENT, PARK BUILDING LEASE, OPEN '

MEETING LAW ISSUES RE WORKSHOP & MARCOR

DEVELOPMENT STATUS

EXAMINE LOVERIKG ASSOCIATES, INC MOTION .60 $51.00

& COMPLAINT; MEMORANDUM

PHONE CONF W/DON CLAPP RE BAEHR CASE 40 $34.00

TAG 6.00HRS = $465.00

PEM 5.30HRS = $450.50

EAB .60HRS = $51.00

ARG 1.20HRS = $30.00

TOTAL FOR FILE: 800201 BILLED UNBILLED TOTAL

TIME .00hrs. 13.10hrs 13.10hrs.

CHARGES $.00 $996.50 $996.50




MINUTES
REGULAR CITY COUNCIL MEETING
NOVEMBER 9, 1988
Baldwin convened the meeting at 7:00 P.M.
ALL MEMBERS PRESENT

P. Chenoweth, Wallin, Bush, Ciernia and Baldwin. Also present
were Wiessner and S. Chenoweth.

MINUTES OF OCTOBER 26, 1988 APPROVED
Council approved the Minutes of October 26, 1988 as corrected.
ADDENDUM TO CONSENT AGENDA

Council approved the addition of Municipal License #179, Carpet
Clearing House, 1526 W. Larpenteur, to the Consent Agenda.

CONSENT AGENDA APPROVED
Council approved the following Consent Agenda
1. Disbursements
‘a. General Disbursements through 11/9/88, $36,837.83

b. Sinking Fund, $439.38
c. Payroll 10/16/88 - 10/31/88, $8,877.15

2. Appointment of Gregory Peterson to Fire/Rescue
Department
3. Commission Minutes

a. Planning Commission Minutes of October 3, 1988

b. Human Rights Commission Minutes of October 20, 1988
4. Appointment of Terry Iverson to Solid Waste Commission
5. Resolution Adopted by Solid Waste Commission Relating

to Household Hazardous Waste
6. Licenses

DISCUSSION OF CITY CODE RELATING TO TEMPORARY ADVERTISING SIGNS
DEFERRED FROM 10/12/88

Baldwin reviewed Council's discussion at the October 12th
meeting regarding whether or not non-profit organizations should
be exempt from licensing and sign fees, and the impact on local
businesses by temporary signs which the Lions Club had installed
advertising their Christmas Tree Sales lot at the City Park. He
explained that staff had contacted other communities and found
they do not exempt non-profit organizations from these code
requirements. Ramsey County was also contacted and indicated
they do not allow signage on any County road right-of-way and do
not issue permits. Following a discussion, it was determined
that the sign indicating hours of operation of the Lions lot
will require a permit and fee, as will the proposed sign at
Hamline and Roselawn. Council directed staff to re-work the
entire sign portion of the code in the near future.

TEMPORARY SHELTER TO BE PLACED AT CITY PARK FOR SKATING SEASON

Carol Kriegler, Park and Recreation Director, explained that it




MINUITES
NOVEMBER 9, 1988
PAGE 2

will be necessary to expend an amount of approximately $2,186.00
if there is to be a fully operational temporary warming shelter
at the City Park. There is currently $1,500 budgeted in 1989
for this purpose and it would be necessary to appropriate an
additional $686.00 from the 1988 Contingency Account. Council
discussed the proposed cost and length of time the rinks would
be operational, after which Chenoweth moved authorization of a
$700 expenditure from the 1988 Contingency Fund. Motion carried
unanimously.

Kriegler stressed that the City would be held responsibile for
all damages and losses to the shelter (total cost $6,200) during
the rental period. Bush requested that staff make every effort
to maintain a good pleasure rink in addition to the hockey

rink.

JOB DESCRIPTION AND SALARY RANGE APPROVED FOR CITY ACCOUNTANT
POSITION ‘

Wiessner reviewed the proposed job description and recommended
the position vacated by Al Rolek's resignation be placed in the
Accountant I level. After a brief discussion, Wallin moved
approval of the job description, salary range and replacement
schedule proposal as presented. Motion carried unanimously.

P. Chenoweth, and Bush offered to serve as Council
representatives for the applicant review panel.

PCA TO LOCATE AIR QUALITY MONITORING INSTRUMENTS ABOVE PUBLIC
WORKS GARAGE.

Wwallin moved approval of a request from the Minnesota Pollution
Control Agency to place air quality mointoring equipment above
the City Public Works Garage, subject to the City Attorney's
approval of the agreement. Motion carried unanimously.

COUNCIL GOAL SETTING/PLANNING SESSION TENTATIVELY SCHEDULED FOR
NOVEMBER 25, AND 26

Council authorized the expenditure of funds for a goal
setting/planning session to be held November 25th and 26th
contingent upon all members being available on those dates.
Wiessner will arrange for the facilitators and the meeting
place.

NOVEMBER 23RD MEETING CANCELLED

Chenoweth moved cancellation of the November 23, 1988 meeting
(Thanksgiving eve) which carried unanimously.

ADJOURNMENT

The meeting was adjourned at 8:50 P.M.

ATTEST: Tom Baldwin, Mayor

Shirley G. Chenoweth, City Clerk
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Consent X Meeting D“e:12/11¢/88

da Item: E-1
Policy CITY OF FALCON HEICBTS Agenda Ivem: °°

® SEQUEST FOR COUNCIL CONSIDERATION

ITEM DESCRIPTION:

Disbursements

SUBMITTED BY:

Shirley Chenoweth

REVIEWED BY:

EXPLARATION/SUMMARY (attach sdditional sheets as mecessary):

(a) Disbursements through 12/14/88, $57.528.76
* (b) Payroll 11/1/88-11/15/88, $11,757.16

‘ Payroll 11/16/88 - 11/30/88, $7,795.10

ACTION REQUESTED:

Approval

®

(ﬂ//,

6/29/87
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- “ ATTACHMENT "b'

29 dov 1988 . Paid Register Page |
Tue 8156 AM City of Falcon Heights
Poy Py

Check Employee Employee Pay Sroup Brow Theck
Sumber Nusber - Nawe od iption k_fmourt Dat tus
01896} 0 0.00 §5-Nov-88 VOID
016962 0 0.00 15-Nov-88 VOID
016963 0 0.00 15-Nov-88 VOID
01694 0 0.00 15~Nov-88 VOID
016965 0 0,00 15-Nov-B8 VOID
01696 0 0.00 15-Nov-88 VOID
016967 0 0,00 15-Nov-B8 VOID
016968 0 0.00 {S-Nov-B8 VOID
016963 0 0.00 15-Nov-88 VOID
016970 9 0.00 15-Nov-88 VDID
016974 0 0.00 15-Nov-88 VOID
016972 0 0.00 15-Nov-88 VOID
016573 -8 ©.00 15-Nov-88 VOID
016974 0 0.00 15-Nov-88 VOID
016975 0 0.00 15-Nov-88 VOID
016976 0 0.00 §5-Nov-88 VOID
016977 0 0.00 15-Nov-88 VOID
016978 0 0.00 15-Nov-86 VOID
016373 000000002 Wiessner, Janet R, 24 ol seni-monthly 1,123,086 15-Nov-BB Dutstancing
016380 000000004 Kriegler, Carol J. 21 01 semi-gonthly 265.47 15-Nov-88 Dutstanding
016581 000000011 Cheroweth, Shirley 6. 21 01 sesi-wonthly 673.69 15-Nov-8B Dutstanding
’ 000000020 Iverson, Terry D. 21 01 semi-monthly 783.77 15-Nov-BB futstanding

000000027 Morpan, Jay A 21 01 semi-monthly £33.63 15-Nov-88 Outstanding
016984 000000031 Rolek, Rlan l. 21 01 sesi-monthly 3,174.05 15-Nov-88 Dutstanding
016985 000000035 Zimmerman, Katherine 21 01 semi-monthly 322.62 15-Nov-8R Dutstanding
016986 000000038 Wright, Vincent D. 21 01 sami-sonthly 824,20 15-Nov-B8 Dutstanding
016987 000000050 Kubes, Jon E. 2l 01 semi-sonthly 218.43 {5-Nov-B8 Dutstanding
016388 000000054 Prmanr,, Martin T 21 01 semi-wonthly B2.78 15-Nov-8A Dutstanding
016585 000000062 Thompson, Mike F. H 01 semi-monthly 292.63 {5-Nov-88 Outstanding
016990 000000063 Phillips, Patricia R a1 01 semi-monthly 461.71 $15-Nov-88 Dutstanding
016951 000000003 Baumanr, Nicholas B. 11 0 monthly 1 341.83 15-Nov-88 Dutstanding
016932 000000005 Berndt, Ross 11 02  wsonthly 1 128.50 15-Nov-88 Outstandirg
016933 000000006 Bianchi, DBavid P. 11 02 sonthiy 1 87.75 15-Nov-88 Dutstanding
016934 000000007 Bianchi, Joseph D. 11 02 monthly 1 %26, 50 15-Nov-88 Dutstanding
016395 000000006 Erowr,, Raysonc F. 13 02 sonthly 1 294.75 15-Nov-8B Dutstancirng
016996 000000013 Clarkin, Michael D. 11 02 monthly 1 82.75 15-Nov-88 Dutstanding
016957 000000014 Dow, Michael J. 11 62 sonthly 1 143.00 15-Nov-88 Dutstancing
015938 000000015 Domdell, Ralph L. 11 02 monthly | 30.75 15-Nov-88 Dutstarding
016935 000000016 Fuller, Jases D. 11 02 monthly 1 87.75 15Nov-88 Dutstanding
017000 000000018 Holmgren, John K, 11 oc monthly 1 43,50 15-Nov-BB Dutstanding
0:700! 000000021 Kurhajetz, Clewent M. i 0 sonthly 1 95.25 15-Nov-88 Dutstancing
017002 000000022 LeMay, Dennis B. i1 02 morthly 1 100,75 15-Nov-88 Outstancing
0:7052 000000022 LeMay, Doutlas 11 02 morthly i £3.25 15hov-B6 utstancirg
GL70s 000200024 Lindig. Leo 1 1] monthly 1 55.01 15-Nov-88 Dutstancing
LT OCIO02S WcDermonc, Cincy K. 11 0 momthly ! 42.50 15-Nov-BE Dutstamcirg
L7005 000000026 MeNabb, Berald 11 o monthly | 40,00 15-Nov-B8 Outstanoirp

12007 000000025 Dlsor, Josem: E. 11 02 wonthly ) 113.25 15-Nov-B8 Dutstanc:ng

OOXX00C32 Schaefer. Ricnarne K. 1i oz wonthly § 45,25 15-Nov-BE Dutstanging
G s O Stnavtfert, Crasg Fu 1 02 monthuy 1 60.5¢ 15-Nov-BE Dutstantain:
17610 00034 Smioa, bail i 174 sontniy i 159.50 15-Nov-BE Dutstarcing




29 Nov 1988 Paid Register Page 2

Tue 8:56 AM City of Falcon Heights

'.: Py Pay

k Employee Employee Pay Brouwp Brow Oheck

Nusber Nusber  Name Period iption k fmount Date Status
017011 000000039 Morgan, Jay 11 ® sonthly 1 80.00 15-Nov—B88 Dutstanding
017012 000000040 Kayser, Douglas 11 o wmorthly 1 196.00 15-dov-88 Dutstanding
017013 000000042 Btolz, Bteven P. 11 0 monthly 1 %24.T5 15-Nov—8 Dutstanding
017014 000000044 Blanchard, Patricia M 11 02  sonthly ! ¥16.25 15-Nov-BE Dutstanding
017015 000000045 Eilbert, Jerome J. 11 02  wmonthly 159.83 15-ov-88 Dutstanding
017016 000000046 Holagren, John H. 11 2 wsomthly |l 104.75 15-Nov-88 Outstanding
017017 000000047 McNabb, Kevin 11 o0 monthly 1 73.25 15-Nov-88 Dutstanding
017018 000000049 Anderson, Kevin L. 11 0@  sonthly 1 189,75 15-Nov-88 Outstanding -
Grand Total 11,757.16




Page 1

£9 Nov 1988 Paid Register
Tue 1:14 PM City of Falcon Heiphts
Social Pay Pay
Check Employee Employee Bacurity Pay Broup Broup Check
Nusber Nusber _ Nawe _Nysber. _Period Nusber Description Check Pmourt Date Status
017019 473-98-4T15 0 0.00 30-Nov-88 VOID
017020 AT3-9B-4715 0 .00 30-Nov-88 VOID
017024 475-98-4715 0 0.00 30-Nov-88 VDID
017022 - §T-98-A715 0 0.00 30-Nov-88 VOID
017023 4T3-98-4715 0 0.00 30-Nov-B8 VOID
017024 000000002 Wiessner, Janet R 476-52-7457 - 01  wami-wonthly 1,123.06 30-Nov-88 Dutstanding
17025 000000004 Kriegler, Carol J. 476~78-8158 rd 01 semj-sonthly 377.47 30-Nov-BB Dutstanding
017026 000000011 Chemoweth, Bhirley 6. -$85-26-5571 2 0 sami-gonthly #673.69 30-Nov-88 Dutstanding
017027 000000020 Iverson, Terry D. 473-56-6088 &2 01  sesi-sonthly 2% T771.37 30-Nov-88 Outstanding
017028 000000027 Morgan, Jey M. -HTT-62-5036 £ o1 sami-monthly 645.07 30-Nov-88 Dutstanding
017029 000000035 limmersar, Katherine ATS-50-3131 2 01 seni-ponthly 336.27 30-Nov-BE Dutstanding
017030 000000038 Wright, Vincent D. ATT-32-4214 - 01 semi-sonthly 855. 46 30-Nov-B8 Dutstanding
017031 000000050 Kubes, Jon E. AT3-T6-536A < 01 smmi-wonthly £9.81 30-dov-88 Dutstanding
017032 000000062 Thompson, Mike F. 470-60-7328 &2 o1 seui-monthly 211.20 30-Nov-88 Dutstanding
017033 000000063 Phillips, Patricia R 471-40-2104 4 01  semi-monthly A21,78 30-Nov-BB Outstanding
017034 000000001 Baldwin, Thomas W. AT2-AB-4620 11 03  wonthly 2 346. B4 30-Nov-B8 Dutstanding
017035 000000003 Baumarr, Nichclas B A72-7B-2553 11 03 monthly 2 48,90 30-Nov-BB Dutstanding
017036 000000005 Berndt, Ross 468-60-1864 11 03  womthly 2 40,00 30-Nhov-88 Dutstanding
017037 000000007 Biancni, Josesh D. 473-20-9983 i1 03 wmonthly 2 £6.00 30-Nov-B8 Dutstarding
017038 000000008 Browr., Raymond F. §70~44-3020 1 03 wmomthly 2 6:.00 30-Nov-B8 Dutstanding
017035 000000009 Bush, Patti J. 474-66-3143 11 03  monthly 2 236,77 30-Nov-BB Dutstanding
040 000000010 Cnenoweth, Pnilip E. 485-14-4211 11 03 monthly 2 X 291,12 30-Nov-88 Dutstanding

7043 000000012 Ciernia, Paul L. 471-52-9205 11 03 monthly € 250.00 30-Nov-88 Dutstanding
057042 000000018 Holmgren, John M. A70-h2-6344 i1 03  wmonthly 2 130,00 30-Nov-88 Outstanding
017043 000000022 LeMay, Denr:s 6. 471-70-6167 ! 03  wmonthly 2 54,00 30~Nov-88 Outstanding
017044 000000024 Lindis, Lec 465-340-4314 11 03 monthly 2 254,29 30-Nov-88 Dutstanding
017045 000000033 Schauffert, Craig F. 472-56-2129 11 03  wonthiy 2 13600 30-Nov-BB Dutstanding
017048 000000034 Seida, bail 470-58-878% 11 03 wonthly 2 61.00 30-Nov-B8 Dutstancing
017047 000000037 Wailjn, beralc E. 4T7-48-1406 11 03 monthly ¢ 300, 00 30~Nov-BE Outstarcirg
017048 000000039 Morgan, Jay ATT-62-9036 11 03 sonthly 2 #0.00 30-Nov-88 Dutstanding

b6rand Total
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Consent X

Policy

CITY OF FALCON HEIGHTS

" SEQUEST FOR COUNCIL CONSIDERATION

Meeting Date:12(14(8
Agenda Item: E-2

ITEM DESCRIPTION:

Fire/Ambulance Runs

SUIHITfED BY: Shirley Chenoweth
REVIEWED BY:
Leo Lindig

FALCON HEIGHTS FIRE DEPARTMENT CALLS

Fire Calls

‘ Rescue Calls

False Alarms

TOTAL
LAUDERDALE
Fire Calls
Rescue Calls
False Alarms
TOTAL
ACTION REQUESTED:
Approval

Nov.

—

2

5
e

9

EXPLANATION/SUMMARY (attach additiomal sheets as necessary):

13

Segt.

17

24

6/29/87



Consent * X Meeting Date :12/14/88

. enda Item: E-3
Policy CITY OF FALCON BEIGHTS As I

o SEQUEST FOR COUNCIL CONSIDERATION

ITEM DESCRIPTION:

Minutes

SUBMITTED BY: Various Commissions

REVIEWED BY: .
Shirley Chenoweth

EXPLANATION/SUMMARY (attach sdditional sheets as mecessary):

* (a) Planning Commission Minutes of 11/7/88

(b) Planning Commission minutes of 12 /5/88
. (¢) Solid Waste Commission Minutes of 11/16/88
(d) Human Rights Minutes of 11/17/88

ACTION REQUESTED:

Appro§a1

®

6/29/87



MINUTES
REGULAR PLANNING COMMISSION MEETING
November 7, 1988

Chairman Black called the meeting to order at 7:30 P.M.

Black, Barry, Carroll, Finegan, Nestingen and Daykin. Also
present was Council Liaison Wallin.

Boche, Duncan and Grittner.

Barry moved, seconded by Daykin, to approve the October 3, 1988
Planning Commission Minutes as presented.

Planner Malloy reviewed the application for consideration of
planning request, instructions for applicants requesting a
variance, the presentation outline, instructions for applicants
requesting zoning amendments, conditional use permits and the
portions of the forms relating to city staff responsibility
and Planning Commission responsibility. Planning Commission
members made suggestions for revisions. These items will

be revised and presented at the next meeting. They will

also discuss the subdivision plan instructions at the next
meeting.

Chairman Black adjourned the meeting at 9:45 P.M.

Submitted by:

Katherine J. Zimmerman

Approved:

Edgar Finegan, Secretary

(a)

PRESENT -

ABSENT
10/3/88

MINUTES
APPROVEIL

MALLOY

ADJOURN-
MENT



(b)

MINUTES
REGULAR PLANNING COMMISSION MEETING
DECEMBER 5, 1988

Chairman Black called the meeting to order at 7:30 P.M.

Black, Duncan, Nestingen, Daykin, Finegan, Grittner and Barry. PRESENT
Also present was Council Liaison Wallin.

Boche and Carroll ABSENT --
Nestingen moved, seconded by Barry, to approve the November 11/7/88
7, 1988 Planning Commission Minutes as presented. Motion carried MINUTES
unanimously. APPVD.
John Burns, 1910 Asbury., requested a permitted accessory use JOBN

for a storage shed. BHe reviewed the placement of the shed BURNS,
on his lot and stated that he found it to be the most convenient 1910
area in his lot for such shed. The shet is 11 feet high, is ASBURY,
bolted to a cement slab and is enclosed behind a fence on the PER-
Roselawn side of his property. Discussion centered around MITTED
the fact that the applicant was unaware that a permitted accessory ACCESS-
use was necessary so construction had already been completed. ORY USE/
As a result, such shed is located approximately three feet VARIANCE
from the lot line where city ordinance requires a 30 foot setback ApPPVD.
on side lot lines of corner lots. Daykin was of the opinion IN NEW
that the shed is located too close to Roselawn and Nestingen LOCATION

stated that the reason given for placement does not fit the
variance criteria for hardship (a variance would be regquired

if such shed were placed in the area it is presently located).

After further discussion, Finegan moved, seconded by Nestingen,

that a variance would be granted up to the front edge of the

garage or if Mr. Burns desires, a permitted accessory use would

be granted for placing the shed in another location within

the required setbacks. Motion approved unanimously. The Commission
determined that the shed will have to be moved to another location.

The Commission considered a request that Section 9-10.01, Subdivision

2, of the Municipal Code be amended to add game arcades as PUBLIC
a conditional use in a B-2 district. The Commission then scheduled HEARING
a Public Hearing on the proposed code amendment for 7:45 P.M., ON CODE
January 9, 1988. AMENDMEN
A Public Hearing on a conditional use request from Joseph and PUBLIC
James Sacco to establish a game arcade in the Northome Shopping HEARING
Center was scheduled for 7:45 P.M. on January 23, 1988. ON COND.
USE

Planner Tim Malloy reviewed the subdivision plan portion of



: !
; "MINUTES
REGULAR PLANNING COMMISSION MEETING
DECEMBER 5, 1988
PAGE 2

the Procedures Manual. Planning Commission members made suggestions
for revision. Nestingen felt it important that the Procedures SUBDIVISION

Manual and Ordinance language be consistent. Finegan moved, PLAN
seconded by Duncan, that it was the consensus of the Planning PROCEDURE
Commission that changes be made in the application process APPVD.

in the subdivision plan, such changes being consistent with

the suggestions made by Planner Tim Malloy and Planning Commission

input. Motion carried unanimously.

Chairman Black adjourned the meeting at 9:00 P.M. ADJOURNMENT

Submitted by:

Katherine J. Zimmerman

Approved:

Edgar Finegan, Secretary




MINUTES
SOLID WASTE COMMISSION

NOVEMBER 16, 1988

The minutes of the November 2nd meeting were approved with the following
corrections:

(8) Biné should be listed as a separate category

{b) Add Brynildson to the Yard Waste and Blockworker
. ‘Syb-Committees

Misra reported that she has drafted a letter for the Mayor's signature; it
needs only to be typed up. ‘

SCAVENGER ORDINANCE - Haglund distributed a copy of the Roseville scavenger
ordinance. After some discussion, it was moved, seconded and passed that:

The Solid Waste Commission recommend adoption of the City
of Roseville's scavenger ordinance with the following changes:

(a) Change the violation to a misdemeanor, and
~(b) Drop all mention of fines and other penalties

Chenoweth will re-draft a copy of the ordinance in the Falcon Heights form and
place on the council agenda.

BLOCKWORKER MEFTING -~ Misra reported that the magician under contract to
Ramsey County is no longer available. After some discussion, it was the con~
census of the Commission that the Blockworker meeting be postponed until Jan-
uary or February of 1989. Misra is to draft a letter of facts to nmeighborhood
recycling coordinators (formerly blockworkers).

LETTER TO RAMSEY COUNTY - Misra read a draft letter from Mayor Baldwin to the

Chair of the Ramsey County Board. The Commission approved the draft by con-
census.

HAZARDOUS WASTE PROJECT - Iverson reported on the last meeting of the Hazardous
Waste project. BHe reported that Ramsey County is planning six to eight one—-day
hazardous waste collections. The first will be for Falcon Heights, Lauderdale
and Roseville in April or May. Ramsey County will fund the collections and
coordinate the worker volunteers. The cities will be responsible for sending

out notices and publicizing the collection in their newsletters. He also reported
that Ramsey County has a two year plan to establish at least one permanent
collection site. The county has also budgeted a full time person to manage a
hazardous waste hotline. The next meeting of the hazardous waste group is Nov-
ember 29 at 1:30 P.M. at Ramsey County Environmental BHealth office. The main

topic of discussion will be the eight collections. Iverson also distributed a




notice of a hazardous waste forum to be held on January 12th at the
Sheraton Midway Hotel.

BUDGET - Chenoweth reported if the Comission has any requests for special
council funding for the remainder of this fiscal year, it should be decided ~
at the next meeting of the Commissionm. »

NEWSLETTER - There was a general discussion of the newsletter and its

.contents. Thompson distributed a Commonwealth Terrace newsletter which will

serve as a model for the Commission's newsletter. It was decided that the
---editorial board will meet on Monday, November 21, at 3:15 P.M.

COMMISSION MEETINGS - -Chairperson Misfa informed the Commission that once

the newsletter is put together that the Commission could change its schedule
to a once monthly meeting.

The next meeting of the Commission will be on Wednesday, December 7, at
7:00 P.M. There will be no meeting on December 21.

. The meeting was adjourned by the Chair at 8:43 P.M.

Respectfully submitted,

Benno Salewski, Secretary

BS:pp
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MINUTES
HUMAN RIGHTS COMMISSION

NOVEMBER 17, 1988

PRESENT: Vavoulis, Boger, Groff, P. Chenoweth

ABSENT: Lamb, Talbot, Gibson-Talbot, Stenquist, Olsen, Furton

Minutes for October 20, 1988:
Delete Dworkin
Change Boger to "present"
Gibson-Talbot was "absent"

Reviewed Personnel Policy report from Marie Furton to City Council.

Tina Vavoulis term expires 12/88. She is not going to continue on H.R. Commission
but will continue to keep in touch with us regarding the LMHRC information.

Wayne will contact Shirley regarding advertising for new member.

Beth is submitting an updated address list to be sent out with the minutes.

There will be no meeting in December. Next meeting will be January 19, 1989.




Jim Olsen (1989)

1816 Asbury St. 647-9970 (H)
Falcon Heights, MN 55113 722-2223 (W)

Brian Stenquist (1989)

Rick Talbot (1990)

1531 W. Idaho 646-6624 (H)
Falcon Heights, MN 55108




Consent_ X
Policy

CITY OF PALCON HEIGHTS

REQUEST POR COUNCIL CORSIDERATION

Agenda 1t¢n:12/14/88

Meeting Date: E-4

ITEM DESCRIPTION:

Licenses

- SUBMITTED BY: ‘Shirley Chenoweth

REVIEWED BY:

EXPLANATION/SUMMARY (attach additional sheets as a.cetclry):.

MECHANICAL PERMITS: (All New)

®

EHS, Energy Heating Services - #183
14331 Armstrong Blvd. N.W.
Anoka, MN 55303

Combustion Heat and Power, Inc. - #184
318 Chester Street
St. Paul, MN 55125

Thermex Corporation - #185
4850 Park Glen Road '
Mpls., MN 55416

GENERAL CONTRACTOR:

Covert Construction - #182
1276 County Rd. B
Roseville, MN 55113

ACTION REQUESTED:

Approval




ey

X

Consent Meeting Date: 12/14/88

Polcy CITY OF PALCON BEIGHTS Agenda Ttem: E-3
SEQUEST FOR COUNCIL CONSIDERATION

ITEM DESCRIPTION:

Sheriff's Report for October, 1988

SUBMITTED BY:

Ramsey County Sheriff's Dept. ~

REVIEWED BY:

g

EXPLANATION/SUMMARY (attach additional sheets as necessary):

Report attached

ACTION REQUESTED:

6/29/87
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Consent X Agenda Item: E-6

Policy

CITY OF FALCON HEIGHTS 12/14/88

Meeting Date:

REQUEST FOR COUNCIL CORSIDERATION

ITEM DESCRIPTIOR:

Authorize expenditure of $140.00 out of Contingency Account
to replace cash in Petty Cash Fund.

SUBMITTED BY: Jan Wiessner

REVIEWED BY:

EXPLANATIOR/SUMMARY (attach sdditional sheets as necessary):

Due to a theft in the office, we find it necessary to replace the
missing funds. This cash is used to give change to customers (usually
‘ for building permits, etc.)

NOTE: The theft occurred sometime between Nov. 18-21. It was
reported to Ramsey County Sheriff's Department and is being
investigated.

ACTION REQUESTED:  Aythorize replacement of Petty Cash Funds out of
Contingency Account.

®
&N




Consent X Agenda ltem:

Policy CITY OF FALCON HEIGHTS

E-7

Meeting Date: 12/14/88

REQUEST POR COUNCIL CONSIDERATION

1TEM DESCRIPTION:

Accept gift of Historical Photographs from Lowell Anderson

SUBMITTED BY: Jan Wiessner

REVIEWED BY:

EXPLANATION/SUMMARY (attach additional sheets as necessary):

I had ordered copies of some of the historical photographs on display at
Falcon Drug for my office. (I was planning to pay for them myself because
I liked them so well!) When they arrived, Lowell Anderson wouldn't let me
‘ pay for them —-- he said they are a gift to the City:

ACTION REQUESTED:

Accept donation of photographs.
Send thank you letter.

o

-
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Conbent ' » ‘Meeting Date :12 /14/88

Agenda Item: F-1

Poliey X ~°  CITY OF FALCON EEIGETS

® aquEstron counciL cousibenion

b

TR DESCRIPTIOR: ; T
' Accessory Use Request (Utilicy Sl{ed)

SUBMITIED BY:  John Burns, 1910 Asbury
REVIEWED BY: ‘Planr‘xin‘g' Commission

}
|
!
1
J
!

i

:m.mmmgsmm (attach sdditional sheets as m*m):

Mr. Burns has already constructed the utility building and was
unaware permission was required. 6 4 -
| T

Cheed
q Attachments: :%Wa Gnd WWUL\! QOA‘, ‘n""’“"

(a) Request for utility shed — Al loun C?\

(b) Site plan v
(c) Section 9-4.01, Subd. 3(1i) of the Code
(d) Planning Commission Minutes of December|5, 1988

9

;/:;lSSU‘E)wJ/

ACTION REQUESTED:
6129187 SR
N -
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2077 W. larpenteur Avenue
Falcon Heights, Minn. 58113

o57P

TO THE ZONING ADMINISTRATOR, FALCON HEIGHTS:

1-We hereby apply for (a) Rezomng -Varianoe - Condmond Ul-
Sub-Division - Platting -

The subject real estate is located at =~
(Street Address) /9/0 Aqﬁu y-}/

Legal Description: Loﬂt,lé_ Block _A_

Juhl's Roselawn AJJ:To;,

This application is made for the following reasons:
® A T/‘//\7L)/ Shed
Soctone T- 90/ pdetd 3(¢)

Attached hereto is the applicable fee in the amount of: ,_$_"ZQ.‘_0-Q
Rezoning Application '

Variance "
Conditional Use o
Sub-Dividing T

P o

’ Applicant’s interest in the above s
W pper
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MINUTES
REGULAR PLANNING COMMISSION MEETING
DECEMBER 5, 1988

Chairman Black called the meeting to order at 7:30 P.M.

Black, Duncan, Nestingen, Daykin, Pinegan, Grittner and Barry. PRESENT
Also present was Council Liaison Wallin.

Boche and Carroll ABSENT - °
Nestingen moved, seconded by Barry, to approve the November 11/7/88
7. 1988 Planning Commission Minutes as presented. Motion carried MINUTES
unanimously. APPVD.
John Burns, 1910 Asbury, requested a permitted accessory use ' JOBN

for a storage shed. He reviewved the placement of the shed BURNS,
on hie lot and stated that he found it to be the most convenient 1910
area in his lot for such shed. The shet is 11 feet high, is ASBURY,
bolted to a cement slab and is enclosed behind a fence on the PER~
Roselawn side of his property. Discussion centered around MITTED
the fact that the applicant was unaware that a permitted accessory ACCESS-
use was necessary so construction had already been completed. ORY USE/
As a result, such shed is located approximately three feet VARIANCE
from the lot line where city ordin foot setback ApPPVD.
on_side lot 1ines of corner lots. Daykin wvas of the opinion "IN NEW
that the shed 18 Jlocated too close to Roselawn and Nestingen LOCATION

stated that the reason given for placement does not fit the
variance criteria for hardship (a variance would be required

if such shed vere placed in the area it is presently located).

After further discussion, Finegan moved, seconded by Nestingen,

that a variance would be granted up to the front edge of the

garage or if Mr. Burns desires, a permitted accessory use would

be granted for placing the shed in another location within

the required setbacks. Motion approved unanimously. The Commission
determined that the shed will have to be moved to another location.

The Commission considered a reguest that Section 9-10.01, Subdivision

2, of the Municipal Code be amended to add game arcades as PUBLIC

a conditional use in a B-2 district. The Commission then scheduled HEARING
a Public Hearing on the proposed code amendment for 7:45 P.M., ON CODE
Januvary 9, 1988. AMENDMEN
A Public Bearing on a conditional use request from Joseph and PUBLIC
James Sacco to establish a game arcade in the Northome Shopping BEARING
Center was scheduled for 7:45 P.M. on January 23, 1988. ON COND.

USE

Planner Tim Malloy reviewed the subdivision plan portion of




HINJ&ES

REGULAR PLANNING COMMISSION MEETING
DECEMBER 5, 1988

PAGE 2

the Procedures Manual. Planning Commission members made suggestions
for revision. Nestingen felt it important that the Procedures SUBDIVISION

Manual and Ordinance language be coneistent. Finegan moved, PLAN
seconded by Duncan, that it was the consensus of the Planning PROCEDURE
Commission that changes be made in the application process APPVD.

in the subdivision plan, such changes being consistent with

the suggestions made by Planner Tim Malloy and Planning Commission

input. Motion carried unanimously.

Chairman Black adjourned the meeting at 9:00 P.M. ADJODRNMENT -~

Submitted by:

Katherine J. Zimmerman

Approved:

Edgar Finegan, Secretary




Consefit - . Agenda Item:_ F-2

-ronéy X S » e : ;
S e - CITY OF FALCON HEIGETS | X " Mesting Date:12/14/88

‘ -
.

_ BEQUEST OR COUNCIL eous'mmn?u

!
L
I

ITEM DESCRIPTION:

- Request. to Waive ‘TIF Application Fde

r _SUBGTTED BY:  warcor Properties, Inc.

A4

- REVIEWED BY: ':.Irénrwie‘s:sher i SRS T T R

. i . < N : - i - : A . V . :k‘..
ij | B B e e R e P o-s e M SR oottty (e S SR EPE
- Lv { B . B

 EXPLANATION/SUMMARY (attach sdditional shaets as macesbary)t : - r |

An application for TIF was received from Marcof Properties. Included
in the application is a request that the City's fee be waived.

l Attachments:

(a) Preliminary Development Agreement
(b) Marcor Application

ACTION REQUESTED:

Consider modification to Preliminaty Development Agreement.
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Attachment "a"

PRELIMINARY DEVELOPMENT AGREEMENT

This Preliminary Development Agreement made this
day of , 1988, between the City of Falcon

Heights, a municipal corporation under the laws of Minnesota
{hereinafter called "City”) and

’

a corporation under the laws of --

(hereinafter called “Developer”). N

WHEREAS, the City has received from Developer a
proposal that the City assist in tinancing a project by -~ T 7
providing tax increment financing in connection to a project
to be undertaken by the Developer within the City.

NOW, THEREFORE, in consideration of the foregoing, the
parties hereto agree as follows:

1. The Developer shall submit to the City with this
Preliminary Development Agreement an application for tax
increment financing, together with an application fee in the
amount of $10,000.

2. The City shall consider the application in
accordance with its policies and procedures for tevi?wing
tax increment financing applications, as such policies and
procedures currently exist or as revised from time to time
by the City. The City shall have no obligation to issue tax
increment financing and the City reserves the right to take

any action on the application that the City, in its sole

discretion, shall deem appropriate.




3. The Developer agrees to reimburse the City for any
and all expenses and costs of the City in connection with
the preparation of the development program, the tax
increment financing plan, the development agreement and all
documentation and procedures required in connection with the
proposec or actual issuance of tax increment financing.
Costs and expenses shall include, but not be limited to, all
out-of-pocket expenses, all fees for legal services, all
fees for engineering and financial services including
feasibility reports, appraisal costs, and all costs of
reports and hearings.

4. Three thousand dollars ($3,000.00) of the
application fee is a non-refundable administrative fee.

5. Seven thousand dollars ($7,000.00) of the
application fee is an advance to cover reimbursable expenses
incurred by the City as described in paragraph 3, and the
City may disburse those funds as costs and expenses are
incurred by it. 1If costs and expenses exceed $7,000.00, the
City shall bill the Developer for the additional costs and
expenses and Developer shall pay any such statements within
ten days.

6. The City shall, in its sole discretion, determine

the reasonableness and appropriateness of costs and expenses

it incurs.




‘ IN WITNESS WHEREOF, the undersigned have executed this
Agreenent the date and year first above written.

CITY OF FALCON HEIGHTS,
a municipal corporation under
the laws of Minnesota

By
Its

DEVELOPER

Its
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Attachment "b"

November 21, 1988 M A R cCO R Properttgg

Janet R. Wiessner

City Administrator

Ccity of Falcon Heights
2077 W. Larpenteur Avenue
Falcon Heights. MN 55113

Re: Application - Fairview Plaza
P.U.D' .
Tax Increment Financing

Dear Janet:

Together with the plans that have been submitted previously.
please allow the enclosed to act as our application for P.U.D.
and Tax Increment Financing approval. The following provides an
jntroduction in summary form of the site, development program,
development/ownership team and financial aspects for a proposed
150-unit rental housing and adjacent 47,000 square foot retail
development. The plans as noted depict, we believe clearly. the
type, style. density and quality of the proposal. The
development team believes the design of this integrated project
to be highly creative as well as sensitive to the site and
surrounding jand uses. 1In fact, both the architectural plans for
the retail and apartment components are superior designs on a
stand-alone basis. The highlights of this project, Fairview
Plaza, follow:

1. Location and site. The Fairview Plaza site is located
at the southeast corner of the intersection of Snelling
Avenue and Larpenteur Avenue. The approximately five-and-
one-half acre site is presently improved with a two-story
strip shopping center (Northome Center) and two small
free-standing buildings occupied by Pizza Hut and Clark's
Submarine Ssandwiches. This strip shopping center is not
only in poor physical condition, but it has an inherently
flaved design since the majority of jits parking is behind
the center and not readily accessible. In addition, a
considerable amount of sguare footage in the existing center

cont.
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Janet Wiessner
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1988

is located in second floor and basement spaces which are
inappropriate for retail uses. In short, this existing
center is obsolete, and it is not a candidate for
rehabilitation. Demolition is necessary in order to prepare
the site for new construction.

In the immediate vicinity of the site to the south are four -
single family houses and three 3-story apartment buildings

with a total of about 30 units. These apartments, which are

in excess of 20 years old, are brick of modest design and

with moderate rents. To the north, across Larpenteur, is a

new strip neighborhood shopping center and free standing

restaurant (an Embers) which includes, in part, three

additional restaurants, a dentist, video store/tanning

studio, quick print shop, and golf shop.

Across Snelling Avenue, in the southwest quadrant of the
intersection, is a 3-story office building which is the
headquarters of Harvest States Co-op, a grain marketing and
agricultural products company, and a parking lot for the
Minnesota State Fairgrounds. 1In the northwest quadrant of
the intersection, there is a complex of retail uses,
including as examples: an upscale restaurant (Ciattis), a
beauty salon and barber, a Tom Thumb convenience store, a
drug store, and a gas station with a car wash.

To the east of the site, along Larpenteur, are a series of
nine 2- and 3-story walk up apartment buildings with about
100 units which are similar to the apartments described
above. The majority of the eastern border of the site is
adjacent to single family homes.

One of the major strengths of the site is the convenient
driving time to either the St. Paul or Minneapolis Loops
(downtown areas) of approximately 15 minutes to either
downtown. It has equally easy driving access, within 15
minutes, to the other northern first, second and third ring
suburbs of St. Paul, and many of the northern tier of
Minneapolis-related suburbs.

This self advertising site is within 1% miles of Route 36, a
major expressway to the north of the site, and it is within
3 miles of Interstate 94, a major expressway to the south of
the site. At the site are bus stops with routes which serve
both downtown St. Paul (including express service in 27
minutes) and Minneapolis without switching buses, along with
routes which serve major employment areas in the adjacent
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northern St. Paul suburbs and along the Snelling Avenue
business corridor. There are 4 bus 1ines which serve the
site.

The site is ideal for both retail and residential uses. It
is at the intersection of two major arterial streets which
is excellent from a retail development standpoint, while at
the same time it is adjacent to good quality residential
neighborhoods vhich directly border the site on two sides,
which is excellent from 2 housing development standpoint.

2. Development Program. The development plan is sensitive
to both market and economic considerations. while the
retail and housing structures are integrated in a single
structure, both uses are in building configurations with
proven track records in the Tvin Cities market place. The
retail center is a typical one story strip center combined
with a 4,800 sguare foot free standing, out building. The
housing structure is a 4-story voodframe building with
uncomplicated covered parking. The retail and housing
structures have distinct building footprints in order to
give each use its own identity. The two uses are not
totally separated. As an example, there ijs a minor portion
of the retail space which has 4 stories of housing on top of
it, and the roof of most of the retail structure serves as

the surface parking for the apartments.

The retail portion of the structure relates directly to the
two arterial streets, the intersection, and adjacent retail
uses. Direct access from both streets is proposed. The
11,680 square foot anchor store fronts on both streets.
Besides the anchor store and previously mentioned 4,800
square freestanding puilding, the balance of the retail is
in a straight forward 1inear configuration with 20' bays
vhich are 75' deep -- 1,500 sq. ft. modules. There are 160
on grade parking spaces available to the retail project.

The four story apartments are in a single building vhich is
oriented to the extent possible to the adjacent residential
neighborhood. The building is served by its own entrance

off a residential street. The unit configuration and rents
for this 150 unit pbuilding follow:
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Number Unit Type Size Rent
44 1 bedroom 718 sq. ft. $600
94 2 bedrooms 1,000 and $690-750
& 1 bedroom 1,033 s8q. ft.
with den
12 3 bedroom 1,390 sq. £t. $890

Rent includes heat but excludes electric and covered
parking. The rents range from a low of 64¢ per square foot
per month to a high of 84¢.

Amenities include elevators at 3 separate locations; a
security entry system; large apartment and room sizes with
unique floorplans; balconies and/or bay windows; 100% fire
sprinkler coverage; 2 laundry rooms per floor; a party
room/lounge; eating areas in all kitchens with all
appliances including dishwasher and disposal provided; air
conditioning units; free individual storage bins; and other
standard amenities for new, good quality buildings in the
marketplace ranging from wall to wall carpeting in the
living areas to bathroom vanities and a large amount of
closet space.

Parking includes 171 heated, underground garage spaces, a
ration of 1.4 spaces per unit, and 54 surface parking spaces
for residential and guest use, an overall ratio of 1.5
parking spaces per unit. Again, some joint use parking with
the retail component is anticipated.

3. Development Team. A development team responsive to the
unigue aspects of Fairview Plaza is required. The team must
understand both retail and rental housing development. It
must understand Tax Increment Financing and have experience
in working closely with local government on redevelopment
projects. An understanding and background in mixed use
development is of critical importance. Experience and an
appreciation for the Twin Cities market place is necessary.
A development team has been assembled which has the
specialization, experience, and knowledge necessary for the
complexities of this project. A summary of their
backgrounds follow. A partnership will be formed to own the
project which presently includes Marcor Properties, Inc. (a
30% interest), Jackson-Scott Associates (30%), Henry Hyatt
and his associates (30%), and Publicorp, Inc. (10%).
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a. Marcor Properties, Inc. is a Twin Cities based real
estate development company whose principals, Richard Martens
and James Winkels, have extensive development experience
that includes retail centers, redevelopment sites and
public-private joint ventures. Mr. Martens was formerly the
Executive Vice President of Winfield Developments, Inc. and
Senior Officer for the Twin Cities area. Overall he spent
14 years with Winfield, both in Canada and in the United
States. He was one of the development leaders who
spearheaded the well-known $80 million Edinborough mixed-use
project in Edina. Mr. Winkels was formerly a project
manager for Winfield Developments, Inc., and in charge of
all of their retail projects. Prior to that he was the
Community Development Director for the City of New Brighton
where he gained extensive experience in the public
redevelopment process.

b. Jackson-Scott Associates is considered the premier
retail leasing and management group in the Twin Cities. It
has been in business since 1979, and was founded by Gary
Jackson and Michael Scott, both of whom were formerly
executives with Dayton Hudson Properties. At the present
time, their firm is responsible for the management and
leasing of 25 shopping center properties comprising
approximately 1,250,000 square feet. They have also
developed shopping center properties in conjunction with
others and for their own account in 8 locations.

c. Henry Hyatt has over 20 years of housing and real estate
experience, including in depth involvement in Chicago and
the Twin Cities. BHe is partners with Sheldon Baskin and/or
Daniel Epstein in numerous real estate ventures. Mr. Hyatt
was the partner in the Edinborough project primarily
responsible for Edina Park Plaza, the 18-story high rise
elderly housing component, and he worked closely with
Richard Martens as one of the development leaders for the
entire project. He has had primary responsibility for the
development of over 25 projects with over 3,000 housing
units as well as office and retail projects.

Messrs. Baskin and Epstein have developed over 35 projects
with more than 5,000 units of housing, and have in depth
experience in real estate law, finance, management, and
development spanning well over 20 years each. A management
firm affiliated with the Hyatt group will manage and market
the residential portion of Fairview Plaza. The firm has in
depth experience in apartment marketing and management.




November 21, 1988
. Janet Weissner
Page Six

d. Publicorp, Inc. was a company formed to help meet the
demand for leadership in the design and implementation of
innovative public finance programs to stimulate economic
development activities. Publicorp serves as a consultant
both to cities and private developers. Sidney Inman is
Director of Development Consulting for Publicorp and has an
extensive background in this area that includes both the
private and public sectors. Prior to the formation of
Publicorp, Mr. Inman was the Assistant Director of Central
Services for the City of Fridley for a period of 8 years.
In the private field, Publicorp's experience includes
structuring the public financing for the $80 million
Edinborough mixed-use project in Edina, and serving as the
consultant on the public financing for the Minnesota
Timberwolves. Publicorp's primary responsibility for
Fairview Plaza will be the financial and legal structuring
of the City assistance to the project.

e. Weber Consulting Associates, Inc./Tom Weber has been
involved in the construction industry in various capacities
since 1954. Mr. Weber will oversee the construction process
. for the partnership, including the selection of general and
subcontractors. From 1970 to 1985 he worked for Bor-Son
Construction Companies serving in various capacities with
overall responsibility for the company's office functions.
He was a Vice President of the Bor-Son Companies, President
of Bor-Son Investment Properties, and a director of the
Shelter Corporation of America. In 1985, he formed Weber
Consulting Associates to advise developers on construction
design, costing and contractor selection and oversight.

During Mr. Weber's career he has been involved in the
construction of numerous projects including hospitals,
health care facilities, nursing homes, schools, hotels,
offices, plants, industrial buildings, and numerous housing
projects of various types. With Bor-Son he was involved in
236 projects with a construction volume in today's market in
excess of $1.3 billion dollars. During this period they
constructed 115 projects with over 20,000 units of housing
of which 64 projects were elderly and handicapped housing
covering in excess of 14,000 units.

f. Korsunsky Krank Erickson Architects, Inc. ("KKE") has
been selected as the architect for the project. This
Minneapolis based firm, founded in 1968, is well-regarded
and has extensive experience relevant to Fairview Plaza.




. November 21, 1988
Janet Weissner
Page Seven

The firm's planning, design and technical expertise has been

enriched by experience and involvement in over 2,500

projects in a wide range of private and public development
| : work, including site development master planning, multi-use
complexes, residential, parking structures, office
buildings, hotels and retail facilities. This includes over
25 multi-family residential projects in the last 5 years.
KKE has been a national leader is design/build, negotiated
bid and fast-track methods of construction, having worked on
over 800 projects by these methods. The firm will also
provide construction inspection services to this project,
and it has a specialized Inspections Division.

4. City Assistance. City financial assistance is required
in order to produce land acquisition costs normal for this
type of project. The city assistance paves the way for a
project with a proper economic structure. It provides a
development opportunity where none existed. The City's
motivation in providing this financial assistance is to
clean up a blighting influence to a very sound neighborhood

. at the gateway and most prominent intersection in the
community.

As can be seen from the attached financial analysis and pro
formas, we are proposing and requesting tax increment
assistance on a "pay as you go" basis. As we've indicated
in our various meetings, this means that we are requesting
no up-front financial assistance nor are we requesting the
City to sell any bonds for this project.

As we have indicated on several occasions, this is an
enormously costly venture in terms of planning, design and
financial analysis. The normal redevelopment costs of
acquisition, relocation and demolition are high because of
the existing buildings and number of existing tenants. As
ve have attempted to point out on many occasions, the
assistance and cooperation of the City of Falcon Heights is
absolutely vital to the success of this project.

In light of the above, the development team hereby reguests

*: that the $10,000 escrow fee be waived. This request is
specifically made for the reasons noted above and for the
following reasons specifically detailed:

a. We are not reguesting that the City sell any bonds or
. assume any debt for this project. 1In terms of City

Assistance, the project is therefore "risk-free" for the




November 21, 1988
. Janet Weissner
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City. It is our impression that the tax increment
guidelines envisioned a much greater risk to the City.

b. The development team as can be seen by the enclosed
financial analysis and pro forma is supplying all of the tax
increment analysis necessary for this project. This
eliminates the need and cost for the City to produce this
analysis.

c. We have offered our extensive experience in the
financial and relocation aspects of this project.

d. The planning, design and financial analysis for this are
enormous. This is a "real"” redevelopment project. We are
attempting to do many of the functions normally handled by a
City staff.

e. It is our strong belief that a project this significant
can only be dreamed of if there exists a true public/private
partnership.

. Prior to any final approvals, we would willingly put up the escrow
amount.

A project of this scope has many requirements and pitfalls. We
are aware of these requirements and believe with due diligence we
can avoid many of the pitfalls. Of paramount importance nov is
vhether the Planning Commission and Council can endorse the
project concept and grant preliminary approval. This is
necessary for us to accomplish many of our objectives regarding
marketing and financing. We fully understand that preliminary
approval is just that--preliminary. If we get to that point, the
final plans and documents will certify and document clearly
everything discussed and all conditions required as part of the
preliminary approval.

In summary, we feel Fairview Plaza is a uniquely designed and
integrated project and has all the attributes necessary for a
successful project. The City wants a good quality project. The
development team is experienced with highly successful track
records.

We look forward to discussing this project with the Planning
Commission and City Council and hope for their endorsement. We
very much appreciate all of the time and help you have granted as
well as the audiences before the City Council and neighborhood.
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If I can clarify any of the above, please do not hesitate to
contact me or any member of the development team. We will
contact you prior to the Planning Commission on December 5, 1988.

Sincerely,

4,4/;4/(

mes. F. Winkels .
xecutive Vice President

JFW:gk
Enc.

cc: Henry Hyatt
Sid Inman

Gary Jackson
Rick Martens
Mike Scott




CITY OF FALCON BEIGHTS

APPLICATION FOR TAX JINCREMENT

.FINARCING

Please type
or print
APPLICANT

(a) Business Name:

Fairview Plaza Limited Partnership
{to be created)
(b) Business Address:

c/o Marcor Properties, Inc.
Suite 820

5775 Wayzata Boulevard

St. Louis Park, MN 55416
(c) Telephone

(612)545-2102

(d) Business Form (corporation, partnership, sole
proprietorship, etc.) and date of formation:

Limited Partnership (to be created)

(e) 8tate of Incorporation or Organization:

Minnesota



(£f) Brief description of nature of business, principal
' products, etc. _

Real Estate Development

{g) 1If project is leased, list prospective lessees,
nature of lessee's business, and principal products,
etc.

N/A

(h) Authorized Representative (provide mailing address
and telephone number(s):

Richard Martens

Suite 820

5775 Wayzata Boulevard

St. Louis Park, MN 55416 (612)545-2102

(i) 1If applicant is corporation, state officers,
directors, stockholders holding more than 5% of the
stock of corporation (state name, address and
relationship to applicant): [If Corporation not
formed, set forth as much as possidble concerning
potential Officers, Directors, Btockholders]

(3) If spplicant is general partnership state general
partners and if limited partnership state general
partners and limited partners with more than 5%
interest in the limited partnership: (if partnership
is not formed set forth as mch as possible
concerning potential partners:

General Partner - Valhalla Investments, Inc.
Limited Partners - Richard Martens Mike Scott

Benry Hyatt . Gary Jackson
Jim Wi.’zkels + 5id Inman




(x) RName, address and telephone mumber of Applicant's
legal counsel and accountant:

James Holmes

Holmes & Graven, Chartered
470 Pillsbury Center
Minneapolis, MN 55402
337-9201

IX. PROJECT

(a) Location (state street address and attach the legal
description of project site):

’ SE quadrant of Snelling Ave. & Larpenteur Ave.

(b) Present ownership of project site. If project site
is not currently owned by applicant, describe
arrangements by which applicant intends to acquire or
use site:

Northome Center (90% of site) currently under contract to
purchase. Clark Sub-Sandwiches site to be acquired by
negotiation or through condemnation.

(c) Describe Project. If Project is a building or
sddition to building, specify number of stories,
square footage, related parking facilities, etc. If
Project includes equipment, describe equipment.
(Attach site plan and building elevations, if
available):

45,000 sq. ft. retail center - 1 story
153 residential apartment units - 4 stories
parking to be on—grade, below grade and above grade.




(8)

Zoning:

(1) what is the zoning status of project site?

P.U.D. application submitted

(2)? Is zoning status appropriate for the intended
use

Yes

(3) Will rezoning, sgoning variance, or conditional
use permit be sought in connection with project?
{See city -Administrator) Describe:

P.U.D. zoning

(4) 1Is the property properly subdivided for the
intended use?

Property will be replatted.

(5) BHas site plan approval been obtained for this
project? 1If so, on what date by Planning Commission

No ? By
Council ?

s

Planning Commission - December 5, 1989

(6) Attach zoning map of property within 300 feet of
project (see City - -Administrator):

DR SENEN e b sl e B o e e e e



(e)

Attach a financial proforma (5 year minimm) which shows
an estimate of sources and uses of project funds which
allows for the analysis of the following:

1)
(2)
(3)
(4)
(5)
(6)
()
(8)
€))
(10)

11

Project cost detail

Total debt detail

Ongoing re§enue sources

Ongoing expenditure items

Inflation analysis

Vacancy analysis

Tax analysis

Sale of project analysis

Profitability, risk and interest rate of return ratios
Time period of public participation

Testing of various financial assumptions

*Pro-Forma enclosed.

- 10 -



(g) Will project dbe occupied by applicant after
completion? If not, state name of future lessees,
and status of committments or lease agreements:

tenants unknown

(h) BSanes and addresses of architect, engineer and
general contractor for project:

Architect: Korsunsky, Krank & Erickson Architects, Inc.

(i) Current real estate taxes assessed on project site,
and estimated real estate taxes on project site upon
campletion of project:

See enclosed financial analysis and pro-forma.

(j) Wwhat is the target date for:

1. Construction start July 1, 1989 ?

2. Construction completion June 1, 1990 ?

(k) If the applicant is proposing Planned Unit Developmeat (PUD)
status, additional information is required. (See Ch 9, Part 16
of City Zoning Code) Checklist is attached which will be used

to assure completion of application.




gee enclosed

and Blaine.
uses of tax increment such as slow-second mortgages and "pay as you go." Partners
have collectively been involved in projects totaling over $150 million in value.

' Projects have included condemnation of residential and commercial properties and
have included projects involving a real public/private partnership requiring a great
deal of public monies.

(a)

®)

Project Pro-Forma

(c)

TAX INCREMENT FINANCING

Demonstrate that alternative sources of financing are

not available for the project and that the project could

not be constructed as proposed without the assistance -
requested.

Amount of project expenses requested by applicant to
be paid from proceeds of the tax increment financing:

Proposed date that applicant expects tax increment
proceeds to be available to pay project expenses:

IV: MISCELLANEOUS

(a)

Detail the status of any previous or current requests
which applicant, its principals or affiliates have
made to the City or to other mmicipalities for tax
increment financing:

(b) If tax increment finmancing has been granted to the

applicant by other municipalities, please describe:

*In Minnesota, Limited Partners have been involved in successful tax increment
projects in Edina, St. Paul, Fridley, New Brighton, Chanhassen, Brooklyn Park

Projects have involved traditional bond sales as well as innovative

s

-12 -




(c)

(a)

{e)

(£)

Has applicant ever been in bankruptcy? 1If yes,
describe circumstances.

no

or its officers, shareholders or parthners
Has applicant/éver been convicted of a felony? 1If
yes, 8escribe conviction and sentence.

no

Has applicant ever defaulted on any bond or mortgage
commitment?

no

Will any public official of the City, either directly
or indirectly, benefit by the issuance of the City's
tax increment revenue bonds for this project within
the meaning of Minnesota Statutes, Sections 412.311
or 471.87? 1f so, specify.

no

Applicant understands and agrees that the information contained
in this application and the information contained in items
above is intended for use by the City of Falcon Beights, its
officers, employees, and agents in connection with the City's
consideration of possible tax increment - financing for
applicant's project; however, the City gives no assurance that
this information may not be @isclosed, in whole or in part, to
persons other than City's officials, employees and agents.

13




The Undersigned, (a) (the)

of applicant, hereby represents and warrants to the City that
(nhe) (she) has carefully reviewed this application, and that
the statements and information contained herein and submitted
herewith are accurate and complete to the best of the
Undersigned’s knowledge and belief.

Aakie f/lo/azf‘. s IT..
en bthalf of
Fa. av'eo Pima (s e0 Pmmsti_
Dated: [///i/f& ‘ .
rr. Applicant :

-aye %’»‘— 4 chvé;é |
. nuG/Zt{Com'ue ice er"

The City reserves the right to require additional information
and supporting data from the applicant after the filing of this
Application. ’

14
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Conlgnt * 5 Mesting Date: 12/14/88
~ : b ~ Agenda Item: F-
Policy CITY OF PALCOS ETIHTS 8 e

® SEQUEST FOR COUNCIL CONSIENTION

ITEM DESCRIPTION:

"Celebrate Minnesota 1990" Project and Grant Applilcat:lon

SURCTIED B¥:  Crol Keiegler

REVIENED BY: Jan Wiessner
—————— .
Parks and Recreatiovn Comission

o
g

EXPLAKATION/STRMMARY (attach edditional shests as mecessary):

The State of Minnesota has allocated $700,000.00 bf grant funds available to
Minnesota cities interested in a "Celebrate Mimnepota 1990" project.
Projects are to meet one of three criteria———(1) Commumity Clean Up, (2)
Beautification, (3) Community Improvement. The krant program would require
. that the city provide three dollars for every onel dollar of grant funds

requested and granted. The maximum amount of grgmt fund that can be re-
quested is $25,000.00. f‘

The Park and Recreation Commission and I feel that the City of Falcon Heights
would be considered a good candidate for receiv grant money for a project
involving the reconstruction and improvement of the community park building.

| P
- ATTACHMENTS e %‘g\ pd m% |
A. Resolution | ’Q M ~sT |«

(A copy of the Grant Application will beg available for review
at the council meeting). |

B. Insurance Settlement Form :

ACTION REQUESTED: | Mgle/ 5-0

1. Consideration of committing the local match ﬁmds ($75,000. 00) for the
"Celebrate Minnesota 1990" project of park buildihg reconstruction on the
condition that the grant application is approved.

. 2. Resolution authorizing the City of Falcon Heﬁghts to apply for the
"Celebrate Minnesota 1990" grant program. ! ;

3 Qusnadye ko ot puror

6/29/87




ATTACHMENT "A"

CELEBRATE 1990 GRANT APPLICATION

RESOLUTION AUTHORIZING
APPLICATION AND PRIMARY CONTACT PERSON

BE IT RESOLVED that the City of Falcon Heights act as sponsoring
unit for the project identified as Community Park Building Reconstruction
to be conducted during the period June 1, 1989 through December 1, 1989.

BE IT FURTHER RESOLVED that the amount of the grant request is in
addition to the amount originally budgeted for the project.

1HPrRtW“°h’)

JCarol Kriegler is hereby authorized to apply to the Minmesota
Department of Trade and Economic Development for funding of this project on
behalf of the City of Falcon Heights.

I certify that the above resolution was adopted by the City

Council of Falcon Heights, Minnesota, on December 14, 1988.

SIGNED: WITNESSED:

Signature Signature

Title Date Title Date
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, .~PoLicy wo. . G. A. B. FILE NO.

-Cie. £¢q0-4 Sesér - 0658
AMOUNT OF POLICY AT TIME OF LOSS SWORN STATEMENT COMPANY CLAIM NO.

DATqus:l{;ElP 90 [Wl IN
® -I-u PROOF OF LOSS Kot cxeotl
L-1-59 Q"f Pa-ui Ltw--

To the /\,-Zd.?ful % M’K c&tu—o Llotramet T.M

of
At time of loss, by the above indicoted policy of insurance, you insured—
\J ¥

“Park B%L +*+ 3, 2050 Reostlaww Fmr. %M,M )

=

against loss byW‘m 'nﬂnproponyd‘sabedmdingfom
terms ond conditi of soid policy and of ail forms, endor ts fers ond ossignments attached thersto.

TIME AND A . __Jloss occurred obout the hour of ______o'dock_____M,,
ORIGIN g_'_.z,'_doy of. M 19. ?( the cause and origin of the said loss were:
pahton Lot

lw J) oty

-

v
OCCUPANCY The building described, or containing the property described, was occupied ot the time of the loss as follows, and for
no other purpose whatever: Qe o |

TITLE AND At the time of the loss, the interest of your insured in the property described therein was OWATURAL,
INTEREST - ] -
" . No other person or persons had any interest therein or
. incumbrance thereon, except: M
CHANGES Since the soid policy wos issued, there has been no assignment thereof, or change of interest, use, occupancy, posses-

sion, location or exposure of the property described, except M -9-1( 6‘—?%

i

TOTAL THE TOTAL AMOUNT OF INSURANCE upon the property described by this policy was, at the time of the loss,
INSURANCE $ qqn_ifo as more particularly specified in the apportionment attached, besides which there
) wos no policy or other contract of insurance, written or oral, valid or invalid.

g¢o

VALSE THE ACTUAL CASH VALUE of said property at the time of the loss wos . . . . $ 3‘30 67‘?' -

. & o\

1085 THE WHOLE LOSS AND DAMAGE was . . . . . . « « « « . . - - - % 83,8"'

73, 8bo.°%

AMOUNT CLAIMED THE AMOUNT CLAIMED under the above numbered policy is . . . . . . . . §

STATEMENTS The sald toss did mot originate by any act, design or procurement on the part of your insured, or this atfiant; nothing
OF INSURED has been dons by or with the privity or consent of your insured or this affiant, to violate the conditions of the policy,
or render it void; no articles are mentioned herein or in annexed schedules but such as were destroyed or damaged at
the time of said loss: no property saved has in any m been ted, and no attempt to d ¢ the said Y,

as to the sxtent of said loss, has in any manner been made. Any other Infomnﬂon that may be required will be fur-
ished and considered a part of this proof.

The furnishing of this blank or the preparation of proofs by a representative of the above imsurance company is not a walver of any
of its rights.

Stote ofM_ %Q%J\.U (WIS,
’ County of 2

Subscribed and sworn to before me this

insured
gv' day (}f JMJM‘ ‘ (L : 19 97
. Shlﬂey C Chan

KOTALY PUSLIC o

Fom recommended by the
American insurance Association Y

+ B
765 (11/76) L»— Y Sommisson expires L0 sxpiem don 3, I




Agenda Item: F-4

CITY OF FALCON EEIGHTS Meeting Date: 12/14/88

REQUEST POR COUNCIL CONSIDERATION

1TEM DESCRIPTION: | | T

Street Light Replacement/Expansion in Unlversity Grove Area

}
I

7

'

SUBMITTED BY: University Grove Association

i BEVIEWED BY:  NSP !
Jan Wiessner |

. BloXe = Shad~ W ijwmA~ud124.<}L<L&A/Yv¢ﬁw\a
150 216" ppesel mf‘&u@—‘ /00 m

EXPLANATIONR/SUMMARY (lttach additional sheets as neceq:ary)'

o iste? o Buh n'horh
Mo - S NP EN '

‘ ibuUcooa§¢nJ
At the Jan. 13, 1988 City Council meeting, representatives of the University Grove
Association expressed concerns about inadequate street lighting. The City requested

NSP to study the lighting situation to determine the peeds and recommend alterna-
tive solutions. NSP concluded its study and met with| City Staff and U Grove rep-

‘ resentatives.

The University Grove Association has requested that the existing street lights on
Folwell be replaced and that four additional streetlipghts be added on Folwell

(for a total of eight on Folwell), and that one street light be added to each of
the North-South streets where there currently are no Jlights---Burton, Northrup and
Vincent (3 total). Their recommendation is to implembnt the plans identified on
NSP's sketches 1 and 3. l

Esiimated Costs

1. Removal of existing four street lights. . . . . . .$2,100.00
2. Installation of 8 lights on Folwell. . .. . . . . $13,898.22
‘3. Imnstallation of 3 lights on Burton,
Northrup and Vincent. . . . . . . . . . . . . . __6,912.00

» TOTAL INITIAL CosiTS:: $22,910.22

After the initial installation, the monthly service rate for these recommended
lights would be $13.15/1ight. (compared to $9.50 for skandard overhead lights?)"

Monthly increased cost:

Proposal: 11 lights @ $13.15 = $144.65
Existing: 4 lights @ $6.70 = 26.80
, | §117.85 x 12 = $1 414.20/year

frequently. Repair costs are assessed to the U Grove residents. Repair costs for
the new lights would be included in the monthly NSP
rest of the streetlights in the City.

i .
N A ; '

. The existing four lights on Folwell are owned by the {ity and are in need of repair

Iaees.“as they are for the
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Page 2 of Request for Council Consideration

The monthly rate of $13.15 for the recommended streetlights is the

same rate the City currently pays for the streetlights in the Falcon
Woods neighborhood.

Financing

According to City's Assessment policy, street lighting systems are
a Class A improvement and are to be financed from general City funds,
not from special assessments. (See Attachment A).

If Council approves request, the installation costs could be financed
from the City's General Capital Improvement Fund. The increased
monthly cost would exceed the street light budget and would require a
transfer from the contingency account.

Timing they

Cindy Jensen from NSP has indicated that the earliest/would be able
to start on this project owuld be Spring, 1989.

ATTACHMENTS:

A. Excerpt of Assessment Policy

B. Letter from S. Gehrz, 11/28/88
C. Letter from C. Jensen, 11/30/88
D. Letter from J. Wiessner, 1/21/88

ACTION REQUESTED:

Consider request to install additional streetlights in University Grove
neighborhood of City.

If ‘approved, authorize funding.




| ATTACHMENT "A"
STREETS, PARKS, PUBLIC SAFETY & IMPROVEMENTS 3-3.05, 3.06

3-3.05

Subdivision 1. In General. Local improvements are divided into the
three clasa:_,geciﬁed in the following subdivisions according to their
respective its to the City as a whole and to property specially
served by the improvement: '

Clage A, Class A improvements are those which are of general
benefit to the City at large, including, by way of illustration, (1)
public buildings; {2) public parks, playgrounds, or recreational
facilities; (3) street lighting systems; and {4) offstreet parking
facilities. Any such improvements shall be financed from general
City funds and not from special assessments. -

Class B, Class B improvements are those which are of both general
benefit to the City at large as well as special benefit to abutting
or nearby property. Class B improvements include (1) construction
or reconstruction of collector or arterial streets*; (2) the
construction of curb and gutter on collector or arterial streets.

QOLLECTOR STREETS are those streets generally considered to those
named on the City's official thoroughfare map.

ARTERIAL STREETS are those streets generally considered to collect
traffic from collector streets and include those named on the City's
official thoroughfare map.

P Class C, Class C improvements are those which are primarily, if not

exclusively, of benefit to property abutting or in the area of the
improverment, including (1) th truction of sidewalks and bicycle
paths; (2) the construction of storm sewers; (3) the construction or
reconstruction of residential streets and alleys; and (4) the
construction of curb and gutters on residential streets.

3-3.06 FEinancing Class B and C Improvements

It is the policy of the City of Palcon Beights to finance Class B and C
inmprovements by the methods prescribed in Sections 7, 8 and 9 below.

The apportionment of the cost between benefitted property and the City
at large and the method of levying assessments prescribed in those
sections shall be followed in each case unless the Council, by
resolution, finds that because of special circumstances stated in the *
resolution, a different policy is necessary or desirable in the parti- °
cular case. Any local improvement described in Minnesota Statutes,
Chapter 429 and not placed in Class A, B or C by Section 2 above, shall
be fir;nced as the Council determines to be most feasible and equitable
in each case.




ATTACHMENT "B"

2285 Folwell Av.
St. Paul, MN 55108
November 28, 1988

r Ms. Janet Weissner

| Falcon Heights City Bffice
2077 Larpenteur Avenue
Falcon Heights, MN 55108

Dear Jan,

At the October 25th Annual Business Meeting, the University

Grove Homeowner's Association members discussed the three
proposals developed by NSP to resolve the problems of :
inadequate and unreliable street lighting in portions of our
neighborhood. After considering the advantages and disadvantages
of each alternative, the members passed the following resolution
unanimously:

The University Grove Homeowner's Association endorses
the NSP proposal for street lighting in the western
portion of the University Grove. This proposal to

. include:

l1-Placing a street light on each of the north/
south streets of Burton, Northrup, and Vincent.

2-Replacing the existing lights on Folwell between
Coffman and Fulham.

We ask that the Falcon Heights administration implement
. this plan as quickly as possible.

We are requesting that this iésue be placed on the agendé for
consideration by the City Council at the earliest possible. date.

Sincerely,

o Mk

Sue Gehrz, President
University Grove Homeowner's
Association




City

St. Louis, Missouri

New York, New York
(Public Parks)

Detroit, Michigan

Washington, D. C.

Chicago, Illinois

S« Gi H'Rz

228 Vool

'

Reported Effect in Areas of
City Receiving Improved
Lighting

A 40 percent reduction in
stranger to stranger crime;
a 29 percent drop in auto
theft; and, a 13 percent
reduction in commerical
burglaries.

A 50 to B0 percent decrease
in vandalism.

A 55 percent decrease in
atg:et crimes.

A 25 percent decrease in
robbery, compared with an
8 percent decrease citywide.

An 85 percent decrease in
robbery; a 10 porcent decline
in auto theft; :nd, a 30 per-
cent reduction in purse
snatching.
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, T ATTACHMENT "C"

‘ - Northern States Power Company
m Saint Paul Division

825 Rice Street
Saint Paul, Minnesota 55117

November 30, 1988

Ms. Janet R. Wiessner
City Administrator

City of Falcon Heights
2077 W. Larpenteur
Falcon Heights, MN 55113

Dear Janet,

This letter is in response to your request to summarize the lighting
. options for the University Grove area of Falcon Heights.

A study was conducted and concluded that tree growth in this area
eliminates any overhead wiring possibilities. Therefore, the following
underground estimates were made.

With the installation of custom underground lighting a one-time charge
is required by N. S. P. to cover all installed costs of the underground
circuits, except for the pole, a (100 watt high pressure sodium light,
the first 100 feet of cable and 20 feet of trenching, for each lighting
standard installed. N. S. P. would own and maintain these lights
according to our current street lighting contract with the City of
Falcon Heights.

¥\ Option #1 is to install 8 new street lights on Folwell from Coffman
to Fulham, as shown on sketch #1. The one time cost is $13,898.22.
N. S. P. would not be responsible for the removal of the four existing
lights owned by the city.

Option #2 is to add four lights to the existing four, as shown on
sketch #2, at a one-time cost of $9,761.24.

" Also, N. S. P. would propose to light the north-south streets as per
~ sketch #3 for a one-time cost of $6,912.11. There is no charge for
the overhead light on Coffman, as this is a standard overhead light we
‘ install with a flat monthly rate of $9.50.
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November 30, 1988

Page 2

The flat rate for custom underground lights is currently $13.15 per
light, per month.

Sincerely, U///

CYNTHIA T. JENSEN
Associate Customer Service Representative

CTJ/coh

enclosure
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ATTACHMENT "D"
City OF

FALCON HEIGHTS

2077 W. LARPENTEUR AVENUE FALCON HEIGHTS, MN 551135594 PHONE 612-644- 5050

January 21, 1988 h

Mr. Ron Vanelli

Assistant to the General Manager
NSP-St. Paul Division '
825 Rice Street

St. Paul, MN 55117

Dear Ron,

On January 13, 1988, representatives of the University Grove
Association appeared before the Falcon Heights City Council

‘ and expressed their concerns about inadequate street lights
on the North-South Streets in the Grove area. I understand
that you have spoken with them about their concerns and
indicated that NSP is willing to conduct a study of the
lighting needs.

The City Council has directed me to request that you conduct
this study with the objective of presenting the City with more
than one option for consideration. For example, we would like
to know the least expensive solution to solve the problem on
the North-South Streets, as well as the ideal solution to the
entire Grove Area lighting situation..

If you have any questions, Ron, don't hesitate to give me a
call at 644-5050. Thanks again for your assistance.

Sincerely,

Jdahet R. Wiessner
Clerk Administrator

JRW:kjz
cc: Martin Dworkin

HOME OF THE MINNESOTA STATE FAIR AND THE U OF M INSTITUTE OF AGRICULTURE’
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Consent B | | : Agenda Item:_fp_s
Policy | o PALCON BEIGETS | S
CiTy oF ¥ uEl Meeting Date: 12/14/88
"ill'fnation X - LA , { ' ,
. ' ~REQUEST POR COUNCIL cnus;nz:srﬂnn L

xm DESCRIPTION:

Hamline Avenue Project Update

JEEIB R e t"i‘esmer,"'siif e -
REVIEWED BY: |
EXPLANATIOR/SIMMARY (attach edditional sheets as mecespary): |

Ramsey County has notified the Cify that they 1ntend§to prbceed with the
Reconstruction of Hamline Avenue from Larpenteur to ounty Road B. Maier
Stewart and Associates has been selected as the consulting engineering design

‘I') firm. }

Terry Maurer will be present to give a\brief update &n the estimated timeline
and Maier Stewart's role. He will be available to answer any questions.

Attachments:

A. City concurrence letter —- 12/7/8
B. Wiessner memo -~ 11/21/88 :
C. Weltzin letter — 11/16/88

D. Mauer letter —— 12/2/88

ACTION REQUESTED:

Information Only




ATTACHMENT "A"

City OF

FALCON HEIGHTS

2077 W. LARPENTEUR AVENUE FALCON HEIGHTS, MN 55113 -5554 PHONE 612-644 - 5050

December 7, 1988

Mr. Ken Weltzin

Director and County Engineer
Ramsey County Public Works

350 St. Peter Street, Suite 270
St. Paul, MN 55102

Dear Ken:

. Thank you for your notice that Ramsey County intends to proceed with
the reconstruction of Hamline Avenue from Larpenteur Avenue to County
Road B.

The City of Falcon Heights concurs with the following:

(a) that this project is necessary and, if feasible, will
proceed to completion;
(b) Maier Stewart and Associates, Inc. is acceptable as
" the consulting engineering design firm; and
(c) the City will contribute its appropriate share of the
consultant fees based on the cost distribution
determined by the feasibility study.

Thank you for your cooperation, Ken. Hopefully this project will go
smoothly and will be a credit to the cities and the county.

Sincerely,

L. Weesr———

Janet R. Wiessner
City Administrator

JTW:p:

+HOME OF THE MINNESOTA STATE FAIR AND THE U OF M INSTITUTE OF AGRICULTURE
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ATTACHMENT "B"

CiTY OF

FALCON HEIGHTS

2077 W. LARPENTEUR AVENUE FALCON HEIGHTS, MN 55113 -5504 PHONE 612-644 - 5050

November 21, 1988

TO: i*ﬁnd Councilmembers

FROM: Jan Wiess

RE: City Concurrence\with Hamline Avenue Project

We received the attached letter from Ramsey County Public Works Director
Ken Weltzin requesting the City's concurrence with their plans to proceed
with the reconstruction of Hamline Avenue from Larpenteur Avenue to
County Road B planned to start in 1989.

They have requested a letter stating that we concur with the following:

1. Reconstruction of Hamline Avenue from Larpenteur to County
Road B is necessary,

2. Maier Stewart and Associates, Inc. is acceptable as the
consulting engineering design firm, and

3. City will reimburse Ramsey County its appropriate share of
consultant fees.

The County has moved this project up on its priority list based on its
relatively poor condition.

Terry Maurer has assured me that their firm will have no conflict with the
City in this project. He assured me that they will continue to work on
the project with the City's interests in mind. (Maier Stewart has bid on
other county projects in the past and this is the first one they have been
awarded. They are looking forward to the opportunity to prove they can
complete the project successfully).

They have requested this concurrence by December 8 which is before our next
regularly scheduled council meeting. If you feel a special meeting is
necessary to discuss this, we can arrange one. Otherwise, I can send the
concurrence letter and place the issue on our December 14 agenda for an
update.

Please let me know as soon as possible if you prefer a special meeting.

JW:pp
enclosure

HOME OF THE MINNESOTA STATE FAIR AND THE U OF M INSTITUTE OF AGRICULTURE
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ATTACHMENT ''C"

- Ramsey County Department of Public Works Kenneth E. Weltzin
350 St. Peter Street e
Suite 270 County Engineer
Saint Paul, Minnesota 55102 Paul L. Kirkwold
(612) 298-4127 Deputy Drector
RAMSEY COUNTY '

and
Assistant County Engneer

November 16, 1988

Janet R. Viessner Steve Gatlin

City of Falcon Heights City of Roseville

2077 Vest Larpenteur Avenue : 2660 Civic Center Drive
Falcon Heights, Minnesota 55113 Roseville, Minnesota 55113

Ramsey County Capital Improvement Program
1989 Consultant Selection

As you may already know, Ramsey County is making a concerted effort to expand upon
its road improvement program by utilizing the sale of bonds. This program will
result in a need to expedite the design process so that contracts can be awvarded as

. soon as possible in 1989. To assist in this process, the Ramsey County Board of
Commissioners authorized the Department of Public VWorks to solicit consultant
proposals and conduct interviews to determine qualified engineering consultants vho
vill perform the required work.

The proposed program includes a project within your city. While the project itself
should be of no surprise, the advancement to 1989 construction may be. The proposed
project is THE RECONSTRUCTION OF HAMLINE AVENUE FROM LARPENTEUR AVENUE TO COUNTY
ROAD B. The estimated construction cost is $700,000 (County) and $200,000
(Municipal), totaling $900,000.

The consultant selection committee is comprised of the following:

Chuck Ahl, Department of Public Vorks, City of Shoreview

Steve Gatlin, Department of Public Works, City of Roseville
Elmer Morris, Mn/DOT District State Aid Engineer

Paul Kirkvold, Deputy Director, Ramsey County Public Works
Wayne Leonard, Coordinating Engineer, Ramsey County Public Vorks

The committee has recommended the firm, Maier Stewart and Associates, Inc., to
perform the engineering design for this project.

The first element of work will be the preparation of a feasibility study outlining

the appropriateness of the project including alternatives and costs. The Department

. anticipates the study will comprise approximately one fifth of the total fees

required. The consultant will not be alloved to proceed beyond the study phase

‘ until the proposal is accepted and funding arrangements are made by both you and the
county.




Although the construction funds for these projects are not yet available, Ramsey
County Public WVorks Department would like to enter into a contract with the
consultant to begin this work; hovever, your agreement vith the project concept is
necessary in order for us to proceed. I am, therefore, requesting your concurrence #Q
vith the followving: 1) this project can, if feasible, proceed to completion, 2)
the consultant recommended by the selection committee, and 3) your agency will
reimburse Ramsey County its appropriate share of the consultant fees based on the
project cost distribution as determined in the feasibility study.

This contract is scheduled to be reviewed by the Ramsey County Public Vorks =
Committee on December 20, 1988; therefore, your response prior to December 8 is .
requested. I vant to thank you for your cooperatisn In this effort and look forvard ;é

to a program vwhich not only benefits your city but also the citizens of Ramsey
County. If you have any questions, please call Paul Kirkwold at 298-4127.

enneth E. Veltzin, P.E.
Director and County Engineer

PlLK:mk:vl




- ATTACHMENT ''D"

. e / Y 4 CONSULTING ENGINEERS
“ Jﬁ Maier Stewart & Associates Inc.

December 2, 1988
File: 330-000.00

Honorable Mayor and City Council
City of Falcon Heights

2077 W. Larpenteur Avenue
Falcon Heights, MN 55113

RE: Hamline Avenue Improvements
Dear Council Members:

As you are aware, we have been selected by Ramsey County to do the design
work for the planned upgrading of Hamline Avenue between Larpenteur and
County road B. We are currently negotiating a contract with Ramsey County
and expect to get the notice to proceed around January 1, 1989.

There have been some questions as to whether or not working for Ramsey

County on a project which directly affects the City of Falcon Heights places
. us in a position of conflict. We feel strongly that it does not. Hamline
Avenue is on the County State Aid system and as such must be designed in
accordance with MnDOT criteria. This limits the flexibility of design which
could possibly present a conflict between the City and County.

The County process seems to often select the City's consultant to do the
design in an effort to avoid conflict. The City of Roseville's consultant
did the design work on the Roselawn Avenue project. The County looks for a
close working relationship with the affected City and even asks for City
Council concurrance at several points through the design process. Also the
affected City will normally go through a Chapter 429 improvement process to
recover the local costs and many times will add utility improvements to a
county project. Both these instances would lend themselves to the City's
consultant working on the project.

The County anticipates preparing plans and specifications for Hamline Avenue
in 1989 and doing the actual construction in 1990. Based on our
understanding of the project, we foresee the following schedule:

January 1989 Begin work on study report

March 1989 Present study report to City Council for approval of
design alternative

Informational meeting with affected City residents

1958 SLOAN PLACE, ST. PAUL, MINNESOTA 55117 612-774-6021




Council Members
December 2, 1988
Page 2

April 1989

May 1989

June 1989

July 1989

Aug/Sept 1989
Oct/Nov 1989
May 1990
September 1990
October 1990

If you have any questions regarding this issue

Complete detailed project memorandum based on
alternative selected in the study report

City hold project improvement hearing if any local costs
are to be assessed

Complete preliminary design plans and hold second
informational hearing

Complete final plans and present to City Council for
approval

Project review at MnDOT for State Aid funding
County receive construction bids -
Construction begin

Construction complete

City hold assessment hearing

attend your December 14 City Council meeting.

Sincerely,

MAIER STEWART & ASSOCIATES, INC.

,@’7/ o

Terry J. Maurer, P.E.

TIM/jt
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Policy_ X ’
: o CITY OF FALCOR HEIGHTS : Meeting Date:12/14/88
| ] : REQUEST POR COUNCIL CONSIDERATIN )
1TEM DESCRIPTION:

1988 Budget Adjustment

*

SUBMITTED BY: Jan Wiessner

REVIEWED BY:

EXPLANATION/STMMARY (attach additional sheets as necespary):

ATTACHMENTS:

. A. Wiessner Memo
B. Nov. Budget Summary

ACTION REQUESTED:

Approve recommended budget adjustmenftsv

L




ATTACHMENT "A"

CITY OF

FALCON HEIGHTS

2077 W. LARPENTEUR AVENUE FALCON HEIGHTS, MN 55113 -5594 PHONE 612-644 - 5050

December 9, 1988

TO: Mayor Baldwin and Councilmembers
FROM: Jan Wiessner

RE: 1988 Budget Adjustment

Each year the City Council formally adopts an Operational Budget for the City.
This budget is prepared based on information available at the time (Aug.-Sept.
of previous year). During the course of the year, the actual expenditures and
revenue vary somewhat from what had been expected.

Staff members with input into the budget preparation process have been given
the guidelines that it is okay to spend up to 10% over a line item budget
without approval as long as "bottom line" for account is not exceeded. Un-
expected expenditures over 107 require written approval. (This guideline is
new and has been loosely enforced but has helped raise consciousness of staying
within the budget. )

It is my understanding that the Council does not desire to approve every small
line item modification, but would like to be informed of major differences

(ie. when "bottom line" budgets for accounts are exceeded). Therefore, the
following is a summary of some of the major changes in 1988 budgeted revenue and
expenditures known at this time. (Note: Amounts are estimated conservatively)

A. REVENUE ACCOQUNT # PURPOSE AMOUNT + or (-)
3011 Property Tax ($58,550)

As of 12/8/88, we are $58,550 short, however the full remainder is
still expected.

3012 Delinquent Tax $5,800
3015 Local Gov't Aids (97,502)

The remainder is still expected.

-1 -

HOME OF THE MINNESOTA STATE FAIR AND THE U OF M INSTITUTE OF AGRICULTURE




Page 2
REVENUE ACCOUNT # PURPOSE AMOUNT + or (-)

3312 Licenses ($1,690)
All licenses are down due to a change made in the licensing
year. {(Six ménths) Renewals are being mailed now for calendar
year 1989.

3331 Interest Earned $104,000
This amount reflects interest on all invested funds
(except sinking fund). The budgeted amount was including
General Fund only. At the end of the year this should be
distributed among the various funds.

3333 Hall Rental Fees ($1,085)

This is down primarily due to loss of church rental.

3350 Lauderdale Fire Contract $12,000
3312B Rescur Services $13,000

This is up due to more calls than anticipated and an increase
in rates.

3352 County State Aid ($2,000)
Still expected in 1988
3358 Recreation Fees $3,100
This increase is due to an increase in programs offered.
The other revenue changes indicated seem self explanatory.

TOTAL: Overall, revenue is expected to exceed budgeted projections by approx-
imately $180,000.




Page 3
- EXPECTED '88
B. EXPENDITURES ACCOUNT # PURPOSE AMOUNT + or (-)
402 Administration
12 Temp. Employees ($8,000)
15 ' Pension & Ins. Cont. ($500)

This includes the student interns and part-time office help.

23 Travel Conf.&Schools ($2,000)
This includes tuition reimbursement (new policy), two con-
ferences for City Administrator, one for Finance Manager,

various workshops for other staff members, meetings with
council and staff members.

24 Maint.&Repair of Equip. ($1,200)

This includes costs for Software Support and copy machine
repair. Both rates went up this year.

30 Office Supplies ($600)
This included a new file system and increased cost of copy

paper. Also, recreation office and some program supplies
were taken out of this account.

41 Insurance & Surety Bonds - $8,500

In addition to our rates going down, we received a dividend of
$9,144 from IMCIT in December.

Overall, this account is expected to exceed budget by less than $1,000.

403 Municipal Court ($5,000)

This is directly related to number of court cases. The corres-

ponding revenue account is up a similar amount.




Page 4

EXPECTED '88
ACCOUNT # PURPOSE AMOUNT + or (-)
409 Municipal Bldgs. ($2,000)

This account will be over resulting from cost of
re~-keying City Hall for security purposes.
(Approximately $2,000)

412 Fire Dept. - (Will be close to 0)
412B Rescue ($3,000)

The two primary reasons these expenditures are more than
expected are:

(1) More calls than anticipated, and
(2) Fire fighters are eligible for PERA now when they

reach a certain monthly income

Both Fire and Rescus® Revenue Accounts are up more than sufficiently to cover
these overages.

414 Animal Control ($100)

We miscalculated need slightly.

429 Labor Appropriatioms (52,800)

This is due to more overtime than expected resulting from rink flooding problems
and routine off-hour calls such as sewer problems, etc. Also, part-time help
was hired during regular employees' vacations.

432 Storm Sewer ($3,000)

The major unanticipated expense in this account was our share of
repairing the 1ift station at the Godfried Pit. We share this
responsibility with Ramsey County and Roseville.




Page 5

EXPECTED '88
ACCOUNT # PURPOSE AMOUNT + or (=)
475 Parks & Recreation (Will be close to 0)

Several line items in this account are higher than anticipated
due to two major factors: (1) vandalism

(2) increased programming

Any overages can be covered by increased program revenues.

Several expenditure accounts are expected to be less than anticipated budgets.
The net result will be that the overall expenditures will be slightly less
than the budget. The revenues will be considerably higher than budgeted. It
is recommended that the strategy for allocating carry over funds which was

discussed during the Capital Improvement Budget discussion, be implemented at
the end of the year.

JW:pp
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1388 BENERAL REVENLE SLWMARY

PURPOSE

Property Tax
Delinquent Tax

Interest & Peralty
Local Bovernment Rids

Reisburseserts - Special Assessaents

Lheck Cancellations

Peraits

Licenses

DOr~Sale Liquor Livenses
Set-lip Liguor Licenses

MWire Licenses

Municipal Court Fires

False Rlars Charges

Interest Earned

Interest Earned on NOW Account
Hall Rental Fees

Lauderdale Fire Contractual
Miscellaneous Receipts

County Btate Rid (Chaoter 402)
State Rid Street Maintenance
Recreation Fees

Pop Machine Revenue

Mater Connections

Fire Dept. Relief Assr. 2% Irs.

Surcharpes

Cable TV Franchise Fees
Refunds & Reimbursesents
Fund Reserve Transfers
Rescue Services

SUBTOTAL
1987 Balances Forward

TOTAL REVEMES

88 BUDBET

540, 024, 00
'm

.00

195, 005. 00
10,000, 00
‘w
15,000, 00
7,500, 00
2,000.00
300, 00
4,000, 00

45,700.00 -

£50.00
75,000, 00

~_3,000.00

$,000. 00
10,000, 00
500. 00
2,000.00
3,600, 00
3,700.00
.00
200,00
23,000, 00
£00.00
1,800.00
5, 000. 00
.00

20, 000.00

974,178, 00
3,000. 00

977,173.00

12/ 7/1988

RECEIPTS DIFFERENCE
(Rec, - Budget)
£68,859.92 ( £71,164.08)
5,789.98 5,785.98
.00 .00
9,52.5 ( 97,502.50)
14,953, 81 4,953.81
6. 40 26. 40
&0,376.55 5, 37%6.55
5,810.00 {  4,690.00)
-£,100.00 -100.00
450, 00 150. 00
2,000.00 {  2,000.00)
49,519, 50 3,818.50
1,600.00 1,350, 00

178,274.73 103,274,713

. 3,173.19 173.19

4,915.00 (  1,085.00)
21,560.00 11,560, 00

3,994.30 3,494.30
00 2,000.00)
3,429.00 { 171.00)
&, 806.57 3,106.57
836.50 836.50
558. 00 358, 00
25, 058. 00 2,058.00
511,60 B8, 40)
8,194.49 6,39, 49
16,392.72 11,392.72
.00 .00
33,031.43 13,031.43

775,724.19 (198,454, B1)
3,000.00 .00

778,724,193 ( 198,454.B0)




. 1988 BENERAL EXPENDITURE SUMMARY NOVEMBER 12/ 7/1988
(BY DEPARTMENT)
188 BUDGET EXPENDITURES  DIFFERENCE
{Budget - Exp.)
40 MAYDR AND COUNCIL 35, 850. 00 31,817.61 3,93.39
402 DLERK ADMINISTRATOR 141,471.00  132,569.66 8,901. 34
403 MICIPAL DOURT 40,000.00  $2,954.17 { 2,954.17)
404 BLECTIONS 44200, 00 4,867,98 2,3%.02
405 RDIT 5700 5, 700,00 75.00
406 LEBAL 1,000, 00 -$,683.50 2,316.50
407 BLRANNING . ~11,000. 00 ,40.71 3,582.29
408 HMAN RIGHTS £25.00 B03. 14 21.86
403 MUNICIPAL BUILDING : . 32,400.00  .28,299.61 3,100,33
410 CIVIL DEFENSE -1, 300, 00 1,098.37 201.63
413 POLICING £45,464.00 207,208,78  38,255.22
- #12 FIRE PROTECTION : - 70,902.00 - $50,419.5¢ 10,082.48
4128 RESCUE SERVICES 19, 094. 00 19,507.82 1 #13.82)
413 PROTECTIVE INSPECTION 11,350, 00 9, 149.54 2,200, 46
414 FIRE MARSHRLL 5,401, 00 3,807.02 2,593.98
416 ANImAC CONTROL 550. 00 £i1.85 ¢ E1.85)
421 ENGINEERING 12, 000. 00 B,9:5.8! 3,084, 19
422 STREET DEPARTMENT 90, 635. 00 68, 345, % 22,285. 04
423 DISEASEL TREES & TRIMMING 13,000, 00 10,534,860 2,465. 40
423 LABOR APPROPRIATIONS 61,323.00 59,759.99 1,569. 0!
43c STOR¥ SEWER 5,200, 00 8,0i8.95 { 2,B16.55)
. 435 WEED ERADICATION 125,00 76.70 438,30
4TS PARKS AND RECREATION 41, 469.00 35,436.74 6,032.2¢
495 MISCELLANEDUS ACCOUNTS 23,600. 00 34,378.67 ( 10,778.67)
457 DONTINGENCY 88, 000,00 22, %7.82 £5.672.18
49 DARE TV 6,239.00 5,49.97 742.03

TOTA. 1988 BEN. EXPENDITURES 977,179.00  814,7i2.49 162,466,351
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" 195 BENERA. EXPENDITURS SJMMARY

®AYDR ¢ DOUNCIL -

Salaries

Teap. Employees

Printing & Publishing
Tra-el, Eonf. § Schocls
Office Supplies ,
Bereral Supplies

Sut. § Mesberships
Pension § Ins. Contrib.

TOTAL #01 ACCOUNT

CLERK ADMINISTRATOR
Balaries

Tesporary Employees
Printing ¢ Publishing
Travel, Conf, & Schools
“Travel, Personal Lar

Kaint. & Repair of Eguipment
Office Supplies

Postaze

Bereral Supplies

Eouip., Rental (Bafe Des. Box)
Insurance & Surety Bonds
Sub. & Mesberships

Percion § Ins, Corntrib.
Miscellaneous

Furniture & Equipment

Dther Improvesents

TOTAL 402 ACCOUNT

WNICIPR COGRT
Prof. & Consult. Service
Travel, Conf. & Schools

TUTAL 403 ACCOUNT

ELECTIONS

Tesporary Esployees
Compurications
Printinz & Publishing
Contractual Servires
Office Supnlies
Postape

bereral Supnlies

TCTA. 404 RCCDNT

IND=IERDENT ADIT
Prof. & Consuit. Service

TOTR. ALY RDDTRT

-

[

Prof, § Consuit, Sewvice

39 Beceral Supplies

TOTAL #DE QZTONT

188 BUDBET

NOVEMEER

TOTAL

18, 900. 00
800. 00
-800. 00

1,800. 00
£,500, 00
100. 00

10,500, 00

450,00

35, 850,00

83, 112,00
15, 566. 00
500. 00
2,000.00

" 2,200.00

3,500.00
3,000. 00
2,100, 00
.00

30,00

36, 000, 00
1,000, 00
12, 963. 00
3,000. 00
50. 00

141,471.00
10,000, 00
lw
10,000, 00
3,500, 0
.w
600,00
.00
50. 00
50.0)

4, 200,00

11,00¢.00

EXPEND] TURES

17,3%5.00
.00
518.05
1,083 60
2,674.41
57.34

3, 891,60
7.6

54,314, 9

21,238.95

287,12
3,781.74
'1,861.82
4,610, 01
3,468.99
1,983.1%

15.00

27, 472.00
4,33
12,313.89
242.T5
18.98

.00

12,954, 17
.00

1,371.01
.00

00

.00
429.94
£7.03
00

5,700.00

£,683. 5
ow

se/ 7/1988
TOTAL DIFFERENCE

{Budget - Exp.)
1,575.00
800. 00
281,95
708. 40

{ 174.41)
42.66

608. 40
82.39

31,917.61

4,797.08
{ 567295
212.88

( 1,787.74)
338.38

¢ 1,110,010
{ 468.99)
116,85
.00

15.00
8,528, 00
A5.47
B49. 11

2, 751,55
481,01
.00

132,569.66

{ 2,95.17
.00

12,954.17

2,128.93

00

£00. 00

00
( 378.94)
{ £7.03)
0. 00

1,867.98

3, 700. 60

TOTAL

3,8%.39

B,%01. 34

{ 2,95.17)

2,332. 02

5.6

2.31£.50



. NOVERBER

PLANNING

Temporary Emoloyees
Legal

Printing & Publishing
Travel, Conf, ¢ Schools
Contractual Services
Dffice Supplies
Larp/Snelling Devel.
Larp/Srelling SE Duad

TOTAL 407 ACCOUNT

HUMAN RIBHTS

Temporary Employees
Printing & Publishing
Travel, Conf. § Schools
Contractual Services
Dffice Supplies
Bereral Supplies

Subs, & Mesberships
Furniture § Eouipment

TOTAL 408 ACCOUNT

MNITIPAL BUILDINGS
Tesporary Exployees
Commun:cations

Wilit:

Maint, & Repair of Equipment
Maint. & Resair of Building
Janitor, Refuse Haul & Dumn
Water Cooler

Snow Rewoval

Tocls ¢ Equinment

berera: Supriies
¥isce!laneous

Furniture ¢ Equipment
fachirery ¢ Equipsent

Dther Isprovesente

Other Iwp. - Maint. Barage

TOTAL 409 ACCOUNT

CIVIL DEFENSE

Salaries

Ptilities

Travel, Conf, § Schools
Cortractua] Services
Bereral Sunnlies

Mher Imorovemerts

TOTAC 420 ACCOUNT

e T
. 1CE Gps REPYE,

Cordraciue. Services

TUTAL 411 RCTDNT

*88 BUDGET

500. 00
.W
+00
.00

8,500, 00
.w
.00
2,000.00

30. 00
0. 00
50, 00
* .00

.00
- 7500

.00
3,800, 00
12,000, 00
2,500.00
1,400. 00
8,000, 00
100, 00

B0, 00
500 00
500, 00
«00
3,000.00

(0
75.00
00
200,00
0. 00
§75. 00

€45, 44, 0

TO0TAL EXPENDI TURES

00

.00

.00
603,20
£,79.%
17.95
Ow

00

11,000, 00

225.00

.00

4, 485.85
9,327,687
3,241.47
2178
7,394, 54
99,65
.00

.00
1,011.62
410,93

.00
111.56
373,00

.81
521.00

1, 300, G

207,205.78

245, 404,00

TOTAL

YRSV AT

203.14

£9,299.61

1,098.37

ev7, 208, 78

e/ 771968

BRUANCE TOTAL

m.w
00

$03. 20)
1,703, 44
17.95)

2,000, 00

3,562,29

50. 00
50,00
153.18)

00
.00
.00
75.00

21.86

0
683. BS)
2,672.13
741.47)
972.22
6035. 46
35
.00
00
411.82)
89.07
3500. 00
00
100. 10
.00

3,100.39

»00
36.56)
373.00!

" 200.00
42.81)
434, 00

38,252,282

36,285, 22




412
188
128
1

21

23t

413

12
£l
30
&

NOVEMBER

FIRE PROTECTION

Drill Salaries

Fire Salaries

Sleeper Salaries

Chief § Asst. Salaries
Communications

Printing & Publishing
Travel, Conf. & Schools
Travel, Personal Lar
Mairt. & Repair of Equipmert
Clothing

Cleaning, Waste Rewoval
Training

fadio Comtractual
Office Suppiies

fostage

Yoels ¢ Equipment

Motor Fuel & Lube

Maint. & Repair

Bereral Supplies - Linens
Hydrant Rental

Subs. & Memberships
Pensions § Contributions
Physicals

Furniture & Eouipment
Machinery & Equipment
Other Imorovesents

TOTAC 412 RCCOUNT

RESCUE SERVICES

Rescue Salaries
Dfficers Salaries
Travei, Conf. & Schools
Rairt. & Repa:r of Eouipment
Clothing

Contractual Services
Radio Contractual
Office Supplies
Postape

Motor Fuel § Lube
Maint. & Repair

Rescue Supplies

Subs. & Memberships
Other lworovements
Court Fees

Refunds 1 Reimburse.

TOTA 428 ACCOUNT

PROTECTIVE INSPECTIDN
Beneral insoections
Printaing § Poblastang |
{ffice Suonlies

Suoe. & Membe-gmips

TOTRL 4.3 RITOANT

S

Y88 BUDBET

7,800. 00
10,812.00
7,560. 00
10, 068. 00
814.00
75.00

5, 620. 00
270.00
2,575.00
5, 653.00
820.00
1,300. 00
1,480.00
100.00
50,00
450,00
325,00
2000
BTS00
£,000.00
500. 00
.00
525, 00
.00

00
11,000, 00

11,900. 00
1,464, 00
855. 00
1,180, 0
300,00
2rs.00
726,00
.00

.00
525, 00
175.00
770.00
50, 00
790. 00
150. 00
.00

11,250, 06
.00
50, 06

c-
S5..00

TOTA. EXPENDITURES

6,0%.00
11,704.50
6,136.00
9,229.00
744,03
135,48
4,471
523.80
1,776.49
-3,089.5
348,38
25.43
1,582,50
121,07
.0
§25.23
£54. 04
5431
AL
1,920.00
59%.20
1,291.%
218.00
.00

00
7,720.40

70,502, 00

12,711.75
1,342.00
BAS, 00
1,080,€7
22.50
200,00
720.00
.00
14.50
1.9
364,50
1,130.98
.00
501.00
231.00
152.00

19, 094. 00
9,010.%

94,79

43.85

.00

11, 33X, 00

TOTARL

60,419, 52

19,507.82

39, 148. 54

BRUANCE

1,704.00
892.50)
1,424, 00
839,00
£9.97
£4.48)
548. 10
353.80)
798.51
2,563.44
4182

- 4,064.51

- 102.50)
2107
50.00
465.23)
70.9%
234.31)
R
0,00
..20)
1,291.9)
307.00
.00

00
3,279.60

811.75)
122.00
210.00
33,33
271.30
75.00
.00
.00
14.50)
133.08
183.50)
350. 98)
50.00
289,00
81.00)
152, 00)

2,235. 10
84,73
6.15

0. 0C

{

12/ 7/1988
TOTAL

10,082, 48

413.82)

2,200, 46




mpumeseredunmerwSnpyrn

NOVEMBER

PUBLIC SAFETY

10 Salaries

21 Printing & Publishing
23 Travel, Conf. & Schools
Travel, Personal Car
8 Clothing

30 ODffice Supplies

35 Public Safety Info
43 Bubs. § Mesberships
45 Pensions § Contrib.
$2 Furniture § Equip.

TOTAL 414 ACCOUNT
ANIRAL CONTROL

29 Contrartual Services
39 Bereral Supplies

416

TOTAL 416 ACCOUNT

421 ENGINEERING

13 Prof. § Consult. Services
21 Printing & Publishing

30 Dffice Supplies

TOTAL 42! RCCOONT

R

STREET DEPRRTIENT
Tewporary Employees
Prof. & Consuli, Services
Beneral Engineering
Printing & Publishing
Street Lipghting

Travel, Conf. t Schocis
Travel, Personal [ar
Maint. & Repair of Ecuipmert
Street Sweeping

Clothing

Street Maint. (Sealcoat)
Janitor Supplies

Radio Contractual

Snow Rescval

Dffice Supniies

Tools ¢ Ecuipment

Motor Fuel & Lube

Maint. & Renair

Bererai Sudolies

Street Signs

Eguipment Remtal

Subs. & Meshershipe
Bitur:nous Faiching
K:scellanesus
Furniture-§ Equipeen:
Eachirery ¢ Ecuipmers
(ther leowovomeric

Larp. /raw‘o~c Rlley Img.

n
PEERREGR

ToTRL 422 ATCONT

Y88 BUDGET

25, 420. 00
.00

100, 00
780,00
150. 00
215.00
500,00
50.00
6,761.00
425,00

500. 00
vm. w

12, 000. 00
lw
00

TOTAL

35, 401.00

%’ 65‘ 0;‘

EXPENDI TURES

24,202, 24
73.60
154,00
785.90
219.81
£7.18
525. 60
35.00
6,304, 90
438.79

611.85
00

8,915.81
'w
.00

00

.00
3,627.53
76.43
20,147.83
12.00
.00
1,450, 03
6,025.00
342.83
23,210. 14
.00
370.80
9, 309,42
.00
594, 26
6%. 11
422,00
564, 03
915,07
120,00
10.00
2%.3:
161,17

22838

TOTAL

32,807.02

611.85

8,915.81

65, 345.9%

§2/ 771988
TOTAL

BALANCE

£,217.76
73.60)
54.00)
5. 90)
£9.81)
147.82
2.80)
15.00
436. 10
13.79)

£,593.98

111.83)
4ﬁ.w

{ 61.89)

3,084.19
00
.00

3,084.19

.00
.00
1,127.53)
183,57
2,35%.17
ie. 00)
.00
1,048, 97
2,975.00
157.17
7,789.85
100.00
10.80)
3, 190,58
.00
155.74
7.89
78.00
414,03
80.93
130,00
15.00
104,63
164,17
200, 00
.00
8. 50, 07

€2, 28Z. 04




a1

BT

291
31

10
11
12
45

432

NOVEMBER

DIBEASED TREES & TRIMMING
Printing & Publishing
Maint. § Repair of Equipment
rimeing

Removal

Plarting

Reimbursements

Tools & Equipment

Motor Fuel & Lube

Bereral Supplies
Equipment Remtal

TOTAL 423 ACCOUNT

LABOR APPROPRIATIONS
Salaries
Overtime
Part Time Emoloyees

‘Pension & Ins. Contrib,

TOTAL 429 ACCOUNT

STORM SEWER

Temporary Emoloyees

Prof. & Comsult. Services
tilities

Msint. & Repair of Eouipment
Tatue Ditch Repair

Tools & Eouipment

Motor Fuel & Lube

Maint. & Repair

Berera! Susplies
Equipwer: Rertal

Other Imoroveseris

YOTAL 432 ACCOUNT
WEED ERACICATION
Travel, Conf. & Schools
Qther Comtrart. Services
Bereral Suaslies

TOTAL 43¢ RCCONT

Y88 BUDBET

45, 081,00
500. 00
4,000. 00
11,748.00

.00

100,00

TOTARL

13,000.00

61,329.00

5,200, 00

125. 00

EXPENDITURES

41,337,004
944, 52
6,303.25
14,175.18

00

.00

.00
7,879.30
.00

.00
68. BA
8.7
17.04
.00

.00
.w
76.70

TOTR

{

10,534, 60

53,758.99

{

8,018.95

76.70

BALANCE

.00
»00

£,19%.%
395.00

41.5)

£7.42)

17.52)
-00

&5.00
Im
23.30

12/ 7/1968
TOTAL

2, 465. 40

1,568. 01

{ 2,818.95




[

e - 12/ 7/1988
NOVEMBER 188 BUDBET TOTAL EXPENDITURES TOTAL BRUANCE TOTAL
475 PARKS § RECREATION
i2A MWinter Tewp. Emoloyees 3, 000. 00 3,204. 88 { 204, 88)
128 Summser Temp. Employees 2,700, 00 3, 308, 84 ( 603, B4)
120 Director 8,200, 00 6,082.50 £117.5%
13 Engineering 200, 00 +00 200.00
20 Communications £25. 00 42,3 g2.68
21 Printing & Publishing £00, 00 952.71 ¢ .71
82 Utilities ’ 4,600, 00 4,39.20 £09.80
23 Travel, Conf. & Schools 200, 00 .00 200,00
24 Maint. & Repair of Equipwent 1,000, 00 1,270. 44 { £70. 4%)
25 Maint. § Repair of Building B00. 00 e, 35 47,85
26 Rink Flooding ' 390, 00 415,00 { €5. 00)
28 Hasie Rewoval © 400,00 933.76 { 3. 76)
€9 Nor-fesident Reimbursesents 3,000.00 2,766.00 £34.00
291 Snow Rkemovai § Mowing 00 , .00 .00
30 Dffice Supplies +00 00 .00
301 Postage 44,00 00 A4, 00
31 Tools & Equipment 200. 00 #38,08 { 238.08)
33 Motor Fuel & Lube 400,00 411,81 { 11.81)
35 Maint. & Repair 700,00 i B4, 17 ‘ 83.83 - o
39 Beneral Supplies TS0, 00 1,855.02 { 505, 02)
391 Recreation Programs .00 1,094, 24 i 1,084.24)
40 Egquipment Rental 250. 00 .00 250.00
43 Senior Citizers 100, 00 25.00 75.00
431 Bubscriptions & Meaberships 45,00 45. 00 .00
45 Pensions § Contributions 100, 00 789.54 { 6B3. 54)
49 Repair & Paini-Hockey Brds 150. 00 18.51 130.49
491 MWiscellaneous 10C. 00 152,99 { 92,99
S¢ Furniture & Eouipmert 300. 00 .00 300, 00
33 Machinery & Eouipsent 800, 00 835.05 { 135.05)
54 0Other Imorovesents 12,035. 00 5,184, 33 6,870.87
TOTAL 475 ACCOUNT 41, 465.00 35,436.74 B, 032. 26
43% MISCELLANTOUS ACCDUNT
81 Surcharge Fees, State 606, 0C 3%.07 207.93
82 Refunds § Reimbursesents 00 675.45 { 675,435
83 Health Ims.-Dther .00 2,278, 26 {( 2,278.26)
84 FDRA 23, 000. 00 25,058, 00 { 2,058.00)
85 Recycling .00 4,930, 40 { 4,830.40)
86 Pop Machine .00 B44, 99 { 844, 99)
87 Service Charges .00 199.50 { 194.50)
TOTA. 495 ACCIUNT 23,600, 00 34,378.67 ( 10,778.67)
497 DONTINEEXDY FURDS
43 Misceilaneous 88,000.70 22,37.82 €5,672. 18
32 Ecuipmert L0 .00 .00
TCTAL 457 ACCONT 88. 005, X 22,327. 82 BS,67z. %
498 CAE.L 7 .
12 Tesacra= Emniovees 1,000, 00 487,00 512.0C
2é ®zirt, § Beaair oF EculpDment L0 L0 .00
25 Corirazi.al Se-vices 4,535, 0C 4,533, 2 { L2E!
39 berers) Suos.ies 300,00 70.7: 228, 2%
TOTAL 498 ACCOINS R xR . 5,4%. 97 T42. 02

TOTA. 1550 5INTFAL ETLIkRLY 614,712,483 162, 465 %!




FUND BALANCES
BEGINNING CURRENT
210 BALANCE FECEIVED EXPENDED PALANCE
1-1-88 11-30-88
BENERAL 1,253,554 TS24 (813,100 1,216,168
CRPITAL IWPROVEMENT FUNDS |
EOERL 206, B45 14,029 0 220,874
FIRE § RESDIE 106, 3% 164 0 106, 560
PARK # RECREATION 44,125 0 0 4,126
PUBLIC WORKS 10,743 0 0 10,743
ENTERPRISE FUNDS
SANITARY SEWER 541,509 M2,620 ( 422,087 602, 041
STORM DRAINAGE 14,288 26,410 170) 38,526
WATER SURCHARGE 1,3% 10,330 0 11,725
TIF CONSTRUCTION FUNDS
COFFMAN/TATLI 46,35 0 0 4,35
STRATFORD 226,257 0 18, 048) 208, 209
LARP/BORT. /PRIOR 42,066 0 0 42,066
FALCON NDODS #3 20, 465 0 0 20, 469
RORD CONSTRUCTION FUNDS
ALBERT/PRSCAL 32,87 0 0 32,875
ROSELAWN AVE. 22, 067 0 0 22,062
HALINE AVE. (7,30 0 0 ¢ 7,347)
ST, WARY'S ST, PARXING 0 6 18,153) | 18, 133!
DEBT RETIRDEXT FUNDS 1,205, +54 23332 (574865 BIE, 14
TOTR. BAANCES - ALL FUNDS 5 771,047 1,540, 695 3,465, 376

{ 1,B46,E73)
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Agends Item: I/

Consesit *
Policy
o .

CITY OF FALCON EEICHTS

i
|
|
|
|
I
|
|

REQUEST JOR COUNCIL CONSIDERATION

1TEM DESCRIPTION: .
Auditcr's Contract

SUBMITTED BY: ,Jﬁn‘ﬂiessner:"ﬁ

"
it

EXPLANATIOR/SUMMARY (attach sdditional sheets as necessary):

The City has received letters from several auditfl.ng firms who are
interested in submitting a proposal to conduct tbe City's Annual Audit.
Due to the change in personnel working in the City's finance area,

‘ 1 suggest -we do not issue an RFP but retain the beorge M. Hansen
Company for continuity this year. It may be benkficial to do so next

 ATTACHMENT: ‘Letter Proposal«from George Hansen @ompany dated 9/30/88

ACTION REQUESTED:

Accept audit proposal from George ML Hansen Company

{:)UQL)

Meeting Date:12/14/88



G Ml lrﬁ GEORGE M. HANSEN COMPANY, P.A.
- O A Professional Corporation of Certified Public Accountants

September 30, 1988

City Council

City of Falcon Heights

2077 West Larpenteur Avenue
Falcon Beights, Minnesota 55113

Dear Council Members:

This letter will confirm our understanding of the arrangements covering our
examination of the financial statements of the City of Falcon Heights, Minnesota
for the year ending December 31, 1988.

We will examine the general purpose financial statements as of and for the year
ending December 31, 1988. Our examination will be made in accordance with
generally accepted auditing standards and will include such tests of the accounting
records and such other auditing procedures as we consider necessary in the
circumstances. The objective of our examination is to express an unqualified
opinion on the financial statements, although it is possible that facts or
circumstances encountered may require us to express a less than unqualified opinion.

Our procedures will include tests of documentary evidence supporting the
transactions recorded in the accounts, tests of the physical existence of
inventories and direct confirmation of receivables and certain other assets and
liabilities by correspondence with selected customers, creditors, legal counsel and
banks. At the conclusion of our examination, we will request certain written
representations from your staff about the financial statements and matters related
thereto.

The fair presentation of financial position and results of operations in conformity
with generally accepted accounting principles is management”s responsibility.
Management is responsible for the development, implementation and maintenance of an
adequate system of internal accounting control and for the accuracy of the
financial statements., Although we may advise you about appropriate accounting
principles and their application, the selection and method of application are
responsibilities solely of management.

Our engagement is subject to the inherent risk that material errors, irregularities
or illegal acts, including fraud or defalcations, if they exist, will not be
detected. However, we will inform you of any such matters that come to our
attention.

1433 UTICA AVENUE BOUTH, SUITE 175 MINNEAPOLIS, MINNESOTA 55416 612/546-2566‘



City Council
City of Falcon Heights

September 30, 1988
Page 2

Fees for our services are based on our regular per diem rates, plus out-of-pocket
expenses, all of which will be billed as our work progresses. Our proposed fee for
the 1988 audit is $7,500. This figure also includes the work for our report on the
City“s legal compliance as required by the State Auditor.

Whenever possible, we will attempt to use your personnel. This effort could reduce
our time requirements and help you hold down audit fees.

During the course of our engagement, we may observe opportunities for economy in or
improved controls over your operations. We will bring such matters to the
attention of the appropriate level of management, either orally or in writing.

Please indicate your agreement to these arrangements by signing the attached copy
of this letter and returning it to us.

We appreciate your confidence in retaining us as your certified public accountants
and look forward to working with you and your staff.

Very truly yours,

GEORGE M. HANSEN COMPANY, P.A.

Rickuirl O. & LlareTTDD

Richard 0, Ellsworth
ROE:iac
Enclosures

Approved by:

City of Falcon Heights, Minnesota Date
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: | Meeting Date2/14/88
| | . F-8
Policy X CITY OF FALCON HEICETS ! . Agenda Item:

 SEQUEST FOR COUNCIL CONSIDERATION

1
T

I1TEM DESCRIPTION: ' f

Proposed Ordinance Relating to Scavenging

L
t

- SUBMITIED BY: Soiidfﬁbste Commi§s1on

" REVIEWED BY: .
Shirley Chenoweth

T

EIPLANATION/STMMARY (attach sdditional shests as mecebsary):

In recent months we have received complaints that scavengers
. are sorting through curbside recycling items in search of
‘ " aluminum cans. Other communities have also had scavenging
o - problems and have adopted enforceable ordinantes. Based on
information received from other cities, the attached ordinance
was drafted for your consideration.

/)PM

ACTION REQUESTED: | M C I C_

Approve /Disapprove

/29187 ‘




CITY OF FALCON HEIGHTS

ORDINARNCE
" Date

AN ORDINANCE AMENDING THE CITY CODE OF THE CITY OF
FALCON HEIGHTS BY ADDING A NEW SECTION 5-4.02 PROHIBITING
SCAVENGING OF CURBSIDE RECYCLING MATERIAL

The City Code of the City of Falcon Heights is amended by adding
a new Section to read as follows:

5-4.02 CURBSIDE RECYCLING SCAVENGING PROHIBITED. Subdivision 1.
Purpose. This section is designed to prevent unauthorized collections
of recyclable materials which are set out by City residents as part
of a designated recycling program. Unauthorized collection or "scavenging"
may reduce the volumes of material collected as part of a designated
program and thereby threaten the economic viability of the authorized
program. Scavenging may also cause confusion among participating
residents and thereby disrupt the publicity and educational processes
of an authorized program. This section is also designed to insure
that a designated recycling program will be implemented in an orderly
fashion to avoid adverse effects on the public health, welfare, safety
and environment.

Subd. 2. Definitions. (a) "Recyclable materials" shall mean items
of refuse which are part of an authorized recycling program and which
are intended for transportation, processing, and manufacturing or
reuse, including, but not limited to: paper, glass, aluminum and
other metal cans and containers.

(b) "Authorized or designated recycling program" shall mean a program
for the collection and recycling of recyclable materials which is
instituted, sponsored and controlled by the City of Falcon Heights.

(c) "Scavenging" shall mean the unauthorized collection of recyclable
materials that have been set out by residents of the City specifically
for participating in curbside recycling programs.

- o -

Moved by Approved by
Mayor .
YEAS Nays Date
BALDWIN
CIERNIA in Favor Attested by
CHENOWETH City Administrator
WALLIN Against
BUSH
Date

Adopted by Council




Subd. 3. Ownership. Ownership of recyclable materials set out for
the purpose of participating in curbside recycling programs shall
remain in the person or household from which the materials originated
until collected by authorized collector. Upon removal by the City

or its designated agents or contractors from a designated collection
point, ownership of properly prepared and stored recyclable materials
intended for a City authorized collection program shall be vested

in the authorized collector. Materials not prepared, cleaned or
stored according to City specifications shall remain the responsibility
and properly of the individuals or household from which the materials
originated. Nothing in this ordinance shall abridge the right of

any individual or household to give or sell their recyclable materials
to any recyclable materials program.

Subd. 4. Unauthorized Collection. It shall be unlawful for any
person who is not authorized by the City to take or collect recyclable
material set out for authorized collection programs within the City.

Subd. 5. Penalty. Any person violating the provisions of this Section
shall be guilty of a misdemeanor.

This ordinance passed the 14th day of December, 1988, shall become
effective on the day of ; 1988.




Consent__ - ; Agends Item:_F-9
Poltey | e1Ty oF AL ars |
.’ e R CITY OF FALCON 'n@v e © ‘Mesting Date:l2/14/88

© REQUEST FOR COUNCIL CONSIDERATION B -

n‘mw SCRIPTION: N : T

Appointmant‘of‘ﬁity Accountant

. BT

 SUMMITTED BY:  _Jan Viessner

- REVIBVED BY:

b
o
t

EXPLANATION/SIMMARY (attach sdditionsl sheets as necessary):

The Interview Committee will be iuter#iewing siﬁ candidates Monday
afternoon, December 12. Hopefully, a recommendation for appointment
will be ready for the council meeting.

!

'ACTION REQUESTED:




Consent - - , : Agenda Item: F-10

CITY OF PALCON EEIGHTS

T W e AR TSR A A PR T i R R Wl A e m A e

17BN DESCRIPTION: | ]
Appointment of Pat Phillips for Secrktary Position

1 e 31

i

 EXPLANATION/SMMARY (sttach edditicnal sheets as mecessary):

The City Council approved the addition of a full-time Secretary position
for the 1989 budget. Pat Phillips has been working part-time for the City
since 9/30/88. She has proved to be very efficidnt, an excellent typist,
' a quick learner and a pleasant co-worker.

K. Zimmerman will not be availahle during the ladt two weeks of December.
I recommend that Pat be appointed full-time Secrdtary effective December 15,
1988 at an annual salary of $18,000.

Mike Thompson and I are working on salary rangesffOt all City positions
which would be consistent with comparable worth points. (It is anticipated
that this job's range will be approximately $18, 000-$21 000). This position
would have the same job description as K. Zimme 's (see attached) with
the exception of Planning Commission responsibilfities which Kitty will
retain. Specific work assignments have been evo ving based on 1ndividua1
interests and abilities.

AnAcmmnrs :

A. Phillips Application
B Secretary Job Description

ACTION REQUESTED:
Appoint Pat Phillips as full-time Seéretary.

el e

!luth; Daic: 12/ 14/88

-



(

application for 'em‘plovment

c C C ¢ C

We are an equal opportunity employel, dedicated to a policy of
non-discrimination in empioyment on any basis including race,
color age 88X, rehgconornanonalorigm

PERSONAL INFORMATION

-“Socig! Security
Number

H11- '-Lo -a:o*{

1587

Date 8- l \%q

‘??_-“r,CLﬂ'

Nam:_ﬂ'\‘ 1\;55

Present Address

First w

Permanent Address l—) "} 0

%own = ¥"G&lcm w"\‘qﬁk-”ssmmw 5<03

A4

: - s ;sme P P o [ i
oo (- A135 IR
Referred ; :
By Sharl We,g U\e.mw e,‘Hw .
)
EMPLOYMENT DESlRED o SR e o
Position SQQ( elory Can Stan -J-mmecla ©/Desrec qoen
, 1l if So May We Inquire
Are You Employed Now? N‘D of Your Present Employer? %
. &
Ever Applied to this Company Before? \l, S Sdi— SUmmey

Where l‘—)-\' Hﬁl Wheni d)
t\u

Circle

EDUCATION Name and Location of School Last Ye;:j Glr):i:ac;lej? Sg:g:g;s( Stgdmr:jd
Grammar School ._G_&lﬁ-__&_}\"_;;l» 2'? es
Se ST , NNV Do
High' School ‘ &)ﬁh St. Au.L— H bR)\ 1 23 @ WS -Ds l R
| o MmN A, ov  |[RS Diploma
" College U °J€ m — ~ o N(eaa | DY Genera| Courses
mgls. SN [nIoKT schel o
B el o
School [ No

L

Subjects of Special Study or Research

Work bUDrA Pfocesmna-}—rmmm 2

¢ FT Qoﬁpora e

N, g)oom»rﬁ“bn* (c:hfo ]Qc) in dc,ldghom

word proo oS

/c‘om‘}’e.r a\asses 10}88, ?osev»l)

rounits

Activities Other Than Relipious
(Civic, Athletic, elc.)

L\_{\foﬁ"lon

rems H‘:SP‘tLL Gﬂ\mll& 0N

EXCLUDE ORGANIZATIONS. THE NAME OR CHARACTER OF WHICH INDICAT!S THE RACE. AGE. SE¥.

OR OR NATIONAL ORIGIN OF ITS MEMBERS.

Form ME60-26NR  Pnnted in U S A
21985 Wilson Jones Company

__ {Gontinued on Other Side) APPLICATION FOR EMPLOYMENT




FORMER EMPLOYERS List Below Last Four Empioyers, Starting With Last One First

Monmoaart:: Vear Name and Address of Employer Salary Position Reason for Leaving
Fom 4|56 | A Ornmnents 200/ mo[ TasTrer | Need more
o ]3¢ \1do Fronva \neome.
From 479 |D-6. i—ulle.r% r'L - Hdm T3 pursue
o 11]gS (2300 Eneray A <g,,,s, _‘w + [See g€ ‘}&r\} ﬁvaea O&ngs
o .
con gl Loverler Lo f.;m ey oge dua s
o 3lbY4 ! : < 1 1u<bnnAk€mn}m‘m§J
From !
Yo

REFERENCES: Give Below the Names of Three Persons Not Related To You, Whom You Have Known At Least One Year.

Name

Address

Years

Business Acquainted

;ULSN’\ fﬂammn

0 TN TArk_ Pr.
agii_L.mN SSiog

Cver\e/‘&‘ Counsel

wll QY

& ’/3—

fakon
6( wee (C}e N "}rlﬂ S’ mpspn_ e _,Cffmi&ﬁ O loer | 3
‘ 1K H‘ﬂ )h n e
SKC{IQ.{\ Sd,” Lé—?'t;“&‘ m‘,x‘l,z. & Hom ‘ ex [0
PHYSICAL Do you have any physical condition which may limit This question is voluntary, and any answers will be
RECORD: your ability to perform the job applied for? kept confidential.
)
In Case of
Emergency Notify &L ﬂ\ \IDS NyYo ‘Q’VOV\R b¥d g5
Address Phone No.

1 authorize investigation of all statements contained in this applicatipr” T understafd that misrepresentaj
Further, { understand and agree that my employment s for no defirte period and may) regardiess of

any time without any pr s nofice. E .
——

alai|gy

i n of facts called for is cause for dismissal.
my wages and salary, be terminated at

Date Signature

Date

9/24/28

REMARKS:

Neatness. S/ Abilty L |

Hired 9/% For Dept. M/kﬂl Position Pgrt- M{gﬂl Will Report b SM;ZS i‘? OO/W.

Approved: - ] 2 E 3.
Employment Manager Dept. Head

Jo) ) )

General Manager
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SECRETARY

EIND OF WORK: Secretarial and clerial worlk including: transcription;
typing; composing, editing, proofreading correspondence, minutes and
other materials; compiling and maintaining information for records and
reports; duplicating, assembling and distributing materials; filing
and indexing; answering phones and acting as office receptionist;
interacting with public on requests for information and assistance.

DIFFICULTY AND RESFONSIBILITY: Under general supervicsion and
procedural control, provides secretarial and clerical support to City
administration involving selection and use of varied clerical
procedures requiring basic knowledge of program opetrations and
procedures. Attendant clerical and public contact responsibilities
require modest degree of independent judgment regarding proper
handling/response.

RESFONSIBILITIES:

; attends meetings and
takes minutes; transcribes and types minutes; types resolutions.

- Performs general typing duties for City administration for
correspondence, minutes, licenses/certificates, forms, reports and
other documente.

Assists 1in preparing and processing licensing applicetions for City
Council approval: informs service providers of licensing, insurance
and bonding requirements; processes and organizes application
materials for review by Executive Secretary; maintains licensing
records and performs attendant follow-up on pending and approved
applicetions.

- Frovides secretarial assistance to City Council: assists in
preparing agenda materials and distributing information/documents
following Council action; attends Council meetings, takes,
transcribes and types minutes in absence of Executive Cecretary.

- Maintains office filing system for active and stored records;
assists in maintaining City Council records including indexing
Council minutes.

- FPerforms general clerical duties for City administration:
photocopies, assembles and distributes/mails documents; answers
telephones and acts as receptionist as needed.

- Assists in performing other clerical or administrative duties
including: ordering supplies and assigning purchase orders: voter
registration record keeping; preparing newsletter and other
informational materials; performing other clerical duties as needed.

KNOWLEDGE, SKILLS AND ABILITIES REGUIRED:

Knowledge of:

- City program operations, policies, and code (ordinances) sufficient
to apply and explain program procedures/content ic assigned areas of
worl,




Sk

Ab

Dffice procedures, practices and equipment sufficient to handle worlk
assignments independently.

Standard typing formats for business documents sufficient to set up
and type letters, memos, minutes, forms and other standard material.
Business English, spelling and grammar sufficient to compose and
proofread correspondence, minutes and other materials.

Filing and recordkeeping systems sufficient to maintain office files
and clerical records.

ill in:
Typing B}
Taking minutes during meetings, proceedings, etc.

ility to:

Transcribe dictation.

Compose correspondence and minutes.

Code and file material using an established indexing system.
Understand and carry out written and oral instructions regarding
work assignments, and organize and prioritize work.

Wortk effectively with others.

Interact tactfully with the public.

DATE: October 10, 1985
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ACTION REQUESTED:

"CITY OF PALCOK NEIGETS

RZQUEST POR COUNCIL CONSIDERATION

i
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Agenda Item: F-11

Meeting Date:12/14/88

-

Consider Schedulé/ d Council Ubrksbop

- " Shirley ‘Chenoweth

 sEviRvED BY: - o

I
.

EXPLANATIOR/STMMARY (attsch additional sheets as mecessary):

P
t

At the Strategic Planning retreat on Nov. 25 and ﬁ6 all agreed

to a series of Saturday morning Council Workshops to pursue the

ideas generated at the retreat.
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Consider scheduling a Workshop for banuary 7, 1989
8:00 - 10:00 A.M.
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Consent ‘ ;; ~ Agends Item:_F-12
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PolMey _x "~ CITY OF FALCON HEIGHTS
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Meeting Date: 12/14/88

REQUEST POR COUNCIL CONSIDERATION

i

~ ITEM DESCRIPTION:

Consider Cancellation of December 28dh Meeting

i

T

" SUBMITTED I!" Shirley Chenoweth

. ; . . —

REVIEWED BY

[ ]

I
)

EXPLANATION/STMMARY (attach sdditional sheets as necessary):

§ The last meeting in December falls between Cht:lsﬁ:mas and New Years.
% ‘ Do you wish to cancel it as has been the practicd in the past few years?
‘ .

ACTION REQUESTED: 14"\ (






